
TNCompass SCRIPTING/EVALUATION Notes 

 

Starting the Observation: 

Find the Educator and click ADD 

1. When you open the observation, the educator will see that you’ve begun 

an evaluation and will be able to enter Self-Scores. 

a. PS – Don’t open the observation until you begin evaluating. 

 

2. Notice you must pick Unannounced/Announced & Scored/Walkthrough.  

a. Enter all walkthroughs here. 

SCRIPTING TAB 

3. If you can learn how to use the hashtag (#), it will make your world easier 

for evidence collection. 

a. Be sure to click SAVE while you’re scripting. 

b. Anything in the box before you click save will be attached for that 

indicator. 

c. You CAN go back and add more indicators/remove indicators in a box 

of scripting evidence. 

4. Remember to START THE TIME – which time stamps to evidence boxes. 

d. It appears this feature only works the first time you are scripting. 

Once you move to the Observation Scoring tab, it goes away. 

5. You can PRINT your scripting notes if that’s helpful for scoring. 

OBSERVATION SCORING TAB 

6. NEW Details to Add (Optional): 

a. FOCUS AREA, SUBJECT, ADVANCED SPECIFICATION 

i. These will allow you to run reports more specifically in the 

future. 

ii. This may help identify practices in subgroups that are 

working/not working. 

7. Score the lesson.  
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8. Notice the Indicator Notes to the right for review of evidence. 

a. The educator is also able to add notes. 

b. Your notes are viewable to the Educator upon PIN. 

c. See Teacher Training login. 

9. Reinforcement & Refinements MUST be added in order to PIN.  

a. Do not reiterate the rubric. Instead, provide actionable focused 

feedback for next steps.  

b. This evaluation serves as official documentation of what you’ve 

required the educator to do as an employee. Failure to comply is an 

act of insubordination. 

10.  Place other notes in the NOTES section.  

11. PIN = EDUCATOR CAN SEE THE EVALUATION. 

a. Educator also gets an email to go in and PIN. 

EVIDENCE Tab 

12. If you scored a lesson plan, upload it here. 

13. Add student work samples here. 

14. Add any other pieces of evidence here. 

 

EDUCATOR VERSION 

1. Once evaluation has been opened, Educator can add Self-Scores. 

2. Educator can also add notes about each Indicator for you to read during 

scoring. 

3. Educator can add notes, links and other evidence pieces to the NOTES 

section. 

4. Educator may upload Evidence to Attachments. 

a. HAVE THE EDUCATOR ATTACH HIS/HER LESSON PLANS HERE within 

48 hours for the lesson you reviewed. 


