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Child Protection Policy 
 
 

St Patrick’s Kogarah follows the policies and procedures as set out in the Sydney Catholic 
Schools Child Protection Policies and Procedures. The following summary is a brief 
reference guide to the key responsibilities of Principals and teachers as per statutory 
requirements and Sydney Catholic Schools (SCS) policies and procedures relating to the 
identification and notification of child abuse.  It is not intended to replace the detailed 
information in SCS documents or Government legislation which is provided to assist 
members of staff to fulfil their legal duty and professional obligations regarding child 
protection intervention. 
 
The staff of St Patrick’s Catholic Primary School Kogarah, believe that all children have a 
right to feel and be safe. Teachers with grounds for suspecting that a student is, has been, or 
will be, exposed to abuse of a physical, sexual or psychological nature, have moral and legal 
responsibilities to report the situation to an officer of the appropriate authority. We aim to 
ensure that children’s right to be safe is maintained and that each child is protected against 
injury resulting from physical, sexual or psychological abuse. 
 
At St. Patrick’s the staff review the Child Protection Policy and Procedures at the beginning of 
each school year. During the year staff professional learning time is dedicated towards 
reading and reviewing the policy with all staff and becoming familiar with changes to Child 
Protection Legislation. Information regarding Child Protection and Mandatory Reporting and 
Behaviours to Encourage and Behaviours to Avoid are included in the Staff Handbook. 

 
What’s Mandatory  

 
By Law: 
 

• Notification to FaCS (Department of Family and Community Services) of suspected 
Risk of Significant Harm of a child under the age of 16 years is mandatory for 
Principals, Assistant Principals, Teachers, School Counsellors, School Social Workers 
and Early Childhood teachers in a school.  A failure to comply with this statutory 
duty is an offence. 

 
• A notification can be made on suspicion of Risk Of Significant Harm and must be 

made promptly – ie as soon as possible – after those grounds arise  
 

• Schools must comply promptly with a direction from the FaCS to provide information 
about a student who is the subject of an investigation following a notification.  
Information provided in writing in response to a FaCS direction must be recorded on 
the appropriate form and forwarded to Sydney Catholic Schools (SCS) Child 
protection department. 

 
 

 
 



Sydney Catholic Schools Policy 
 

• Any Assistant Principal, teacher or school counsellor, who has reasonable grounds to 
suspect that a student under 16 years who is enrolled at the school has been, or is in 
Risk of Significant Harm (RoSH), must report this directly to the Principal.  The 
Principal must notify FaCS..  

 
• If a person who is not a mandated notifier informs the Principal of the suspected Risk 

of Significant Harm (RoSH) of a student under 16 years the Principal must notify FaCS 
promptly if the Principal is satisfied that there are reasonable grounds to suspect the 
assault 

 
• Members of staff must report the suspected sexual assault of students over 16 years 

and the suspected physical abuse, emotional abuse or neglect of any student to the 
Principal. 

 
• Members of staff must not investigate the suspected abuse of a child.  This is the 

responsibility of officers of the FaCS. 
 

• The Principal must not inform parents/caregivers that a notification has been made.  
This is the responsibility of the FaCS  

 
• A written notification must always be made following the initial notification by phone. 

o One copy of this must be retained in school records 
o A copy must be forwarded to the SCS Regional Consultant 

 
• A Student must not be interviewed at school by FaCS officers unless the student has 

agreed to this.  It is the Principal’s role and responsibility to inform the student of this 
right and of the student’s right to nominate an adult support person to attend the 
interview  

 
• If the suspected abuse involves a family member or close family friend or a 

person unknown, the Principal is not to inform the parent(s)/caregiver(s) that an 
interview with their child has been held at school.  This is a FaCS responsibility.  
Principals should ensure that FaCS officers confirm with them when parents have 
been informed  

 
• If it is known that the alleged offender is not a family member or close family friend, 

a student must not be interviewed at school by FaCS officers unless a 
parent(s)/caregiver(s) – or their nominated representative – is present  

