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SECTION I 

 

HISTORY OF THE ASSOCIATION 

 
Organization 1913-1946 

 

Early industrial education organizations in Missouri were departmental organizations 

under the Missouri State Teachers Association. The first record of such an organization 

is the minutes of the meeting of the Department of Manual Arts in November 1913, at St. 

Louis, Missouri. This organization met at that time and changed the name of the division 

to the Missouri Association of Applied Arts and Science. The MAAAS existed from 

1914 to 1922, meeting annually either in St. Louis or Kansas City, Missouri. The 

Association's activities and leaders sought to develop industrial education in Missouri. 

Their meetings seemed to be much the same as the meetings of present organizations. 

The minutes stated "the association was abandoned in 1922 due to haphazard financial 

support and other reasons". After this, in 1922 the department of Applied Arts and 

Science of the Missouri State Teachers Association held a meeting and divided the 

department.   As a result, the Vocational and Manual Training Department was 

established as one of the divisions, and in 1923 they held their first meeting at St. Louis. 

This organization lasted from 1923 to 1930, then the name was changed to the Vocational 

and Industrial-Arts Department. During this period the industrial arts leaders had 

organized the Industrial Arts Department in 1923.  At the national level the 

American Vocational Association was formed through a merger of the National Society 

for the Promotion of Industrial Education, and the Vocational Association was organized 

in 1927 to serve the people of vocational education in Missouri.  The Missouri 

Association of Vocational T & I Instruction was first affiliated with AVA through action 

taken by the Board of Directors on October 17, 1941. 

 

These organizations, which were a part of the Missouri State Teachers Association, were 

very important in the development of industrial education in Missouri. The leaders of 

these organizations were influential in promoting industrial education and some of these 

leaders took an active part in establishing what was later to be known as the Missouri 

Industrial Education Association. 

 

During the years from 1943 until 1946, the professional organizations were discontinued 

because of the war. However, the members of these organizations who did not enter the 

military service met in groups representing their particular areas. These groups discussed 

such problems as were significant at that time, and they continued to promote industrial 

education in Missouri. 
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Movement 1945- 1946 

 

The feeling that the groups of industrial education could be united to work together was 

not lost during World War H. In 1945, there began a movement to form the different 

segments of industrial education in Missouri into a united professional association. The 

industrial education leaders, at that time, felt an organization could be formed that would 

serve the entire field of industrial education within the state. The objective of these 

leaders was the establishment of an organization of the state level that would be 

comparable to the American Vocational Association, a national organization. The leaders 

felt that the only real conflict was that of misunderstanding and misinterpretation. 

If they could once get the vocational-industrial and industrial arts teachers together to 

discuss and clarify their positions, they would recognize the importance of each other's 

position in education. Also these groups would realize that much more could be 

accomplished by working together as a united group. A united group with the common 

objective of promoting industrial education as a whole seemed to be the solution. 

 

Organization Committee 

 

The first step to bring the different groups of industrial education together was taken in 

1946. Who actually conceived the idea of a professional organization for the entire field 

is not specifically known. However, in 1946, Mr. George E. Kohnnan, then Director of 

Industrial Education in the Missouri Department of Education, and Mr. Doyle Kemper, 

then Supervisor of Industrial Arts in that department, proceeded with the idea of 

organizing a professional organization for all of the people in industrial education within 

the state. With this objective in mind, Mr. Kohnnan and Mr. Kemper, through personal 

contacts and correspondence, were able to bring together the leaders of the different 

groups in industrial education at that time to form an organization committee. This 

organization committee consisting of C. L. Wetzel, St. Louis City; 0. H. Day, Kansas 

City; Sam Hall, Clayton High School; Doyle Kemper, State Industrial Arts Supervisor; 

 

N. B, Grindstead, Central Missouri State Teachers College; George E. Kohnnan; State 

Director of Industrial Education; Reed Bass, Ranken Trade School, St. Louis; H. H. 

London, University of Missouri-Columbia; Forrest Whitworth, Maplewood High School; 

 

Veme L. Pickens, Kansas City; Donald N. Valk, Northwest State Teachers College; A. B. 

Jordon, Hadley Tech, St. Louis; and Bob Baker, Joplin; had the task of uniting the 

different groups of industrial education into a single professional association. From the 

material gathered, every evidence indicates the organization committee hdd at least three 

meetings and possibly four during the period from January I, 1946 to June 1, 1946. The 

first two meeting were held in Jefferson City, and the third meeting at Central Missouri 

State College, Warrensburg with the fourth in conjunction with the annual spring 

conference of 1946 at Columbia. 
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Work of the Organization Committee 

 

The first meeting of this committee was held in 1946, in the Education Department's 

Conference Room in the Capitol Building at Jefferson City, Missouri. At this meeting the 

leaders of the different groups in industrial education met and discussed, at great length, 

the problems that existed between them in attempting to reach a general understanding. 

After a certain amount of discussion it was stated that the members were able to come to 

an understanding and the friction that had existed between the vocational-industrial and 

industrial arts people of Missouri for many years was abandoned. The committee 

members reported they had raised the question, to the people in their fields, as to the 

advisability of having a single association that would accept members from all areas of 

industrial education. The committee then proceeded with the task of naming the 

association and drawing up a constitution. Then at the Annual Spring Conference in 1946 

the vocational-industrial and industrial arts teachers assembled and accepted the new 

constitution submitted by the committee, and elected officers. The new organization was 

named the Missouri Industrial Education Association.  Thus, the Missouri Industrial 

Education Association was formed and the first meeting of the executive committee was 

held on October 30, 1946 at Central Missouri State College, Warrensburg, Missouri. 

 

A bulletin was published by the association three times per year since the association 

originated in 1946. It was sent to every member of the association, superintendents of 

schools having industrial education, and industrial educational leaders in surrounding 

states. Mr. Maurice L. Steward served as editor and secretary-treasurer longer than 

anyone. 

