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1. Introduction to e-Permit 

The e-Permit system is designed to facilitate the administration of water rights within the State of 
Wyoming. The system has the following capabilities: 

1) Submit water rights instruments online (e.g. applications, requests, affidavits, consents, and 
petitions). 
 

2) Search the State Engineer’s Office water rights database. 
 

3) Track and research instruments as they are processed. 
 

4) Use an Integrated Geographic Information System. 
 

5) Retrieve documents attached to water rights. 

1.1 Access to e-Permit 

On the e-Permit login page, the user can register a new account, login, and reset a password. 

 For password or profile setup support, please call the Customer Support Center at 307-777-7400. 

 Business hours are Monday through Friday, 7:00 am to 5:00 pm Mountain Time. Calls outside of 
business hours will be directed to voice mail and returned the next business day. 

Figure 1. Login Page to Access e-Permit 

 

1.1.1 Register as a New User 

Before using e-Permit, create an account with the State of Wyoming website. If an E-Government 
account has been previously created through the State of Wyoming website, the same ID and 
password should be used to access e-Permit. 

Click “New Registration” on the login page (Figure 1). The e-Permit system opens a new 
window that navigates to https://egov.state.wy.us/Profile.aspx (Figure 2). 

Register as a 
New User 

Login with User 
ID and Password Forgot 

Password/Username 

https://egov.state.wy.us/Profile.aspx
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Figure 2. New User Registration Page 

 

1) Enter the required information [denoted by “(Required)”] and press “Add” at the bottom of the 
page. Only the first and last name, login ID, password, and three password retrieval questions are 
required. You may also add your email address to retrieve your user name and password if lost. 

The login ID and password used to register as a new user can be used to access e-Permit immediately. 

1.1.2 Login to e-Permit 

1) Enter the User ID on the login page (Figure 1). 

2) Enter the Password. 

3) Press the “Go” button below the User ID and Password boxes. 

1.1.3 Reset User Password 

Click “ ” on the login page (Figure 1). A new window will open (Figure 3). 

1)  Enter the Login ID and answer the security questions. Press “Submit”. 

2) Enter a new password and click “Submit”. 
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Figure 3. Forgot Password Page 

 

 

2. Submitting a Special Application 

A diversion application must be filed for a withdrawal of water that is put to beneficial use and does 
not utilize an existing, permitted facility. Diversion applications are submitted on the S.W.1 form, 
which may be completed using e-Permit. A diversion meeting the following requirements is 
considered a special application and may follow the instructions described in this manual: 

1) Stock or domestic use diversions from a stream where the rate of diversion does not exceed 
25 gpm (0.056 cfs) and the domestic water will be used for in-house and/or non-commercial 
lawn and garden use (area to be watered must be less than one acre). 
 

2) Diversion from a spring where the appropriation does not exceed 25 gpm. 
 *Note: Currently ePermit will only allow online applications for Stock or Domestic use. You will need to 
submit a hardcopy SW1 application form if the application is for something other than Stock or Domestic 
uses.  
A Ground Water application will be required if the appropriation is for Stock and/or Domestic and yield 
from the spring is less than or equal to 25 gpm. 
 

 
To submit a special application in e-Permit, begin by logging into the system and then follow the 
steps below: 

1) Click the “Submittals” tab at the top of the screen.  

Figure 4. Submittals Page 
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A new window will open: 

 

2) Click the arrow to  the right of the Regulatory Function Type dropdown and select 
“Surface Water”. 
 

3) Check the Application Checkbox and click the “Open” button. A list of several types of 
water right applications will appear (Figure 5). 
 

4) Click the “Submit Online” icon  to the right of the “First Permit for a Ditch, Pipeline 
or Pump (SW1)”. 

