
Matching Process 
 

Date Partners Legacy Leaders 
16-Nov-09 Complete job descriptions and number of 

placements available in 2010  
Prior to 
applicant 
interviews 

 Review position descriptions on the 
HoLLIE  

During 
applicant 
interview 

 Discuss field potential placements 
during interview (interviewers will 
note choices) 

   
 
Jan 21, 2010 
at Ho Co 
Rec & Parks 
  -morning 

Give a 20-minute presentation- Showcase your 
organization and how the Legacy Leaders will 
fit into your organization. Please, address 
these issues in your presentation: 

1. Will there be a place for the LL to work at 
the organization?  Will they be expected to 
work from home? 

2. Will the LL be expected to work by 
him/herself or with other people on this task? 

3. Is the work more indoors or out-of-doors? 

4. What, if any, computer application(s) are 
required for the placement?  

5. Do LL’s need to be fingerprinted or have a 
background check? 

6. Supervisory considerations and other 
considerations in the job descriptions. 

7. Does your group require an interview? 

8. Provide a handout suggesting several 
potential opportunities for a LL to observe an 
activity, or participate in a meeting or other 
information sessions- (along with directions)  

 
Fill out listening sheet for each 
organization. Note areas that 
interest you, and what questions 
you have. 
 
 

  -afternoon Provide a poster session and be available for 
further questions from LL; take notes about 
individuals you meet 

Find out more from those 
organizations that interest you; take 
notes 

  -At end of 
day 

Make a list of those LL in whom you have an 
interest 

By end of day fill out a draft 
selection sheet 

   



Changes in 
yellow 
indicate 
new dates / 
deadlines   
Date Partners Legacy Leaders 
Between  
Jan19 and 
Feb 17 

Have staff attend as many class sessions as 
possible to get a sense of what Legacy Leaders 
are learning as well as for their continuing 
education. 

Visit &/or observe organizations in 
which you are interested, during 
their suggested times. 
 
Schedule a placement interview 
with a potential site (if desired or 
required) 

Feb 4 

 

3:00-3:30 Optional discussion with 
steering committee about personal 
selections/issues 

   
Feb 17 Email HoCoLLIE@gmail.com considerations 

for possible matches 
Email HoCoLLIE@gmail.com your 
selection sheet (or hand in Feb 9) 

Feb 19 Receive notification of matches for final 
approval  

Between 
Feb 26-
March 2  

You will be notified by email of 
your placement 

   
March 4 
9:15-1:00 
Ho Co 
Conservancy 

Partner-Legacy Leader team building, training 
for next steps.  Lunch (Please have the LL 
direct supervisor attend) 

Partner-Legacy Leader team 
building, training for next steps. 

   
Sept, 2010 
tba Graduation Ceremony Graduation Ceremony 
   
Oct 1, 2010 Evaluations due Evaluations due 
 
Days that are bolded are due dates 
 

mailto:HoCoLLIE@gmail.com
mailto:HoCoLLIE@gmail.com

