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WELCOME TO ST JOAN OF ARC SCHOOL 

Dear Parents 

 
Welcome to the community of St Joan of Arc Primary School, Haberfield. We hope your association with the 
school is a happy and rewarding one and we look forward to working with you during the time you and your 
child/children are members of our community. Our School Motto is “Forward With Courage”. This motto 
underpins the philosophy of the school in preparing the children to enter school and to take up their role in 
education as senior students in high school and as citizens within the world.  Let us ensure our students and each 
of us has a real sense of hope and that our actions promote peace. 
 
The school community of St Joan of Arc are committed to our students and to our parish-school community. We 
act out of shared values and beliefs, and shared and agreed practices and procedures with consistent approaches. 
Our School Rules: 

 Act and Play Safely 

 Respect yourself, others and the environment 

 Cooperate, be consistent and do your best 

are the basis of the Pastoral Care and Discipline Policy.  

The school aims to assist in the development of the full potential of each child within the atmosphere of a caring 
Christian Community. As a Catholic School the reason for our existence as a separate education system, is to 
facilitate the faith development of each child.  However, this is not done in isolation, or is it something separate 
and added on to the curriculum; it is that which permeates all aspects of life within our community. 

 
Parents and teachers share the responsibility of assisting the child to grow and develop into the best possible 
person the child is capable of being.  In a Catholic school, parents and teachers also share the responsibility of 
educating the child in the Catholic faith, upholding Christian values and Catholic traditions. 
 
Important though schools and teachers are, it is parents who are the principal educators of their children.  The 
home is where the child's most important learning takes place, and the most important learning has already taken 
place in the pre-school years through parents' teaching and example at home.  Parents continue to play a vital 
educational role right through the years of schooling, and their values and attitudes towards learning will be 
reflected in the children. Assisting a student to reach their full potential is complemented by establishing high, but 
realistic standards supported by both home and school. 
 
Since St Joan of Arc is a Parish School we strive to foster a sense of belonging to the Parish community.  This is 
done firstly through efforts to develop a strong sense of community within the school and through involvement in 
liturgical celebration in the Parish church either as a school community or as part of the wider Parish community.  
In this, as in all aspects of school life, we recognise the vital role of you, the parents, for it is your involvement in 
the life of the parish that will complement what is being done at school.  We see the school as working in 
partnership with you to ensure the best possible education for your child, now and for the future. 

 

Bernard Carey 

Principal 

 



 

 

 

 

 

This Catholic Parish School 

 

The Catholic Church provides schools, like St Joan of Arc, support in the beliefs, values and lifestyles of the 
Catholic family.  The Catholic school endeavours to develop each child to her/his full learning potential.  Whilst all 
parts of the curriculum are essential, the central purpose of the Catholic school is its Religious Education Program 
and environment.  Through these, children are encouraged to meet the person of Jesus and are invited to share 
in the life of the Christian community. 

 

A System of Schools 

 

St Joan of Arc Primary School, Haberfield belongs to a system of schools, which operate under the leadership and 
direction of the Sydney Archdiocesan Catholic Schools Board (SACS).  The SACS Board and all schools are 
accountable to Cardinal Fisher, Archbishop of Sydney 

New Horizons; Inspiring Spirits and Minds (Strategic Improvement Plan 2016-2018) is the Strategic Management 
Plan for Schools in the Sydney Archdiocese and this document identifies our collective mission.  It states that we 
will commit ourselves as partners to our students by: 

 

 Celebrating being Catholic in Australia 

 

 Ensuring Quality Teaching Learning 

 

 Making a Difference in our World 

 

St Joan of Arc Primary School, Haberfield belongs to the Inner Western Region of the Archdiocese under the 
leadership of the Regional Director. 

 

The Archdiocese has established an ongoing School Review and Improvement 5 year cycle that St Joan of Arc has 
implemented. Part of this implementation includes the inclusion of the Mission and Vision Statement 

 

Each year the school leadership team and staff have the responsibility to prepare and present to the community 
the Annual School Report which reviews many aspects of school life: faith formation, effective teaching and 
learning, NAPLAN results, community building, parent and student contributions to the school and administrative 
matters. This report is available on the school website. 

 

Religious Education & Partnership at St Joan of Arc 

 

A child’s religious education is fostered by the partnership of home, parish and school. 

In the expressions of love, in the underlying values, in the quality of relationships, in the customs and celebrations 
and in the caring and the healing of home life, children first encounter their God.  Here are laid the foundations 
upon which all religious education is built. 

Within the local church, the children experience a Christian community that extends beyond their family home.  
They learn that they belong to a community, which worships, holds certain values and lives life in a certain way.  
It is true to say that the local church is like a large family.  In fact, Pope John Paul ll referred to it as “a fraternal 
and welcoming family home.” 

 

On entering a Catholic school, the children join a community of learners where the values of Jesus Christ are 
taught and lived, where people encounter and acknowledge their God and where they can discover their place in 



Forward
with 

Courage

the story of God’s people.  The aim of such a school is the total development of each child; the cultivation of the 
mind; the spirit; the body; the character and the imagination. 

 

School Prayer 

 

Lord, let love abide here, 

love of God, 

love of our families, 

love of one another, 

and love of life itself. 

 

Let us remember as many hands build a house  

so many hearts make a school. 

 

St Joan of Arc you had vision, courage 

and a sense of justice, 

help us to be like you. 

 

Amen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

School Name: St Joan of Arc Primary School 

School Address: 88 Dalhousie St 

 Haberfield NSW 2045 
 

Telephone: 9798 9780 

Fax: 9716 8045 

Email: info@stjahaberfield.catholic.edu.au  
 

Web Site: www.stjahaberfield.catholic.edu.au. 
 

Parish Priest: Fr Phil Zadro 
 

Principal: Mr Bernard Carey  

Assistant Principal: 
 
Religious Education  
Co-ordinator: 
 

Mrs Jo Giannini 
 
 
Mrs Jacky Guardascione 

 

Co-ordinators:    Mrs Maria De Grazia 
 

School Support Officers: Mrs Ester Surija 
Mrs Natalie Leto 
Mrs Olga Caristo 
 

   

 

TERM DATES FOR 2018 

 

  

TERM 1  School Resumes   Staff: Monday 29 
 
January 

Students:  Tuesday 30
 
January 

    School Closes   Friday 13 April 

       

TERM 2  School Resumes   Monday 30 April 

  School Closes   Friday 6 July  

 

TERM 3  School Resumes   Monday 23 July 

     School Closes   Friday 28 September 

 

 TERM 4  School Resumes   Monday 15 October 

   School Closes   Wednesday 19 December 

  

 

School Information 2018 
 

mailto:info@stjahaberfield.catholic.edu.au
http://www.stjahaberfield.catholic.edu.au/


                                               Starting School at St Joan of Arc 

The following section contains information relating to both Kindergarten students and new students starting at St 
Joan of Arc.  It covers areas such as hints and tips for starting school, the first week of Kindergarten, how you as a 
parent can help your child as well as a complete description of the school uniform and school fees. 

Before Starting School 

Below are some hints to help your child make the transition from home / pre-school to school: 

 Talk to your child about what is going to happen on the first day of school.  Explain that it will 
be different from pre-school or home with new children, a new teacher, a different building 
and that they will be at school for most of the day.  When telling your child about school, 
explain that they will be learning new things, making new friends and playing new games. 

 Encourage your child to be independent and to start taking on small responsibilities for 
example packing up their toys or books.  Once they have started school, encourage your child 
to carry his/her bag and place it on the assembly line in the morning.  Also allow your child to 
give in notes that may be for their teacher. 

 Teach your child to say her / his name and address and recognise his / her name when it is 
spoken. 

 Teach your child to do up buttons and put on / take off outer clothing without any help.  You 
can start to teach your child how to tie shoe laces but don’t worry if they cannot do this 
properly before school starts. 

 Encourage your child to use a handkerchief and to put it away when not in use. 

 Ensure your child knows how to wash her / his hands and flush a toilet unassisted.  Also make 
sure she / he knows how to ask when she / he wishes to go to the toilet. 

 Please ensure your child’s school bag is large enough to fit an A4 size wallet folder (which they 
will be given for home reading) as well as their lunch box, jumper and other school items. The 
School Bag meets these requirements and is available from the office. 

Prior to school: 

 Read to your child. 

 Drawing and colouring with crayons and pencils, 

 Tearing or cutting paper/magazines. 

 Gluing paper/other material. 

 Rolling, modelling, cutting playdough. 

 Using scissors to cut paper/magazines. 

 Threading beads. 

 Writing their name using a capital letter only at the beginning of their name. 

At St Joan of Arc we endeavour to encourage in the children feelings of confidence, security and 
caring.  This is of significance because these three things will greatly influence the desire to learn. 

 

Lunch Time Hints 

 A few weeks before starting school have your child eat morning tea and lunch at the same 
time as they will at school (11am for morning tea and 1pm for lunch).  You may like to pack 
their lunch box for them to eat out of each day at home. 

 Make sure your child knows the difference between play lunch (little lunch) and main lunch 
(big lunch).  We recommend that the play lunch is wrapped separately so the child knows 
which to eat and when.  Both play lunch and main lunch can be packed in the same lunch box.   

 Practise with your child opening and closing their lunch box. 

 Make sure your child knows how to unwrap their play lunch and lunch.  Children can 
sometimes have trouble undoing Glad Wrap. 



 Make sure your child knows how to undo drink bottles.  A pop-top style drink bottle is the 
easiest for your child as there is no need to remove the lid.   

Immunisation 

Before starting school, children are due for booster doses of the Sabin vaccine and the combined 
diphtheria/tetanus vaccine.  Children should also be immunised against measles, mumps and 
rubella. This is available through Ashfield Council’s Health Department. 

Immunisation certificates are required for all children starting school in Kindergarten. 

