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October 2016 
 
 
Dear Parents, 
 
Welcome to St Gertrude’s Catholic Primary School Orientation for the Year 2017 
Kindergarten class.  This is a new beginning, a new phase of your child’s life.  You 
have already taught your child so many lessons in life.  At the school we will strive to 
support your efforts to provide a challenging and enjoyable Catholic Education for 
your child. 
 
By accepting your enrolment you are making a definite and ongoing commitment to be 
involved and to participate in the Parish/School Faith Community.  This commitment 
is a partnership between yourselves and the school community.  As you involve 
yourself in St Gertrude's you will have the opportunity to meet new friends and see 
new horizons – please avail yourself of the many opportunities that are presented to 
you. 

 
Our Catholic school is Gospel based and firmly committed to Christ and to proclaiming 
His message.  St Gertrude’s Catholic Primary School is immersed firmly in the 
Josephite tradition and spirit of Saint Mary of the Cross MacKillop. 
 
At the school the staff will assist and support you, but they will never replace you as 
your child’s first teacher.  The staff, in their vocation as Catholic Educators, has the 
interest of your child at heart and will endeavour to ensure that the maximum support 
is provided for every child. 
 
May Christ be with us all as we walk in partnership to provide the education and 
nurture the faith of those placed in our care. 
 
Let us go together confidently into 2017 and the years ahead. 
 
 
God bless you and your families, 
ST GERTRUDE’S CATHOLIC PRIMARY SCHOOL 
 
 
 
Mrs Linda O’Regan 
PRINCIPAL 
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St Gertrude’s Catholic Primary School in Smithfield was opened in January 1952, with two Sisters of St Joseph 
and 80 children.  By the 1970’s, the school had grown to 900 students.  It was then the largest Catholic Primary 
School in Sydney.  The school was built to educate the Catholic children of the predominantly Italian and Maltese 
people, many of them farmers and market gardeners, who lived here.  The Italian Benedictines had run the parish 
since the 1940’s and the Sisters of St Joseph ran the school, trying to meet the needs of a fast growing school 
population and a changing school environment.  At the end of 2003 the Benedictine priests withdrew from the 
parish and the Order of St Paul the First Hermit took over the administration of the Parish. 
 

The market gardens have gone and the school is situated in an increasingly industrial area – the factory areas of 
Wetherill Park and Smithfield.  The community today is highly multicultural.  In the school we have over 40 
nationalities with 92% of our students having a non English speaking background 
 

Under the Disadvantaged Schools Program in the 1970’s the school received funding to build a pilot Library, to 
refurbish classrooms and provide books and equipment.  The staff work collaboratively to meet the continuing 
needs of such a diverse school community, especially the language needs which affect every other Key Learning 
Area (KLA).  In 1995, new office facilities were built and refurbished in the main block and seven new brick 
classrooms were added for the infants classes.  There is a Canteen that operates daily with the support of 
voluntary parent helpers. 
 

In July 2010, our school completed a four year building project undertaken over three stages.  This included the 
construction of 22 new classrooms and the refurbishment of six classrooms and administration area.  A new 
school hall, library and canteen were constructed and completed in 2011. This project was funded by the Federal 
Government under the Building Education Revolution (BER). 
 

At St Gertrude’s we have approximately 663 children in 28 classes.  There are also facilities for additional EALD, 
Special Education and Reading Recovery.  We all work together to make this school the best learning 
environment for our children.  We, as pupils, teachers, parents and parish, pray and celebrate our faith together. 
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At St Gertrude’s Catholic Primary School we commit ourselves to 
developing and sustaining an authentic Catholic school which is: 
 
 
• Founded on the person of Jesus Christ enlivened by the Gospels and 

inspired by the work of St Mary of the Cross MacKillop. 
 
• Centered within a community enriched by Gospel values. 
 
• Dedicated to providing a balanced and challenging curriculum which 

addresses the diverse needs of our students. 
 
• Embedded in the faith and cultural identity of each student. 
 
• Committed to developing and celebrating the whole person. 
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As partners in Catholic education, we commit ourselves to our students by: 
 
• Actively living and encouraging the Gospel values. 
 
• Providing a stimulating and challenging teaching and learning 

environment. 
 
• Assisting children in understanding their roles and responsibilities as 

global citizens underpinned by Catholic values. 
 
• Fostering in all a hope for the future. 
 
