
  

Go to: www.charmsoffice.com



  

Enter our school code:  arvidaMSOrch
Then, click on:  



  

Now, you are inside the site!
On the upper left side, you can check the calendar for upcoming events, check our 

volunteer needs, email our director and booster members, 
find important files and music. 



  

To see more detailed information and go into the student area, 
type your child password. 

Note: if it is your first time logging in, you should type your child student ID



  

You got in!   

If you need to purchase or pay any item, please click on “ONLINE 
STORE”.



  

Look for the article you want to purchase or pay, and click on “Choose”



  

Please check if you selected the right article and click on the 

bottom right space where says “Click here to continue” 



  

Click on “UPDATE CART” to proceed

In the next page, you will see your selected item, and also a list 
of articles, in the case you need to purchase additional items.

Note: If you need to buy more than one different articles, you 
will have to select one at a time and repeat the selection 
process.



  

Click on “Checkout” to complete your purchase



  

There are two options to proceed and complete your purchase: 

1) Paying directly through these webpage using “Affinipay”, or

2) Printing the receipt and sending it with the payment with your child to the school. To select this method, 
please select “Bill and Print”.
 
Note: The payment should be inserted in the booster box located in the Orchestra Room. The envelope 
must have your child's name and period.



  

* If you decide to pay directly through the webpage, click on “Affinipay”. In the following screen, 
review your purchase order and fill out the blanks with your payment information (on the right side of the 
screen)

* If you select “Bill and Print”, click on “Process Payment”. In the following screen, review your purchase 
order and click on “View order”. Print the receipt and send it to the school with the payment.
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