After clicking the “Submit Online” icon, a new screen will appear displaying the General 
Information page (Figure 6). You can navigate to other pages by: 

 a.   clicking one of the tabs at the top of the page or; 

 b.  clicking the navigation arrows  at the bottom of the page. Using 
the arrows is recommended because they will prompt a window to save changes, but 
using the tabs will not. If the arrow is clicked before entering all the required 
information on a particular page, an error message will appear asking the user to enter 
the information before moving on. 

 

Figure 5. Types of Surface Water Applications 
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Figure 6. Tabs General Information Page  

 

 

 

2.1 General Information Page 

The first page that will appear after beginning a new submission is the General Information page 
(Figure 6). To complete the General Information page: 

1) Enter a name for the water right in the “Facility Name” box (Figure 6). Short, distinct names 
are preferred (e.g. Grey Reef Ditch). This must match the facility name provided on the map 
that accompanies the application. 
 

2) Check the “Stock, Domestic, or Stock and Domestic use only” box under Special Cases. 
 

3) Check the “Original Supply” box under Supply(ies) Types. 
 

4) Check the appropriate facility under “Facility Type”. See Section 2.1.1 for descriptions of 
each facility type. 
 

5) Click the arrow  to the right of “Type of Diversion” and select whether water is diverted 
from a stream, spring, or reservoir (Figure 6). 
 

6) Click the “Save” button at the bottom of the page to save the edits. 

 

Tabs to Navigate to Different Pages of 
the Application 

Navigation Arrows 

Type of 
 Diversion 

Facility Name 

Special Cases 

Supply Types 

Facility Type  
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2.1.1 Facility Types 

Five types of facilities can be designated: 

1) Ditch at the Point of Diversion: select this option when a man-made canal is constructed to 
convey water for beneficial use. 

2) Pipeline at the Point of Diversion: select this option when a conduit is used with no pump. 

3) Pump at the Point of Diversion: select this option when a pump or other mechanical device 
is used. 

4) Dike Spreader System: select this option if a dam or series of dam diversions on intermittent 
streams spread the water for irrigation. Special map requirements apply for this kind of 
facility (see SEO Rules and Regulations). *This option is not typically selected for special applications. 

5)  Other at the Point of Diversion: if something other than the four options described above 
is used, check this box and add a description of the facility in the Remarks section (Section 
2.8). 

2.2 Applicant Page 

Click the “Applicant” tab at the top of the screen to navigate to the Applicant page (Figure 7). 

 Enter the required  contact information of the applicant in the spaces provided.  
*Provide an email address and phone number so you can be contacted if questions arise.  
This information must match the applicant information provided on the map that that accompanies 
the application. 

2.2.1 If the Applicant is a Company or Organization 
If the applicant is a company or organization rather than an individual, enter the company name in 
the space provided and check the adjacent box labeled “This application is made in the name of the 
company” (Figure 7). 

 

2.2.2 If There is More Than One Applicant 

If there is more than one applicant, click the arrow  to the right of the Applicant dropdown, 
select “Co Applicant” (Figure 7), and click the Save button. Additional parties can then be added by 
clicking the “Add Another Party” button at the bottom of the page. 
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Figure 7. Applicant Page 

 

When there is more than one applicant, all parties must be designated as “Co-Applicant” in the 
Applicant dropdown. However, one applicant can be designated as the agent by checking the “Will 
act as agent” check box to the right of the Applicant dropdown or by specifying a separate party as 
the agent using the Agent page (see below). 

After adding information for each applicant, click the “Save” button at the bottom of the page. 

2.3 Agent Page 

If an agent was already specified in the applicant page, e-Permit will not allow information to be 
entered into this page and it should be skipped. If not, click the “Agent” tab at the top of the screen 
to navigate to the Agent page. Enter the required  information of the primary contact in the spaces 
provided (Figure 8). Please provide an email address. 

Figure 8. Agent Page 
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After all edits are made to the Agent page, click the “Save” button at the bottom of the page to 
save the edits. 

2.4 Point of Diversion Page 

Click the “Point of Diversion” tab at the top of the screen to navigate to the Point of Diversion 
page (Figure 9). This page records the legal description and geographic coordinates of the point 
where water is diverted from the stream for beneficial use. 