 
• A student who is not the subject of the notification may only be interviewed at school 

by FaCS officers if the student’s parent or caregiver (or nominated representative) is 
present and if the Principal is satisfied that there is no suitable alternative venue 
where the interview may be held.  The Principal or another staff member must not 
attend as the nominee of the parent(s)/caregiver(s) in these circumstances  

 
• The Principal must ensure that all required documentation within the process of 

notification is completed and filed confidentially  
 

• School support staff, casual teachers and regular volunteers must be informed on this 
policy  

 



 
 
 
 
 

 
Safe and Supportive Environment:  Legislative Obligations 
 
A registered non-government school must have in place policies and procedures to ensure 
that it meets its legislative obligations in relation to child protection. 
 
A number of Acts relate to child protection in New South Wales: 

• The Ombudsman Amendment Act (Child Protection and Community Services) Act 
1998 which added Part 3A into the Ombudsman Act 1974. 

• The Commission for Children and Young People Act 1998 which established the 
Commission for Young People and made the Commission responsible for employment 
screening for people in child-related employment. 

• The Child Protection (Prohibited Employment) Act 1998 which sets out the procedures 
to ensure that persons convicted of specified criminal offences are not able to gain or 
remain in child-related employment. 

• The Children and Young Persons (Care and Protection) Act 1998 which sets out the 
responsibilities of the Department of Family and Community Services (FaCS) with 
regard to child protection. 

 
A registered non-government school has responsibilities under each of these Acts. 
 
Part 3A of the Ombudsman Act 1974 requires that designated government and non-
government agencies must notify the Ombudsman of any allegation of reportable conduct or 
conviction related to reportable conduct against an employee.  Non-government schools are 
included in designated non-government agencies.  In addition to notifying the Ombudsman, 
the agency must also investigate the allegation or conviction and report the findings of such 
an investigation to the Ombudsman.  The Ombudsman may also oversee and monitor the 
investigation of and the response by the heads of designated agencies to allegations of 
reportable conduct. 
 
Part 7 of the Commission for Children and Young People Act 1998 deals with employment 
screening and requires that all people commencing paid work that primarily involves direct 
contact with children where that contact is unsupervised must be screened.  This screening 
process incorporates: 
• A relevant national criminal record check. 
• A check of relevant Apprehended Violence Orders and 
• A review of relevant completed disciplinary proceedings the applicant may 

have been the subject of in previous employment.                           
 
Part 7 of the Act also imposes specific duties on employers in relation to relevant disciplinary 
proceedings.  The Commission for Children and Young People must be notified of the 
outcome of completed disciplinary proceedings. 
 
The Child Protection (Prohibited Employment) Act 1998 prohibits persons convicted of a 
serious sec offence from applying for, undertaking or remaining in child-related employment.  
The Act also provides means by which prohibited persons may apply for an exemption that 
would enable them to remain in or apply for child-related employment.  

CHILD		PROTECTION	:		POLICY		AND			PROCEDURES	



 
The Children and Young Persons (Care and Protection) Act 1998 sets out the means by 
which FaCS and the Children’s Court can intervene to protect children and young persons 
from risk of harm.  The Act mandates persons in certain professions, such as teaching, and 
positions, such as management positions in schools, to report any case where they form the 
belief that a child or young person is at risk of harm. 
 
Requirements and Relevant Procedures 
 
1. To ensure that staff who have direct contact with students are informed of their 

legal responsibilities related to child protection, mandatory reporting and other 
relevant school expectations: 

• Staff are regularly in-serviced regarding Child Protection policy and procedures for the 
identification and notification of child abuse. 

• Staff are informed that any Mandated Reporter who has reasonable grounds to 
suspect that a student under the age of 18 years of age has been or is in danger of  

o Neglect 
o Physical abuse 
o Sexual abuse 
o Psychological harm 
o Carer concern 

must report this directly to the Principal. The Principal will make the report to the   
Helpline and provide confirmation to SCS that the report has been made. 