• Nurturing respectful relationships with students, teachers, parents, 

parish and the wider community. 
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Sydney Catholic Schools (SCS)    St Gertrude’s Catholic Primary School 
Southern Region      1–11 Justin Street 
300 The River Road      SMITHFIELD  NSW  2164 
REVESBY  2212      Tel:      9609 4144 
Tel: 9772 7000      Fax:     9609 3198 
Fax 9772 7009      Email:  info@stgsmithfield.catholic.edu.au 
Website:  www.ceosyd.catholic.edu.au    Website:  www.stgsmithfield.catholic.edu.au 
 

Principal:       Mrs Linda O’Regan 
Assistant Principal:      Mrs Maria Hobson 
Religious Education Coordinator:    Mr Ian Bennie 
Coordinators:       Mrs Kerrie Wasson 

Mr Toby Pemberton 
Ms Georgina DeMarino  
Ms Keira Tinker. 
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In the administration of St Gertrude’s, the Principal is assisted by a management team which includes:  
 

The Assistant Principal 
Religious Education Coordinator 
The Coordinators 
 

Class Teachers are assigned immediate responsibility for the Teaching/Learning program in each class and the 
Pastoral Care of the students in their class. 
 

The Teacher Librarian is responsible for the management of the Library, working in co-operation with Class 
Teachers. 
 

The Special Education Teachers assist children with special learning needs.  The English as an Acquired 
Language or Dialect (EAL/D) Teachers assist children with learning needs in the area of language.  The Reading 
Recovery Teachers assist Year 1 children providing an intensive reading program.   
 

A complete list of the school staff is provided early each year in the school newsletter. 
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Presbytery       Parish House  
Parish Priest:  Fr Jarek Zan    Sacramental Coordinators: 
Assistant Priests: Fr Richard Green   Halina Vanolini & Helena Mertin - 9725 4317 
   Fr Josue Quej Moran 
6 Justin Street       Liturgy:   
Smithfield  NSW  2164      Anna Kleibert – 9725 4317 
Tel: 9604 1634 
 9604 1199 
Fax: 9609 6585 
Email: office@stgertrude.org.au 
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Saturdays   6.00pm Vigil 
Sunday   8.00am Italian 
    10.30am English 
    6.00pm English 
Weekdays   9.15am Monday, Tuesday, Thursday & Friday 
    6.00pm Wednesday 
 
Adoration   Every Wednesday evening following 6.00pm Mass 
    Every Saturday between 4.45pm and 5.45pm 
    Every Friday after 9.15am Mass 
 
Reconciliation  Every Wednesday evening during Adoration 

Every Saturday between 4.45pm and 5.45pm 
 
Baptisms   11.30am 1st & 3rd Sunday of each month 
    (Please contact the Presbytery prior to the Ceremony) 
 
Weddings   By appointment 
Sick Calls   Anytime 
 
Office Hours:  9.00am – 2.00pm Tuesday and Thursday  
    10.30am – 2.00pm Wednesday and Friday 
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Saturdays   5.00pm Vietnamese 
Sunday   7.30am English 
    9.00am English 
    11.00am Spanish 
    5.00pm  
Weekdays   7.00am Monday – Friday 
    8.00am Saturday 
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The Catholic school exists for a specific purpose.  Founded on the person of Jesus Christ, it seeks to highlight the 
relevance of the Catholic faith to contemporary life and culture “by integrating all the different aspects of human 
knowledge through the subjects taught, in the light of the Gospel”.  The school sees itself as embedded within the 
community of believers and sharing in the evangelising mission of the Church.  Its task is to foster the 
development of the whole person, thereby providing education in its fullest and most authentic sense. 
 
Consequently, “Curriculum in a Catholic School consists of all the arrangements made by the school for the 
promotion of student learning and personal development.  It includes also all the personal interactions that occur 
within the school community. 
 
The school is not the only source of learning and knowledge.  Parents, the Church and Society contribute to the 
learning process and the development of curriculum.” 
  - Policy Statement:  ‘Curriculum in Catholic Systemic Schools’. 
 
The NSW Government has mandated that all children Kindergarten to Year 6 be exposed to a balanced 
comprehensive curriculum that is identified under the following subject areas: 
 
1. English 
2. Mathematics 
3. Science and Technology 
4. Personal Development, Health & Physical Education 
5. History / 
6. Geography 
7. Creative Arts 
 
These subject areas together with RELIGIOUS EDUCATION form the basis of your child’s academic education 
for K-6.  
 