 

The association that started with the twelve committee members in 1946 grew into a 

recognized professional organization.   The organization served instructors and 

administrators in the areas of trade and industrial, technical, industrial arts, practical 

nursing, cooperative occupations coordinators, and manpower development training. The 

membership was 927 when it was disbanded in 1972. Also, that same year the Missouri 

Vocational Association was restructured and broke away from the Missouri State 

Teacher Association. 

 

Some rationale of the time was the following excerpt from a position paper submitted to 

the Board of Directors of M.V.A.: 

 

For years, the Missouri Vocational Association has been 

functionally a paper organization.   Its officers and board of 

directors were composed of the leaders of other professional 

organizations whose primary charge was the promotion and 

development of a state-wide program of practical arts, vocational 

and technical education. 
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As a result of restructure, MVA through its use of a house of 

delegates can cause the organization to be more responsive to the 

needs of the total field. In addition, by utilizing the divisional 

concept of the American Vocational Association, the various special 

interest groups in the profession can choose to be subservient to 

MVA, disassociate themselves with MVA, or enable a segment of 

their group to become a division of MVA. This enables MVA to 

have divisions. Which are supportive of its mission without 

blanketing large numbers of individuals who have little or no 

interest in the promotion and development of the total program of 

practical arts, vocational and technical education in Missouri. 

 

For the MVA to become a viable association of professionals which 

can speak with a strong voice for the professional personnel 

involved in practical arts, vocational and technical education 

programs in Missouri, as the American Vocational Association does 

for the United States, it is important that the MVA represent the 

focal point of professional power. 

 

 

MIEA In Relation to the Restructured MVA 

 

For many years, the leadership of industrial arts and vocational-industrial education in 

Missouri sought to work hand-in-hand to develop programs that met the general or 

common needs of all youth as well as those needs that were more unique to specialized 

groups of youth in our schools. Because of the recognition that more could be gained by 

working together than working separately, the Missouri Industrial Education Association 

came into being. 

 

Additional Changes Needed in MVA 

 

Another issue was the name of the Missouri Vocational Association. It was believed that 

a name change was in order. The time was right to move to change the name of the 

Missouri Vocational Association to some other more encompassing title such as the 

Missouri Practical Arts and Vocational-Technical Education Association, the Missouri 

Career Education Association, or the Missouri Occupational Education Association. The 

leadership of the Vocational Division, Missouri State Department of Education, had 

expressed interest in renaming the organization in order to more adequately encompass 

the career education concept. Members stated it was unfortunate that the proposed 

constitutional revision did not include a name change. Some felt that an amendment at 

the summer 1972 meeting could certainly be within their reach. After a bitter fight in the 

House of Delegates, the name remained the Missouri Vocational Association (MVA) and 

the divisions of MVA were patterned after the structure of the American Vocational 

Association. That split the Missouri Industrial Education membership into the divisions 

of Trade and Industrial, Technical and Health Occupations. This structure remained until 
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1976 when the Technical Division elected to rejoin the Trade and Industrial Division due 

to low membership. The new division was named the Missouri Trade and Technical 

Association (MTTA). The present constitution was approved at the annual summer 

conference July 1981. The structure of the MTTA association was organized around 

clusters. The clusters are: construction; graphics; manufacturing; service occupations; 

transportation; and post secondary instructors. 
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SECTION II 

 

THE CONSTITUTION OF THE 

MISSOURI TRADE AND TECHNICAL ASSOCIATION 

 

A Division of the 

MISSOURI ASSOCIATION FOR 

CAREER & TECHNCIAL EDUCATION 

 

ARTICLE I-NAME 

 
The name of this association shall be "Missouri Trade and Technical Association", a 

Division of the Missouri Association for Career & Technical Education, hereinafter 

referred to as MTTA. 

 

ARTICLE II-PURPOSES 

 
A. To unite in one state-wide organization those educators who are interested in trade 

and technical education. 

 

B. To establish and maintain active leadership in the area of trade and technical 

education. 

 

C. To render service in promoting trade and technical education. 

 

D. To provide an open forum for the study and discussion of all questions involved 

in trade and technical education. 

 

E. To promote professional relationships with other affiliated divisions of the 

Missouri Association for Career & Technical Association (Missouri ACTE), other 

agencies, organizations, institutions, and industries concerned with trade and 

technical education. 

 

F. To encourage the further development and improvement of all programs of 

vocational and technical education and supportive services. 

 

G. To emphasize and encourage promotion, improvement and expansion of trade and 

technical programs to meet the needs of secondary, post secondary and adult 

students of Missouri. 

 

H. To support local, state and national legislation for vocational education. 

 

I. To promote better public relations and cooperation with industry. 
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J. To develop high professional standards among the membership. 

K. To promote maximum participation in the SkillsUSA-VICA. 

 

 

ARTICLE III-MEMBERS 

 
A. Membership classifications of the MTTA shall be as follows: 

 

1. Active members shall be trade and technical education teachers/instructors 

and/or industrial education teacher educators who have paid dues for the current 

membership year. Only active members have voting privileges. 

 

2. Associate members shall be individuals who are interested in the purposes and 

goals of the MTTA and who have paid dues during the current membership year. 

Student members shall not hold office or have voting privileges. 

 

3. Student members shall be individuals enrolled in an educational program 

leading to a career as a trade and technical education teacher/instructor and who 

have paid dues during the current membership year. Student members shall not 

hold office or have voting privileges. 

 

4. Honorary membership is awarded by the MTTA Board of Directors to 

individuals making an outstanding contribution to trade and technical education. 

Honorary members shall not hold office or have voting privileges. 

 

B. The membership year shall be from July 1 to June 30. 

C. Annual dues are established by a vote of the active membership. 

 

ARTICLE IV-MEETINGS 

 
A. An annual meeting shall be held in conjunction with the annual Missouri ACTE 

Conference. 

