
 
 
 
 
 
 
 

BRING YOUR OWN DESIGNATED DEVICE 

(BYODD) POLICY 

 

 

Provisions This Policy: 

● is endorsed by the school staff 

● is available on the school’s website at: 

www.stgsmithfield.catholic.edu.au 

● is electronically on the Google Drive. 

● Implement:  22 November 2017 

● Reviewed:  Revised May 2018 

 

Introduction 

At St Gertrude’s, students utilise technological devices, more specifically Chromebooks, as part of their learning in the                 

classroom on a daily basis. Chromebooks operate through students’ Google CloudShare accounts. Their email, documents               

and drive are all easily accessed through a single sign on. For a variety of reasons, Chromebooks are the only device to be                       

brought to school under the BYODD policy for Year 4 and 5 in 2018. Student use of the Chromebook at school falls under the                        

guidelines of the school's Student Acceptable Use of Technology Agreement 2018. Access to the internet is monitored through                  

our school's content filtering software and all rules/expectations are applied to the use of the Chromebooks. 

 

1 Educational Use of the BYODD 

1.1 Allowing students to use digital devices and providing internet services at St Gertrude’s Catholic Primary School is                 

done in order to support their education. 

1.2 These digital devices and services are educational tools and must be used in a responsible manner.  

1.3 It is never acceptable to use school or personal devices to harass, bully or humiliate others.  

1.4 Students must behave in an ethical manner and online behaviour, whether at home or school, should respect the                  

dignity of each person.  

1.5 Students whose actions contradict this policy will be referred to the school’s Pastoral Care Policy and this may include                   

the withdrawal of the right to access technology at school.  

1.6 The school reserves the right to capture, store and review all online content accessed via school provided services,                  

including system Gmail accounts.  

1.7 BYODD devices may be confiscated or accessed if there is a reasonable belief that school rules and policies have                   

been broken, threats of harm to others have been made or if there is an overall threat to the security of the school. 

 

2 Insurance 

As the device remains the personal property of the student (or student's family) insurance is an option to protect your                    

investment. Parents need to carefully consider the consequences of accidental damage or loss if they choose not to                  

insure their device. The most common repair issue that parents are presented with is liquid damage. The                              

school cannot be held responsible for damages to personally owned devices. 

 

3 Care of Devices 

Chromebook screens and laptop screens can be damaged if subjected to rough treatment. The screens are particularly                 

sensitive to damage from excessive pressure on the screen. To prevent damage to the device the school                 

recommends that students or users:  

3.1 Do not lean on the top of the device when it is closed.  

3.2 Do not place anything near the device that could put pressure on the screen.  

3.3 Do not eat or drink while using the device in case of damage.  

3.4 Clean the screen with a soft, dry cloth or antistatic cloth.  No cleaners of any type are to be used.  
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3.5 When you are not using the device, it should be placed in the designated area, in a protective cover.  

3.6 Do not leave any device on the floor.  

3.7 Do not take the device outside during recess or lunch.  

3.8 Do not walk around with the device open. 

 

4 Using the Device 

4.1 Students are responsible for any device they use and must take great care to keep the device safe from damage and                     

report any issues or problems as soon as possible to the teacher.  

4.2 If using the class device, a Chromebook will be allocated to students.  

4.3 The school WILL NOT be liable for lost or damaged personal property.  
4.4 Devices must be clearly engraved or labelled in order to be easily identified.  

4.5 Devices are not to be left at school overnight.  

4.6 The upkeep of the device is the responsibility of the student, under guidance from their parents.  

4.7 The device must be brought to school fully charged each day.  

4.8 While at school, students are to log on to the device using their own personal CeNet username and password.                   

Students are not to share passwords with each other.  

4.9 The Device will only be operated by the owner of the device. Students are not to give permission for other students to                      

use their personal device.  If working collaboratively, only the owner of the device is to use the device.  

4.10 Students will not be permitted to use the device for non-educational purposes.  

4.11 Students will not be permitted to use their device on the playground during fruit break, lunch, before or after school.  

4.12 Students will be responsible for their own devices whilst at and on school grounds.  

4.13 All students will participate in a BYODD Boot Camp at the beginning of each year, focusing on knowing your device,                    

the security of the device, Cybersafety, workflow, applications and extensions, Digital Citizenship and Research skills.  

