
UUCRT Hospitality Host Guidelines 
(as of April 2016) 

 
For easier cleaning of Fellowship Hall and the kitchen, and to promote 
a greater interaction with newcomers, please follow the guidelines: 
 
Lighter Fare (No Fork) Sundays: 
Finger foods only on the 1st, 3rd, 4th and 5th Sundays 
Two or three tables set up in the middle of the room 
 
Potluck Sunday (2nd Sunday): All members contribute dishes.  
 
Cleanup is more intensive than setup. All host members are 
expected to participate in the cleanup activity: washing dishes, 
clearing tables, storing food, wiping counters, etc. Members bringing 
dishes involving extensive plates and silver are expected to help with 
cleanup. 
 
Preparation: 
 

1 Upon Arrival: Hang the metal sign (found inside the main 
door) on the wooden support by Rt.207. Return the sign to 
the inside of the door before leaving for the day. 

2 Coffee: There are 3 coffee pots under the hand-washing sink. 
Each should be plugged into a different outlet to prevent 
blowing a fuse. Coffee, tea, and sugar are in the tall cabinet 
by the door. 
12 cups of coffee :  ½ cup to 2/3 cup of ground coffee 
24 cups of coffee : 1 cup to 1 ½ cups of ground coffee 

3 Refreshments Setup - Cabinets/drawers are labeled 
4 Set out food 
5 Turn on Dishwasher (water needs to be preheated for 

washing) 
 



Kitchen Clean Up 
 

1 Dishwasher directions are on the wall above the dishwasher. 
Prime the machine as directed. Do one rack at a time. When 
all dishes are done, turn off the dishwasher with the RED 
button, then drain the dishwasher. 

2 Clean and wipe tables 
3 Wipe off counters 
4 Counters should be free of clutter  
5 Towels may need to be laundered and returned next week 
6 Garbage – Recycling Collect all garbage and recycling in the 

kitchen and Fellowship Hall.  
 
Roll the garbage can and recycling can through the doors in 
the basement and set them at the edge of the driveway facing 
the road for pickup on Monday morning.  
 
HINT:  
Do no let the outer door close behind you! It will lock! 
 
 

Closing: 
1 Take down and return the sign 
2 Mimoza should be in the building to clean and will lock up. 
3 If Mimoza is not there, check for a present member who can 

lock the building. 
4  If no member is present that can lock the building, contact our 

board president, Mike McGinn at 234-5139 