 

B. Special meetings may be called by the president or the Board of Directors. 
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ARTICLE V-GOVERNING BODIES 

 
The governing body of MTTA shall be the Board of Directors, MTTA officers, the 

chairperson representing each cluster, the chairperson elect, ex-officio, the Director of 

Industrial Education (or designee) of the Department of Elementary and Secondary 

Education, and one Missouri SkillsUSA-VICA representative designated by the MTTA 

Executive Board of Directors. (Amended July 25, 1989) 

 

ARTICLE VI-OFFICERS 

 
A. The officers of the MTTA shall be President, President Elect, Past President, 

Secretary, Treasurer, SkillsUSA-VICA Representative and Director & 

Conference Coordinator from DESE, and shall be considered the Executive Board 

of Directors. 

 

B. All officers shall be elected by the active membership of the Association at its 

annual meeting. 

 

C. The term of office of President, President Elect, and Past President shall be for 

one year. The term of office of Secretary and SkillsUSA-VICA Representative 

shall be for three years. Such terms shall begin at the last regular business meeting 

of the Association, during the annual meeting, at which said officers are 

elected/appointed. (Amended July 25, 1989) 

 

D. In case of a vacancy in any office, except that of President, a successor shall be 

appointed immediately by the President, with the approval of the Board of 

Directors, to serve until such time as a successor shall be elected by the 

Association. 

 

E. The President shall preside at all meetings, shall call special Board of Director's 

meetings, shall be a member of the Board of Directors, shall appoint all 

committees, shall fill vacancies in all assignments, and shall be a delegate to the 

Missouri ACTE House of Delegates. 

 

F. The President Elect shall, in the absence of the President, perform the duties of 

the President, in case of permanent vacancy in the office of President, shall 

automatically assume the duties of the President until the Office is filled by the 

Board of Directors, shall be a member of all committees, and shall be a delegate 

to the Missouri ACTE House of Delegates. 
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G. The Past President shall be a member of the Board of Directors, shall be a 

delegate to the Missouri ACTE House of Delegates, and shall chair the MTTA 

Delegation at the Missouri ACTE House of Delegates meeting. 

 

H. The Secretary shall record the minutes of the Board of Directors and annual 

business meetings, shall conduct the correspondence of the Association and shall 

maintain a record of the Association's business. 

 

I. The Treasurer shall be appointed annually by the Board of Directors, shall be the 

custodian of the funds of the Association, shall maintain a permanent record of all 

financial transactions of the Association, shall keep an accurate listing of all the 

members of the Association and present an annual financial report to the 

membership at the annual business meeting. 

 

J. The duties of the Officers not outlined in this Constitution shall fall under those 

prescribed in Roberts Rules of Order, Revised. 

 

 

ARTICLE VII-AMENDING THE CONSTITUTION 

 
A. The constitution may be amended, at the annual MTTA meeting by a majority 

vote of active members present. 

 

B. The constitution may be amended as follows: 

 

1. A member may propose amendments in writing, including rationale, to the 

Board of Directors no later than sixty (60) days prior to the beginning of the 

annual meeting. 

 

2. If the Board of Directors approves the amendment, the membership shall be 

notified of the amendment thirty (30) days prior to the beginning of the annual 

meeting. 

 

3. The membership shall act on the amendment at the MTTA business meeting 

at the annual meeting. 

 

4. All amendments shall be set forth in writing and made available to the 

membership prior to the time a vote is taken on the amendment. 

 

5. If the Board of Directors disapproves the amendment, ten members may sign 

a petition asking for action and present it to the President ten (10) days prior 

to the beginning of the annual meeting. The President shall thereupon bring 

the matter to the floor for action at the MTTA business meeting at the annual 

meeting. 
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C. An amendment shall be considered adopted if a majority of all members present and 

voting at the annual MTTA business meeting approve the same. 

 

D. All amendments adopted by the membership at the annual MTTA business meeting 

shall become effective immediately after adoption. 

 

 

ARTICLE VIII — QUORUMS 

 
A. Quorums for the Board of Directors, and standing committees shall be a majority of 

the members of those bodies. 

 

B. Quorums for special committees shall be a majority of the members present at the 

special committee meeting. 

 

 

ARTICLE IX — RULES OF ORDER 

 
A. The order of all meetings and actions of the MTTA shall be governed by Roberts 

Rules of Order, Revised. 
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SECTION III 

 

THE ORGANIZATION 

 
The Missouri Trade and Technical Association is a professional organization composed 

of the following six occupational cluster groups and is designed to promote the interests 

of Vocational Trade and Technical Education: 

 

Construction Cluster 

Building Maintenance 

Cabinetmaking 

Carpentry 

Civil Technology 

Electricity 

Masonry 

Plumbing 

Building Trades 

 

Manufacturing Cluster 

Machine Shop 

Mechanical Technology 

Welding 

 

Transportation Cluster 

 

AirCraft 

Auto Body 

Auto Mechanics 

Diesel Mechanics 

Small Engines 

Graphics Cluster 

Commercial Art 

Graphic Arts 

Drafting (all areas) 

 

Service Occupations Cluster 

A/C Refrigeration 

Cosmetology 

Fire Protection 

Industrial Electronics 

Sheet Metal 

Electronic Occupations 

Dry Cleaning 

Criminal Justice 

Food Service 

Culinary Arts 

 

Post Secondary Cluster 

Post-secondary Instructors 

 

Missouri SkiIlsUSA-VICA

 

 

The Missouri Association for Career & Technical Association is a division of the Association for Career 

& Technical Association and Missouri Trade and Technical 

Association is a division of the Missouri Association for Career & Technical Association. 