An Immunisation Certificate must be obtained from your doctor or other immunising authority 
and given to the school, where it will be kept for the duration of your child's enrolment.  Children 
not fully immunised will be excluded from school during any outbreaks of a disease for which 
he/she is not immunised.  This is a Health Department regulation and no exceptions can be made. 

Commencing School  

The students will commence school 28 January, 2015 (Kinder 29 January) 

School Fees will issued during Term 1.  This fee includes the books, art and craft materials  etc, 
purchased by the school on behalf of your child.  The fee letter identifies the item and costs 
involved for the year. Payment can be made through Efpos, cheque and cash, direct debit and 
Bpay. It may suit parents to make payments through instalments. This will occur upon completing 
the form and contacting the School Administration Manager.  

Your child will also bring home some scrapbooks and/or writing books to be covered.  Please 
make ensure they are clearly marked with your child’s name and class. 

 

The First Day 

All parents are invited to morning tea on the first day of school.  Enjoy some support with other 
parents while your child settles into their first morning in the classroom. 

When School Has Begun 

Ensure that your child is on time for school each morning and that they know who will be 
collecting them every afternoon. 

 Establish a simple routine for bringing your child to the line up area to foster their 
independence. 

 Give your child sufficient food and drink (but not too much).  Each morning let your child 
know which is their little and big lunch. You might like to pack it in separate containers for the 
first few weeks. 

 Ask your child about their day. 

 Display their work prominently at home. 

Parent Involvement 

Children love to see their parents involved at the school.  Parent involvement contributes to the 
building of school community and helps to create a happy learning environment for our children. 

 

Research has shown that: 

 Parents are the first and most important educators of their children. 

 Parents and teachers working together positively affects the educational performance of 
students, increases self esteem and creates an environment where home and school are seen 
to operate in partnership. 

 

 

 

 

 



 How can parents be involved? 

 Reading to and with children 

 Helping with reading work 

 Assisting with maths and writing activities 

 Participating in the Friends of Arc Association 

 Helping on excursions when invited by the teacher 

 Covering library books 

 Responding to surveys sent from the school 

 Attending class and school events 

 Welcoming new parents 

 Participating on committees 

 Assisting on Feast Days/Colour Days and on library days 

 Canteen volunteers 

 Becoming a class parent. Class Representatives are very important in building community 
within the school environment. 

 

Remember every small amount of involvement contributes to the building of school community. 

       

A Good Classroom is a Place Where…. 

 

1. Children feel safe and secure and free to learn. 

 

2. Children are involved in a lot of hands-on activity – learning by doing! 

 

3. While there are quiet times for reading and other individual work, there is appropriate talking in a 
contemporary classroom as the children make sense of their experiences by discussing them. 

 

4. Provision is made for the fact that children are not all the same. Thus, at any one time, different children 
may well be working on different tasks. 

 

5. The program is designed to ensure that all children experience success and that the more able ones are 
challenged. 

 

6. There is plenty of opportunity for children to work co-operatively in pairs and in groups, planning, sharing 
ideas, helping others and being helped in turn. 

 

7. Children are encouraged to ask questions to relate experiences and to express their opinions and 
feelings. 

 

8. Children have plenty of opportunity to investigate, solve problems, communicate their findings and 
express themselves in creative arts. 

 

9. Individuals – adults and children – are respected. Their ideas, feelings, opinions and constructive ways of 
doing things are valued.  

 

10. Play is used as a means of learning appropriate social skills and interaction and expressing oneself. 

 

11. There is a workable balance of freedom and discipline within a stimulating environment 

 



Parents are teachers too. 

I dreamed I stood in a studio 

and watched two sculptors there. 

The clay they used was a young child’s mind 

and they fashioned it with care. 

One was a teacher, the tools he used 

were books and music and art; 

One was a parent with a guiding hand 

and a gentle, loving heart. 

Day after day the teacher toiled 

with touch that was deft and sure, 

while the parent laboured by his side 

and polished and smoothed it o’er. 

And when at last their task was done, 

they were proud of what they had wrought, 

for the things they had moulded into the child 

could neither be sold or bought. 

And each agreed they would have failed 

if they had worked alone, 

For behind the parent stood the school, 

and behind the teacher, the home. 

 

General School Information 

The following information is listed in alphabetical order.  For a complete list of the topics within 
this section please refer to the table of contents at the beginning of this booklet. 

A 

Absence from School 

 

 In the event of your child being absent from school, it is necessary that the school be 
notified on the day of absence, by phone, email or note. This is a legal requirement. If the 
school observes a child is missing for consecutive days, we may ring parents to ensure the 
child’s safety.  

The note or email sent to explain absence need only be brief and simply state the reason for the absence 
and the date or dates of absence with a parent/carer’s signature. 

 

 Extended Absence 

 through illness - the school office should be advised by telephone. 

 any other reason - written notice should be given to the Principal in advance on the 
Exemption Form, for leave of 10 school days or more. 

Children absent for extended periods (e.g. overseas holidays) will continue to be charged fees. An 
Exemption Certificate must be obtained from the school for any non-sickness related absence of 
one day or more.  

Also refer to “ 

Leaving School Early” Page 27 of this booklet.  

 



 

After School Care 

The St Joan of Arc OOSHC provides care for children Before and After School.  This service is within the 
school premises. 

The centre opens at 7.00am to 8.30am and then from 3.15pm to 6.00pm. 

Breakfast and afternoon tea are provided.  

For information or enrolment, please contact the co-ordinator on 9797 0711 

 

Anaphylaxis  

Refer to Appendix:“What is Anaphylaxis?”  

 

Annual Reports 

Annual Reports will be published in June each year to disclose the educational and financial status 
of the school.  

Anti-Bullying Policy 

The Anti-Bullying Policy is part of the Student well Being and Management Discipline Policy.  
Parents are asked to familiarise themselves with this policy. Refer to the school website 
www.stjahaberfield.catholic.edu.au. 

B 

Behaviour Management  

Refer to the Student Well Being and Management  Policy available on the school web site or from the school 
administration office.  

This Policy sets out: 

(a) staff beliefs about children and their behaviour 
(b) the responsibilities of teachers, parents and children in regard to school behaviour and 

discipline; 
(c) school rules 
(d) discipline strategies and sanctions 

Parents are requested to support the school in promoting school rules and encouraging children 
to become responsible for their own behaviour.  The school expects that parents will support the 
discipline strategies and any sanctions that may be necessary to impose on the children from time 
to time. 

 C 

Carnivals 

Children participate in a number of Sport Carnivals throughout the year.  These may vary from 
year to year but usually include Swimming, Athletics, Netball and Soccer.  Parents are invited to 
assist in supervising these events otherwise these events will not occur. 

Information relating to each carnival is published in the Parents Newsletter. 

The school consists of 4 Houses; green (Nagle), blue (Kildare), gold (Tourelles), red (Orleans).  
Kindergarten children will be placed in a House team.  Parents will be notified early in the year of their 
child’s colour team.  

http://www.stjahaberfield.catholic.edu.au/


Change of Address 

Please NOTIFY the Communication Secretary change of address, home phone number, work 
phone number or emergency contact so that in case of accidents or any emergency, we can make 
immediate contact with you.  In the event of an accident, when a parent cannot be contacted, the child 
will be taken to a local medical centre or an ambulance will be called. A member of staff would always 
accompany the child to hospital.  The school must have the student’s current address and contact phone 
numbers on record at the school. 

Children's Safety 

Children should be alerted to safe ways to travel to and from school e.g. follow a familiar route, 
travel with others, don't stop off to play alone in parks or lanes, always go straight home before 
going off to play, know the location of nearby safe areas. 

 

 

 

 

Class Parents 

Each year parents from each class are asked to volunteer to assist in planning social/fund-raising 

activities within the school.  During the year each class is asked to organise activities. Class 

Parents are also asked to welcome new families to the class, provide resource information and 

assist teachers in classroom activities. 

Collection of Money 

Money sent to school is collected by classroom teachers, recorded and then sent to the office for 
accounting. Any money sent to school should be in a securely sealed envelope on which is 
written: 

 the child's name 

 class 

 the amount 

 purpose for payment i.e. excursion or school fees 

Please make sure coins can’t fall out of the envelope.  

Colour House Days 

Each year the students celebrate four major days.  These days have been linked to a House team.  
The captains of the respective teams and the teachers plan activities for all children to participate 
in on the day.  The celebration of activities usually occurs at recess and, or lunch.  

On these days children wear mufti clothes in the appropriate colour. 

 

 

 



Complaints and Grievances 

The school policy for Parent Complaints or Grievances is the Catholic Education Office Sydney Policy 
Resolution of Complaints Policy. The CEO Policy is accessed on the school web site. 

It is imperative that parents and teachers work cooperatively in the best interest of the children ensuring 
that discipline/pastoral care procedures and practices are implemented to support the students. 

 Parents are encouraged to speak about matters of grievance or concern. In the first instance with the 
class teacher. Teachers will keep a record of the interview. If necessary further notification to the 
Assistant Principal or Principal will follow.  

 Parent grievances brought to the attention of the Principal/Assistant Principal will be recorded in the 
child’s office file. 

 Due to legal requirements, Parents/Caregivers are not to: 

- approach another child regarding issues of discipline 

- approach another parent/caregiver regarding a concern with a child. 

 If in extreme cases teachers / students feel threatened or intimidated the meeting will immediately cease 
and an Executive colleague be sought to assist to bring the situation to a close. 

Curriculum Development 

Curriculum development is an ongoing process and is school-based. Each year there is a major focus for 
development.  This is drawn from the Schools Annual School Review and Improvement Process.  The 
School Annual Report is developed, published and monitored by the School Leadership Team leading the 
school staff and in collaboration with the CEO’s School Consultant. At the end of each year a school 
report is provided to the community.  The School Review and Improvement Process are on a 5-6 year 
cycle over which time all components of the School Review are identified and developed. 

Curriculum Overview 

At the beginning of each term an overview of the curriculum subjects your child will be studying is 
sent home.  If you have any questions relating to the curriculum please make an appointment 
with the class or specialist teachers. 

