
HOLY SPIRIT SCHOOL NORTH RYDE 

PARENTS AND FRIENDS ASSOCIATION 

 

MINUTES FOR GENERAL MEETING 

TUESDAY, 21st February 2012, 7.30PM 

 
 

1. Attendees: 

  Pat Williams, Christina Miller, Teresa Myers, Breanna 
Crawford, Melanie Moar, Lesley Nohra, Julie Broom, Cathy 
Ledger, Wendy Taylor, Tracey Hinteregger, Carmel Onions, 
Tennille Southcombe, Fiona Haldane, Aurelio Tiani, Rhonda 
Oliveri, Angela Clancy, Alison Murphy, Margie Harmey, 
Suzie Alba. 
 

2. Apologies: Alison Travis, Nadine Robson 

 
Opening prayer 
 

Item Description Discussion 

1. Confirmation of previous minutes 

 

Minutes 22nd 

November 

2011 

 

It was noted that Pat Williams name was omitted as an Attendee on 

previous minutes. 

Moved:        Carmel Onions  

Seconded:  Tracey Hinteregger 

Minutes Adopted 

2. 2012 Executive Committee Members 

2) a 

Positions 

Vacant 

i)President still vacant. 

Christina Miller nominated herself. 

Christina was voted in by the General Body. 

Christina accepted role of 2012 President of Holy Spirit P&F. 

ii)Vice President position is now vacant and there were no nominees. 

iii)Social Convenor still vacant. 

Breanna Crawford voted in by the General Body. 

Breanna accepted role of 2012 Social Convenor of Holy Spirit P&F. 

3. Reports 

NB report that was circulated 15/02/12 by Vice President to be 

adopted as President and Social Report combined. 
All reports circulated via Week 3 School’s Newsletter dated 15/02/12. 

Reports Moved by : Cathy Ledger 

Seconded by : Julie Broom 

All in favour. 

Motion Carried 

Area Reporting 
 

Executive Committee Reporting 
Period 

November 2011 
to February 

2012 



Report Author 
and Position 

 

Christina Miller 
President 

Activities Since 
Last Report 

 

Executive 
Two Executive meetings have taken place since the November 2011 
AGM. As you are aware we are aiming to restructure our meetings to 
make them more interactive and useful for parents.  Our co-ordinators 
have been extremely co-operative and supportive in sending in their 
reports and we thank them for making our job much easier. 
 
We would love some feedback from our parents as to what topics you 
would like to hear about. 
 
Elections will take place at our meeting on the 21st for President, Vice-
President and Social Co-ordinators. 
  
 
Social Fundraising 
While we await the election this meeting of our Social Co-ordinator 
nominee she and her social team have been hard at work getting 
organised.  Most of the social and fundraising dates have been set, 
and we will finalise the remainder following the New Parents Welcome 
Cocktail Party.  In particular we are hoping that our family picnic on 
Sunday the 1st of April, will be a relaxing and fun day for all, and an 
opportunity to get to know some other Holy Spirit families.  We will also 
be holding our Easter poster competition at this time as well. 
 
Our fundraising aim for this year is to support the school’s focus on 
maths and reading.  Mrs Williams, as you may know, is organising new 
maths teacher training for staff, and we wish to support this move by 
providing new resources to help all our students.  Our first project is to 
fund ‘maths boxes’ for each classroom.   Mrs Williams will brief us 
more about these boxes at the meeting. 
 
Class Parents 

You would also have noticed our role description for Class Parents, 
and hopefully volunteered for this important role.  We hope that most 
classes now have a class parent to liaise between the teacher and 
parents.  Thank you to all those who have volunteered to date.  If there 
is still a vacancy in your class, please let your teacher know if you are 
interested. 
 
Cookbooks 

We have devised a plan for the sale of Cooking with Spirit cookbooks 
– which were published at the end of last year. Wendy Taylor our 
Assistant Secretary is now co-ordinating this project, and a number of 
businesses in Cox’s road will be selling them on our behalf.  This 
beautiful book is definitely worth purchasing, and every purchase adds 
$20 to our school. We have the capacity to make several thousand 
dollars this year from sales of cookbooks alone. If you can sell some 
for us we would love to hear from you.  The cookbook has been placed 
on Flexischools, and will be sent home with your child when you order. 
 
Watertanks 



At the end of last year, in response to a notice in our newsletter, some 
parents approached us to offer quotes and advice regarding 
watertanks to complete the rejuvenation of our grass area.  As you 
may know our grass area was drained and resurfaced in January 
2011, thanks to the proceeds from a school fete held in 2010.  We 
have yet to complete the quoting process, but aim to finish the project 
this year.  The oval has been a big investment for the school, and 
maintenance will require ongoing funding, however I’m sure you will 
agree that having healthy grass for our children to play and exercise 
on is worth the cost and effort. 
 