All three are professional associations that are designed to promote the interests of Vocational 

Technical, and Practical Arts Education. MTTA appoints, nominates, and/or elects members to the 

Missouri ACTE Board, committees, and offices. 
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SECTION IV 

GOVERNING BODIES 

ASSOCIATION FOR CAREER & TECHNICAL EDUCATION 

 

MISSOURI ASSOCIATION FOR CAREER & TECHNICAL EDUCATION 

 

MISSOURI TRADE AND TECHNICAL ASSOCIATION 

BOARD OF DIRECTORS 

President 

President Elect 

Secretary 

Treasurer 

Past President 

Cluster Chairs 

Director of Industrial Education (DESE) 

MTTA Conference Coordinator 

MO SkillsUSA-VICA Representative 

 

CONSTRUCTION CLUSTER 

Building Maintenance Cabinetmaking 

Carpentry                Civil Technology 

Electricity               Masonry 

Plumbing                Building Trades 

 

GRAPHICS CLUSTER 

Drafting (all areas)          Graphic Arts 

Commercial Art 

 

MANUFACTURING CLUSTER 

Mechanical Technology      Machine Shop 

Welding 

 

SERVICE OCCUPATIONS CLUSTER 

A/C Refrigeration Cosmetology 

Criminal Justice Fire Protection 

Dry Cleaning Industrial Electronics 

Electronic Occupations Sheet Metal 

Culinary Arts 

 

 TRANSPORTATION CLUSTER 

Air Craft                Auto Body 

Auto Mechanics           Diesel Mechanics 

Small Engines 

 

 POSTSECONDARY CLUSTER 

 

 

 
 

MISSOURI SkillsUSA-VICA 
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SECTION IV 

 

GOVERNING BODIES 

 

I. BOARD OF DIRECTORS 

 
Purpose:  The administrative arm of the MTTA charged with carrying out the policies and objectives of 

the Association, and objectives of the Association, and the recommendations of the majority 

of the Association's membership. 

 

Responsibilities: 

1. Transact all necessary business of the MTTA. 

2. Meet a minimum of two times at the Annual Missouri ACTE Conference and at specially 

called meetings by the President. 

3. Provide for the safe keeping and proper investment of all Association funds. 

4. Make recommendations to the membership at the annual business meeting for the furtherance 

of the MTTA purpose. 

5. Make recommendations to the MTTA Delegates to the Missouri ACTE House of Delegates 

for their direction to Missouri ACTE. 

6. Recommend the creation of permanent standing committees or the appointment of special 

committees for the improvement of the Association. 

7. Provide the leadership in organizing association and occupational interest in service meetings 

in conjunction with Missouri ACTE and DESE. 

 

Membership:  President 

President Elect 

Past President 

Secretary 

Treasurer 

Construction Cluster Chairperson 

*Construction Cluster Chairperson Elect 

Graphics Cluster Chairperson 

*Graphics Cluster Chairperson Elect 

Manufacturing Cluster Chairperson 

*Manufacturing Cluster Chairperson Elect 

Service Occupations Cluster Chairperson 

*Service Occupations Cluster Chairperson Elect 

Transportation Cluster Chairperson 

*Transportation Cluster Chairperson Elect 

Postsecondary Cluster Chairperson 

*Postsecondary Cluster Chairperson Elect 

*Director of Industrial Education (DESE) 

*Conference Coordinator (DESE) 

Missouri SkillsUSA-VICA Representative 

*Ex-officio members/non-voting members of the Board of Directors 
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II. EXECUTIVE BOARD OF DIRECTORS 

 
Purpose: Make recommendations to the full Board of Directors. 

 

Responsibilities: 

1. Discuss matters of urgency to the Association and make recommendations to the Board of 

Directors relative to the same. 

2. Meet at the call of the MTTA President. 

3. Provide copies of minutes to the full Board of Directors. 

 

Membership:  President 

President Elect 

Secretary 

Past President 

Treasurer 

Director of Industrial Education 

Conference Coordinator 

SkillsUSA-VICA Representative 

 

 

MTTA PRESIDENT 

 
Purpose: To serve as the Administrative Head of the MTTA during the elected term of the office and to 

preside at all meetings as designated in the MTTA Constitution. 

 

Responsibilities: 

1. Assist in the planning of and to preside over the Board of Directors Meetings, Executive Board 

of Directors Meetings, Annual Business Meeting and the MTTA General Sessions of the Annual 

Missouri ACTE Conference. 

2. Call special meetings of the Board of Directors and/or the Executive Board of Directors. 

3. Confirm appointments of all Cluster Chairpersons, Postsecondary chairpersons and occupational 

area program planning assignments. 

4. Appoint such special committees as shall be deemed necessary. 

5. Fill all vacancies on the board and/or all committees. (Amended January 28, 1989) 

6. Assist the Board of Directors and the Treasurer. 

7. Prepare an annual budget, with the assistance of the Board of Directors and the Treasurer. 

8. Exercise general supervision over the budget. 

9. Appoint the MTTA representatives to the Missouri ACTE House of delegates. 

10. Serve as a delegate to the Missouri ACTE House of Delegates. 

11. Represent MTTA at such meetings and conferences as approved by the Board of Directors. 

12. Transfer the President's materials to the new President at the annual Missouri ACTE Conference. 

13. Develop membership strategies and procedures with the President Elect and Past President. 
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IV. MTTA PRESIDENT ELECT 

 
Purpose: Prepare for the task of assuming the duties of the Presidency and serve in the absence of the 

President. 

 

Responsibilities: 

1. Serve as President in the absence of the President. 

2. Serve as a member of the Board of Directors and the Executive Committee. 

3. Be present at all Board of Directors and Executive Committee Meetings. 

4. Assist the President upon request. 

5. Serve as an ex-officio member of all committees. 

6. Develop and propose the program of work for the next year, with the assistance of the Executive 

Committee, for recommendation to the Board of Directors. 

7. Serve as a delegate to the Missouri ACTE House of Delegates. 

8. Transfer the President Elect's material to the new President Elect at the annual Missouri ACTE 

Conference. 

9. Develop membership strategies and procedures with the President and the Past President. 

10. Assist the MTTA Conference Coordinator at DESE by performing the duties of program 

coordinator for Missouri ACTE. 