E 

Excursions 

 Excursions are a normal part of school life and are planned throughout a term to assist children in 
understanding the subject matter they are studying.  Parent participation for excursions is only at the 
teacher’s request. 

Incursions are visits to the school by guest speakers and performing artists arranged from time to 
time.  The cost of such events is included in the Resource Fee. 

 

External Assessment 

All students in Years 3 and 5 take part in the National Assessment Program for Literacy and Numeracy 
(NAPLAN) in May. Students in Year 6 sit the Religious Education Test.   

In addition to this the school implements diagnostic tests from Years 1-6.  These tests will enable the 
school to gather an overall picture of student performance which will assist in future planning and 
programming, thereby addressing the needs of students. 

 

 



F 

Family Support 

Family support is available through a variety of services.  Some are listed below.  If further assistance is 
needed please contact the school. 

 CROYDON HEALTH CLINIC 

 24 Liverpool Road,   Croydon Phone: 9378 1100  Email:  chc@email.cs.nsw.gov.au  

 Services available: 

Early Childhood Services (ages 0-5) 

Child, Adolescent and Family Health Services (ages up to 18yrs of age) 

Community Nursing Services 

Child and Adult Dental Clinic (general dental care for the local community) 

Mental Health Community and Outreach Programs 

Living Skills Unit  

Interpreter Services 

Drug Health Services – administration and planning 

Aged Care 

Ashfield Municipal Council 

260 Liverpool Road, Ashfield.  Phone: 9716 1800.  Email: ashcncl@ashfield.nsw.gov.au  

Website:  ashfield.nsw.gov.au 

Services available: 

 Child Care Services 

 Early Childhood Health Services 

 Before/After School Care & Vacation Care 

 General Family Support Services 

 Support Services for Parents of Children with a Disability 

Feast Days  

Many feast days are celebrated throughout the year. These are indicated on the Term Calendars 
 sent out at the beginning of each term.   

 

 

mailto:chc@email.cs.nsw.gov.au
mailto:ashcncl@ashfield.nsw.gov.au


Fund-raising 

 

The school is committed to fundraising each term for Catholic charities and outside charities. 
Parents also assist by running a cake stall once a year. All families are asked to assist the Class 
Parent Representatives with these events.  Also throughout the year there are various outreach 
activities for example, charity fundraisers and colour days which you will be notified of in the 
Parents’ Newsletter. 

H 

Hair Styles   

Students at St Joan of Arc are expected to wear hairstyles that are neat and simple. 

 

 

Girls 

Hair is to be clean and of a single natural colour. Styles are expected to be reasonably conservative and 
appropriate for school. All extreme styles are to be avoided and guided by common sense. Girls with long 
hair (shoulder length or longer) are to tie it back for health and safety reasons. 

 

Boys 

Hair is to be clean and neatly cut off the collar, of natural colour and even grade and all extreme styles 
avoided. Styles are expected to be reasonably conservative and guided by common sense. 

 

Unacceptable Hair Styles for boys and girls 

Examples of unacceptable styles include what are known as ‘undercuts’, ‘lines’, ‘No 1’, grades, marked 
contrasts in length or shape, excessive gel, shaved heads, tracks, tails and other extremes in hair styles. 
Inappropriate colourings such as streaking hair, tipping ends of hair, dying hair, using hair pieces and any  
unnatural colourings are unacceptable. Two warnings will be issued to students regarding hair 
compliance. If students fail to comply, parents will be rung to collect the student from the school to 
rectify the situation. 

Earrings with loops are dangerous for students to wear during play therefore for safety reasons sleepers 
or studs must be worn at school. No more than one set of earrings are to be worn. Students must wear 
earrings in both ears.    

Head Lice 

Teachers may periodically inspect children for the presence of head lice.  If lice are found parents 
are contacted and information is provided to help treat the problem. Children must not attend 
school if lice are present in their hair. 

It is advisable that parents regularly check their children's hair and report any infestation to the 
school.  Advice on treatment can be obtained at any time from the school office. 

 Head Lice is a recurring problem in all schools. 

The Health Department’s Policy is that pupils are excluded from school until hair is completely treated 
with medicated lotion and is entirely free of lice.  Pupils excluded must present a letter to the Principal on 
their return stating hair has been appropriately treated. 

 Hints for checking hair: 

 Check hair in bright sunlight. 

 Check around the ears and the top and front of the head. 



 If you find nits, treat the whole head, and then check again. 

 If the nits are still present, they need to be pulled off the hair strand; vinegar helps to remove the 
nits. 

 It is recommended that all members of the family be treated. 

Health Issues 

Regular attendance is most important as it maintains continuity of learning experiences and helps 
social adjustment. Home however is the place for a sick child.  If in any doubt about your child's 
health it is wise to keep them at home. 

Some children attending school need medication to control illnesses such as asthma, epilepsy and 
conditions causing hyperactive behaviour. The children's continued attendance at school and 
benefit from education is dependent on this therapy.  Under these circumstances the school may 
be agreeable to administering medication.  A request in writing should be made stating the name 
of the medication, the time it is to be taken and the dosage. 

If medication is required for such things as flu or gastric upset it is advisable that the child 
be kept home until the course of medication has been completed. 

Antibiotics will not be administered at school nor will eye / ear medication or medication 
such as Aspirin or Panadol.  Please talk to your doctor about taking necessary medication before and after 
school. 

In the case of a serious medical condition the school should be provided with a critical management plan 
that is formulated in consultation with your local G.P. 

As a First Aid practice we clean wounds with water.  We use ice packs for bumps and bruises.  The 
office will inform parents if a more serious accident requires medical attention. Schools do not 
administer oral medication of any kind without written permission from parents. 

The Health Department publishes an "Exclusion Table" for contagious diseases like Chicken Pox, 
Measles, Mumps, and Ringworm etc.  This sets out the time the child is to be excluded from 
classes.  Please notify the school if your child contracts an infectious disease. 

For information on Infectious Diseases - Isolation and Exclusion.  

Keep your child at home if he or she has: 

 A temperature over 38.3C (101F) in the morning 
 A severe cold (fever/sneezing, nasal discharge) 
 Vomited or had loose bowel motions (diarrhoea) during the previous 24 hours 
 Conjunctivitis (until all discharge has stopped) 
 Bronchitis 
 Unidentified rashes (unless cleared by a doctor) 
 Impetigo (infected sores) 
 Head lice or Scabies 

 Any contagious disease (measles, German measles/rubella, mumps, chicken pox, whooping 
cough). 

 First Aid – Medical Procedures 

Students who become ill at school are sent by the class teacher to the School Office and 
supervision is arranged until contact with a parent can be made.  

On enrolment at the school, parents of each child are given a form, which is to be 
completed, providing emergency telephone numbers in case a child is ill at school and 



parents cannot be contacted. Please notify the school office immediately any changes occur 

 Bronchodilators 

The Department of Health advises that bronchodilators should be available under the following 
conditions: 

Where a child routinely uses such medication, the medication should be labelled appropriately with 
dosage instructions and expiry date and left at the school office.  

Children are not to self medicate.  

Home Readers 

Children in the Infant classes (Years K-2) are usually given readers to take home over two or three 
nights.  Parents are asked to listen to their child read and to encourage them in their reading. 
Home readers are given to practice the skills of reading and as such students are given books that 
are within their ability to read, (easy books). Students reading a given book a number of times 
practices fluency, expression and comprehension. Encourage your child to read their book a to a 
number of different family members to develop these skills before returning the book to school.  

Homework 

Homework is set to complement and reinforce what children are learning at school.  Homework 
provides an opportunity for children to review and practise what they have learned.  As children 
grow older it provides an opportunity to explore topics in more depth than classroom timetables 
would allow.  Most importantly homework helps students to develop time management, study and 
organisational skills. 

The amount of time spent doing homework will vary according to each child.  The following times 
are guidelines for how long students should spend on homework each night. 

* Kindergarten: 

No more than 10 minutes. 

Parents are encouraged to spend 10 minutes each evening reading with their child and 
discussing events of the day. Children will develop some homework 
over the year usually based on home reading, sounds and sight words.  
The teacher will inform the parents as to when this will begin. 

* Grades 1-2: 

No more than 20 minutes. 

Children usually practise their reading at home, supervised by a parent 
and complete spelling and at times mathematics activities. 

* Grades 3-6: 

No more than 20 – 40 minutes. 

 *  Primary classes may be expected to read daily, complete written homework on 
mathematics such as timetables, spelling, writing and finish off work not completed 
during the day. 

Homework is the children’s responsibility supervised by parents.  If parents do not constantly 
supervise homework, teachers will not be responsible for following up the child’s work at school.  



The time spent correcting homework at school should be minimal, as ongoing teaching / learning 
activities are the focus of the school day timetable. 

Parents play a valuable role by supervising their children’s homework and providing assistance 
when necessary and in the case of the younger children by reading to them daily. 

Teachers will contact parents if a student needs extra practice in specific skills. 

 

Infectious Diseases 

For information on Infectious Diseases - Isolation and Exclusion. Please refer to Appendix . 

Immunisation 

Immunisation against diphtheria, measles, tetanus and poliomyelitis, should be arranged before the child 
commences school.  This is available through Ashfield Council’s Health Department. 

Immunisation certificates are required for all children starting school in Kindergarten. 

The NSW Health Department keeps these certificates on file for inspection. Further information may be 
obtained from NSW Health Department on 9391 9000. 

K 

Key Learning Areas 

The term “Key Learning Areas” replaces the word “Subjects” from the older state curriculum 
program. Key Learning Areas implemented in to the primary schools syllabus by the Board of 
Studies are: English, Mathematics, Human Society and Its Environment (HSIE), Science and 
Technology (S&T), Creative Arts (Music, Drama, Art) and Personal Development, Health and 
Physical Education (PDHPE). Refer to Teaching and Learning Appendix. 

