
HOLY SPIRIT SCHOOL NORTH RYDE 

PARENTS AND FRIENDS ASSOCIATION 

 

MINUTES FOR GENERAL MEETING 

TUESDAY, 19th June 2012, 7.30PM 

 

1. Attendees: 

  Pat Williams, Alison Travis, Christina Miller, Teresa Myers, , 
Melanie Moar,  Wendy Taylor, Lesley Nohra, Margie 
Harmey, Jackie McCann, Anna Cruz, Angelica Palandjian, 
Rita Torrisi, Suzie Alba, Barry broom, Mary-Ellen Kinna, 
Shirley Cheung, Thu Tat, Samantha Flynn, , Susannah 
Koschier 

2. Apologies: Breanna Crawford, Tennille Southcombe, Tracey 
Hinteregger, Carmel Onions 

 
Opening prayer 
 

Item Description Discussion 

1. Confirmation of previous minutes 

 

Minutes 8th  

May 2012 

 

Moved:        Susannah Koschier 

Seconded:  Rita Torrisi 

Minutes Adopted 

2. Matters arising from precious minutes 

 

Vote on 

setting 

meetings on 

different days 

of the week 

 

 

 

Canteen 

Staffing 

issues 

 

 

Vote was held to introduce holding meetings in future on a night during 
the week other than a Tuesday. 
All were in favour and motion passed. 
The potential for reducing the number of meeting held during the year 
was also discussed. Currently there are 7 meetings per year. It was 
pointed out that because we are such a large school that it is necessary 
to hold this amount of meetings in order for matters raised to be 
actioned and followed up on. 
 

Issues concerning volunteer shortages did yield a lot of new volunteers 
after suggestions made from last meeting which were implemented. 
Rosters are now full. 
However, people still drop out on shifts.  The meeting agreed that the 
option of paying for extra hours on an as needed basis (due to rostered 
volunteers dropping out) and monitored by timesheets could be further 
explored.  Special event days would need to be held to help pay the 
wages for co-ordinators. Recommendation for next meeting. 

3. Reports 

 

Area Reporting 
 

Executive Committee Reporting 
Period 

2 May - 12 June 
2012 

Report Author 
and Position 

 

Christina Miller -  
President 

Activities Since 
Last Report 

Work is taking place on a number of exciting fundraisers for our 
mathematics resources.  In conjunction with Mrs Loneragan we will be 



 holding an ‘Olympicathon’ on the 10th of August.  On the 15th of 
September we will be holding a parents night out themed ‘Funhouse’.   
Organisers are currently seeking donations of prizes and other 
support. 
 
The P&F Executive Committee sold our school Cookbooks outside of 
Mass leading up to and including Mothers day, resulting in $550 worth 
of sales. 
 
Bre Crawford and Virginia El Koura have organised four successful 
discos held on the 1 June and the 15th of June. 
 
In response to a request by the P&F, Bendigo Bank has kindly 
donated $2,000 towards the new Mathematics Resources. 
 
The P&F has been liaising with the Parish regarding information about 
the Cox’s Road Masterplan.  The P&F has, during the display period, 
urged parents to send their responses to the Parish and to Ryde 
Council.  A parent from the school has joined the Parish Development 
Committee, and the Parish Committee is supportive of regular 
information being reported to parents via the P&F General meetings. 
 

Issues 
Addressed 
Since Last 
Report 
 

Following suggestions from the May P&F meeting a recruitment 
campaign for canteen volunteers was conducted with great results.   A 
lack of canteen volunteers had threatened the future operations of the 
canteen. 
 
Thanks to John Murphy for coming to paint the canteen following an 
inspection by the health inspectors.  Other issues covered in the 
inspector’s report were followed up by Canteen Co-ordinator Suzie 
Alba. 
 
As at the time of writing we are waiting for the school electrician to 
hook up the oven and stovetop in the hall kitchen as well as move a 
powerpoint away from the area.   The oven and stovetop were kindly 
installed by Barry Broom at no cost to the P&F and Barry will complete 
installation once the electricity is connected. 
 
The final two cupboards for the P&F storage room have been placed 
on order.  We are looking forward to being able to finalise this project 
which will make the P&F storage much more effective. 
 

Special Thanks 
 

Thanks to the Bendigo Bank North Ryde who donated $2000 to the 
school for the Mathematics Resources.   We appreciate their support. 
 
The P&F Executive Committee members who sold ‘Cooking with 
Spirit’ at Saturday and Sunday Masses leading up to Mothers Day. 
 