 

September  Mail MTTA letters to cluster chairs, cluster chair elects and program planners 

 

October    Maintain close contact with cluster chairs and conference coordinator 

 

November  Mail MTTA reminder letters to cluster chairs, cluster chair elects, program 

planners, and executive board 

 

December  Contact all cluster chairs for update on programs with a reminder of the deadlines 

for the programs to be received 

 

Contact program planners if programs have not been turned in to the cluster chair 

(this is in addition to requesting that the cluster chairs also contact them) 

 

Association for Career & Technical Association Conference 

 

January   Board  of Directors  Meeting/Missouri  ACTE/MTTA Conference Coordination 

Meeting; Compile MTTA master schedule with DESE conference coordinator for 

Missouri ACTE/MTTA programs 

 

February  Compile preliminary program information for Pre-registration packets and mail to 

cluster chairs and DESE conference coordinator for verification. 

 

May       Clean up all loose ends 

 

Prepare reminder letters to all program presiders and speakers and send to DESE 

 

Confirm that the MTTA Secretary or designee has printed the ballots for the MTTA 

elections 

 



 17 

June       Mail reminder letters to all program presiders and speakers 

 

Confirm the Awards chairperson has ordered the Awards 

 

July       Prepare maps and signs for Missouri ACTE Summer Conference 

 

MTTA Board of Directors Meeting and Pro-conference Coordination Meeting 

 

Missouri Association for Career & Technical Education/Missouri Trade & 

Technical Association/Dept. of Elementary & Secondary Education Summer 

Conference 

 

 

 

V. MTTA PAST PRESIDENT 

 
Purpose: Contribute to the continuity of the Association. 

 

Responsibilities: 

 

1. Serve as a member of the Board of Directors and the Executive Board of Directors. 

2. Serve as a delegate to the Missouri ACTE House of Delegates. 

3. Chair the MTTA Delegation to the Missouri ACTE House of Delegates. 

4. Hold a caucus of the MTTA delegation prior to the Missouri ACTE House of Delegates. 

5. Develop membership strategies and procedures with then President and the President Elect. 

6. Transfer presidential material to incoming president. 

7. Serve as awards and nomination chairperson. (Amended January 28, 1989) 

 

VI. MTTA SECRETARY 

 
Purpose: Keep an on-going record of the Association's business. 

 

Responsibilities: 

 

1. Serve as a member of the Board of Directors and the Executive Board of Directors. 

2. Be present at all Board of Director's Executive Board of Directors and Annual Business 

Meetings of the Association. 

3. Record the minutes of the above-mentioned meetings. 

4. Transmit a copy of the minutes of the Association's meetings to the members of the Board of 

Directors and the MTTA Conference Coordinator within two weeks after the meetings. 

5. Transmit any correspondence necessary to conduct the Association's business. 

6. Maintain a chronological list of all motions passed by the Board of Directors, the Executive 

Board of Directors and the membership; including a statement of the motion, the name of the 

person making the motion, and the outcome of the vote. 

7. Transfer the secretary's materials to the new secretary at the annual Missouri ACTE Conference. 

8. Serve as a delegate to the Missouri ACTE House of Delegates. 
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VII. MTTA TREASURER 
 

Purpose: Be the Custodian of the Funds of the Association 

 

Responsibilities: 

1. Serve as a member of the Board of Directors and the Executive Board of Directors. 

2. Maintain a permanent record of all financial transactions of the Association. 

3. Keep an accurate listing of all the members of the Association. 

4. Present an annual financial report to the membership at the Annual Business Meeting. 

5. Assist the Board of Directors in developing an annual budget. 

6. Pay all the Association's bills promptly through the Association's account(s). 

7. Sign all checks on the Association's accounts). 

8. Transfer all the Association's financial records and accounts) within ten (10) days after the 

appointment of a new treasurer. 

 

VIII. MTTA CLUSTER CHAIR 

 
Purpose: Provide a communications link between the Board of Directors and the instructors "within their 

respective occupational cluster areas. 

 

Responsibilities: 

1. Serve as a member of the Board of Directors having voting privileges in their respective 

occupational Cluster area. 

2. Act as liaisons between the Board of Directors and the instructors within their respective 

occupational cluster areas. 

3. Assist in planning of the annual MTTA Summer in-service conference. 

4. Serve as the program planning coordinator for their respective occupational cluster areas. 

5. Assist the individual occupational area representatives in their cluster areas, with their program 

planning activities. 

6. Plan and preside over the cluster meeting(s) during, the annual MTTA summer in-service 

conference. 

7. Provide Missouri SkillsUSA-VICA Representatives with the names of instructors responsible for 

writing District and State SkillsLJSA-VICA contests for their respective occupational cluster 

areas. 

8. Communicate with Cluster Chair Elect on a regular basis. 

9. Transfer materials to incoming Cluster Chair. 

 

Membership: Construction Cluster Chair 

Graphics Cluster Chair 

Manufacturing Cluster Chair 

Service Occupations Cluster Chair 

Transportation Cluster Chair 

Postsecondary Cluster Chair 
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IX. MTTA CLUSTER CHAIR ELECT 

 
Purpose: Prepare for the task of assuming the duties of the Cluster Chair within their respective 

Occupational Cluster area. 

 

Responsibilities: 

 

1. Serve as an ex-officio member of the Board of Directors having voting privileges in the absence 

of the Cluster Chair in their respective occupational cluster area. 

2. In case of absence or vacancy in the office of Cluster Chair in the respective occupational cluster 

area, the Cluster Chair Elect will assume the office and responsibilities of the Cluster Chair. 

3. Acts as liaison between the Board of Directors and their instructors within their respective 

occupational cluster areas.  Have input in MTTA Annual Newsletter, if necessary. 

4. Assist in the planning of the annual MTTA summer in-service conference. 

5. Assist the individual occupational area representatives, in their cluster areas, with their program 

planning activities. 