L 

Late Arrivals 

To avoid disruption to class procedure, it is important that children arrive at school by 8.45 am.  With 
arrivals later than 9.00am, it is necessary for the student to go to the school office, before going to class to 
collect a late arrival form.  In this instance, parents are requested to complete this form before the child is 
allowed into the classroom.  It is important that students then take this late note to their class teacher. 

 This will then be recorded as a partial absence and will be recorded on your child’s report. 

Leaving School Early 

No child is permitted to leave the school grounds during school hours unless collected by a parent or 
other authorised person. If a person, other than the parent, collects a child, the parent must contact the 
school office and inform the Principal. The person collecting the child must complete an early departure 
form at the school office.   

The office staff will then inform the class teacher and request your child be sent to the office for you to 
collect.  This early departure form will then be sent to your child’s teacher to be included with class roll 
documentation. 

This will then be recorded as a partial absence and be recorded on your child’s report. 



In the case of children leaving early to attend medical or dental appointments, a note should be 
written to the teacher and verified by the Principal prior to the appointment.  Parents are 
requested to make medical or dental appointments outside school hours where possible, rather 
than disrupt their child's school routine. 

Legalities 

Under Child Protection Legislation, parents are not to approach students on the playground.  Any 
incident must be reported to the teacher on duty who will deal with the incident.  

Lost Property 

The lost property basket is located near the office next to the exit doors.  A great deal of property, 
mainly clothing, remains unclaimed and is eventually given to the second hand uniform shop. 
Parents are invited to make regular checks and are reminded that all articles should be clearly 
marked with the child's name. 

Lunches 

Parents are encouraged to provide their children with wholesome food for recess and lunch. 
Sandwiches, fruit, noodles.  Junk food including excessively salty or sugary snacks should be kept to 
a minimum.  St. Joan of Arc is a ‘Nut Free School’. We have students in the school who have 
allergies to nuts, which can trigger an allergic reaction that can be serious.  

M 

Mobile Phones 

Mobile phones are useful tools for communication. Students who have a need to bring a mobile 
phone to school are asked to send it to the office each morning in their class tub and collect it from 
the office on their way home. The school will not accept any responsibility for the loss or damage 
to any mobile phone not surrendered to the office. It will be considered a major breach of school 
management if a student uses a mobile phone while at school.  

 

O 

Office Hours 

The School Office is open Monday to Friday 8.30am – 3:30 pm. There is an answering machine available 
for messages before or after this time. 

 

P 

Parents as Educators 

Each year the school will run courses to skill parents to help with the teaching of reading, writing, 
mathematics and the Multilit Program.  These courses are publicised through the Parent Newsletters early 
in the year.  The courses are usually held during the morning and involve practical instructions and 
techniques.   

Parent assistance, especially in the early years is a wonderful way to guarantee success for children in 
their reading, writing and mathematics. 

 



Parents and Friends Association - Friends of Arc 

The Friends of Arc support the school and children’s learning by promoting the spirit 
and mission of this faith family of St Joan of Arc.  This happens in many ways 
through their activities that are both social and fundraising.   

The Association raises funds for the needs of both the school and our church 
community.  Funds are raised to support the teaching / learning priorities of 
the school and to create an environment that is safe and attractive. 

The Friends of Arc invites you to be actively interested in your children’s 
education in faith and academic learning.  In addition to fundraising activities, 
involvement in the Friends of Arc provides you with an opportunity to get to 
know other parents and the school staff socially.  It helps to build up the community aspect of St Joan of 
Arc. 

The Friends of Arc is a formalised body within the school. The Executive Committee is made up of three 
elected representatives and one elected Treasurer and Secretary. The Friends of Arc Executive 
Committee consists of: 

 Student and School Support Coordinator 

 Parent and Family Social Coordinator 

 Fundraising Coordinator 

 Treasurer 

 Secretary 

Elections will be held at the Annual General Meeting each year. 

From the Coordinators elected, a Chairperson will then be elected by the Friends of Arc  Executive 
Committee at the first meeting of the Executive in the new year. Parent involvement can include: 

 Friends of Arc leadership team- meetings of involvement 

 Class Co-ordinators- cake stalls gatherings 

 Classroom involvement where needed 

 Library – covering books 

 Hospitality & Social events- organising, preparing, attending 

 Fundraising events- social, discos 

 Policy committees as needed 

 An elected executive member 

 Information technology as needed 

 Parents As Educators (in class volunteers) 

For further information regarding the structure of The “Friends of Arc” refer to the published guidelines 
available at the school office. 

 

Parent Information Evenings 

Term 1 Parent/Teacher Evenings are arranged to give parents the opportunity to be informed of 
the teacher’s expectations, the learning outcomes and various programs for the year.  They are 
held in February for each grade. 

 

 

 



Parent Newsletter/Notices 

Each fortnight the school produces a Newsletter.  This Newsletter is distributed, via email, to each family 
and is a vital form of communication between the school and the home.  Through the newsletter you are 
informed of coming events, information concerning the education of your child, as well as matters of 
interest to the wider St Joan of Arc community.  You will also receive communication from the Catholic 
Education Office, the School’s Friends of Arc and local High Schools, through this newsletter. 

Once a month the Friends of Arc produce a parent newsletter which is emailed home. This informs the 
school community of upcoming events such as, parental courses, avenues to assist the school, student 
achievements and success and meeting times for grade socials. 

Parent / Teacher Interviews 

Teachers are willing to meet with parents throughout the year to discuss the needs of their child. Parents 
are requested to ring the office to make an appointment with the teacher. Class teachers are not 
available for interviews at morning assembly, during class time or whilst they are on playground duty as 
they have a duty of care to their students, with pastoral and legal implications. 

Parish Celebration of Sacraments 

Students at St Joan of Arc School prepare for and celebrate Eucharist as a whole school. Some Masses are 
celebrated on the actual feast day, when it is a major celebration within the Church’s Calendar. 

Whole Feast Day Celebrations and Eucharist celebrations are prepared to honour events such as, Opening 
School, Ash Wednesday, Thanksgiving Mass and special occasions as they occur.  These celebrations are 
enriched by the presence of families and friends. 

Each year students will be involved in class prayer and liturgy.  Each class will also have the opportunity to 
organise a liturgy. The liturgies will focus on feast days or units of work. Parents are welcome to attend all 
liturgies. Classes/grades will also attend Friday morning masses at 9.15am.  Commitment masses which 
begin Sacramental Programs are scheduled for Grades in Years 2, 3 and 6. Students also are rostered to 
attend a Friday Mass to pray with parishioners throughout the year. 

Students in Years 3-6 will also be attending Reconciliation at least twice a year. Year 2 students will 
  attend once they have celebrated their First Reconciliation. 

Parish Information 

The Parish provides a children's Liturgy on Sundays at 8.30 am Mass.  Parents are encouraged to attend 
this celebration of the Eucharist so that children engage in a meaningful Liturgy.   

Parish Priest: Fr Phil Zadro 

Parish Office: 9798 6657 Fax:  9799 4275 

Email:  joanofarc2@bigpond.com   

Office Hours: Mon, Wed, Thurs 9.30 am – 3.00pm (Closed on  Tuesday and Fridays) 

  

 

 

Mass Times: 

Sat: (Vigil Mass)) 5.00pm  
Sun:   8.30am and 6.00pm 
Mon, Tues, Wed, Thurs, and Sat: 9.00am 
Friday School Masses: 9.15am 

mailto:joanofarc2@bigpond.com


 Childrens Liturgy: 
 During 8.30am Mass every Sunday. 

Baptism: 
 By appointment 2nd and 4th Sunday of each month. 
  

Reconciliation: 
Saturday 4.30pm – 5.30pm 

 

Parking 

From time to time the Parking Police visit the local schools and book parents for double parking, making 
illegal U-turns and parking in “No Parking” zones or parking longer than the time zone permits. These 
rules exist for the safety of the students.  
We urge you to co-operate with these safety rules and procedures. 

 

Pastoral Care Policy  

The school has a Pastoral Care Policy based upon the Catholic Education Office, Sydney Policy. The CEO 
Policy is accessible on the internet www.ceo.syd.catholic.edu.au. The Student Management and Well 
Being  Policy is available on the school website. 

 

Professional Development of Teaching Staff 

Teachers, like all professionals, need to continue their development and understanding of the learning 
process and appropriate content as determined by SCS and BOSTES.  Teachers spend many hours 
engaged in planning and professional development.  This takes place most weeks at staff and grade 
meetings. 

Teachers are also released from class, to participate in professional development related to aspects of 
children’s learning.  Teachers from St Joan of Arc will take part in ongoing professional development to 
constantly update and enrich their teaching skills. 

Parents will be given at least three (3) weeks notice prior to Staff Development Days.   The first day of 
each school year and last two days of the school year are Staff Development Days. One day in Terms 2 
and 3 are also used for Staff Professional Development. 

 

Public Bus 

Public bus service for 436, 437 & 472 is available outside 
Haberfield Library. 

Applications for bus passes are available from the school 
office 

 

Punctuality 

A role of the school is to promote in children attitudes and habits associated with responsible 
citizenship.  Punctuality is one such habit.  Lateness in arriving at school means a poor start to the 
day and disrupts the class, teacher and lesson. A record of students arriving late for school is noted 
on the half yearly and annual school report. 

R 

Release from Face to Face Teaching (RFF) 

All full time Primary Teachers in Catholic Schools are granted 120 minutes per week release from face to 
face teaching.  Our staff takes three by 40-minute blocks each week. 

 

Relief Teachers 

On occasions your child’s teacher may be unable to take the class.  The teacher may be ill or perhaps be 
required to attend a professional development course. 

 

http://www.ceo.syd.catholic.edu.au/


On such occasions, a known and qualified replacement teacher will be employed to teach the students. 
The relief teacher will normally follow the teaching learning program, which has been planned by the 
class teacher.  All relief teachers have been screened in accordance with the Child Protection Legislation. 

