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As long as the lesson you want to assign was “Saved as an Activity”, and is located in the 
“Activities” folder, you will be able to assign it to your student(s). For a quick guide follow 
the highlighted text. 
 
Once an activity is assigned, your student(s) will see it when they sign-in 
to Classroom Suite; it will be in their “Assignments Folder”.  
   
Step 1:  Open Teacher Options 
  From the Navigation screen, select the “Teacher Options” button: 

   
Step 2:  Locate “Classes and User Categories”  
On the upper left side of the screen find “User Management”. 
Click on the bar immediately below the words “Classes and User 
Categories”:    Choose: All My Students. 

 
* A list of your students should appear. 

  •  Assign to one student by selecting his or her name.  To assign to your entire class:  
Select the first student on your list, HOLD down your SHIFT Key and select the last 
student on your list (if you have a long list, make sure you scroll to the very last name); 
this should highlight all of your students. 
   
Step 3:  Assignments 
 
Select the Assignments… button (to the right of your list) 
  
 A new widow, “Assignments”, will pop up.  

Click on , this will take you to the Activities Folder. 
 
   
 Find the activity you are assigning by opening the folder it’s in , and 
selecting it (this wi ll seem as if you are opening it). 

 
The Assignment you selected should be 
listed. 

  
 

Click OK, at the bottom, to close the 
window, or Add… to assign more. 

 
  • Select OK, in the Teacher Options screen, to leave and save all changes.  
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Step 4:  Optional Advanced Differentiation 
 
If you wanted to assign an Activity to your entire class, but give some students a 
variation or different assignment, you can easily do this when you are assigning.   
 
Follow the directions above, assigning to an entire class.  
When you’ve selected an activity to assign, you’ll see a window that lists who will 
receive the assignment: 
 
 
You can review the list of 
student’s and click in the box 
next to those students you do 
NOT want to have the 
assignment. 
 
OR- you can use the “Select 
None” button, and then select 
the one or two students you 
DO want to have the 
assignment. 
 
 
 
 
You can also remove assignments, or change the order of the 
assignments with the buttons on the right side.   Select the item you 

want to 
change 
then click 
“Remove”, 
or “Up”, 
etc. 
 