Religious Education lessons are conducted daily.  Liturgical celebrations are organised for each class. Classes 
are timetabled with regular opportunities for Reconciliation, Prayer, Mass and a variety of forms of Liturgy. 
 
The curriculum not only covers mandatory academic subjects but a breadth of experiences that empower children 
to participate fully in their world. 
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Homework: 
 
Time spent on homework varies according to class and generally should not be more than the following: 
 
Kindergarten  10 - 15 mins 
Year 1  10 - 15 mins  Year 2  10 - 15 mins 
Year 3  20 - 30 mins  Year 4  20 - 30 mins 
Year 5    30 - 45 mins  Year 6    30 - 45 mins 
 
If your child has any problems with the homework please inform the class teacher in 
writing or organise an interview with the relevant teacher. 
 
Reading: 

 
Reading is a most important part of your child’s education.  Please ensure that 
time is given to this every day/night. 
 
 
 

Home Reader: 
 
The children will be issued with a school reader each week to be read for homework. These readers are meant to 
be at an easy level for your child to read independently. The purpose of the home reading scheme is to support 
and practise the skills your child is developing from the Guided Reading lessons taught in class.  If these books 
are damaged or lost parents may be asked to pay a replacement fee.  
 
Physical Education and Sport: 
 
PE activities are part of the sports program and are done during school time as arranged by the grade.   
 
Children have a sports period each week and sports uniform is to be worn. The class teacher will notify you of the 
appropriate day, early each term. 
 
Special Programs such as Swimming, Royal Life Saving and Surf Awareness are facilitated by specialist teachers 
and support the K-6 PDHPE Program. 
 
If any such programs are implemented an additional cost will be incurred (due to the use of outside specialists).  
These programs are compulsory for all students. 
 
Representative Sport: 
 
Primary students are given many opportunities to represent the school in a range of sports. 
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Excursions/Incursions: 
 
These are a valuable tool in the teaching and learning process and are 
designed to enhance the learning opportunities within each curriculum area. 
 
When an excursion is organised involving use of transport, parents will be 
notified of the nature and purpose of the excursion and be required to sign a 
Permission Note for their child to participate.  The excursion/incursion fee is 
added to the Terms 1, 2 and 3 school fees. 
 
All parents volunteering to help in the school or on excursions need to attend 
a Parent Workshop and complete a SCS Volunteers Application Form.  This 
form can be collected from the school office.   
 
At the beginning of each year all new volunteers are asked to attend the 
Volunteers Workshop. 
 
We encourage all children to participate in every excursion since these experiences contribute greatly to their 
learning and often form a basis for class activities.   
 
Information Technology (computers, electronic games) 
 
We encourage parents to work in partnership with our school in monitoring and supervising the appropriate use 
and behaviours related to information technology.  
  
Each classroom has computers, an electronic smartboard, iPads and numerous other electronic devices used to 
facilitate the children’s learning. 
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8.20am Teacher supervision commences. 
 
8.50am Classes commence. Students should be ready to commence their learning at 

8.50am. 
 
10.50am   Lunch. 
 
1.30pm    Afternoon Tea. 
 
3.10pm    Classes conclude. 
 
3.30pm    Supervision of students ceases, except for bus duty. 

School finishing time is 3.10pm so parents/carers are required to pick up their 
child/children as close as possible to this time. 

 
Alternate arrangements should be made if parents are unable to collect their 
children at the appropriate times. 

 
When picking your children up in the afternoon please enter the school grounds 
as the children should not wait outside the gates. 

 
    Children will sit on the grass area to wait for parents. 
 
Before & After School Care: Extend offer before and after school care at St Gertrude’s Catholic Primary 

School.  This service is for any families who need care outside of our normal 
school hours.  Further information regarding Extend can be found on their 
website at www.extend.com.au or by telephone 1300 366 437. 