The legal description and geographic coordinates may be entered manually in the spaces provided or 
by using the map. Selecting a location on the map will automatically populate the legal description 
and geographic coordinates (see Section 2.4.1). 

After entering all necessary information, click the “Save” button at the bottom of the page to save 
any changes. 

Figure 9. Point of Diversion Page 

 

2.4.1 Adding the Legal Description and Coordinates Using the Map 

For special applications only, the legal description and geographic coordinates may be entered using 
the map. To input this information using the map: 

1) Click the “View/Hide Map” icon on the bottom right of the page (Figure 9). A map will 
appear at the bottom of the screen (Figure 10). 
 

2) Zoom to the desired location on the map using Navigation Controls or by performing a 
Spatial Query (Figure 10). To perform a spatial query, select the “Administrative Area”, 
“PLSS”, or “Water Right” button, input the appropriate information, and click the “Zoom” 
button. 
 

3) Click the “Get Location” button below the map (Figure 10), and then click the desired 
location on the map. The map must be zoomed to an area of approximately one square mile 
before a point can be selected on the map. Information regarding the legal description and 

Coordinate Information 

View/Hide Map Icon 

Point of Diversion Tab 
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geographic coordinates will automatically fill the appropriate spaces. Click the “Save” 
button to save your selection. 

 

 

Figure 10. Map Viewer on Point of Diversion Page 

 

 

2.5 Stream Source Page 

           If unknown, enter ‘unknown’ in the Source Space. 

If the source is known: 

1) Click the “Search Stream” button on the upper right of the page (Figure 11). 
 

Figure 11. Stream Source Page 

 

2) Enter the stream name and any known tributaries in the spaces provided. Then, click the 
“Search” button (Figure 12). 
 

3) Click “Select” next to the appropriate stream to populate the Stream Source page (Figure 
13). 

Spatial Query Box 

Search Stream Button 

Navigation Controls 

Source Space 

View/Hide Map Button 
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After entering all necessary information, click the “Save” button at the bottom of the screen to 
save any changes. 

  

Figure 12. Stream Search Screen 

 

  

Figure 13. Stream Search Selection Screen 

 

2.5.1 Enter Stream Source Information Using the Map 

To enter the stream source information using the map: 

1) If the map is not already displayed, click the “View/Hide Map” button on the lower right of 
the Add Stream Source page (Figure 11). 
 

Zoom into the stream vicinity on the map using the Navigation Controls (Figure 14) or by entering 
one of the Administrative Area Parameters, PLSS Parameters, or Water Right Information in the 
Spatial Query box. 

 
2) Click the  button above the source space (Figure 11) and then click directly on the stream 

of interest on the map. After clicking on the stream, a segment of the stream will be colored 
red and the appropriate columns will be filled with the names of the source and the streams 
to which it is a tributary (if the stream is named within the e-Permit database). Click the 
“Save” button to save your selection. 

Search Button 

Select Button 
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Figure 14. Map on Stream Source Page 

 

 

2.6 Point(s) of Use/Owner Page 

Click the “Point(s) of Use/Owner” tab at the top of the screen to navigate to the Point(s) of 
Use/Owner page (Figure 15). The Point(s) of Use/Owner page records the legal description, 
subdivision, land owner, and type of beneficial use for the lands to which water is being applied. 
This information may be entered manually or using the map (see below). 

* Multiple points of use can be added manually by clicking the Add Another Point(s) of Use button 
on the lower portion of the page. 

2.6.1 Using the Map to Enter Point(s) of Use 

To enter the point of use information using the map: 

Click the “View/Hide Map” icon on the bottom right of the page (Figure 15) 

1) A map will appear at the bottom of the screen (Figure 16). 
 

2) Zoom to the desired location on the map using Navigation Controls or by performing a 
Spatial Query (Figure 16). To perform a spatial query, select the “Administrative Area”, 
“PLSS”, or “Water Right” button, input the appropriate information, and click the “Zoom” 
button. 
 

