
AMENDED AND FULLY RESTATED BY-LAWS OF 
VALLEY VIEW MIDDLE SCHOOL 

PARENT TEACHER ORGANIZATION 

Article I. 
Name 

 The name of this organization shall be the Valley View Middle School Parent Teacher 
Organization, Inc., Edina, Minnesota (hereinafter “PTO”). 

Article II. 
Articles of Organization 

 The PTO exists as a non-profit association of its members which is incorporated under 
the laws of the State of Minnesota. 

Article III. 
Purposes 

 The purposes of the PTO are to: 

1. Promote the enrichment of education at Valley View Middle School, Edina, 
Minnesota (hereinafter “Valley View”);  

2. Enhance communication and cooperation between Valley View parents, students 
and staff, the Edina School District #273 School Board and administration, and 
other schools in Edina School District #273;  

3. Provide a forum for the discussion of issues relating to and of importance to the 
parents, students and/or staff of Valley View;  

4. Raise funds through the solicitation of dues for membership in the PTO and/or 
through other fundraising activities; and  

5. Provide Valley View parent representation, when requested, on school 
management organizations and on other organizations where Valley View parent 
representation is required or requested.  
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Article IV. 
Membership and Dues 

 Section 1.  Membership in the PTO shall be made available to any parent or staff of 
Valley View who subscribes to the purposes of the PTO, without regard to race, color, creed, or 
national origin. 

 Section 2.  Each member of the PTO shall pay annual dues to be set yearly by the 
Executive Committee. 

 Section 3.  The PTO shall conduct an annual enrollment of members, but persons may be 
admitted to membership at any time. 

 Section 4.  Only members in good standing of the PTO shall be eligible to participate in 
business meetings or to serve in any of its elective or appointive positions. 

Section V. 
Officers and Their Election 

 Section 1.  The officers of the PTO shall be the President, President-Elect (who will serve 
as President following his or her President-Elect term), Secretary, Treasurer and Parliamentarian 
(who will also act as the 8th Grade liaison). These officers shall be elected annually by the PTO 
Board of Directors (hereinafter the “PTO Board”).  Such election shall be held prior to June 1 
each year and may be by voice vote or ballot at the option of the Executive Committee unless 
any member of the PTO Board requests a vote by ballot.  Officers shall serve a term of one year, 
commencing on the first day of August.  Officers in current positions have the first right of 
refusal to continue with the position for a second year with the approval of the Executive 
Committee.  No officer shall be eligible for the same office for more than two consecutive terms, 
unless a vacancy is present due to a lack of applicants and a special request is made by the officer 
for a third term to be approved by the Executive Committee.   

 Section 2.  At least one month prior to the designated election of officers, the PTO Board 
shall solicit Board and officer candidates for open positions by announcing Board and officer 
positions on the PTO website, through Valley View Middle School communication, contacting 
PTO Presidents at each feeder school and utilizing an online form through the Valley View 
Middle School PTO website for interested candidates to apply.  After receipt and review of 
applications, the Executive Committee shall nominate candidates for open board and officer 
positions, other than the President-Elect, who shall serve as the President following his or her 
President-Elect term.  If there are not sufficient applicants for open officer and Board positions, 
the Executive Committee shall solicit interested candidates to be nominated and elected by the 
Board. All nominated candidates will be presented to the PTO Board. 
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Section 3.  A vacancy occurring in office shall be filled utilizing the same process as described in 
Section 2 of this Article V, however, shorter notice of the vacancy may be provided to solicit 
interested candidates if time is of the essence in filling the vacancy.  In case of vacancy in the 
office of President, the office shall be filled by the President-Elect, if possible, and if not possible 
from the remaining members of the Executive Committee, before such vacancy is filled by a new 
PTO Board member.  

Article VI. 
Duties of Officers 

 Section 1.  The President shall: (1) serve as the Chairperson at all meetings of the PTO 
Board and the Executive Committee at which he/she may be present; (2) perform such other 
duties as may be prescribed in these bylaws or assigned to him/her by the PTO Board or by the 
Executive Committee; (3) be a member ex-officio of all committees; and (4) coordinate the work 
of the officers and committees of the PTO at meetings of the Parent Leadership Council of 
Independent School District #273, or its successors (the “PLC”).  The President may delegate to 
the other officers of the PTO the supervision of specific committees.  In the absence of the 
Treasurer, the President shall have the authority to sign checks. 

 Section 2.  The President-Elect shall act as an aide to the President and shall perform the 
duties of the President in the absence or inability of that officer to act.  The President-Elect shall 
also have the following specific duties to:  (1) represent the PTO at meetings of the PLC; (2) 
supervise specific standing committees as designated by the President; (3) coordinate and serve 
on the auditing committee for the annual treasurer's audit upon assuming the President-Elect 
position; and (4) make arrangements to place the PTO’s electronic fee commerce payment 
company account into the name of a PTO Board Member other than the Treasurer. 

 Section 3.  The Secretary shall record the minutes of all meetings of the PTO Board and 
where asked, of the Executive Committee, and shall distribute such minutes to the Board 
members.  The Secretary shall also be responsible for all other correspondence and maintain the 
official records of the PTO Board and Executive Committee at the direction of the President.  
The Secretary shall supervise specific standing committees as designated by the President. 

