
 

 
 
DATE:  November 21, 2018 
 
TO: All Pastors, Pastoral Coordinators, Pastoral Administrators, Principals, Business Managers, 

Bookkeepers, and Pastoral Center Office Directors, Office of Payroll Services 
 
FROM: Laura Clark, CFO 
 
RE:  Bonuses and Gifts to Employees 
 

As in prior years we are notifying you about the giving of bonuses and gifts to employees.  The following 
is quoted from the Internal Revenue Service web site:  “If an employer gives a gift of a turkey, ham, or 
other item of nominal value at Christmas or other holidays, the value of the gift is not income.  However, 
if the employer gives cash, a gift certificate, or a similar item [such as scrip] that can easily be 
exchanged for cash, the value of the gift is additional taxable salary or wages regardless of the amount 

involved.” 
 

An employer can exclude the value of a de minimis benefit provided to an employee from the employee's 
wages. A de minimis benefit is any property or service provided to an employee that has so little value 
(taking into account how frequently the employer provides similar benefits to employees) that accounting 
for it would be unreasonable or administratively impracticable. Cash and cash equivalent fringe benefits 
(for example gift cards, scrip or certificates), no matter how little, are never excludable as a de minimis 
benefit, except for occasional meal money or transportation fare. Bonuses should be included in taxable 
salary/wage income, subject to appropriate withholding, and shown on the employee’s Form W-2. 

 
Any bonus or cash equivalent gift given to an employee must be processed and/or accounted for through 
the Payroll Services Department so that it is appropriately reported on an employee’s W-2 statement and 
is treated as taxable wages.  Please remember, cash equivalent gifts include gift certificates and scrip. 

 
The maximum an employee may receive as a bonus or cash equivalent gift is $50.  Bonuses or cash 
equivalent gifts are not mandatory and are only given with the approval of the Bishop of the Diocese, 
Pastor, Pastoral Coordinator, or Principal. 

 
Pastors/Priests and Pastoral Coordinators do not receive bonuses or cash equivalent gifts paid from the 
parish accounts unless it is authorized by the Bishop of the Diocese. 

 
Bonuses or cash equivalent gifts to Pastoral Center Employees are determined by the Bishop of the 
Diocese. 

 
 
 
 

 
 
 

DIOCESE OF SAN BERNARDINO 
Office of Financial Affairs 



Procedure for giving cash/cash equivalent bonuses and gifts as separate bonus check: 
1. Parish/school provides to Payroll Services Office an approved bonus list signed by the pastor, 

pastoral coordinator/administrator or principal.  
2. Upon notification, Payroll Services Office will calculate and provide the manual vouchers to the 

requesting party. 
3. Parish/school issue and deliver manual bonus checks to the employees. 

 

Please refer to the following examples of three cash bonus or cash equivalent gift scenarios for your 
consideration: 

 

Example #1:  Gross Bonus of $50.00 
In this scenario, the employee is receiving a bonus of $50.00 and pays for all the applicable taxes.  After 
tax deductions, the net (take home) amount that the employee received is $29.92.  The employer total 
cost to provide this bonus is $53.83. 

Employee:  

Bonus: $ 50.00  

Less Bonus Taxes (40.15%) ($20.08) 

Employee's Net Check   $29.92  

  
Employer:  

Bonus: $ 50.00  

Plus FICA Tax (7.65%) $   3.83  

Employer's Cost: $ 53.83  
 

Example #2:  Net Bonus of $50.00 
In this scenario, the employee is actually receiving a bonus of $83.54.  After tax deductions, the net (take 
home) amount that the employee received is $50.00.  The employer total cost to provide this bonus is 
$89.93. 

Employee:  

Bonus: $ 83.54  

Less Bonus Tax (40.15%) $(33.54) 

Employee's Net Check $ 50.00  

  

Employer:  

Bonus: $ 83.54  

Plus FICA Tax (7.65%) $   6.39  

Employer's Cost: $ 89.93  
 

Example #3:  Gift Card of $25.00 
In this scenario, the employee is actually receiving a bonus of $41.77.  The net (take home) amount that 
the employee received is the $25.00 gift card, no other amount is received.  The employer total cost to 
provide this gift card is $44.97.  

Employee:     
Bonus:    $ 41.77   

 
Less Bonus Tax (40.15%) ($16.77)    
Less Offsetting Deduction ($25.00) (Gift Card Received) 

Employee's Net Check $        -       

     

Employer:     

Bonus: $ 41.77     

Plus FICA Tax (7.65%) $   3.20     

Employer's Cost: $ 44.97     

 