 

Religious Education at St Joan of Arc 

 

Within the total school curriculum is the formal Religious Education Programme. In the Archdiocese of 
Sydney, this is called ‘To Know Worship & Love.’  It focuses on the children’s growth in religious 
knowledge, skills, values and attitudes over the seven years of Primary Schooling. 

 

The Religious Education Programme is based on this curriculum document.  Central to it are the children’s 
own lived experiences, Scripture, the Doctrines and Traditions of Church and Celebration through prayer 
and liturgy, especially the celebration of Eucharist, the Sacraments and other forms of worship. 

 

The Religious Education Curriculum is sequenced and developmental so that the children experience and 
learn the important things about themselves as young people, the needs of other people, their faith story 
and their faith community.  They also learn about the world God created and our responsibility to care for 
it and finally they learn about the universal church and the Spirit of the Church. 

 

Sacramental Preparation 

At this time in this Parish school, children prepare for and celebrate the Sacraments of Reconciliation 
(Confession) in Year 2, Eucharist (Holy Communion) in Year 3 and Confirmation in Year 6. 

 

Reporting Student achievement to Parents 

A written report outlining key aspects of your child’s development will be sent home with your child in 
accordance with National Government Requirements in June and December.  The actual date of release 
of Student Achievement Reporting will be flagged in the school calendar. If a teacher is concerned about 
your child’s progress at any time during the year, you will be invited to come and discuss the concern.  
Likewise, you are welcome to meet with your child’s teacher at any time, but an appointment is essential 
and should be arranged by seeing the teacher personally or by telephoning the school office.  The class 
teacher will always be the first person to see if you have a classroom concern. A record of your meeting 
will be kept for future reference.  The teacher will always be available to listen to your concerns and act 
on them accordingly. 

 

S 

Safety on the playground 

There is no bike riding, roller skating/blading or skateboard riding permitted on School or Parish 
grounds.  

No animals are allowed on the grounds for safety and WHS reasons. Some students are allergic to 
certain animals. 

No hot drinks are to be brought onto the playground or into the school building.  

Parents or students are not to bring pets to school.      

Safety on the Road 

Parents and Carers are encouraged to drive with care when visiting the school.  If you 
have other family members or friends who come to school to deliver or collect your 
child, please emphasize to them the safety rules we have to protect the children. 

We are fortunate to have a Traffic Crossing Co-ordinator who manages the crossing 
for an hour before and after school. Please drive safely and parking in the areas that 
are designated for parking. 

For the safety of our children please park within the parking zones as indicated by the signage on 
Dalhousie Street.  

 



Please do not park or double-park and please do not sound the horn and expect children to go to the car.  
Students are to be collected from the playground.  They are not permitted to leave the grounds 
unaccompanied. 

 

The only place to cross Dalhousie Street is the safety crossing, even if it means the inconvenience of a 
short walk.  Please ensure your children know that rule and are led by the example of using the crossing 
yourself. 

School Assembly 

School Assemblies are briefly held each day at 8:55am. Class assemblies are timetabled through 
the year on differing days. Classes take turns presenting their classroom learning to the school 
community.  Parents are most welcome to attend the Assembly. Times are printed in the Parent 
Newsletter and on the Term calendar. 

School Choir 

The School Choir provides opportunities for students from Years 2-6 to perform in a variety of 
events. The students attend choir practice one a week and perform locally, at ecumenical 
celebrations, at mass for the school or for special local parish or community events. The students 
also have the opportunity to perform with Regional Schools.    

School Dancing 

The school provides the opportunity for students to dance at lunchtime. Classroom teachers 
provide this opportunity for the students once a week. Many students have a great desire for 
dance and enjoy the challenge of learning new movements. More experienced student dancers 
are asked to represent the school at functions in the broader community. Students new to dance 
are encouraged to acquire skills throughout the year and perform as is appropriate to their level 
and skill development. 

School Fees 

These fees are updated annually. A flyer will be forwarded to families at the end of each school year with 
student reports. 

               K-6 (Tuition Fees) 

The Sydney Archdiocesan Catholic Schools Board (SACS) sets the annual fee levels and discounts for 
siblings in systemic schools each year. These are billed to parents by each school three times a year in 
terms 1, 2 and 3. 

Sibling reductions are applicable to families with children attending systemic schools in the Archdiocese 
of Sydney or in another Diocese. 

Sibling reductions are not applicable for children attending a non-Catholic school. 

The tuition fees charged for children of the same family will be established on the basis of their status 
according to age and year of schooling, within Systemic Schools. The discount  will be applied only to the 
2nd, 3rd, 4th, and subsequent family members attending these schools.  

Accounts for School Fees are sent to parents in Term 1, and we ask that payment is made by the due 
date.  If for some reason you need an extension of time for payment, please write to the Principal 
outlining your situation, or make an appointment to discuss your situation. Families with outstanding fee 
accounts need to be proactive in speaking with the Principal to explain the reason for delayed payment. If 
fee payment arrangements are not clarified with the school before the date of issuing reports the student 
report will be retained by the school. Parents will be invited to collect their child’s report from the office 
after they meet with the Principal to discuss fee arrangements.  

 

The school relies on fees being paid so that it too may meet its financial obligations. Payment on the due 
date is essential for the school to work within its budget limitations.   

Systemic Schools enrolling students from St Joan of Arc will be informed of outstanding fees where 
parents have not shown due diligence in attempting to pay such fees. 

 

 

 

 



Parish School Levy 

As a directive from Archbishop Clancy in 2002, all Contributions to the School Building Fund were 
replaced by a mandatory Parish School Levy in all parish and regional schools across the Archdiocese. 

Without the financial support we received from St Joan of Arc Parish, the school could not operate. The 
Parish meets loan repayments on the recently refurbished building.  The parish also meets partial 
insurance costs. It is important to note that this levy is not tax deductible. 

Outlined below, are School-Based Fees Administrative areas that require funding by parents annually to 
provide for the running costs of the school. 

 

Resource Fee 

This fee is reviewed annually and covers all learning materials for the school year as well as planned 
incursions/excursions. Incursions/excursions not covered by this fee will be billed as they occur. 

 

               ICT Levy 

This fee is to assist in paying for the service and maintenance of ICT across the school.  

 

Physical Education Levy 

This fee includes payment for the Physical Education Teacher and resources to cover the Board of Studies 
syllabus requirements.  

  

Sport/Dance Program Levy 

The Sport/Dance Program introduced for the first time in 2008 provides a variety of physical activities 
across Terms 1, 2 and 3. Term 1 will focus on Dance Fever, Term 2 on Athletics, Term 3 skipping and Term 
4 on swimming skills. The programs will be modified to suit the student age group and ability. The 
students may attend Algie Park each week for a half hour lesson. This will be a one off payment.  

  

Administration Fee 

This fee covers consumable materials such as printing costs, art and craft materials, certificates, stickers, 
first aid gear and general class and student needs.  It also goes towards the cost of technology materials 
and maintenance, cleaning and providing general running of the school plant. 

  

 Swimming Program 

 Student  in grades K-6 will attend the Swimming Program as part of the Term 4 physical fitness program. 
Water safety is essential in Australia. The intensive swimming program will provide for students at all 
levels of ability.  

  

 Cleaning Levy 

 This levy offsets the considerable expense of cleaning the school buildings and grounds. This levy covers 
40% of the total cleaning costs. 

  

 Middle School Camp 

Every year students in Middle School have a Camp experience. The themes of this camp are leadership, 
personal goal setting and community building.  This is billed separately to parents pending current costs 
such as prices for bus travel and accommodation. 

  

 

 

 

 

 

 



School Hours 

8.30am Playground supervision commences 

8.55am Assembly bell - students line up on playground 

9.00am School commences 

11.05am – 11.35am Recess 

1.00pm – 1.45pm Lunch 

3.10pm School dismissed 

3.10pm – 3.30pm After school supervision 

 

 

School Photographs 

School photographs are taken each year.  The date is announced in the Parent Newsletter.  

 

School Policies 

School Policies are reviewed and updated in the School Review and Improvement Cycle every 5-6 years. 
As policies are updated they are made available to parents as a part of the schools consultation protocols.  

 

School Uniform 

Students must wear school uniform and a school hat at all times. A school hat must been worn whilst 
they are out of doors; this includes before and after school.   

 

 

 

 

 

 

 

 

Clothing Pool/Second Hand Articles 

All items handed in as lost property will be kept in the lost property basket until the end of term. If 
unmarked or unclaimed, all clothing will be placed in a clothing pool for re-sale or given to St Vincent de 
Paul. 

This is a service provided by the Friends of Arc and uniforms / items of clothing will be on sale as 
advertised in the Parent Newsletter. The day for sale will be confirmed by the parent coordinator. The 
times of the clothing pool will usually be from 3.00pm to 3.45pm on the day selected. Working parents 
may find it easier to send in notes to the clothing pool coordinator requesting if particular items are 
available for sale. 
 
If you have school uniforms that no longer fit your child, please donate them to the clothing pool.  This 
provides a service to parents in need. 
 
 
 
 
 
 
 
 
   



GIRLS UNIFORM BOYS UNIFORM 

  

SUMMER SUMMER 

Tunic blue and white stripe with white collar Navy regulation shorts 

Girls should only wear blue or white ribbons in 
their hair in Summer. 

School blue short sleeved shirt with lay back collar 

Navy wool jumper or tracksuit jacket with school 
emblem 

Navy wool jumper or tracksuit jacket with school 
emblem 

Black shoes (not black running shoes) Black shoes (not black running shoes) 

White ankle socks Navy ankle socks 

Hat navy broad brimmed hat or Legionnaire with 
school crest (worn all year) 

Hat navy broad brimmed hat or Legionnaire with 
school crest (worn all year) 

  

WINTER WINTER 

Tunic navy princess style Navy long trousers 

Girls should only wear blue ribbons in their hair in 
Winter. 