 Section 4.  The Treasurer shall: (1) have custody of all of the funds of the PTO; (2) keep a 
full and accurate account of receipts and expenditures; (3) make disbursements in accordance 
with the approved budget, as authorized by the PTO Board, or the Executive Committee; (4) 
present a written financial statement at regular meetings of the PTO Board and at other times 
when requested by the Executive Committee and shall make a full report at the annual meetings; 
(5) be responsible for the maintenance of such books of account and record and conform to the 
requirements of the Bylaws of the PTO.  The Treasurer's accounts shall be examined annually by 
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an auditor or an auditing committee of not less than three members who, satisfied that the 
Treasurer's report fairly represents the income and expenditures of the PTO, shall sign a 
statement of that fact at the end of the report. 

Section 5.  The Parliamentarian shall assist the PTO Board and the Executive Board in the 
interpretation of bylaws and rules of order, and the planning and conduct of meetings. The 
Parliamentarian shall also assume the role of the 8th Grade Liaison representative.   

Section 6.  All officers shall deliver to their successors all official materials at the end of the 
PTO’s fiscal year.  

Article VII. 
Executive Committee 

 Section 1.  The Executive Committee shall consist of the officers of the PTO, the 
principal of Valley View, and the assistant principal of Valley View.   

 Section 2.  Each member of the Executive Committee shall have one vote. 

 Section 3.  The duties of the Executive Committee shall be: 

a. To transact necessary business in the intervals between meetings of the PTO 
Board and such other business as may be referred to it by the PTO; 

b. To approve the plans of work of the standing and special committees; 

c. To present a report at the regular meetings of the PTO Board;  

d. To establish and submit to the PTO Board for approval an estimated budget for 
the fiscal year;  

e. To appoint an auditing committee; 

f. To designate standing committees, appoint the chairperson(s) of such standing 
committees and approve the members of such standing committees, as may be 
needed from year to year.  In situations where committee chairpersons or 
members are not functioning, the Executive Committee is empowered to declare a 
vacancy and appoint replacements; 

g. To designate special committees and appoint special committee chairpersons and 
members as from time to time may be needed from year to year; and 
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h. To designate PTO representatives to school management organizations where 
representation is requested.   

 Section 4.  Meetings of the Executive Committee shall be held regularly during the 
school year, the times to be fixed by the Executive Committee at the first meeting of the year, in 
order to fulfill the duties set forth in Section 3 of this Article VII.  A majority shall constitute a 
quorum.  Special meetings of the Executive Committee may be called by the President or by a 
majority of the members of the Executive Committee.  Such meetings shall be open to the 
membership of the PTO. 

 Section 5.  The Executive Committee shall have the authority to make decisions 
pertaining to PTO business between regular meetings of the PTO Board, including the allocation 
of un-budgeted PTO monies when necessary.  The Executive Committee shall report all such 
activity at the next regular meeting of the PTO Board.  

Article VIII. 
PTO Board 

 Section 1.  The PTO Board shall consist of the elected officers of the PTO, grade level 
liaisons for grades 6, 7 and 8, the school principal and the assistant principal. 

 Section 2.  Regular meetings of the PTO Board shall be held at a minimum of six (6) 
times annually on dates to be determined by that body.  Special meetings may be called by the 
President and must be called upon written request of three (3) members of the Board.  At least 
ten (10) days’ notice shall be given in the call. 

 Section 3.  Seven (7) members of the PTO Board shall constitute a quorum. 

 Section 4.  The PTO Board shall have all authority over the affairs of the PTO, except 
that authority vested in the Executive Committee.  It shall have authority to adopt rules for the 
transaction of its business provided that they do not conflict with these By-laws and it may 
delegate additional responsibilities to the Executive Committee. 

 Section 5.  The PTO Board shall decide all questions of PTO cooperation with or 
representation in other organizations consistent with its purpose and mission. 

 Section 6.  The PTO Board shall have the authority over the budget.  The PTO Board 
shall also have the authority to determine the expenditure of unbudgeted PTO monies.  
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Article IX. 
Committees 

 Section 1.  The Executive Committee shall create standing committees and special 
committees and appoint the chairpersons of such standing and special committees as it may deem 
necessary to promote the purposes and carry on the work of the PTO.  Members of standing and 
special committees shall be appointed by the Executive Committee in consultation with standing 
and special committee chairpersons. 

 Section 2.  The chairperson(s) of each standing and special committee shall present a plan 
of work to the Executive Committee for approval.  No committee work shall be undertaken 
without the consent of the Executive Committee. 

Article X. 
Council Membership 

 The PTO shall be represented at the meetings of the PLC by the President or President-
Elect or any other one member of the PTO Board if the President and/or President-Elect are 
unable to attend.  

Article XI. 
Fiscal Year and Budget 

 Section 1.  The fiscal year of the PTO shall begin on the first day of August and end on 
the following 31st day of July. 

 Section 2.  Prior to the close of each fiscal year, the budget for the following fiscal year 
shall be presented to and approved by the PTO Board. 

Article XII. 
Parliamentary Authority 

 The rules contained in “Robert’s Rules of Order Newly Revised” shall govern the PTO in 
all cases in which they are applicable. 
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Article XIII. 
Amendments 

 Section 1.  These By-laws may be amended at any meeting of the PTO Board by a two-
thirds vote of the members present and voting, provided that notice of the proposed amendment 
shall have been given at least 30 days prior to the meeting at which the amendment is voted 
upon. 

 Section 2.  A committee may be appointed to submit a revised set of By-laws as a 
substitute for the existing By-laws only by a majority vote at a meeting of the PTO Board, or by 
a two-thirds vote of the Executive Committee.  The requirement for adoption of a revised set of 
By-laws shall be the same as in the case of an amendment.   

******************** 

 The undersigned, President and Secretary of this corporation, certifies that the foregoing 
By-laws are the By-laws adopted by the Board of Directors of the corporation on 
______________________, 2015. 

             
      President 

      ____________________________________ 
      Secretary
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