
Anti	  Bullying	  	  
The formalisation of this policy is consistent with directives of Catholic Church Insurances 
and the Catholic Education Office that all schools have an anti-bullying policy. 
	  
Rationale	  	  
 
At Our Lady of the Annunciation Catholic Primary School we are concerned with the 
wellbeing of all and strive to achieve peace, tolerance and acceptance. 

Guiding	  Principles	  
 

• It is the right of each person to feel safe all the time and to be respected.  
• Any form of bullying or harassment is unacceptable and will not be tolerated.  

Definition	  
 
Bullying refers to a wide range of behaviours in which a person uses power directly or 
indirectly to manipulate, intimidate or hurt someone physically, verbally or psychologically. An 
individual or group can carry out bullying, and an individual or group can be victims. 
 
Bullying behaviour is  

• Deliberate, pre-meditated, intimidating and intending to hurt  
• A behaviour choice - individuals CHOOSE to engage in bullying behaviours 
• Behaviour that is ONGOING and sustained  

 
Bullying behaviour can 

• Cause emotional or physical harm and results in the loss of self-esteem 
• Be carried out using the internet or other technologies (Cyber bullying) 

 
Cyber-bullying is the use of e-mail, instant messaging, chat rooms, pagers, cell phones, or 
other forms of information technology to deliberately harass, threaten, or intimidate someone. 
 
Australian law defines defamation as the publication of “… an assertion of fact or a comment 
that: 

• Injures - or, importantly, is 'likely' to injure - the personal, professional, trade or 
business reputation of an individual or a company  

• Exposes them to ridicule  
• Cause people to avoid them”  

 

Statement	  	  
 
Bullying is a serious issue and is not ‘OK’. It is a breach of a student’s right to be safe at all 
times whether it is in the classroom, on the playground or commuting to or from school. 
 
All members of the school community are responsible for their own words and actions. 
 
Responsibilities	  of	  Staff	  
 

• To incorporate in their programmes the concept of bullying and its meaning. 
• To re-enforce that bullying behaviour is not acceptable. 
• To take all reports of bullying seriously and to report incidences of bullying to the 

Principal/Assistant Principal if this is warranted.  
• To become aware of the signs of children being bullied. 
• To supervise the playground effectively- be constantly on the move and check toilet 

areas. 



Responsibilities	  of	  Students	  
• To tell an adult they trust, for example their parent or teacher, as soon as possible if 

they are being bullied or if they see someone else being bullied – both at school and 
on the way to and from school 

• To help someone who is being bullied. 
• To not bully others. 

 

Responsibilities	  of	  Parents	  
• To discuss with their child what bullying is and the consequences of bullying and 

being bullied. 
• To watch for signs that their child may be being bullied. 
• To instruct their child to ‘tell’ if they are bullied. 
• To speak to someone at school if their child is being bullied, or they suspect this is 

happening. 
 

Bullying	  Response	  Procedure	  
In the ‘bullying ‘situation the person being bullied is encouraged to take action and say:  
 

1. Stop it! I don’t like it 
2. Stop it! Leave me alone 
3. Stop it! I am telling the teacher. 

    
The teacher is to respond to the situation in the following way 
 
Step 1  Teacher deals with the complaint and tries to come to some resolution. 

If the resolution is not reached, go to Step 2. 
Step 2 Make the complaint known to the Principal/Assistant Principal in a 

confidential manner. 
Step 3 The Assistant Principal and teacher investigate the complaint thoroughly from 

both points of view. 
Step 4 Together they make a decision and decide on an appropriate course of 

action (e.g contacting parents, withdrawal from playground, behaviour 
management plan). 

Step 5  Document the incident and steps followed. 
 
If parents speak to a school member about an incident of bullying or harassment the 
procedures above are to be followed. The issue needs to be resolved together, however the 
school takes the leadership position. 
 