 

Blouse school blue brushed cotton - long sleeve   Shirt school blue brushed cotton- long sleeve or 
skivvy 

Navy wool jumper or navy school tracksuit jacket 
with school crest. 

Navy wool jumper or navy school tracksuit jackets 
with school crest 

Navy slacks elastic back style  

Socks navy ankle length or navy tights Socks navy ankle length 

Black shoes Black shoes 

Navy SJA tie Navy SJA tie 

Hat navy broad rimmed hat or school Legionnaire 
with school crest   (worn all year) 

Hat navy broad rimmed hat or school Legionnaire 
with school crest(worn all year) 

  

  

SPORTS UNIFORM SPORTS UNIFORM 

Navy shorts with school initials. Navy shorts with school initials 

Navy polo shirt or T-shirt with school crest Navy polo shirt or T-shirt with school crest  

Navy school tracksuit with school crest 

(on cooler days) 

 Navy school tracksuit with school crest  

(on cooler days) 

White sandshoes (designer shoes discouraged) White sandshoes (designer shoes discouraged) 

White ankle socks White ankle socks 

Hat navy broad brimmed hat or Legionnaire 
(worn all year) 

Hat navy broad brimmed hat or Legionnaire (worn all 
year) 

  

PLEASE ENSURE ALL CLOTHING IS MARKED CLEARLY WITH YOUR CHILD’S NAME.  THIS WILL AVOID UNNECESSARY 
EXPENSE REPLACING LOST PROPERTY.  

Backpacks and Excursion Bag with the SJA logo are available for purchase from the school office. 



 

Lowes at Leichhardt Market Town is the official school uniform supplier for St Joan of Arc. 

 

Security 

Parents and carers are always welcome to visit the school.  As a matter of security for all students, please 
ensure that you go to the school office, sign in and collect a visitors pass. 

All staff is instructed to insist that any person visiting the school must have a pass before access to 
students. For security purposes we must know who is on the premises at all times.  

 

Smoking 

 

Smoking is not permitted anywhere on the school premises. 

 

Social Events 

 

Social events occur throughout the year. They are always advertised in the School Newsletters. 

 

School Calender 

 

Each term the school develops a calendar informing parents of events happening in the school. It is 
important that parents understand it may be necessary to change some dates, as the term progresses. 
Dates are published regularly in the school newsletter. 

 

Student/Parent Information forms 

 

These forms are issued each year.  Please fill in all particulars and return the form to the school.  It 
is important to inform us of any physical or emotional problems which your child may have.  Please 
inform us of any alterations to the Student/Parent Information forms which may occur from time 
to time. 
 

Student / Parent / Teacher Interviews 

All parents and students are invited to attend a parent/student/teacher interview in Term 2 and 
Term 4, to be informed of their child's progress. Students will also attend these interviews to 
discuss their progress and attitude to school work. Student work books will be discussed during 
these interviews. Teachers will endeavour to be available out of class times to meet with parents 
by appointment. Parents are asked to request another appointment if they wish to discuss issues of 
a private nature without the child present. The Term 2 interview is for the child to share their 
learning success and discuss their areas for growth.  

 

Sun Policy 

St Joan of Arc has a sun policy which requires each child to wear the school hat at all times when 
outdoors.  This means daily at all recess times, on excursions, visiting the local park etc.  When 
children are in the sun for any length of time, like sports days or swimming carnivals they are 
expected to also use sunscreen. 

 

Supervision 

Adequate supervision of pupils is an important and demanding task of the school.  While the child 
is at school, the Principal and staff assume a custodial role.  The following rules and procedures 
apply: 



Students are supervised by teaching staff between 8.30 am and 3.30pm.  

 Students are supervised in the main playground between 8.30am and 8.55 
am and between 3.10 pm until 3.30 pm. 

 No child is to be on the school premises before 8.30am unless attending St 
Joan of Arc Out of School Hours Care (OOSHC). 

 

No supervision is available for children who arrive before 8.30am. 

       Students must wait in the main playground area to be collected after school. 

Supervision after school ceases at 3.30pm.   

All children are expected to have left the school grounds by this time.  

Students left at school past this time (without notification to the school) will be taken 
to After School Care. If not registered for this service phone contact will be made with 
parents. 

At all times:   

 Students are not permitted to be in the school buildings unless supervised by a teacher. 

 Students will remain in the classroom, under supervision, during recess when it is raining. 

 No child will be permitted to leave the school during school hours unless 
(a)    picked up by an identified member of the family or 
(b)    a note of permission is received from a parent. 

 Please contact the office in the event that you are delayed. 

Teachers may be on the premises before or after these hours, however, they are involved in meetings, 
lesson preparation and administrative responsibilities and are not available for supervision. 

 

Sports Carnivals 

Children in Years K-6 will attend an Athletics Carnival and a Swimming Carnival each year.  These 
carnivals provide the opportunity for students to be selected for the cluster, regional and zone 
carnivals.   

Swimming Program 

In Term 4 students in Kindergarten to Year 6 will participate in the intensive swimming program. Payment 
for this program is included in the school fees. 

 

T 

Teaching and Learning at St Joan of Arc 

 

 Key Learning Areas: 

Primary teachers do not see learning as something that can be neatly boxed into separate subjects.  Nor 
do they believe every child progresses and develops at the same time and in the same way. 

They know, for instance, that when a child is working with a group on a science design task, he or she 
might well be questioning and explaining, writing down observations, drawing graphs, calculating results 
consulting references and so on.  They also know that children work according to their stage of 
development and not according to their specific age.  As parents and teachers, we know that every child 
is unique and that their learning progresses and develops at their own unique time. 

Our responsibility is to provide the best possible learning environment for each child and the teaching 
that will meet and challenge their learning needs.  We need to recognise and appreciate the learning 
capacity of each child, mindful of the many things that effect learning.  In particular we need to be aware 
of their stage of development and readiness to learn. 

 

 

 



Learning at St Joan of Arc is integrated across several curriculum areas.  The classroom teacher ensures 
that the program follows the guidelines set by the NSW Board of Studies and covers the Six Key Learning 
Areas with Religious Education as an additional curriculum and one, which filters through all learning.  
Our Religious Education Program is based on the Archdiocesan Curriculum “To Know Worship and Love”. 

 

The Key Learning Areas referred to as KLA are as follows:   

 Religious Education  

Life Experience, Scripture, Doctrine, Prayer, Liturgy and Celebration.  

 English   

Reading, Writing, Talking and Listening, Literature and Visual Literacy. 

   Mathematics   

Working Mathematically, Number, Patterns and Algebra, Data, Measurement, Space and Geometry. 

Science  

Built Environments, Information and Communication, Living things, Physical Phenomena, Products and 
Services, Earth and its Surroundings. 

 History  

   Changes and Continuity, Social Systems and Structures. 

   Geography 

 Cultures and systems, world perspectives. 

   Creative Arts   

Music, Visual Arts, Dance and Drama 

   Personal Development, Health and Physical Education  

Interpersonal Relationships, Growth and Development, Safe Living, Personal Health Choices, Gymnastics, 
Active Lifestyle, Games and Sport. 

  

How teachers cater for the range of abilities in the class 

Every class has a range of abilities.  Teachers cater for all students by employing strategies such as: 

 Group work 

 Open ended learning tasks that allow students to progress at their own rate and ability 

 Classroom Learning Centres 

 Streamed Reading Groups in Kinder, Yr 1, Yr 2 and Yr 3 

 Middle School operating in Yrs 5 and Yr 6 

 Specialist staff includes ESL Teacher, Music Teacher, PE Teacher, Reading Recovery Teacher, 
Teacher/Librarian, Special Needs Teacher, Literacy Teacher, Educational Assistants and the 
Multilit Program. 

 Extra Curricular Activities provides opportunities for a more differentiated curriculum.  
Opportunities for students exist in extension and Enrichment Days, Sport Gala Days, Keyboard, 
Universal Children’s Day, Leadership Day, Reflection Days, Middle School Orientation Day, School 
Band and Choir. 

 

Learning Spaces 

Kindergarten is located in a large double room on the ground floor.  

Years 1 and 2 classrooms are located on Level 1, together with specialist teachers rooms. 

Years 3 and 4 classrooms are located on Level 2, above the hall/office area. 

Middle School is located on the Ground Floor level, towards the rear of the building. 

The School Library is on the lower ground level.  

The Out of School Hours Care is on the lower ground level. 

The Music/Band room is on the lower ground level.  

Special Needs, Reading Recovery and English as a Second Language Offices are located on Level 1.  

The canteen is on the lower ground level. 



The Presentation Hall is at the far end of the main corridor. 

The Gadiagl Learning Space is on the lower ground floor.  

Telephone Calls 

Students will not be called to the office for telephone messages except in emergencies. 
Telephone messages to students will not be received and delivered unless of a highly urgent 
nature. Teachers are not available for the telephone during class time and may not be contacted 
on their home phone. 

Toys 

Expensive toys or valuable items are not allowed at school.  

 
V 
Valuables at School 

We discourage children from bringing valuables (in jewellery or toys) to school as there is no 
guarantee of protection from breakage or loss. 
 

W 
Water 
 

Water is becoming a precious commodity in our environment. Parents are asked to impress upon children 
the responsible use of bubblers, taps and general use of water in everyday situations. 

 

 

 

 

 

 

 

 

 

 

 



Glossary 

Below is a glossary of abbreviations used in the school 

Term / Abbreviation  Description 

AP Assistant Principal 

AGM Annual General Meeting 

CA Creative Arts 

CCI Catholic Church Insurance 

CEC Catholic Education Commission 

SCS Sydney Catholic Schools (rebranding of CEO)  

CR Cyclic Review 

ESL English as a Second Language 

FoA Friends of Arc (Parents & Friends) 

G & T Gifted and Talented 

LFTT Language Features for Text Types 

HSIE Human Society and its Environment 

ICT Information and Communication Technology 

IW CEO Inner Western Region Catholic Education Office 

KLA Key Learning Area 

LOTE Languages Other Than English 

NAPLAN National Assessment Program for Literacy and 
Numeracy Years 3 and 5 only. 

