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Overview 

  This presentation will review how to use the 
Marketplace: 

  How to access and navigate the site  

  The features of the site, including how to add 
market items and upload files 

  User guidelines 

  The site is available at: 
http://sites.google.com/site/mcahmarket/ 

MCAH Marketplace Purpose of the MCAH Market 

  The MCAH Market is a place to share examples of 
resources and programs local MCAH program have 
developed.   

  The current list of items is based on the “MCAH 
Market” activity conducted at the Fall 2009 MCAH 
Action Meeting in Sacramento.  

  MCAH Directors and staff are encouraged post 
resources to more fully develop this resource bank, 
and in doing so provide a place to house the various 
tools and other useful resources that are now only 
shared via emails.  

MCAH Market Website 

  FHOP held a virtual “launch party” and orientation 
via webinar in December 2010. The recording is 
available from the FHOP training page:  
http://fhop.ucsf.edu/fhop/htm/trainings/desc/
webinar_121510.htm   

  The main feature of the Market we anticipate people 
using is file sharing – uploading files and 
downloading files.  

  There are also pages available for posting 
announcements, posting links, and adding “market 
listings”, which are descriptions of resources and 
skills available or used by a local health jurisdiction. 

Accessing the Market 

  To search for resources on the MCAH Market 
site, you do not need to log in and you do not 
need to have a user account.  

  The site is “public” and anyone can view and 
download resources. 
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To add something to the 
Market…  
  You do need to be logged in. You will need to 

use a Google account to add items to the site. 
  In order to add or edit items on the site, your 

email address needs to be added as a 
“collaborator” and you must have a Google 
account associated with that email address.  

  You can sign up for a Google account for free 
using your own email address.  

Signing up for a Google 
account 
  If you do not have a Google account, you will 

need to create one. It is free and easy to set up.  
  Google asks for your current email address – 

which will be used to sign-in to your account. 
Next, it asks you to choose a password, select 
your country, and enter your birthday. Then, 
you will receive a confirmation email. 

Logging in to the Market 

  If you do not have access to a Google 
Account: 

1.  Go to: http://sites.google.com   
2.  Log in using the shared MCAH Market 

account 
  Contact FHOP for username and 

password 
3.  Click on “California MCAH Action 

Marketplace” 

Using Google Sites  
  http://sites.google.com  Once you are logged in, you 

will see a link to the home page.  

MCAH Market Homepage Adding a File to the MCAH 
Market 

  Once you are 
logged in, 
uploading files is 
similar to 
attaching a file to 
an e-mail.  

  Looking at the 
Files page, you 
will see a button 
to “Add Item”.  
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Adding a File to the MCAH 
Market 
  This will bring up a box where you can enter all the 

information about the file.  

Best practices for adding 
files 
  You can add a file saved on your computer. 

The name of the file will appear as it is 
saved on your computer, so you may want 
to rename it BEFORE you upload it. 

  Or you can add a link -- for example, if your 
health department website already has a file on 
it, you can link directly to that file and enter text 
to display that names the file. 

  Then, you can put a brief description of the file.  
You can include the health jurisdiction, the type 
of resource (such as poster or client form), etc. 

Best practices for adding 
files, continued  
  It will automatically list the date the file is 

uploaded and the email address of the person 
who uploaded it. 

  ***If you are using the generic MCAH 
Market Google account to log in, please 
be sure to include at least your name or 
county in the file description so that 
people will know who added it and where 
it came from.*** 

MCAH Market Website 

  If you have any questions about the MCAH Market 
site 

  Questions about signing up or accessing the site 

  Questions about adding items or files 

>>Contact FHOP - fhop@fcm.ucsf.edu or      
      415-476-5283 