Bullying	  Response	  Procedure	  –	  Cyber-‐bullying	  	  
If a case of cyber-bullying affects a student outside of school, the following actions should be 
applied: 

• Student immediately informs parents/carers 
• A screen shot or other record is taken to preserve evidence 
• Abuse reported to the website owner or webmaster 
• In the event of the behaviour being of a criminal nature (eg threatening violence, child 

pornography) police should be informed immediately 
 
It is understood that the majority of cases of cyber-bullying occurs outside the school’s 
controlled network. Incidents of cyber-bullying between two students or a group of students 
and one student are dealt with in a firm, positive, caring and supportive manner.  
 
A range of responses could be applied, for example: 

• Student(s) put on a contract 
• Student (s) denied internet access 
• Students attending counseling  
• Withdrawal 
• Suspension (Refer to CEO Sydney Policy) 
• Transfer  (Refer to CEO Sydney Policy) 
• Expulsion (Refer to CEO Sydney Policy) 



 
Protecting	  school	  and	  staff	  
 
The school takes seriously it’s right to protect its name, its crest and its staff. 
 
Any of the following will be investigated and acted on as required: 
 

• A video or image of a school staff member(s) placed on a public website without the 
permission of the staff member(s) 

• Information about a staff member(s) including their name placed on a public website 
without the permission of the staff member(s)  

• Our school name or crest published on a pubic website without the written permission 
of the Principal or Catholic Education Office.  

 
Contact	  information	  	  
 

1. NSW Youth Liaison Officers. Phone Number: 9745 8522 
2. School Counsellor. Phone Number: 0407 434681 
3. Community Services Helpline: Phone Number: 133 627 
4. NSW Health Phone Number: 9391 9000 

 
All members of Our Lady of the Annunciation Catholic Primary School  work together to 
provide a positive culture where bullying is not accepted. In so doing, all have the right of 
respect from others, the right to learn or to teach, and a right to feel safe and secure in the 
school environment.   With these rights comes responsibility for ensuring that the rights of 
others are upheld and to act in circumstances where such rights are eroded. 
	  
Supporting	  Documentation	  
 
Appendix AB1 Cyber Safety 
Appendix AB2 9 Step Process Chart 

	  
Review	  &	  evaluation	  
 
This policy will be reviewed in accordance with the school’s cycle of review and as set out in 
the Policy Framework. 
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Appendix	  1	   Cyber	  Safety	  –	  Guidelines	  for	  students	  
 
 
 
If you are being harassed online, take the following actions immediately 
 

• Tell an adult you trust. This could be a teacher, parent, older sibling or grandparent – 
someone who can help you to do something about it.  

 
• Leave the area or stop the activity. People who bully get their kicks from knowing 

they’ve upset their target. Don’t let them know they’ve upset you, and you’ve taken 
away half their “fun”. Easier said than done when it’s face-to-face, but if it’s on your 
mobile or the Internet — easy!  

 
• Block the sender’s messages. If you are being bullied through e-mail or instant 

messaging, block the sender’s messages. Never reply to harassing messages.  
 

• Keep a record. Save any harassing messages and record the time and date that you 
received them.  

 
• Advise your Service Provider. Most service providers have appropriate use policies 

that restrict users from harassing others. They can respond to reports of cyber 
bullying over their networks, or help you track down the appropriate service provider 
to respond to.  

 
• Report to police. If the bullying includes physical threats, or pornography tell the 

police. Some people think that they can get away with it because they believe it is 
anonymous. They are wrong. Most can be traced and it’s a criminal offence to use a 
mobile phone or any form of communication to menace or harass or offend another 
person. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



	  Appendix	  2	   ‘9	  STEP’	  PROCESS	  CHART	  
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                                     End of Process 

 

Student reports to a teacher 
Teacher records incident 

Teacher investigates initial discussion 
with possible solution 

Behaviour reports issued if appropriate 

Class teacher informed of 
incident 

Class teachers assess within 
24 hours of initial report 

Follow up ensuring the well-being of all 
involved in the incident is undertaken 

by the school 

The school acts appropriately 
based on their assessment 

Parents of all students involved are 
informed of the incident and process 

Class teacher, principal or 
assistant principal selects the 

most appropriate response 