3) Click the Get Point of Use button below the map, and then click the desired location on the 
map. The map must be zoomed to within an area of approximately one square mile before a 
point of use can be selected on the map. Information regarding the legal description will 
automatically fill the appropriate spaces. 

*Information regarding the subdivision, land owner, and beneficial use must be entered manually. 
Click the “Save” button at the bottom of the screen to save each POU. 

Spatial Query Box 

Map 

Navigation Controls 
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Figure 15. Point(s) of Use/Owner Page 

 

 

Figure 16. Map on Point(s) of Use/Owner Page 

 

2.6.2 Copy Point(s) of Use 

Some applications will have multiple points of use with similar land descriptions. In such cases, it 
may be easier to copy a point of use and modify only the necessary elements rather than re-entering 
the same information for another point of use. To copy a point of use: 

Highlight the point of use that is to be copied by clicking the space to the left of the description 
at the bottom of the Point(s) of Use/Owner page (Figure 17). 

View/Hide Map Button 

Add Another Point(s) of Use Button 

Point(s) of Use/Owner Tab 

Spatial Query Box 

Navigation 
Controls 

Map 
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1) Click the “Copy Point(s) of Use” button. 

2) Modify the necessary elements and click the “Save” button. 

 

Figure 17. Copy, Delete, or Show Point(s) of Use on the Point(s) of Use/Owner Page 

 

2.6.3 Delete Multiple Points of Use 

If a point(s) of use needs to be deleted, click the “Delete Multiple POUs” button on the 
lower right of the Point(s) of Use/Owner page (Figure 17). 

A screen will appear where the user can select and delete the necessary entries. 

2.6.4 Show Points of Use 

Points of use can be displayed on the map either by entering the legal description manually into the 
Point(s) of Use/Owner page or by highlighting the appropriate point of use and clicking the “Show 
Point(s) of Use” button on the lower left of the page. 

After entering all necessary information, click the “Save” button at the bottom of the screen to 
save any changes. 

2.7 Other Information Page 

Click the “Other Info” tab at the top of the screen to navigate to the Other Information page 
(Figure 18). The Other Information page requires: 

Click to highlight 
and display POU 

Copy Point of 
Use Button Delete Multiple POUs Button 

Show Point(s) of Use Button 
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1) If applicable, enter the legal description of the state or federal-owned lands affected by the 
facility or included as point(s) of use (Figure 18). 

 

2) Flow rate of the diversion (cubic feet per second) enter 0.056 cubic feet per second as this is 
the maximum diversion allowed for a special application. 

3) Estimated time for completion of construction (months). The maximum allowable time is 5 
years (60 months). Enter “0” if the facility already exists. 

4) Estimated time to put the water to beneficial use (months). The maximum allowable time is 
5 years (60 months). Enter “0” if the water is already being put to beneficial use. 

Leave the corner-bearing information blank, as it is not required. After entering all necessary 
information, click the “Save” button at the bottom of the screen to save any changes. 

 

Figure 18. Other Information Page 
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2.8 Remarks Page 

Click the “Remarks” tab at the top of the screen to navigate to the Remarks page (Figure 19). 

 The Remarks page allows the option to enter information not provided on the previous pages of 
the application.  

 

Figure 19. Remarks Page 

  

After entering all necessary information, click the “Save” button at the bottom of the screen to 
save any changes. 

 

2.9 Documents Page 

Click the “Documents” tab at the top of the screen to navigate to the Documents page (Figure 20). 
On this page the user can upload maps and other documents that accompany the permit application. 

*A special application map must be submitted on the Documents page. 

You may submit a document three ways: 

1) Electronically online: select this option to upload in e-Permit (see Section 2.9.1). 
2) Separate submission by your surveyor/engineer:  select if a document(s) will be submitted 

separately by a consultant. 
3) Mail a hardcopy: select if you will mail a hardcopy to the State Engineer’s Office. If mailed, 

please include the application ID with the document. 