School Banking 

School banking will continue every second Tuesday due to staffing at 
Bendigo Bank.  If any parent would like to volunteer to carry the bank 
books from the school to the bank at 9.30am every second Thursday 
we could change the date to a Thursday, and could put more timely 
reminders in our school newsletter.  Until then, Tuesdays will remain 
our banking days. 
 
Athlete’s foot Promotion 

Athlete’s Foot Top Ryde and Macquarie Centre have supported the 
school since late 2010 with a promotion involving a $5 donation for 
every pair of shoes bought by students, family and friends of Holy 
Spirit.  Last year, our accumulated funds resulted in the donation of a 
trolley filled with equipment such as skipping ropes, balls, hoops and 
other equipment for our children to play with at lunchtime.  Over the 
Christmas period we have accumulated another $460 which will be 
donated to the school in whatever form we nominate.  This has proven 
to be a very worthwhile promotion for the school, with minimal effort on 
our part. 
 

Issues 
Addressed 
Since Last 
Report 
 

 

There are a number of outstanding issues carried over from 2011 
which the Executive Committee is in the process of addressing.  These 
include the installation of watertanks to complete the rejuvenation of 
the oval started in 2011; the installation of a stovetop in the hall 
kitchen; and a secure cupboard for the P&F in the school hall (opened 
in October 2010).  These last two items are necessary to allow a fuller 
range of functions to take place at the school, and for the P&F to have 
a secure place for our equipment and supplies. 
 

Special Thanks 
 

Thanks to Breanna Crawford and her team for the work they have 
already done in organising the new Parents Cocktail party, as well as 
other social and fundraising events for this year. 
 
Thanks also to those parents who have volunteered to be class 
parents this year. 
 
Thanks to our supporters this year: 
Athlete’s Foot Macquarie Centre and Top Ryde 
Bendigo Bank and Stylish Scents for selling our cookbooks on our 
behalf. 
Bendigo Bank for conducting school banking for us this year. 
 
Finally thanks to the other Executive Committee members and other 



co-ordinators all of whom are approaching this year, and the work that 
has been requested of them with great enthusiasm.  We also thank 
Mrs Williams and teachers and office staff for all the assistance they 
have provided us to date. 
  

Upcoming 
Events 

 
 
 
 
 

Family Picnic - Sunday 1st April. 
Easter Poster competition – entries due before the picnic – date to be 
advised. 
 
The Executive is also looking at our Constitution and our handover 
material in light of making it easier and clearer as to what is required 
when taking on a P&F role.  There are also gaps we are starting to 
identify that need to be addressed, such as the handling of sponsors.  
We are hoping that, by having more information up front on what is 
required by each role, parents will be better informed and better 
prepared to volunteer for the P&F in the future.   We hope to have this 
project ready for discussion mid-year. 
 

Proposed 
Resolutions (to 
be voted on at 
the upcoming 
P&F Meeting) 

 

To resolve: 
That the P&F Association will hold a vote on the 27th of March to make 
the following amendments to the Constitution of Holy Spirit Primary 
School, North Ryde Parents and Friends Association (as per 
Constitution Item 14) 
Item 1.  
The name of the Association be changed to Holy Spirit Catholic School 
North Ryde Parents and Friends Association, following the change to 
the name of the School in 2011.  
Item 12.2 d  
That the number of signatories to the account be increased to three 
 “Authorised signatories to the account are any three of the Executive 
Committee and Principal.” 

Background to 
the Proposed 
Resolutions 

(above) 
 

These are administrative matters but must be voted on as contained in 
our Constitution.  According to our Constitution, such a vote must be 
agreed to by the General meeting the meeting before it is to take 
place. 
 
The first matter follows the change of name to the school last year. 
Currently only two signatories are allowed to the P&F account which is 
proving impractical, and will require three members to be signatories to 
the account. 
 

  

Area Reporting 
 

Canteen Reporting 
Period 

30/1/2012 
to13/2/2012 

Report Author 
and Position 

 

Suzie Alba And Lucy Vartikian 
Canteen Coordinators 

Activities Since 
Last Report 

 

Purchase of new Fridge 
New supplier of fresh milk starting on the 15th of Feb 

Restock canteen for the beginning of year  

Sales Figures 
for Reporting 

Period 

 
These figures will be available from the Treasurer at the P&F 

meeting. 