All those parents who volunteered for canteen rosters.  By 
volunteering you have helped continue this service. 
 
John Murphy for painting our canteen. 
 
Virginia El-Koura and Bre Crawford as well as all the parent volunteers 
for holding four very successful school discos for the P&F.  Thanks to 



Franklins and Big W for donating chips, iceblocks and drinks. 
 
Barry Broom for installing the stovetop and oven in the hall kitchen.   
 
Thanks to Carmel Lloyd and Year 1 Parents for hosting the Mothers 
Day morning tea on the 11th of May. 
 
Thanks also to Carmel Lloyd again, and Year 2 parents for hosting the 
Grandparents Day morning tea on the 15th of June. 
 

Upcoming 
Events 

 
 
 
 
 

P&F General Meeting – Thursday 16th August 
P&F General Meeting – Tuesday 23rd October 
P&F AGM – Tuesday 20th of November 
Olympicathon fundraiser – Friday 10th August 
Fathers Day Stall – Thursday 30th August 
Fathers Day Breakfast – Friday 31 August 
Parents Fundraiser Night ‘Funhouse’ – Saturday 15th September 
Melbourne Cup Day High Tea – Tuesday 6 November 
Gingerbread House Workshop – Friday 23 November 
 

Proposed 
Resolutions (to 
be voted on at 
the upcoming 
P&F Meeting) 

 

 
1) That next year’s P&F General meetings be scheduled to cover 
different days of the week ie Tuesdays, Wednesdays and Thursdays. 
 
2) That the P&F approve an increase in the paid number of hours to 
the Canteen Co-ordinators to cover the additional time they are 
spending working in the Canteen. 

Background to 
the Proposed 
Resolutions 

(above) 
 

1) This issue arose from a discussion from the May P&F meeting.  
Parents are often committed on particular days of the week, and as 
such some cannot attend meetings always held on Tuesdays as has 
been done in the past.  Swapping days of the week allows more 
parents to attend more meetings. 
 
2) The Canteen Co-ordinators have reported that they have had to 
work well in excess of their contracted 8 hours (in total) per week.  The 
P&F Executive have requested that they keep timesheets and to 
record the number of hours they have been required to cover for lack 
of volunteers.  While the recent volunteer recruitment campaign was 
extremely successful and resulted in almost all volunteer spots being 
filled, training the large number of new volunteers must be 
accommodated.    This issue will be discussed further at the P&F 
meeting. 
 

Any Other 
Issues  

 
 

Please send us any questions or concerns you have that we may be 
able to address.  We hope to see you at the meeting at 7.30pm on the 
14th of August in the school library.  Enter via Cooney Street. 

 
 
 
 
 
 
 



Area Reporting 
 

TREASURER Reporting 
Period 

May 2012 

Report Author 
 Carmel Onions 

Activities Since 
Last Report 

 

Mother’s Day Stall 

 This major event on our fundraising calendar made $2,332 
profit this year which was a great result! 
 

Entertainment books 

 Have raised $180 as at the end of May so let’s continue to 
support 

 We receive 20% of the sale price of $65 
 

Cookbooks 

 32 were sold in May thanks to the efforts of volunteers selling 
them at Parish masses and the Family Picnic day.  This 
resulted in $640 of profit for one month of sales 

 We still have over 200 to sell so we need to think of more 
ideas for how to sell them 

 
Donation from Bendigo Bank 

 $2,000 towards our new maths resources, which was 
presented to the school at school assembly in early June 
 

Figures for 
Reporting 

Period 
 

Canteen 

 Had a very busy month as you can see from the black line in 
May (vs 2011 and 2010 for the same month) 

 Profit for the month was $4,209 

 49% (56% last month) of canteen sales came via Flexischools 
in May 

 

 
 
 
Clothing Pool 

 May was a busy month for sales but also for stock costs.  Profit 
was $340 

 Had a very big month on flexischools, with 56% of sales online 
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General account 

 The balance has recovered as a result of the Mother’s Day 
stall, cookbook sales and the donation from Bendigo Bank 
(which is to be paid to the school out of the account in June) 

 

 
 
 

Coming up 
 

The remaining discos this weekend, which are good fundraising 
events and lots of fun for the kids 

 
 
 
 

Area Reporting 
 

Principal’s Report Reporting 
Period 

19 June 2012 

Report Author 
 Mrs P. Williams 

Principal’s P&F Report - 19 June 2012 
1. Cyclic Review  
As expressed in the newsletter, our Cyclic Review went very well. The school received an excellent 
report and we look forward to carrying out the recommendations over the next five years.  
 
