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Basic things you might want to do in Classroom Suite. 
 

What? Quick Tip More Information in 

Find things, 
like activities 
or blank 
documents 

Classroom Suite has 3 main sections:  
My Work - holds anything you save;  
New - has blank documents for starting 
"new";  
Activities - holds lessons organized by 
subject. 

Navigating Classroom Suite  

Assign 
activities to 
students 

If you want your student to see certain 
activities you can assign them using 
"Teacher Options". 

1. Assign Activities to 
Students 
2. Overview of Teacher 
Options 

Modify an 
activity 

An easy way to make a new activity (or 
change one that’s not “perfect” for you) is 
to “modify” or change an existing activity. 
You can change the text, the buttons, or 
anything else. 
 

1. How to Modify Toolbars 
2. Creating worksheets in 
IntelliTalk 3 

Draw & paint 
Drawing and painting can yield some 
creative projects. You'll use a new, blank 
document for this. 

Classroom Suite – 
Drawing & Painting 

 
Toolbars and buttons 

 
Classroom Suite uses toolbars (with buttons), similar to other applications, like 
Microsoft Word. 
 
All toolbars contain buttons that perform a function, and there are 2 basic types 
of toolbars in Classroom Suite: 
1.  Standard Toolbars (like the one pictured above) are available in every 
document. Find them by clicking the View menu at the top of 
the screen.  

✜ Select the toolbar you want from the list. 
✜ Basic Typist Toolbar is used most frequently in 

Elementary grades.  
✜ You can also HIDE all of the toolbars (I do this when 

there is too much on the screen). 
 
 
2. Custom Toolbars can be made and attached to specific 
activities. Many activities use Custom Toolbars. 
You can create your own custom toolbars, or modify buttons in a custom toolbar. 
For more information on how to do this see “How To Modify Toolbars and Buttons” 