4.14 Student guidelines for the classroom use of devices, including points such as safely moving the devices around the                  

room, keeping liquids away, not sharing personal devices and security, will be discussed in-depth during class.  

 

5 Carrying the Device 

Students will need a protective case for their device. This case should have sufficient padding to protect the device from normal                     

treatment and provide a suitable means for carrying the device within the school, as well as to and from the school.  

5.1 Devices are to be carried within the protective case at all times.  

5.2 Avoid placing too much pressure and/or weight (such as folders and workbooks) on the screen.  

5.3 Avoid contact with food and drink bottles in school bags.  

5.4 Devices are to remain in the designated grade areas before school each day.  

 

6 Student Screentime 

Student screentime will be monitored and assessed on a daily basis to ensure responsible use for students.  

 

7 Teacher Dashboard and Hapara Workspace 

7.1 All teachers in Upper Primary will use Google Classroom, Teacher Dashboard and/or Hapara Workspace to add, view,                 

organise, differentiate and receive student documentation in regards to classroom practices and activities.  

7.2 All teachers using Hapara Highlights and Teacher Dashboard can see and have the right to regularly monitor all                  

student documents, mail sent and received and the sites that have been viewed. New features added allow teachers                  

to provide feedback, track student’s internet viewing live and lock students within a specific tab. 

7.3 All activity on the device must be for educational purposes, otherwise it will be seen as a breach of the acceptable use                      

policy.  

 

8 Applications (Chrome Web Store) 

8.1 The Chromebook comes with a selection of Google Apps already installed on the device. 



 
 
 
 
 
 
 

8.2 Google has a range of apps to enhance the functionality of the device. Teachers/schools have the ability to request                   

students to download and add extensions or applications.  

8.3 Apps for personal use, e.g. games, are not to be downloaded onto school accounts. Personal family accounts should                  

be set up for these apps.  

 

9 Photos and Images 

9.1 Downloaded and stored photos on the device are for educational purposes and are to be used for school projects only.  

9.2 Only use images that are labelled ‘free to use’ so copyright laws are not breached.  

9.3 Students are not permitted to take photos or videos of teachers and/or students without consent.  

 

10 BYODD Mandatory Device Specifications 

10.1 All devices other than Chromebooks that are used must not have been purchased less than three years prior to date                    

and meet the below specifications:  

 

Form Chromebook 

Physical Dimensions 
Minimum Screen Size:  10” 

Maximum Screen Size:  12” 

Operating Systems Chrome OS (Google Chromebooks) 

Wireless Compatibility 

Device must have 5GHz 802.11n support 

This may be advertised as “Dual Band Wireless”, 

“802.11abgn”, “802.11agn”, 802.11ac” or “Gigabit Wireless”. 

Note:  Devices marketed as “802.11bgn” probably do not support the required standard 

 

11 Use of School Email, Internet Services and the Google Suite 

11.1 Whilst at school, students will only access the internet within the school proxy. 

11.2 Communication through internet and email services is only related to learning.  

11.3 Log off at the end of each session to ensure that no-one else can access the account.  

11.4 Seek advice or tell a teacher if another user requests personal information.  

11.5 Ensure that school supplied services are not used for unauthorised commercial activities.  

11.6 Students are not to disable installed apps or viewing rights to mandatory applications such as the Hapara Remote                  

control extension.  

11.7 Use a digital identity other than their school account. 

11.8 Search or access inappropriate images, sexually explicit websites or unacceptable material.  

 

St Gertrude’s Catholic Primary School 

BYODD Agreement Form 2018 

 

Student Name:  ___________________________________________________ Class:  _____________ 

 

Parent Agreement 

I / we have discussed this Policy with my / our child and we agree to uphold the expectations of the school in relation to the use                           

of digital services. We understand that a breach of this Policy will incur consequences according to the school’s policies and                    

that we will be responsible for any damage occurred to my / our child’s device or damage caused by my child to another                       

student’s device.  

 

Parent/ Carer’s Signature:  __________________________________________ Date:  ______________ 

 

Student Agreement 



 
 
 
 
 
 
 

I have read and discussed this Policy with my parent / carer and I agree to be a ‘cybersafe’ student and always uphold these                        

rules both within and outside of school. 

 

Student’s Signature:  _______________________________________________ Date:  ______________ 