PP Parish Priest 

PD/H/PE Personal Development, Health, Physical Education 

RE Religious Education 

REC Religious Education Co-Coordinator 

S & T Science and Technology 

SDD Staff Development Days 

SP ED Special Education (also known as Special Needs) 

SRI School Review & Improvement 

 

 

 



Appendix A –   Anaphylaxis 

What is anaphylaxis? 

Over recent years many parents would be aware that a condition known as anaphylaxis has increased amongst 
children and adults. It has no age limits and at times people who are in middle years of life have experienced an 
onset of this condition. This condition refers to a collection of symptoms affecting multiple systems within the 
body after exposure to a foreign substance.  Some people present with symptoms such as hives, itching, or 
swelling, red watery eyes, runny nose, vomiting, wheezing, fainting, difficulty in breathing to name but a few.  
The most dangerous are symptoms causing breathing difficulties or drop in blood pressure. These symptoms are 
often caused by potentially life-threatening allergies to foods and insects (bees, wasps). Some people may also 
present with severe allergic reactions to medications or latex rubber. Anaphylaxis is a rare but preventable and 
treatable event.  The most important aspect of the management of people with a life-threatening allergic 
reaction is the avoidance of any known triggers. These triggers may take the form of foods, grass, pollens, rubber 
or medicines. In many schools, children with anaphylaxis and other highly reactive or life-threatening allergies are 
being enrolled. 

This is a new challenge to our community as we strive to be inclusive of all children seeking a Catholic Education. 
Further information can be found on-line at www.allergyfacts.org.au 

 

Anaphylaxis 

Some children enrolled at St Joan of Arc suffer from reactions to allergies causing anaphylactic reactions. 

The NSW Health Organisation sent to schools guidelines for the prevention, recognition and management 
of anaphylaxis. As a school community St Joan of Arc has implemented a plan of action. Staff members 
have been in serviced on the protocols that need to be in place to deal with this condition. Personal 
medical action plans for these children have been drawn up for all staff to follow in the event of an 
anaphylactic event. 

Informing parents is also part of the guidelines. In a school setting NSW Health recognises that complete 
avoidance, while desirable may be impractical.  However they do state: 

 

“In common eating areas where there are children with severe nut allergy, all nut containing foods should be 
avoided and strongly discouraged. Allergy-free classrooms or eating areas may need to be instituted when 

appropriate. It should be stressed that, for a small but significant number of children with food allergy, minute 
amounts of certain foods (e.g. nuts, dairy, egg) when ingested can be life threatening. Opening containers of 

the offending food and releasing vapours of the food in the presence of the child, are all potential causes of 
allergic reactions (generally with respiratory symptoms) and should be avoided.” 

 

At St Joan of Arc some children in particular, have serious allergies to peanuts. Medical information has 
made it quite clear to the school that exposure to peanuts or nut proteins may cause an allergic reaction 
and the children may suffer seriously. The staff members within the school will do all they can to prevent 
children being exposed to nut products. The school will strive to minimize nuts.  

 

 

Parents are asked to support the school in their endeavour to make the environment safe and inclusive 
for all children who attend. The school recognises that this request may cause upset to some families 
however it is a situation that needs to be dealt with. It is an increasing reality across many schools. Other 
local catholic and public schools are also implementing strategies to reduce nuts in the environment. 
Local preschools are nut free. As anaphylaxis is a condition that may occur at any time during a person’s 
life, we who presently do not have to cope with it in our families, may in the future, find ourselves 
seeking support from community agencies such as St Joan of Arc to keep our children’s well-being intact. 

If parents have any concerns please speak with the teachers or myself. St Joan of Arc has always had a 
wonderful spirit of mutual support for the children and families within the community. Yearly the school 
will send out a reminder to all families that the school is minimizing exposure to nuts within the 
environment. 

 

 

 

http://www.allergyfacts.org.au/


NUT FREE SCHOOLS 

Some ideas to help families in maintaining a Nut Free School. Many of these suggestions are good health and 
hygiene practices. 

 Ensure your child cleans his/her teeth before coming to school 

 Encourage your child to wash his /her hands before and after eating 

 Encourage your child to eat less processed/high fat foods, e.g. chips and to eat fresh fruit, 
sandwiches, sultanas etc. 

 Remind your child not to share or trade food, food utensils and drink containers. 

 No Peanut Butter or Nutella 

 No whole or chopped peanuts 

 No muesli bars that contain nuts 

 No satay sauces or flavourings 
 

SAFE FOODS AT SCHOOL 

 Make a chilled pasta salad with your choice of pasta shape and colour, the dressing of your choice, 
and one of the following combinations. 

 Thinly sliced carrots, snow peas, cucumbers, and tomatoes 

 Broccoli and tuna or ham chunks 

 Zucchini, broccoli, cherry tomatoes, and lima beans or frozen green peas 

 Chicken and snow peas 

 Corn and lima beans 

 Sliced cooked potatoes with crisp-tender peas and carrots, meat or bacon pieces 

 Combine lettuce, apple chunks, kidney beans or chick peas, and tuna or chicken. 

 Mix rice, corn, and papaya or cantaloupe chunks. Chicken may be added, too. 

 Cut up vegetables, such celery, carrots, broccoli, cauliflower, cucumbers, and pack with a container of 
dressing of dip. 

 Pact taco salad ingredients (without the cheese) in separate containers and let your child put them 
together at school. 

 Combine melon balls (cantaloupe and honeydew) with cherry tomatoes and children chunks. 

 Cooked pasta with tomatoes sauce and tomatoes. 

 Slice chicken breast thinly into rectangle shapes. Wrap each piece around a cherry tomato and attach 
with a toothpick. 

 Fresh fruit 

 Cut up vegetables that are favourites of the children. 

If your child has had a peanut product at breakfast please ensure the child has washed his/her mouth, face and 
hands at home to avoid cross contamination, as even a small exposure to peanuts could result in a life 
threatening situation.  

 

We appreciate your support and assistance in this very serious matter. 

 

  



Appendix B - Infectious Diseases 
Isolation and Exclusion 

Disease Incubation Period 
(time between 
infection and 
illness) 

Description 

Chicken Pox 13-17 days Signs & Symptoms 

Groups of small raised rose-pink spots may appear 
one after the other on the scalp, face, arms, legs and 
inside the mouth.  Spots are followed by small 
blisters which then form crusts. 

Exclusion from School 

For at least 5 days after the first spots appear, or 
when blisters have all crusted. 

Conjunctivitis 
(Viral & Bacterial) 

1 - 3 days Signs & Symptoms 

Red, watery eyes – may be painful.  Eyelids may stick 
together. 

Exclusion from School 

See your family doctor.  Keep child at home until 
discharge from eyes has stopped.  It is not necessary 
to keep contacts at home. 

Diarrhoea 
(Gastro-enteritis) 

Variable – up to 
72 hours 

Signs & Symptoms 

Loose, frequent bowel motions – sometimes with 
stomach pain, often with vomiting. 

Exclusion from School 

Give child plenty of drinks.  Only some are suitable, 
and most must be diluted.  Ask a health professional 
for more information.  Keep child at home until 
diarrhoea has stopped.  If severe, see your family 
doctor, particularly if the child is passing less urine. 

German Measles 
(Rubella) 

14 to 23 days 
(average 16 – 18 
days) 

Signs & Symptoms 

Usually begins with swollen lymph nodes, headache, 
slight sore throat, runny nose and a slight fever (high 
temperature).  Small pink spots are seen first on 
face, rapidly spreading over arms and body, and to a 
lesser extent, the legs.  The rash usually lasts only a 
short time. 

Exclusion from School 

Until child has fully recovered, or for at least 4 days 
after the rash appears. 

 

 

Glandular Fever 
(Infectious 
Mononucleosis) 

 

 

4 to 6 weeks 

 

 

Signs & Symptoms 

Fever, headache, sore throat, swollen lymph nodes 
and spleen, mental and physical fatigue. 

Exclusion from School 

It is not necessary to keep your child home, but 
some children with glandular fever are too sick to 
attend school. 

Hand, Foot and 
Mouth disease 

3 – 5 days Signs & Symptoms 

Blisters in the mouth and on the palms, fingers and 



Disease Incubation Period 
(time between 
infection and 
illness) 

Description 

soles of feet.  May have low fever and loss of 
appetite. 

Exclusion from School 

Wash hands after toileting.  It is not necessary to 
keep child at home. 

Head Lice 
(Pediculosis) 

Nits of lice usually 
hatch in a week 
and reach 
maturity in about 
2 weeks. 

Signs & Symptoms 

The scalp itches.  Lice and nits are found on the hair, 
especially behind the ears and at the back of the 
neck.  Scratches may become infected, and swelling 
of the neck glands may occur.  Nits look like tiny 
white specks stuck to the base of the hair shaft. 

Exclusion from School 

Your child needs to be sent home from school.  
Treatment can be carried out that night, and the 
child can return to school the next day.  You can buy 
an appropriate solution from your pharmacist – you 
don’t need a prescription.   Everyone living in the 
same house should be treated at the same time you 
are treating the affected person.  Notify the school. 

Hepatitis A 
(infectious Hepatitis) 

15 – 50 days 
(average 28 – 30 
days) 

Signs & Symptoms 

Onset is usually sudden, with fever (high 
temperature), loss of appetite, nausea and possible 
jaundice (yellowing of the eyes and skin).  Urine may 
become dark and bowel motions pale. 

Exclusion from School 

Until child has recovered (usually 7 days from the 
first signs of jaundice). 

 

 

Hepatitis B 
(infectious 
Hepatitis) 

 

 

6 weeks – 6 
months 
(average 2 – 3 
months) 

 

 

Signs & Symptoms 

Onset is slow with loss of appetite, nausea, vomiting 
and often jaundice (yellowing of the eyes and skin). 
Urine may become dark and bowel motions pale. 

