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1099 General Information 
 
 
1099s are used to report earnings for services provided by individuals or companies (not corporations) that are 
not paid through the Diocesan payroll system. Some examples of these services are gardening, cleaning, 
repairs, plumbing, painting, services for music, entertainment, counseling and speakers (for retreats or 
workshops).  
 
The wages paid to Independent Contractors must be reported to the IRS for tax purposes.  The Diocese 
requires that all wages be reported to our office regardless of the amount.  The reported amounts are 
combined for the entire Diocese and only those Independent Contractors that received combined wages of 
$600 or more will receive a 1099-MISC.  
 
Make sure that you have the tax payer’s federal ID tax number/Social security number, legal name (as 
reported to IRS) and address for all your vendors who are to receive a 1099. If your information is not 
complete, please contact the vendors and request they fill out a W-9 form. You must update your PDS ledger 
before you send the year end information to our office.  The PDS 1099 report should contain a recap of all 
payments made to independent contractors during the calendar year so long as the “receives 1099” box is 
checked in the PDS vendor set up.  1099 information is due to Parish Assistance by Jan 15th of the year 
following payment of services. 
 
 
 
Occasionally it is difficult to determine if a person should be paid as a contractor or as an employee. Here are 
some basic criteria for making that determination. 
 

Employee 
Is supervised by an agent of the church or 
school. 
Works during regular office or specific hours 
designated by agent of the church or school 
Uses the facilities and equipment provided by 
the church or school.  
Examples:  Bookkeeper, Secretaries, DRE’s, 
Custodians, Maintenance, Housekeeper, 
Musicians  
 
 
 
 
 
 

Independent Contractor 
Works on their own  
Works at own pace on own schedule. 
Uses own equipment. 
May perform duties or assign another in their 
place. 
Provides own Workers Compensation 
Insurance.* 
Provides Liability Insurance* 
Is required to have a permit to perform work. 
Diocesan Clergy who has received a stipend 
such as supply (excludes reimbursement for 
mileage and mass intentions)  
Examples: Gardening Service, Maintenance and 
Janitorial Services, Painting Contractor, Electrical 

 
 
 
If you have any questions please call the Parish Assistance Office at (909) 475-5490 
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