2. Contract Renewals  
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Both the Principal and Assistant Principal have contract renewals within the next few weeks. The 
Principal’s contract renewal is 25 June and Assistant Principal 3 August. Our contracts are also 
aligned to the Cyclic Review Process.  
 
3. Mathematics Program  
Our Mathematics Program is going very well. Students love the resources and they are certainly 
enhancing students understanding of Mathematical concepts.  
 
4. School Community Masses  
Of particular highlight, we have been celebrating some wonderful Masses in the community 
(Mothers’ Day, Pentecost and Grandparents Masses). These Masses are well attended, beautifully 
prepared and followed by social hospitality. Thanks to all who were involved.  
 
5. Education  
We have been very busy both academically and educationally with NAPLAN, RE Testing, UNSW 
Competitions and School Report Assessments. Many students have attended some wonderful 
practical field trips to Bathurst (Year 5), Canberra (Year 6), The Rocks/Museum of Sydney (Year 4), 
and the Gelato Factory (Year 1).  
 
6. Sports/Arts  
Cross Country was held with great success – some students through to the Mackillop Team (many 
students reached Representative levels). The Primary Sports Carnival went very well. Creative Arts – 
this week the Archdiocesan Music Festival in the Entertainment Centre is showcased and students 
have been working hard preparing for Wakakirri.  
 
7. School Reports go home this Friday. Parent/Teacher Interviews will be conducted in Week 10.  
 
8. Infants Asphalt will have an upgrade – we are working with Alan Sewell (CEO Facility Officer) on 
the project next term.  
 
Mrs Pat Williams  
Principal 
___________________________________________________________________________ 
 

Area Reporting 
 

Canteen 
Reporting 

Period 

30/4 to 11/6 

Report Author 
and Position 

 

Suzie Alba And Lucy Vartikian 
Canteen Coordinators 

Activities Since 
Last Report 

 

 
All repair’s that health inspector has requested have been met. 

Sales Figures 
for Reporting 

Period 
 

. 

$12,819.12 inc Flexischools 
 

Flexischool 
Sales for 
Reporting 

Period 

$7,101.62 



 

Number of 
Volunteers who 
completed shifts 

during this 
period 

 

 
51 helper’s completed shifts during this period 

Number of times 
and approximate 

hours Co-
ordinators have 
volunteered due 

to shortfall of 
volunteers 
during this 

period 

Canteen coordinators have volunteered 6 times in the past 6 weeks 
due to shortfall of volunteer’s appox hour per shift is 7 hour’s. 
Groups are almost full but due to sickness and work commitment 
people sometimes can’t make it 

Special Thanks 
 

 
The people who came forward to volunteer their time to extend most of 
our group’s and to the people who helped repair the canteen. 

Upcoming 
Events 

 
 

Croissant Day starts this Thursday the 14th of June for year 5 and 6. 
Year K to 3 on the 21st and 3 and 4 on the 28th of June 

 
 
 

Area Reporting 
 

Clothing Pool Reporting 
Period 

08/05/12 
11/06/12 

 

Report Author 
and Position 

 

Lesley Nohra - Co-Ordinator 

Activities Since 
Last Report 

 

Back to school in winter uniform. Still having very busy weeks 
both in the clothing pool on Friday and everyday Flexischools 

orders. 

Sales Figures 
for Reporting 

Period 
 

$5804 

Flexischool 
Sales for 
Reporting 

Period 
 

$2805 Included above averaging around 2/3 of total sales so far. 

Upcoming 
Events 

 
 
 
 
 

 
Kindergarten 2013 Uniform fitting day has been set for Thursday 

6th September. Parent helper notes to follow.  



 

Area Reporting 
 

After School 
Care Report 

Reporting 
Period 

Tuesday,  
19th June 2012 

Report Author 
and Position 

 

Thu Tat, Parent Liaison 

Vacation Care  
July 2012 

 

Vacation Care Program 
The Vacation Care Program has been sent out to all families and 
enrolments for the July holidays have started.   
 
All bookings will need to be in by Week 10 or there will be a $5 late 
charge for all families that book after this date. 
 
The Program and Booking Form is available for parents to access on 
the school website. 
 

AGM 

 
AGM 
On the 16th May the Centre held the AGM.  At the meeting, the old 
Committee stood down and nominations for new Committee Members 
were accepted.   
 