Exclusion from School 

It is not necessary to keep your child home, but 
some children with Hepatitis B are too sick to attend 
school. 

HIV 
(Human Immune 
deficiency Virus) 

Seroconversion 
(when a person 
becomes HIV 
antibody positive)  
is usually 1 to 3 
months after 
infection. The    
time from 
seroconversion to 
illness (AIDS) is 
highly variable 
and may be more 
than 10 years, 

Signs & Symptoms 

Once the AIDS virus begins to affect the immune 
system, the person may have swollen lymph glands. 
Later, one or more of a range of infectious diseases 
such as pneumonia, thrush, diarrhoea disease or TB, 
or cancers, such as lymphoma, may develop. 

Exclusion from School 

It is not necessary to keep your child home (unless 
she or he has a secondary infectious disease, such as 
TB). 



Disease Incubation Period 
(time between 
infection and 
illness) 

Description 

though most 
infected children 
have symptoms 
much earlier than 
this. 

Impetigo Variable-
commonly 1 to 10 
days 

Signs & Symptoms 

Flat, yellow, crusting or moist patch on the skin.  
When a scab falls off, a temporary scar remains.  
Tenderness and swelling of the lymph nodes in the 
groin, armpit or neck may occur. 

Exclusion from School 

See your family doctor. If the sores are being treated 
and are properly covered by a clean dressing, 
children are allowed to attend school.  It is not 
necessary to keep contacts at home. 

Influenza 1 to 3 days Signs & Symptoms 

Rapid onset of fever (high temperature), headache, 
muscle pains, runny nose, sore throat and cough. 

Exclusion from School 

For 5 days after the appearance of the first 
symptoms. 

Measles 7 to 18 days 
(average 10 days) 

Signs & Symptoms 

Fever (high temperature), cough, runny nose, and 
red watery eyes. A rash appears 3 to 7 days after 
early symptoms. 

Exclusion from School 

For 4 days after appearance of rash. 

Meningitis 2 to 10 days Signs & Symptoms 

Sudden onset of fever (high temperature), 
headache, nausea, vomiting and tiredness, may 
indicate that the child has meningitis. Some children 
also develop purple or pink spots. 

Exclusion from School 

Child should be seen by a doctor IMMEDIATELY.  

Mumps 12 to 25 days 
(average 18 days) 

Signs & Symptoms 

Pain or soreness in jaw and neck area. Swelling and 
tenderness start just below, and in front of, one or 
both ears. There may also be fever (high 
temperature), headache and loss of appetite. 

Exclusion from School 

For at least 9 days after the appearance of the 
swelling. 

Ringworm 4 to 14 days Signs & Symptoms 

Can occur on the scalp or the skin.  If on the scalp, 
begins as a small bald scaly patch.  The hairs in the 
affected area break off, leaving only the stumps or 
fall out.  Ringworm of the skin is a spreading small 
scaly patch with a faint pink ring around the edge.  



Disease Incubation Period 
(time between 
infection and 
illness) 

Description 

Inflammation with crusting is quite common. 

Exclusion from School 

Keep your child home until you have seen your 
pharmacist and begun treatment. Notify the school. 
It is not necessary to keep contacts at home, but you 
should inspect them regularly for signs of ringworm. 

 

 

Scabies 

 

 

Days to weeks 

 

 

Signs & Symptoms 

Severe itchiness for days or weeks, becoming worse 
at night. Tiny mites burrow under the skin, usually in 
warm parts of the body such as wrists, armpits, 
buttocks, the groin, around the genitals and 
between the fingers and toes.  Scratching may cause 
pus-filled sores like impetigo.  Spreads quickly from 
person to person by close contact. 

Exclusion from School 

Keep your child home until you have seen a 
pharmacist and begun suitable treatment.  Notify 
the school.  You do not need to keep other children 
at home, but you should inspect them regularly for 
signs of scabies. 

Slapped Cheek 
Syndrome 
(Fifth disease) 

1 to 2 weeks Signs & Symptoms 

Red cheeks with an itchy lace-like rash on the body 
and limbs. 

Exclusion from School 

It is not necessary to keep child or contact at home. 

TB (Tuberculosis) Variable Signs & Symptoms 

Slow onset. Child feels generally unwell. Fever (high 
temperature) particularly in evening, with sweating 
at night.  May start with a dry cough which becomes 
a persistent, moist cough. 

Exclusion from School 

Child should be seen by a doctor.  

Whooping Cough 
(Pertussis) 

6 to 20 days Signs & Symptoms 

Starts as a short dry cough, which becomes more 
severe. Characteristic “whoop” follows a series of 
rapid short coughs, as child attempts to draw breath.  
Child may vomit or go red or blue in the face at the 
end of each bout of coughing. 

Exclusion from School 

Child should be kept home for 14 days from the start 
of illness, or until they have had 5 days of a 10 day 
course of antibiotics. 

 

 

 



Appendix C – School Programs 

School Programs available at St Joan of Arc are outlined below: 

Early Years Learning 

Early Years Learning is an initiative of the CEO and has been progressively introduced in schools. St Joan 
of Arc was a pioneer school in the program and it has now been in operation for six years. A CEO 
brochure is available to parents explaining the emphasis in this program. Since inception, the program 
has been refined to include the explicit teaching of reading, writing and numeracy. It is the expectation of 
the CEO that the Early Years Program will expand into Years 1 and 2.  

 

Reading Recovery Program 

The Reading Recovery Program is an effective early intervention program designed specifically for Year 1 
children to reduce the number of students with literacy difficulties. Students on the program have, in 
addition to classroom instruction, daily individual teaching which aims to bring them to average levels of 
achievement for their class in a specific time frame. 

 

EAL/D Program 

English as an Additiona Langauge or Dialect Program operates from Kindergarten to Year 6.  The program 
operates within classrooms; with the Literacy Support Teachers and classroom teachers working together 
to fully support the needs of identified students.  The program works across all Key Learning Areas to give 
the students maximum opportunities to develop their oral and written English language skills. 

 

Special Needs Program 

A Special Needs Teacher works throughout the school with students who have been identified as having 
specific learning difficulties.  The Class Teacher, Special Needs Teacher, Literacy Support Teachers and 
Special Needs Aides work together to provide an individual education programs.  The Special Needs Aides 
work with the students in the classroom or in a withdrawal classroom in small groups or individually. The 
programs aim to meet the needs of the students with learning difficulties in order that they reach their 
full potential. 

 

Reading Program 

Students in Kindergarten to Year 6 are streamed in ability based groups for reading. Teachers are able to 
specifically target the acquisition of reading skills and can monitor the progress of each child. Class 
teachers are supported by Teachers Aides and specialist teachers in the implementation of this program. 

 

Physical Education / Sport 

Students at St Joan of Arc take part in a Physical Education (PE) lesson each week.  A specialist teacher 
leads the classes in skills based lessons.  In these lessons the students learn the different skills needed to 
help gross motor development and to enable them to be better equipped to take part in team and 
individual sport.  

To complement the PE lessons St Joan of Arc provides a variety of other physical activates for students 
across the four terms of the year. Term 1 students focus on Dancing. Dance Fever is a very exciting and 
highly motivating program that the students greatly enjoy. Term 2 focus on athletics. During Term 4 
students K to 6 participate in a compulsory 10-day intensive swimming program.  Qualified instructors 
lead this program. The class teachers supervise the students whilst they participate.   

The school has an Annual Athletics Carnival, Cross Country trials and Swimming Carnival, which is based 
on participation and enjoyment rather than competition. At the start of the following year there are 
cluster and regional “swim-offs” for the stronger swimmers and athletes to compete at the Regional and 
State Carnivals.  The same applies to Cross-Country Running events.  

There are also Gala Days across the year where students have the opportunity to take part in sports such 
as AFL, Oz Tag and Netball. Parents are always welcome and needed to help with the various sporting 
events during the year.  Please make contact with our Sports Co-ordinator when the events are 
publicised. 

 

 



Library 

The Library at St Joan of Arc is a learning centre within the school.  This school enjoys the presence of a 
Teacher Librarian for three and half days a week.  The role of the Teacher Librarian is multifaceted.  This 
member of staff is a key member of each teaching team in the school.  She assists the student’s learning 
across the curriculum with a particular emphasis on Information Skills. Book borrowing occurs each week. 
The Librarian is responsible for the budgeting, purchasing and maintaining of library resources across the 
seven Key Learning Areas. Maintaining the Library is a huge job and one that always needs support from 
volunteers. 

Parents are welcome to make contact with our Teacher Librarian, if you can help in any way. 

 

Information Technology 

Computer use is integrated into the new library structure. The students use wireless lap top computers, 
chrome books and iPads to access information for research and learning. A skills based Technology 
Program is integrated across Key Learning Areas such as English, Religion, HSIE or S&T. In this way 
students have a reason to learn the new technology and the technology supports the subjects studied. 
This then provides a purpose for learning that accelerates learning and skill development. 

 

Enrichment and Extension Program 

Enrichment and extension activities are implemented for students across stages. Students in Stage 1 
include children from Years 1 and 2. Students in Stage 2 are drawn from Years 3 and 4. Stage 3 students 
are Years 5 and 6. Students are grouped across these stages to engage in work that motivates and 
challenges their learning. These groups will focus on various Key Learning Areas across a year for example 
Mathematics in term one, English activities in term 2 etc. The program for enrichment will be determined 
by the student’s educational needs.  

In addition to this the school participates in an inter-school debating competition. 

Opportunities are provided for students to participate in a number of additional programs that are 
conducted by neighbouring Catholic High Schools. 

 

New Arrivals Support 

An English teacher working with an individual or small group of children who are newly arrived in 
Australia with no experience of English. 

Music Lessons 

A specialist Performing Arts teacher is employed 2 days per week to instruct the children K – 6.     

Chess lessons 

Chess lessons, through the Sydney Chess Academy, are offered before school once a week. A yearly 
tournament is also available to those undertaking lessons.   

 