 
Office hours:  8.30am – 3.30pm – Monday to Friday. 
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Open, regular and effective communication between parents and school is essential.  St Gertrude’s Catholic 
Primary School values good relationships between our staff and our parent community.  Quality communication is 
enhanced when staff: 
• Communicate regularly and effectively with parents and caregivers, and other colleagues about students’ 

learning and wellbeing. 
• Demonstrate empathy and understanding in all communication including reporting student achievement to 

parents and caregivers. 
• Are available to meet with parents throughout the term to discuss concerns. 
• Provide opportunities for parents and caregivers to be involved in the teaching program where appropriate. 
• Interact and network with colleagues and community stakeholders in educational forums. 
• Demonstrate ethical behaviour by respecting the privacy of students and confidentiality of student 

information. 
• Present a professional image in all communication and interactions with parents, caregivers, colleagues, 

industry and the local community. 
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Parents are encouraged to communicate with classroom teachers in both formal (letter, meeting, appointment) or 
informal (before or after school) situations.  You are required to write a note to your child’s classroom teacher if 
your child is away from school under any circumstance and to contact the Assistant Principal or Principal 
regarding serious educational or pastoral care issues.  
 
Parents are strongly encouraged to meet with their child’s classroom teachers first if an issue arises related to the 
class.  The process for dealing with concerns or issues is clearly outlined and regularly recapped in school 
newsletters and parent information meetings.  After meeting with the class teacher, the next step is to contact the 
stage mentor for a meeting.  The Assistant Principal and/or the Principal are always available to meet regarding 
ongoing issues or concerns.  
   
Our communication includes newsletters (which are emailed to all families each fortnight), notes sent home on a 
regular basis about current events, Parent Communication Link (is sent home at the beginning of term 1, 2, 3 & 4 
outlining the curriculum for each grade), our school web page and our school App (Skoolbag) where important 
current information is passed onto our community.  We also send home our school fees via email in terms 1, 2 
and 3. 
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Where serious illness or another reason prevents a child’s attendance at school, parents are 
required to inform teachers in writing of the reason for the absence.  If a child is away more than 
three consecutive days a call to the office explaining the reason for the absence would be 
appreciated.  A written note is still required upon their return to school. 
 
If a student is expected to be away on holiday, they must obtain permission via the appropriate 
form which can be obtained from the school office. 
 
 

��* 
&���#%�	� �"��%�$ �	�����

 
Parents need to call at the school office and complete an early pick up slip if collecting their child early.  The office 
staff will call the child from class to the office.   
 
If a child has to be collected from school early and a parent is unable to do so, then written permission from the 
parents must be given to the school office prior to the family’s nominated guardian arriving at the school.  
Students are not permitted to leave school early with any adult if written permission is not received and the 
person is not listed as a legal guardian or emergency contact.  If deviating from usual going home procedures, 
please notify teachers in writing.  If an emergency arises, a message can be telephoned through to the office and 
then the child’s teacher will then be informed.   
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All students should be on the school grounds prior to 8.50am ready to start the school day.  If children are late (ie 
arrive at school after 8.50am) they must be brought to the office by a parent.  As a school we have a legal 
obligation to keep a record of attendance for all students. 
 
The parent needs to fill out a “late slip” which the child takes to class and hands to their class teacher.   
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Should your family have a change in personal details (ie. change of address or  
telephone numbers) we ask you to collect a "Change of Details" form from the 
school office, fill it in and return it as quickly as possible to the office staff.   
 
If you intend to change schools at any time, reasonable notice should be given to 
the Principal so that records can be completed.  “Notice of Student Leaving” 
forms can be collected from the school office and returned when completed and 
signed by a parent. 
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Catholic Schools are subsidised but not fully supported by Government funding.  As a result, it is necessary that 
school fees be charged in order that your child/children receive the best education possible. 
 
a. Each year the Catholic Education Office sets the fee that all schools must charge. 
b. Each school charges its own fee (books, paper, IT, copying and other equipment used by and for the 

children).  The school may then purchase for the children at the lower bulk rate. 
c. The Parish also charges a Building and Maintenance Levy. 
 
PAYMENT OF SCHOOL FEES: 
School fees are set by the Archdiocese of Sydney.  If a family has two or more children attending Catholic 
Schools they receive a percentage discount on the school fee component. 
 
School fees can be paid through a number of payment plans.  Parents were asked to indicate their preferred 
payment plan on their enrolment form.  School fees can be paid by the following instalments: 
• Annual Payment – 1 instalment 
• Term Payment – 3 instalments over the first three terms 
• Monthly Payment – 10 instalments 
• Fortnightly Payment – 20 instalments 
 
All payments can be made by cash, cheque, credit card, Eftpos, BPay, direct deposit or Centrepay.  Parents are 
more than welcome to alter their payment method by contacting the school office.  Fees can be paid in advance. 
 