6. Communicate with Cluster Chair on a regular basis. 

7. Transfer materials. 

8. Attend January board meeting. 

 

Membership:  Construction Cluster Chair Elect 

Graphics Cluster Chair Elect 

Manufacturing Cluster Chair Elect 

Service Occupations Cluster Chair Elect 

Transportation Cluster Chair Elect 

Postsecondary Cluster Chair Elect 

 

X. DIRECTOR OF INDUSTRIAL EDUCATION (DESE) 

 
Purpose: Assist the Board of Directors in the improvement of the Association. 

 

Responsibilities: 

 

1. Serve as an ex-officio member of the Board of-Directors and the Executive Board of Directors. 

2. Advise the Board of Directors as to the current and future direction of vocational education, and 

specifically Trade and Technical Education. 

3. Provide information to the Board of Directors and the Association membership regarding the 

policies, procedures, and activities of the Department of Elementary and Secondary Education. 

 

XI. MTTA CONFERENCE COORDINATOR RESPONSIBILITIES (DESE) 

 
Purpose: Assist the MTTA President Elect by performing the duties of conference coordinator for 

Missouri ACTE. 
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CALENDAR OF EVENTS/CHECKLIST FOR SUMMER CONFERENCE PLANNING 

 

August      DESE - Mail MTTA thank you letters 

 

DESE - Mail MTTA new officers list 

 

MTTA ~ verify with the MTTA President that all positions of responsibility are 

staffed: cluster chairs, cluster chair elects, program planners. 

 

September    MTTA - Verify that MTTA letters were mailed to cluster chairs, cluster chair 

elects and program planners. 

 

October      MTTA - Maintain close contact with president elect/program coordinator. 

 

November    MTTA - Verify mailing of MTTA reminder letters to cluster chairs, cluster chair 

elects program planners and executive board. 

 

December DESE & MTTA Association for Career & Technical Education 

 

DESE - Mail MTTA Board of Directors Memorandum for January Board of 

Directors and Missouri ACTE/MTTA Conference Coordination Meeting 

 

MTTA - Verify that President Elect has made contact with all cluster chairs for 

update on programs with a reminder of the deadlines for the programs to be 

received 

 

MTTA - Verify that President Elect has contacted program planners if programs 

have not been turned in to the cluster chair (this is in addition to requesting the 

cluster chairs also contact them) 

 

January  DESE - Schedule the meeting room and arrange a luncheon for the MTTA Board 

of Directors Meeting 

 

DESE & MTTA Board of Directors Meeting/Missouri 

ACTE/MTTA Conference Coordination Meeting 

 

DESE & MTTA - Compile MTTA master schedule for Missouri ACTE/MTTA 

programs in coordination with the President Elect 

 

DESE - Begin to schedule rooms for Missouri ACTE/MTTA Conference 

 

February  MTTA - Compile preliminary program information for Pre-registration packets 

and mail to cluster chairs for verification 

 

DESE - Continue to schedule rooms for summer conference 

 

March DESE - Send Missouri ACTE/MTTA Pre-registration packet to the print shop 

 

DESE - Prepare mailing labels for the Pre-registration packets 
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April DESE - Mail Missouri ACTE/MTTA Pre-registration packets 

 

DESE - Mail final program to Missouri ACTE Executive Director 

 

May DESE - Mail memorandum to MTTA Board of Directors on final Missouri 

ACTE/MTTA details 

 

DESE & MTTA - Clean up all the loose ends 

 

DESE - Verify that reminder letters have been mailed to program presiders and 

speakers 

 

DESE & MTTA - Confirm that the MTTA Secretary or designee has printed the 

ballots for the MTTA elections 

 

June DESE - Select and notify curriculum committee members for next year's projects 

 

DESE - Verify that the president elect has mailed letters to program presenters 

and program planners 

 

DESE - Compile MTTA training session materials including folders for 

chairpersons and chairpersons elect and packets for the program planners 

 

DESE & MTTA " Confirm that the Awards chairperson has ordered the Awards 

 

July  DESE & MTTA - Verify that maps and signs for Missouri 

ACTE Summer Conference have been made 

 

DESE - Prepare Curriculum and Leadership surveys 

 

DESE - Missouri ACTE Board of Directors Meetings (Monday & Thursday) 

 

DESE & MTTA - MTTA Board of Directors Meeting and Pre-Conference 

Coordination Meeting 

 

DESE & MTTA - Missouri Association for Career & Technical   

Education/Missouri Trade & Technical Association/Department of Elementary & 

Secondary Education Summer Conference 

 

DESE - New Teacher Institute 
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XII. MISSOURI SkillsUSA-VICA REPRESENTATIVE 

 
Purpose:  Provide a communications link between the MTTA Board of Directors and the Missouri 

SkillsUSA-VICA Executive Board of Directors. 

 

Responsibilities: 

1. Serve on the Board of Directors and Executive Board of Directors. 

2. Provide information to the Board of Directors regarding the activities of Missouri SkillsUSA-

VICA. 

3. Representative to be appointed by the MTTA Executive Board of Directors. 

4. Serve for a three-year term. (Amended 3 & 4 January 28, 1989) 
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SECTION V 

 

RELATIONSHIPS AND ACTIVITIES 

 

MISSOURI TRADE AND TECHNICAL DIVISION 

 

(MTTA) 

 
The MTTA is one of twelve divisions that make up the Missouri Association for Career & Technical 

Association. 

 

The MTTA and the other divisions under the parent organization (Missouri ACTE) sponsor a summer 

conference that is held during the last week in July of each year. The conference convenes on Tuesday 

and is adjourned on Thursday. 

 

During the conference, MTTA members are expected to attend programs relating to their various 

occupations. Cluster meetings relating to their occupations are held during the Conference and at the 

Cluster meetings. Cluster Chair Elects are elected. Program 

Planners appointed and general business relating to the specific occupation is discussed. 