The Committee for 2012 consists of: 
President:   Cathy Duncan 
Secretary:   Cheryll Sarangaya 
Treasurer:   Shirley Cheung 
Parent Liaison Officer:   Thu Tat 
Committee Members:    Natalie Hoffman, Christine Hamzar, Erica 
Matters and Bruce Howle. 
 

Newsletter 

 
Newsletter 
Term 2 Newsletter will be distributed in Week 9 by email to all Centre 
parents. 
 

What’s New in 
2012? 

 

Update on What News in 2012 

New board games, books and DVDs were purchased this term.  As 
craft is always a hit with the children additional supplies for craft have 
also been ordered. 
 

Pupil Free Day Pupil Free Day 
The Centre plans to be open on the Pupil Free Day in Term 3, Date: 
Monday, 6th August at a cost of $35.  We will be asking for 
expressions of interest from parents closer to this date before a final 
decision is made.  
 

 

 

4. General business/any other business 

a) 

 

 

 

Discussion of 
School 
Reports 

 

Mrs Travis gave a presentation explaining the grading system that 
applies to the school reports. This was perfect timing as school reports 
will be sent out to parents at the end of the week. 
 
 



b) 

 

 

 

 

 

 

 

 

 

c) 

 

 

 

 

d) 

 

 

 

 

 

 

 

 

 

 

 

 

e) 

 

 

 

 

 

 

 

 

 

f) 

 

 

 

 

 

Repainting of 
pictures on 
the asphalt 

 

 

 

 

 

 

 

Topics of 
interest for 
future 
meetings 

 

 

Cox’s Road 
Redevelopme
nt 

 

 

 

 

 

 

 

 

 

 

Schools 
Christmas 
Event – 
Saturday 8th 
December 

 

 

 

 

 

 

Martial Arts 
Program 

 

 

 

 

 

The school has received a grant in the amount of $38k to repair & 
resurface the asphalt. Mrs Williams is planning for it to be completed 
during September School holidays. Therefore rejuvenating the current 
paintings on the asphalt will be postponed until work has been 
completed. 
Also $50K needs to be spent on a new intercom system throughout the 
school. At present there are some classrooms that do not receive 
messages/sound and this is an OH&S issue, especially if there is an 
emergency evacuation. 
Mrs Williams is also organising new school signage at both Cooney & 
Cox’s Road entrances. 
 

Cathy Hansell to give a talk about the Performing Arts program at the 
school. Dates for the next P&F will have to be changed as Wakkakirri 
Heat is on that week. Possibly the week after being 21st August. 
Susannah Koschier is also starting up a School Band Committee to 
raise interest and funds. 
 
  
Peter Hinteregger and Christina Miller are sitting on the Parish 
Development Committee for the school. 
The Parish have been working on this project for years. 
Christina communicated at the meeting that this was the first time that 
many parents have heard about this, since the last time the Parish may 
have spoken to the school, new parents have arrived. It was suggested  
that better communication between the Parish and the school is needed 
and this could be achieved via the School’s newsletters. Jason Hodges 
is more than happy to come along to another P&F meeting. 
Christina is very grateful to Peter for attending the meeting and 
agreeing to join the committee.  He is a great asset and can draw on 
his professional background. 
 
 
Margie Harmey has been very busy investigating options for this event 
which will be held for all parents to attend.  This will eliminate juggling 
numerous class dinners if parents have more than one child at the 
school. 
She is negotiating with the Hunters Hill Sailing Club for a venue. Cost of 
the night which will include dinner and a band at this stage is approx. 
$50 per head; however Margie is still in negotiation and is hoping to 
reduce the cost. 
The P&F would like to thank Margie for volunteering her time to 
organise the event.  
 
Alison Travis informed the meeting, that in Years 5 & 6 instead of 
gymnastics the children participate in a Martial Arts Program. The 
response from both students and their parents has been overwhelming. 
The program runs for one term only and cost $5 a lesson per child, i.e. 
$55 per term. 
The school would like to introduce this program to the other grades ie 
Kindy through to Year 4.Mrs Travis sought feedback from parents on 
whether they would like to have this trialled for 5 weeks in a school 
term. 
 
 



 

h) 

 

 

 

 

 

Cost of 
Canteen 
Fridge  

 

In Carmel Onion’s absence Christina raised the matter that the Canteen 
Fridge which was purchased, the amount spent was in excess of $75 
the initial motion made of $1,300. It was agreed by all that a 10% buffer 
should be allowed for future purchases and any amount over that 
should be authorised in a P&F General Meeting. 

5. Close 

 
The meeting closed at 9.30pm 
 
Next Meeting 21 August - TBC at 7.30pm 