The Principal is always available to meet with any family who, due to change in circumstances, are experiencing 
difficulty in meeting their commitment to fees.  Arrangements for an appointment can be made through the school 
office. 
 
RESOURCE FEES 
This fee covers exercise books, art and craft equipment, photocopying paper, sports equipment and classroom 
resources.  Exercise books are supplied throughout the year. 
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EXCURSION/INCURSION FEE: 
This fee allows teachers to plan valuable excursions within a budget.  
 
PE LEVY: 
This fee provides for the payment of external providers such as “Got Game”.  
 
ICT LEVY 
This fee pays for our ICT infrastructure (including computers, projectors, servers etc.), internet charges and all 
computer related costs.  
 
SCHOOL ADMINISTRATION FEE 
The school administration fee pays for office material and resources, photocopying and cleaning charges. 
 
PARISH SCHOOL LEVY: 
The Parish School Levy pays for the loans for our school buildings. 
 
MONEY PAID TO THE SCHOOL: 
When your child brings money to school, it should be enclosed in an envelope upon which is written, your child’s 
name and class, the amount enclosed and purpose of the payment (eg. school fees, representative sports and 
other school events not included on school fees).  Envelopes are handed to the class teacher.  If you do not 
receive a receipt, please contact the school immediately. 
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IMMUNISATION: 
Parents enrolling a child in a Catholic Primary School must provide an immunisation certificate.  Primary schools 
must request and record the immunisation status of each enrolled child.   
 
Where the immunisation certificate is not, or cannot, be provided the child is classifieid as not immunised and 
considered a “child at risk” under the Public Health Act 2010 (NSW) Sect 85. 
 
Where a child who is not immunised is enrolled and marked as a “child at risk” the parent must be informed that 
the child may be excluded from school for their own protection if there is an outbreak of a vaccine-preventable 
disease in the school. 
 
(This information has been taken, in part, from the Sydney Catholic Schools Childhood Infectious Diseases 
Policy) 
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INFECTIOUS DISEASES: 
Parents must seek medical advice if an infectious disease is suspected.  Many of these diseases require that your 
child stay at home for varying lengths of time. In all cases, a medical certificate is required before the child can be 
allowed to return to school.  Infectious diseases include Measles, Whooping Cough, Mumps, Chicken Pox, 
Conjunctivitis, Gastroenteritis, Glandular Fever, Hand, Foot and Mouth disease, Head Lice, Hepatitis A, Impetigo.  
Please refer to the Infectious Disease sheet accompanying this package. 
 
 
ACCIDENTS: 
Staff will attend to minor injuries at school.  Parents are asked to make sure they fill in the 
verification report sent home at the end of each year.  This enables the school to have an up-
to-date home and work telephone numbers.  One other contact number is required to cover 
the event of neither parent being able to be reached when a child becomes ill or has an 
accident.   
 
 

Every effort will be made to contact you or a person nominated by you.  In serious cases, 
if the school cannot reach anyone nominated by you, appropriate action will be taken at 

emergency care in a hospital. 
 

If personal details of parents or the emergency contact person change during the year, (i.e. address or 
telephone numbers) please collect a Change of Details form from the school office. 

 
SICKNESS AT SCHOOL: 
If a child is sick at school: 

• They will be sent to sick bay in the office. 
• A child will be sent back to class if, after resting, they feel well enough to go back to class or they request 

to go back to class. 
• If the child remains unwell the parents will be contacted.  In the event of the parents being unavailable, 

the emergency contact will be notified. 
• Minor cuts and bruises will be attended to and the child returned to class. 
• The school will act in the best interest of the child. 

 
We acknowledge that even with all care taken, injuries may occur at school.  Parents are notified of injuries when 
appropriate.  We take all care however when in any doubt we will always contact the parent or nominated 
person/s and would ask that they respond quickly and appropriately to their child’s needs. 
 
DISPENSING OF MEDICATION: 
The school has official guidelines and set procedures on the dispensing of medication.    
Essentially, medication cannot be administered without a completed set of forms.  Parents are 
expected to keep children at home if they are ill.  All medication needs to be kept in the school 
office. 
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CUSTODY OF CHILDREN: 
If you have sole custody of your child/children the school needs a certified copy of the Court Order and custody 
documentation. The Principal needs to sight the original and a copy will be taken for our files. A note will be 
required if you delegate a friend or relative (unknown to us) to take the child/children from school for you. 
 