 

  

Unusual Circumstances 

Appropriation Amount 

Remarks Tab 



16 
January 2019 

Figure 20. Documents Page 

 

2.9.1 Submitting a Document 

To submit a document online, select the “Electronically online with this application”  button and 
provide the following information in the Upload Files box at the bottom of the page: 

1) Document type: click the  button on the document type dropdown, select the 
appropriate document type (e.g. “Map”). 

2) Document Name: enter a short name (e.g. “Application Map”) for the document. 
3) Document Date: leave the default date. 
4) Document Created by: enter “Applicant” if the individual or entity filing the water right 

created the document or “Agent” if the surveyor or engineer created the document. 
5) Select Document: click the “Browse” button and select the file from your computer. Click 

“Upload” to upload the document. 

2.9.2 Special Application Maps 

A special application map (Figure A- 1) must be submitted.  

1) A dot for the Point of Diversion. Must include the legal description; Township, Range, 
Section,  Quarter-Quarter, and Latitude and Longitude.   

2) A box for the Points of Use.  

3) Show the location and name of the stream source. Include any manmade conveyance facilities 
(e.g. ditch or pipeline). 

4) Include a title block with the facility name, applicant name, and applicant address in the lower 
right corner. 

Submission Options 

Upload Files Box 

Documents Tab 
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5) Provide a 4” x 1” signature block with a space for approval date, line for the state engineer’s 
signature, and the state engineer’s name labeled under the signature line. 

*If the above information cannot be provided, submit an aerial photograph with arrows 
pointing to the location of the point of diversion and place(s) of use. The SEO will create a 
map on the applicant’s behalf. Please ensure applicant contact information is correctly 
entered in e-Permit in case questions arise. 

 

2.10 Fees Page 

Do not submit fees until application is complete! Fees may change if you make changes to the 
application, if the fees submitted are incorrect the system will prevent acceptance of the application. 

Click the “Fees” tab at the top of the screen to navigate to the Fees page. An update fee schedule 
can be located on the SEO website. The fee can be paid online, by mail, or a different method by 
specifying the “Other” option (Figure 21). 

If a check is mailed to the SEO, please include the application ID on the memo line and in the cover 
letter. If the “Other” option is selected, add a comment specifying the method of payment (e.g. 
Checking Account, Cash Holding Account, IET #, etc. and amount). 

 

Figure 21. Fees Page 

 

To pay online: 

Click the  button next to “Pay Online”. A new screen will appear (  

Payment Options 
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1) Figure 22). 
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Figure 22. Online Payment Screen 

 

2) Click the  on the “Transactions” dropdown and select “S.W. 1, Diversions”. 
 

3) Click the “OK” button. A new screen will appear (Figure 23). Enter the required
information and click the “Process” button at the bottom of the screen. 
 

4) After entering all necessary information, click the “Save” button at the bottom of the screen 
to save any changes. The fee will be withdrawn once the “Save” button is clicked. 

 
 

Figure 23. e-Permit Payment Form 
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2.11 Finalizing Submission 

To finalize the application submission: 

1) Click the “Show Summary” button at the top right corner of the screen (Figure 24). The 
system will navigate to the summary page of your application (Figure 25).  
 
 

Figure 24. Clicking the Show Summary Button before Finalizing Submission 
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2) At the top of the Summary page, check the box next to the statement “Under penalty of 
perjury, I declare that I have examined this form and to the best of my knowledge…” 
(Figure 25). 
 

3) Click the “Submit Online” button (Figure 25). Upon clicking this button, the application is 
sent to the State Engineer’s Office for review. *If a red error message appears, the application has 
not been accepted. Return to the page indicated by the error message and correct the error specified by the 
message. 

 

Figure 25. Submitting the Application Online 
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(Large Figures) 
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Figure A- 1. Special Application Map Example 

41º 15’ 42.38” 
-110º 16’ 50.26” 


