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1. You  work for Giftway, a company that sells water purifiers and water purifying 

systems. Your company has offices in Leeds (UK), Bangkok (Thailand) and 

Johannesburg (South Africa). You are based in Leeds .  You have received an 

order from  Kevro,  client in South Africa.   This is the order information in your 

files.  

 

Order reference: 

Kv009SA 

 

Terms of sale:  

DDP 

 

 

 

 

Invoice/order : Kv009SA  

Freight company: International Freight  

Order: 

Item 1: 21 units  Spring water purifier auxiliary faucet kit 

All in 1 carton. Total weight: 27.3 kg + carton  

 

Item 2: 40 units  Spring® Water Purifier Ice Maker.  

2  cartons. Total weight: 40 kg + carton  

 

Item 3: 66 units  Full- synthetic 5W30 Motor Oil 6 / 32 fl. oz. in 

3 cartons. Total weight : 85.8 + cartons  

 

Mark on cartons GW00 + number of cartons. Total cartons 6 

 

The products on order  Kv009SA are manufactured in Leeds. 

2. Next you have the file that your company  keeps for contact details of companies 

 in South Africa.  

SOUTH AFRICA FILE  

Freight/shipper company for South Africa: 

International Freight  Ltd 

84 St. Georges Road West  

Bickley,  

Kent. BR1 2NP 

England  

sales@westwardfreight.com 

 South Africa  Client Company Listing:  

Executive 

Promotional 

Gifts 

Unit 4, 

Montague 

Gardens 

Industrial Park 

Montague 

gardens 

Johannesburg 

7441 Email: 
sales@epg.co.za  
Phone +27 21 555 

2292 

www.epg.co.za  

Saleys Babs and gifts  

9 Gold Reef Road 

Johannesburg  

tel : 011 247-9200-15 

fax : 011 496-2846 

email: 

saleys@stgbags.co.za 

 

http://www.stgbags.co.za/ 

 

Serex trading 

4 Glenhove Road,   

2076,South Africa 

 Tel: +27 11 447 

3266     

 Fax: +27 11 507 6922 

Mobile: +27 82 505 

8555 Email: 

info@serex.co.za 

http://www.serex.co.za/ 

 

Kevro 

Milner Road 

PO. Box 7 

Paarden Eiland 

7462 

Cape Town 

Tel: 08611 KEVRO 

(53876) 

Tel: 021 514 4900 

Fax: 021 510 7457 

 

info@kevrowc.co.za 

http://www.kevro.co.za/ 

 

Reading help! 

The freight 

company or 

shipper is the 

company in 

charge of the 

transport of 

articles that a 

company 

exports. It can be 

air, sea, or road 

freight.  

Reading help! 

  
This is a carton 

The cartons for 

this order weight  

200 g each. 

DDP: "Delivered 

Duty Paid". The 

seller has to bear 

the risks and 

costs, including 

duties, taxes and 

other charges of 

delivering the 

goods 
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3. This is your card 

Giftway 
 

YOUR NAME 

Logistics Manager 
Bridewater Place, suite 88 

Victoria Rd. Leeds, LS11 5QT. 

 United Kingdom 

e-mail: yourname@giftway.co.uk 

Telf: 44 113 236 6366 

 

4. Taking into account the information above, complete a certificate of Origin   

To fill in a certificate of origin you need to understand the following vocabulary  

Make sure you understand it before you start: 

 

Supplier: the person or company that sells a product.  

Consignee: the company that receives the products. 

Particulars of transport: information on the transport of goods, such us the freight 

company, the name of the vessel or ship, the flight number or rail car number… 

Marks and Numbers : The information on the packages.  This can include the  

supplier’s company name,  destination Port of Entry, and Consignee's company 

Name. It may also include a Shipper's Control Number (i.e. - C/I No.) and the 

consignee's import license. The word Numbers refers to the numbering of the 

packages in the shipment. Packages can be numbered from 1 to 10 or from 20 to 25, 

depending on the company shipping system.  Company  packages may  include the 

logo, address of sender and of the consignee. Also, the company numbers the boxes 

according to their internal system.  

Number and description of packages: The total number of packages, cartons, 

boxes, skids, including outer packaging, in kilograms. 

 Description:  Full description of items being shipped, the type of containers, the 

gross weight per container, and the quantity and unit of measure of the merchandise. 

It may also include cross references to Purchase Order or Commercial Invoice 

number.  

Gross Mass/weight: Total weight of packages per description line, including outer 

packaging, in kilograms.  

 Net weight: Total weight of all packages per description line, 

excluding outer packaging, but including inner packaging, in 

kilograms. 

Print: may refer to the act of printing a document or to the use of capital letters to make sure a 

word is easy to read 

5. Now   you are ready to fill in the Certificate of Origin. Ask your teacher for the 

certificate to fill in.  

Reading help! 

Goods = products= articles = 

merchandise = commodities  

 

Reading help! 

 
This is a big 

package 

Reading help! 

 
The weight 

/weɪt/ of this 

person is 60 

kilos 

To weigh /weɪ/ is 

the verb (No –t 

at the end) 

 