 

There are two general sessions held during the Conference that all members are encouraged to attend. 

Informative speakers and programs are presented. In addition, one business session is held in which the 

Division's business is conducted and all MTTA members are requested to attend. At this business 

session, offices of President Elect and Secretary are voted on. These two elected officials take office at 

the last General Session of the Conference. The Treasurer of the MTTA is appointed and voted on by 

the MTTA Board of Directors. 

 

The governing body of the MTTA is the Executive Council that makes recommendations to the Board of 

Directors for approval. The MTTA retains its own entity by operating under the MTTA Bylaws. 
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SECTION V 

ACTIVITIES AND RELATIONSHIPS 

 

MISSOURI ASSOCIATION 

FOR CAREER & TECHNICAL EDUCATION 

(Missouri ACTE) 

 
The Missouri Association for Career & Technical Education consists of twelve divisions. While each 

division is a part of the Missouri ACTE, each retains its own autonomy, having their own officers, board 

of directors, bylaws and conducts its own business sessions and programs. 

 

The Missouri ACTE officers consist of President, President Elect, Past President and the Executive 

Director (ex-officio). The Presidents of each division serve on the Board of Directors along with the 

representatives from DESE. In addition, the Divisional President 

Elect and Past President also sit on the Missouri ACTE Board of Directors. 

 

There are nine standing committees of the Missouri ACTE. They are: 

 

Program Improvement       Policy 

Awards                    Professional Development 

Legislative                 Public Information 

Membership                Program of Work 

Diversity Action 

 

The Missouri ACTE conducts general business for the Divisions and solicits business and input from the 

Divisions. The voting Delegates of the Divisions pass or reject resolutions and/or bylaw changes 

presented to them by the Board of Directors. 

 

The Missouri ACTE Board of Directors is usually called upon by the Executive Director or DESE to 

represent the Missouri ACTE at Legislative hearings, etc. 
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ASSOCIATION FOR CAREER & TECHNICAL EDUCATION 

(ACTE) 

 
The Association for Career & Technical Education is the National Organization that represents the fifty 

states and territories. 

 

The governing bodies of the ACTE is its President, President Elect, Past President and the Executive 

Director (ex-officio), and the Board of Directors. The Board of Directors consists of the Executive 

Council and the Presidents of the various divisions. 

The Divisional Presidents officially hold the title of vice-president of the ACTE. 

 

Each Division has a governing board, and six committees. These committees are: 

 

Legislative             Awards 

Nominating           Policy 

Program of Work      Convention Planning 

 

An annual convention is held, usually the first weekend in December, the site being various cities 

throughout the United States. The Board of Directors meet during the convention making resolutions 

and bylaw changes to be voted on by the Delegates, which also meets during the convention. 

 

The ACTE sets national policy and does extensive lobbying for federal funding and passage of 

legislation that is favorable to Vocational Education. 

 

All members of the MTTA are encouraged to participate in the ACTE by supporting it with individual 

membership, as well as participating in the annual convention. MTTA members attending the ACTE 

convention are also encouraged to participated in the Trade and Industrial Programs that are presented at 

ACTE and if the members so desires, become active in the program of work within the Division. 
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Section VI 

Missouri Trade and Technical Association 

Awards 
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MISSOURI TRADE AND TECHNICAL ASSOCIATION 

 

AWARDS 
 

 
The MTTA Awards Committee seeks nominations annually for the following awards: 

 

 1.    MTTA Outstanding Service Award 

 2.    Lifetime Membership Award 

 3.    Teacher of the Year (less than 5 years service) 

 4.    Teacher of the Year (5 years or more service) 

 

All awards are given annually to individuals who are currently in the field of trade and technical education or who 

have spent a significant part of their professional career in the field of education, promotion, development, and 

progress of trade and technical education. Only individuals who have made significant contributions or achieved 

prominence in their field at the local, state, regional, and national levels will be eligible for these awards. 

 

Selection criteria to be used (but not limited to) are as follows: 

 

 1 Involvement with the advancement of trade and technical education as evidenced by service on state and 

national curriculum committees, work in professional education groups, publications, research, etc. 

 2 High standards of attainment as shown by establishment of new programs, program expansion or 

innovations, or by achievement of students who have attained prominence and/or distinction. 

 3 Involvement in vocational student organizations (ie, SkillsUSA–VICA) through advisory roles or 

supportive roles as judge, resource person, etc. 

 4 Recognition by fellow professionals as indicated by similar awards from local, district, state, regional, or 

national groups. 

 

 (The following criteria applies for Teacher of the Year Awards only) 

 

5 Teacher of the Year (less than 5 years service) 

 Current Membership in the Missouri Trade and Technical Division of the Missouri Association of 

Career & Technical Education 

6 Teacher of the Year (5 years or more service) 

 Membership in the Missouri Trade and Technical Division of the Missouri Association of Career & 

Technical Education for a minimum of three years 

7 Active participation as evidenced by attendance at conventions, membership on committees, etc. 

 

Individuals with the above qualifications may be nominated for the award by individuals, groups, or the nominee.   

 

Deadline for the receipt of nominations and support documentation is April 1, 2005.  

