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Guiding Principles: 
 

 An excursion can be an in-house visit to the school by outside 
personnel/organisations or a journey to some outside destination for a specific 
educational purpose 

 An excursion should provide opportunities for students to observe, respond to, 
or interact with new environments or experience different activities 

 Excursions can provide additional opportunities for students to interact with 
each other in new and varied settings 

 As a learning experience, excursions should be chosen for their capacity to enrich 
and enlarge the students’ understanding of themselves, others, society and the 
environment through active participation 

 The outcomes of any excursion need to be carefully considered in the planning 
stage 

 At St Joan of Arc Haberfield we believe that excursions complement the learning 
that takes place in the classroom and school environment.  These experiences 
contribute to the development of knowledge and understandings, skills, values 
and attitudes in all of the KLA’s. 

 
Mandatory Provisions: 

 Students attend at least two excursions or incursions per year and a fair and 
equitable balance should be maintained across the grades/stages 

 Teachers have a special duty of care to all students on excursions.  This duty 
exists both during normal and outside normal school hours.  Careful supervision 
during out of school activities is a priority, as excursion activities may involve 
situations children have never experienced before. 

 A risk assessment should be done for each venue the excursion encompasses. 

 Excursions which would involve any element of risk outside the normal day-to-
day experiences of children should not be considered at any time 

 Students with specific physical, emotional or intellectual needs must be provided 
for when any excursion is considered and/or undertaken. 

 Whole class adult supervision is 1:15 for when the whole class is under direct 
teacher supervision.(1:10 Kinder) 

 When in small groups, away from direct teacher supervision, the ratio is 1:6 (K-2) 
and 1:8 (Yrs 3-6) 

 Appropriate forms need to be completed prior to and following any excursion 
 
Planning and Implementing Excursions: 
Teachers planning and attending excursions should: 

 Check school calendar to ensure there are no clashes with other events 

 Provide full details of the proposed excursion to the Principal/Assistant Principal 
at least two weeks prior to the excursion date and obtain necessary approval to 
conduct the excursion on the appropriate template. 

 Provide full excursion details  to parents/guardians, venue duration and ensure 
that permission notes are obtained well in advance 



                                                                                                    

 Ensure that all necessary bookings have been made with regard to venues and 
transportation Familiarize themselves with the location/content of the excursion 
and if possible visit unknown venues beforehand 

 Explain responsibilities to all students prior to the excursion regarding conduct, 
clothing morning tea/lunch arrangements and bringing money and/or valuables 
with them 

 Discuss in detail the venue and topic with the students prior to attending the 
excursion 

 Ensure that the qualifications of all teachers/adults (First Aid/Special activities) 
involved with the excursion have been checked and are current. 

 Parent volunteers must have Child Protection documentation lodged with the 
school. 

 If more parents volunteer than are required, teachers will draw names from a 
hat. To ensure a balance of male and female supervision, two separate draws 
may be required.    

 