ROAD SAFETY: 
Parents are requested to be most particular about observing road safety when dropping off and picking up their 
children.  Some of the most common incidents outside our school are parents:  double parking, parking in bus 
zones, parking or standing across the road and calling children across the road, ignoring the pedestrian crossing. 
All give a very dangerous message to children. 
 
For the safety of our children please do not ask them to wait outside the school boundary/fence.  Children 
waiting for parents must wait in the designated area.  Parents and smaller children must not wait on the 
verandahs, outside classrooms or outside the school.  Parents must park cars and collect children from the 
school grounds. All children are to be collected at 3.10pm dismissal.   
 
Please do not ask children to wait for you across the overbridge, as this is not safe for them if you are late. 
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     All infants children are eligible for a free bus pass, however, primary children must live outside a 

1.6km radius surrounding the school, as set by Transport NSW.  Children are expected to follow 
the School’s Behaviour Code whilst travelling on the school bus. 
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Canteen facilities are available every day at the school.  A price list is sent home at the 
beginning of each year.  We endeavour to maintain a healthy canteen and to keep the prices 
as low as possible. 
 
To order lunch for your child, please put the money in a paper bag, and write on the bag: 
your child’s name, child’s class, lunch details ie. salad sandwich and the amount enclosed 
in the bag. Lunch orders must be taken to the canteen before the bell each morning.   
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Your child will be encouraged to borrow weekly from the Library.  Please make a time each day to listen to your 
child “read”, or read to him/her yourself. 

 
To borrow from the Library, a school library bag which is big enough to hold a book is 
required.  Library bags have been given to families at the Kindergarten Orientation 
evening and can also be purchased from the school office.  Books should be 
returned by the given date.  Families may be asked to replace damaged or lost 
books. 
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All clothing and school items such as lunch boxes, drink bottles, etc. should be labelled.  Follow up on lost 
items with your child’s teacher as soon as possible.  If parents are satisfied that the item is not in the classroom, 
they are at liberty to check the lost property basket, located on the verandah outside the school office.   The lost 
property basket is cleared on a regular basis and items marked with a child’s name are returned to them via the 
office blue bag.  If something is lost on a bus, it is the responsibility of the parent to contact the bus company to 
enquire about the article. 
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Parents need to be aware that a growing number of children in schools have food allergies. Some of these 
allergies are minor, but some can place the child in a life-threatening situation if that child comes into contact with 
a particular kind of food.  As a consequence, these measures are now in place: 
 
Nut and egg products are not available from the School Canteen menu, however some products may state that 
they may contain traces of nuts. 
 
Parents are also asked to ensure their child’s/children's lunch does not contain any nut or egg product 
e.g. Peanut Butter or Nutella or egg. 
 
If your child has any food allergies it is important that you contact the school to inform us of any appropriate action 
plan. 
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Week 1 
Friday 27 January 2017    Staff Only 
 
Week 2 
Monday 30 January 2017   All Children (Years 1-6) resume 
      EXCEPT KINDERGARTEN 
        
 
KINDERGARTEN 
 
Week 1 
Tuesday 31 January 2017   Newly enrolled Kindergarten 
 
Kindergarten children will commence at 9.00am on the first morning.  Further details outlining commencement 
procedures will be sent home mid December 2016.  Kindergarten students finish at 3.00pm each day. 
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STARTING SCHOOL: 
Starting school is one of the most significant changes in any child’s life.  For your child the change from home to 
school may bring the first time meetings with children from other countries, new language experiences and new 
situations your family has never met before.  Often the hardest part is being away from the family and joining a 
group of twenty-five or so children.  Please continue to support your child in this exciting new experience. 
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Here are some practical ways in which you can make this a happy and enjoyable experience: 
 
Teach your Child to: 
• Say his/her name clearly. 
• Tie shoe laces, fasten buttons, put on and take off clothes without help. 
• Use a tissue and dispose of it in the bin. 
• Flush the toilet without help and use toilet paper without help. 
• Wash his/her hands after using the toilet. 
• Put away toys and books after use. 
• Eat and drink without help. 
• Opening and closing his/her school case. 
• Unpacking and eating school lunch. 
• Sort little lunch and big lunch food. 
 