 

Mail or Fax Nominations:    

Greg Bauer, MTTA President  

607 Clover Dr. 

Clinton, Mo 64735 

660-885-6101 wk  

660-885-6789 fax 

gbauer@clinton.k12.mo.us 
  

 

 

mailto:lcaughron@grts.org
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Missouri Trade & Technical Association 

Award Nomination Form 
Deadline – April 1, 2005 

 

Check the appropriate award category: 

  

 Outstanding Service Award   Teacher of the Year (Less than 5 years) 

  Lifetime Membership Award   Teacher of the Year (5 years or more) 

 
Name of Nominee   ________________________________________________________________________ 

Home Address   ______________________________________________________________________ 

Business/School _____________________________________________________________________ 

Business/School Address  ____________________________________________________________________ 

Position/Title  ________________________________________________________________________ 

Name of Individual or Group Submitting Nomination __________________________________________ 

 (Please list a phone number for a contact person to be reached after May 30, 2005)  _________________________ 

Is nominee a member of: 

Association of Career & Technical Education    Yes   No 

Missouri Association of Career & Technical Education   Yes   No 

Missouri Trade & Technical Association (MTTA)    Yes   No 

  If yes, how many years have they been a member of MTTA?  _______ 
 

TEACHING EXPERIENCE 

 

Teaching Area  __________________________________  Years of Service   _______ 

 

STATE/LOCAL ASSOCIATION INVOLVEMENT 

 

Committee Memberships (include positions held) 

 

State Associations and/or affiliate groups (include offices held) 

 

Conferences Attended 

 

Other (attach additional sheet) 

 

RECOGNITION BY FELLOW PROFESSIONALS 

 

Awards/Honors from local, district, state, regional or national groups 

 

 

Other (attach additional sheet) 
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ADVANCEMENT OF TRADE & INDUSTRIAL EDUCATION 

 

Local, State or National Education Committees 

 

 

Professional Education Groups 

 

 

Publications and/or Research 

 

 

Community Involvement 

 

 

Establishment of new program(s) or Expansion of existing program(s) 

 

 

Achievements 

 

 

Innovation in program(s) 

 

 

Other (attach additional sheet) 

 

 
INVOLVEMENT IN STUDENT ORGANIZATIONS 

 

Local organizations 

 

 

District and State Organizations 

 

 

Conferences Attended 

 

 

Other (attach additional sheet) 

 
Please include letters of support for this nominee from the following: 

1 Nominator    2 Nominee’s supervisor 

3 Former student *    4 Fellow MTTA member ** 

 

Mail or Fax Nomination Forms to: Greg Bauer, MTTA President  

607 Clover Dr. 

Clinton, Mo 64735 

660-885-6101 wk  

660-885-6789 fax 

gbauer@clinton.k12.mo.us 

      

mailto:lcaughron@grts.org
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Section VII 

 

Fiscal Affairs 
 

1. The budget year of the Association shall be the same as the membership year. 

 

2. The annual budget shall be approved during the Annual Missouri ACTE/MTTA conference. 

 

3. The treasurer shall render a copy of the association’s account. 

 

4. The treasurer shall sign all checks on the Associations account. 

 

5. Association records shall include proper invoices for all moneys expended, or appropriate “paper trail: 

entries on checks and/or bank deposits in accordance with acceptable auditing procedures.   

 

6. Funding for all MTTA meetings, travel, and other associations business shall be established by the board 

of directions. 

 

a. Travel to MTTA Board Meetings and necessary MTTA functions will be reimbursed at 40 cents 

per mile. Lodging will be reimbursed for one-half of the double room rate. 

b. Expenses to ACTE will be reimbursed for the president or appointed representative. Expenses to 

be covered include conference registration, transportation, lodging and expenses for meals at $30 

per day. Receipts must be submitted to receive reimbursement. Reimbursement is appropriate if 

reimbursement for the above expenses is not being funded by another source. 

  

7. Reimbursement will be authorized to members for expenditures for conducting MTTA business only 

upon receipt of a completed MTTA expense voucher. 
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SECTION VIII 

 

CALENDAR OF EVENTS 
 

1. The MTTA will hold its meetings and conferences during the Annual Missouri ACTE Conference which 

is held the last full week (Sunday through Saturday) of July, or a date determined by the Missouri ACTE 

Board of Directors. 

 

2. First Annual Board of Directors Meeting: There shall be one Board of Directors Meeting after the 

election of new officers. 

 

3. Final Annual Board of Directors Meeting: There shall be one Board of Directors Meeting immediately 

following the Missouri ACTE Board Meeting on the day preceding the opening of the Annual Missouri 

ACTE Conference. 

 

4. Other Board of Directors Meetings shall be called by the President when sufficient Association business 

warrants. 

 

5. The MTTA calendar of events is as follows: 

 

MTTA CALENDAR OF EVENTS 

 

July:    Membership year begins 

New Teacher Institute 

Final Annual MTTA Board of Directors Mtg 

Annual Missouri ACTE Conference 

MTTA General Sessions 

MTTA Business Meeting 

Cluster Meetings 

New Officer Training Session 

Occupational Area Meetings 

Begin MTTA Conference Planning 

First Annual MTTA Board of Directors Mtg. 

 

 

August: Membership renewal notices mailed from Missouri ACTE Office. 

 

September:  Missouri ACTE Reporter 

 

October:    Missouri ACTE Conference Planning Meeting 

 

Missouri ACTE Executive and/or Board Meeting 

 

November:  Missouri ACTE Reporter 

 

 

 

 

December:  ACTE Convention 
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MTTA Program Planning Sheets due to program coordinators 

(President Elect) 

 

January:  MTTA Board Meeting 

 

Missouri ACTE Legislative Committee Meeting may be held in 

either January, February, or March 

 

Submission of Nominations for Missouri ACTE Awards 

 

February:  Finalization of MTTA program for Missouri ACTE Conference 

 

March: Missouri ACTE Reporter 

 

Missouri ACTE Conference Planning Meeting/Meeting room 

assignments 

 

April: Missouri ACTE Conference mailing from DESE including: 

 

Pre-registration forms for Missouri ACTE Annual Conference 

 

ACTE/Missouri ACTE/MTTA membership renewal form 

 

Preliminary MTTA Program for Annual Summer Conference 

 

May: Final Conference program due at Missouri ACTE Office 

 

Nominations for MTTA Awards and supporting documentation 

due no later than 60 days prior to the Annual Conference 

 

June: Missouri ACTE Reporter (Conference Issue) 

 

Reminder mailed to presenters and presiders of sessions for MTTA 

and Missouri ACTE Conference 

 

ACTE Regional Meeting 