 
 
2. To ensure that requirement to notify and investigate allegations of reportable 

conduct in compliance with the Ombudsman’s Act 1974 are known and observed. 

• Principals must notify any allegations of ‘reportable conduct’ involving a staff member. 
• Reportable conduct refers to: 

o Any sexual offence or sexual misconduct committed against, with or in the 
presence of a child (including a child pornography offence); or 

o Any assault, ill treatment or neglect of a child; or 
o Any behaviour that causes psychological harm to a child, whether or not, in any 

case with the consent of the child. 
• Members of staff are to be aware of their legal responsibilities as well as SCS policies 

and procedures relating to Child Protection.  
 

• The Principal and Assistant Principal attend SCS In-services where procedures and 
responsibilities relating to allegations of child abuse against employees (eg reportable 
conduct) are updated.   

 
• The document SCS Child Protection Code of Professional Conduct is known by all 

staff and available in hard copy and electronically at all times. 
 

• When the Principal receives a complaint involving an employee, he/she discerns in 
consultation with the Regional Consultant and the SCS Child Protection Officer, 
whether the complaint constitutes an allegation of child abuse as defined by the 
legislation.  If the complaint does constitute an allegation details are completed and 
faxed to the Child Protection Officer and the Regional Director within 24 hours.  This 



initiates an investigation into the matter.  The investigation, depending on its 
seriousness, is conducted by police or FaCS or the SCS Child Protection Officer. 

 
• All staff are obliged to complete the SCS Interactive Training Modules in Child 

Protection or other documentation that replaces this. 
 

• All staff are aware of the procedures which protect the students and themselves in all 
aspects of Child Protection 

 
• Students are NEVER to be in a learning space unsupervised by a teacher. 

 
• Staff are to ensure that situations where they work one-on-one with students is always 

an open space and in the presence of at least one other staff member or group of 
students 

 
3. To ensure that the school meets the employment screening and notification 

requirements of the ‘Commission for Children and Young Peoples Act 1998’. 

• The school follows SCS Recruitment and Employment Guidelines regarding all 
potential and successful applicants. 

 
 
4. To ensure that all staff, volunteers, outside tutors and external providers are 

informed of their obligations under the ‘Child Protection (Prohibited Employment) 
Act 1998’. 
 
• The school follows SCS procedures to ensure that all staff, volunteers, outside tutors 

and external providers are aware of and committed to their obligations under Child 
Protection legislation and WHS site induction procedures.  

 
 
Related Documents 
 
Sydney Catholic Schools Introduction to Child Protection (Fact Sheet 1) 
https://docs.google.com/a/syd.catholic.edu.au/viewer?a=v&pid=sites&srcid=c3lkLmNhdGhvbGljLmVkdS5hdXxj
aGlsZC1zYWZlLXNjaG9vbHN8Z3g6NTAwNjA5OTQxYWNkMDFmMQ 
 
Sydney Catholic Schools Understanding Mandatory Reporting and ROSH (Fact Sheet 2) 
https://docs.google.com/a/syd.catholic.edu.au/viewer?a=v&pid=sites&srcid=c3lkLmNhdGhvbGljLmVkdS5hdXxj
aGlsZC1zYWZlLXNjaG9vbHN8Z3g6NjNlZGIwY2NmMThjODgzMA 
 
Child Protection: Responding to Complaints and Allegations Policy 
https://sites.google.com/a/syd.catholic.edu.au/sydney-catholic-schools-policies/a-z-listing/child-protection-policy 
 
 
Sydney Catholic Schools Behaviours to Encourage and Behaviours to Avoid 
https://docs.google.com/a/syd.catholic.edu.au/viewer?a=v&pid=sites&srcid=c3lkLmNhdGhvbGljLmVkdS5hdXxj
aGlsZC1zYWZlLXNjaG9vbHN8Z3g6Mjk5YTNiOWY1NzBmM2E3Mw 
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