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Research Project Step-by-Step Instructions 

Once you’ve selected and read your book, you will begin the research project. We have gone over 
the research process and MLA several times in class, so you should already be knowledgeable in 
how to complete these steps. If you need help, I am available after school for help. Please don’t 
want until the last minute to ask for help. Below is a list of the order in which you should complete 
your project. You’re not required to follow this list; rather, it is to serve as a guide for those of you 
who would appreciate having one. If followed, it will save you time and probably trouble. 

Research Steps: 

1. Review the assignment/rubric to see the requirements and how you will be graded. 
2. Use the CdS databases and the internet to search your topic. 
3. Skim many articles (remember, “re” in “research” means “again-the point of research is 

searching over and over again for the same information to determine the source’s 
reliability).  

4. After finding several credible sources and deciding which ones you will use to pull quotes 
and paraphrases, print out the articles.  

5. Highlight the articles-any material you will use in your PowerPoint should be highlighted. 
6. Create a Works Cited entry for the source in a PowerPoint document. Save it somewhere 

safe. You will use this slide when completing your PowerPoint. 
7. When creating your Works Cited slide, use the OWL website, which has exact examples 

of what your entries should look like. Also view the laminated posters in the library.  
8. Begin creating your PowerPoint. As you include quotes and paraphrases, use your Works 

Cited slide to add in-text citations. Again, see the OWL and laminated posters to make 
sure you’ve entered the citations correctly. Don’t forget appropriate punctuation is 
important! Quotation marks, italics, periods inserted in the right place, etc. are part of your 
grade. 

9. After completing your PowerPoint, put together your presentation. Decide what you will 
say to the class and create a large note card to remind yourself (you may use this during the 
presentation). TIME YOURSELF giving the presentation. Being over/under time will 
affect your grade.  

10. Decide what you will wear for the presentation.  
11. Use the “Research Project Checklist” to make sure you have completed everything. Re-

read the rubric to determine how you might be scored. Make any necessary corrections. 
12. For tips on what goes in your PowerPoint, see the separate sheet entitled “How to create 

my PowerPoint.” 
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Research Project Checklist 
 

Use this checklist to ensure your project is complete. If you are missing portions of the 
assignment, make sure you add them to the project. 
 

� At least 3 articles are printed out and highlighted.  

� At least one article is from a CdS database or online newspaper. Credible sources 
only 

� In-text citations in PowerPoint after every quote or paraphrase (unless the entire 
slide comes from the same source 

� Works Cited slide  

� Works Cited and in-text citations are proper MLA format 

� Note card with speech prepared-checked that you are not reading straight from 
slides 

� You’ve timed yourself to ensure you’re not over or under time-5 to 7 minutes 

� Attire is chosen and appropriate 

� PowerPoint includes 4 direct quotes, 4 direct paraphrases, 2 long quotes (half from 
novel, half from research), one video clip 

� All topics on assignment sheet are covered (see letters a-e on page 1 of the 
assignment) 

� Quotes are integrated with “signal phrases” used appropriately 

� Periods are placed after the parenthesis of your in-text citation. The only exceptions 
are quotes 4 lines or longer. Exclamation points and questions marks will be placed 
inside the quote marks, and a period will still be placed after the citation. 
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How to Create My PowerPoint 

 Even though you are creating a PowerPoint presentation instead of a traditional research 
paper, you still need several of the components a paper would have. If you look at items “a, b, c, d, 
e, and f” of your assignment sheet, you will notice these requirements follow a pattern: 

• Introduction  

• Summary or background  
• Problem or question  

• Examples from selection (quotes/evidence) 

• Analysis of problem 

When presenting information in PowerPoint, you want to follow a few guidelines. These will help 
your presentation be more effective. 

1. Don’t overload the amount of information on each slide. Go for larger font and more 
slides. The amount of work is the same, so error on the side of more slides. 

2. Label each slide so the audience is able to stay with you. Use the assignment sheet to do 
this (i.e., “Summary of book”). 

3. Do not use fonts, font colors, or backgrounds which are difficult to read or distracting. 
4. Use bullet points for your evidence (quotes).  
5. Keep it simple if you tend to be “wordy.” PowerPoint presentations aren’t like a traditional 

paper. You need to figure out how to include all of the information without having huge 
walls of text. 

6. When you embed your video, make sure that it works on all computers. 
7. Do not plan on reading straight from the slides. 
8. Choose which slides you will highlight BEFORE you present. You need to have a plan, or 

it will be very obvious. 
9. Email Mrs. Bart your PowerPoint and print it. Print in black and white only so it’s easy for 

me to read. 
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Using MLA Formatting and the OWL 

The OWL Purdue website is a comprehensive source to guide writers through the process 
of using MLA formatting. It is imperative that you spend some time familiarizing yourself with the 
website and learning to navigate the site. The OWL not only contains step-by-step instruction on 
how to format in MLA style, it also provides you with examples of MLA used properly. You will 
be given a class demonstration on how to use the OWL, but ultimately it is your responsibility to 
use the site in the completion of your project.  

Remember that MLA has several common components, including, but not limited to: 

1. Times New Roman or default 12 pt. font 
2. In-text citations in parenthesis after every quote or at the end of paraphrasing.  
3. Correctly formatted in-text citations (see OWL and examples). These should be 2-3 

words only –a mini “snapshot” of your full citation which occurs on the Works Cited 
page/slide. It’s usually an author last name or an article/website name. Page numbers 
are required for printed books. 

4. Quotes longer than 4 lines are formatted differently than regular quotes. LOOK at the 
OWL for instructions how to do this! 

5. Works Cited slide with centered title and all citations alphabetized. First line of each 
entry is left-aligned and subsequent lines are indented (this is called a “hanging indent). 

6. For all quotes except longer than 4 lines, the period goes outside the parenthesis of 
your citation. Example, “I love her” (Bart 62). 
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