To be able to read and write – your child also needs good hand and eye co-ordination so …. 
• Use crayons to draw pictures and patterns and encourage him/her to talk about them. 
• Make models with play dough. 
• Cut paper with blunt-ended scissors. 
• Play with jigsaw puzzles. 
• Recognize his/her name among other names and if possible to print it in lower case letters. 
• It would be an advantage if children know sounds and letter names.  They are equally important. 
• It would be beneficial to the children if they become familiar with lower case letters, “a”, before learning 

upper case letters, “A”. 
 
Some weeks before school begins – 
• Prepare him/her for short periods away from home by leaving him/her with relatives 

or friends. 
• Allow him/her to play with other children, especially groups of children of the same 

age. 
 
Before your child learns to read and write he/she must be able to talk and listen well – 
• Watch children’s television programs together and talk about them.  Discuss 

computer programs and supervise closely. 
• Answer many of the endless questions. 
• Ask your child to follow simple instructions, such as take off your shoes and put them in the cupboard. 



 

 24 

• Buy a school bag and label it (on the outside) with your child’s name and a familiar sticker so that he/she 
will recognise it quickly. 

• Label his/her lunch box and drink bottle. 
• Label his/her jumper, jacket, tracksuit, hat, raincoat. 
 

FIRST DAY AT SCHOOL: 
To begin school your child will need:- 
1. A school bag, (purchased from the office) the outside of the bag labelled with 

your child’s name and a familiar sticker so that he/she recognises it quickly. 
2. Lunch box (please label). 
3. Drink bottle (please label). 
4. Raincoat (please label). 
5. Spare pair of underpants and socks (in a plastic bag and labelled). 
6. School Hat (Please label). 
7. Do not allow children to have excessive amounts of money.  Money for one item over and above lunch is 

sufficient.  No more than $2.00 is recommended.  Kindergarten children will commence going to the 
Canteen in Week 2, Term 1. 

 

FIRST DAY PROCEDURE: 
 

Arrival: On the first day please bring your child to the designated area.  Finer details of 
this arrangement will be outlined in the letter that will be sent home in 
December. 

 

Say goodbye to your child and leave him/her with the teacher.  If your child is 
upset and hesitant to leave you, quickly say goodbye.  Your child will not be 
crying and upset all day – this usually ceases 5 to 10 minutes after the parents 
leave.  Rest assured they are in good hands. 

 

Food: There are two breaks during the school day where the children have an 
opportunity to eat their lunch and snacks.  During these breaks they also have 
time to play with their friends on the playground, get a drink of water and go to 
the toilet.   

 
Children are supervised by the class teacher to ensure they eat their lunch.  A 
sandwich and a drink are usually sufficient.  Children are encouraged to take 
any uneaten food home and not put it in the rubbish bin.  Snacks would normally 
consist of a small piece of fruit. 

 
N.B. It is important the teacher is made aware (in writing) of any medical 
problem which may influence what your child can or cannot eat. 

 
PLEASE REMEMBER: Kindergarten children are frequently too excited to eat too much food 

during the first weeks of school. 
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Work your child’s schedule to fit in with the school hours.   Children need plenty of time to eat breakfast, wash 
and clean their teeth. 
 
If possible, get everything ready the night before.  Children often get upset if there is a last minute rush and they 
arrive late at school.   
 
Try to make sure your child gets to school before the school bell and is not collected late at home time.  Children 
soon get worried if they are kept waiting even for a few minutes. 
 
Your child should attend school every day.  When you arrive with your child – allow him/her to carry his/her own 
bag and put it where it belongs.  A sick child is better off at home, rather than being unwell at school.    If a child 
is too unwell to stay at school parents will be called to collect them. 
 
Children often get very tired during the first few weeks of school and may need to go to bed early.  With a bit of 
extra attention and sleep, things should soon get back to normal. 
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Be sure your child knows the safety rules for busy streets.  Show your child how: 
• To look right, then left, then right again before attempting to cross the road. 
• To use a marked crossing if there is one nearby. 
• To walk quickly across the road but do not run. 
• To take care when getting out of the car and also leave the vehicle via the door closest to the gutter. 
• To take the safest route crossing the road and not run between parked cars. 
 
 