 

Flexischool 
Sales for 
Reporting 

Period 
 

22/12/2011 to 8/02/2012 
 

Total sales $828.40 
Number of sales    200 

Special Thanks 
 

 
 

To Jo Campbell and Virginia for their continued support for Lucy 
and I in the smooth transition into this role 

 
 

Upcoming 
Events 

 

 Nothing planned as yet  

    

Area Reporting 
 

Clothing Pool Reporting 
Period 

January 2012 
To February 

2012 

Report Author 
and Position 

 

Lesley Nohra 
Clothing pool co-ordinator 

Activities Since 
Last Report 

 

Back to school purchases were very good. Some items have run out 
but are on order and expected to be delivered this week. Flexischools 
is running smoothly and there have been no issues so far this year.  
 

Sales Figures 
for Reporting 

Period 
 

Approximately $3380. 

Flexischool 
Sales for 
Reporting 

Period 
 

$ 2404.55  

Upcoming 
Events 

 
 
 
 
 

Kindergarten winter uniform day has been set for Wednesday 7th 
March in the dance/drama room before and after school. Callouts for 
helpers and notification to kindergarten parents to follow. 

Area Reporting 
 

After School Care 
Report 

Reporting 
Period 

Monday,  
13 February 
2012 

Report Author 
and Position 

 

Fiona Haldane, 
Parent Liaison 

Vacation Care  A selection of activities offered during the 2011 – 2012 Vacation 



2011 – 2012 

 
Care period were: 

Cooking, Games Day, Visit to the Zoo, Day at the Movies, Dance and 
Karaoke Day 
 
Most popular activities: 

Cooking Day, Craft Day, and Bike, Jumping Castle and Pinball Day 
were the most popular days according to the attendance numbers. 
 
Average attendance numbers per day: 
29 children 
 

Enrolments for 
2012 

 

To date, 30 new families have enrolled at the Centre.  25 of these 
enrolments being Kindergarten children. 
 

New Kindergarten 
Children in 2012 

 

Of the 25 Kindergarten children enrolled there are approximately 15 – 
19 attending the Centre each day.  Even at such an early stage into 
their new school life, the children are showing signs of settling in very 
well.  
 
All Kindergarten children have being shown around the Centre by Staff 
to ensure that they are familiar with the environment.   
 
In the morning, the Kindergarten children remain at the Centre until 
after the school bell ‘rings’  and are then walked to their classroom by 
Centre Staff.   
 
In the afternoon, the Centre Staff go to the Kindergarten classrooms to 
collect the children who are then walked across to the Centre.   They 
are taken to their roll call rooms, helped to put their school bags on the 
hooks and are all taken to the toilet by a staff member.  Throughout 
the afternoon the children are reminded and asked if they need to go 
to the bathroom again.  
 
At afternoon tea time all Kindergarten children sit together and then 
come inside to stay as a group.  This may change as they further 
settle in.  This enables the children to form friendships within their age 
group.  If they wish to play with another age group or their sibling/s, 
they can.  
 
During homework time when all other children are doing their 
homework and reading, Kindergarten children are taken to a quiet 
area where a staff member reads them a book.  This may change later 
in the term when they can choose their own books or do some 
drawings. 
 

Newsletter 

 
The first Newsletter for 2012 is due for release in February.  Watch out 
for the latest news and important information! 
 
The Newsletter will also include a ‘Did you know’ section regarding 
facts about the Centre.  This may be useful for new parents and also 
interesting for our existing families. 
 

What’s New in 
2012? 

During the holidays the following purchases and work has taken place: 

 1 x Lounge 



  2 x mats – one for the entrance and the other location is yet to 
be decided 

 Pillows for ‘lounging and relaxing on’  

 4 x green tables used for general activities ie drawing or craft 
work, 

 1 x cream table (as above) 

 7 x cane chairs  

 5 x large black chairs 

 4 x homework tables 
 
The Centre also had the bathrooms painted, the staircase railing 
painted, and all carpets shampooed. 
 
Thing to look forward to: 

During Term 1, the Centre will purchase additional games and puzzles 
for all age groups. 
 

  

Treasurer 

Carmel 

Onions 

 
Audited accounts for 2011 – completed, no issues 
 
Current position 
The balances of the Holy Spirit P&F bank accounts as at 11 February 
2012 are: 
    Feb 2012   Feb 2011 

General account $21,684.26  $11,269.09 
Canteen account $20,379.28  $22,901.62 
Clothing pool  $11,550.39  $14,373.72 

 
 
Donations to the school 
In 2011, the following donations were made to the school by the P&F: 

$50,000 28/01/2011 Proceeds from the 2010 fete for 
the oval 
$10,000 31/03/2011 $5k from each of Canteen and 
Clothing Pool 
$15,000 28/10/2011 $7.5k from each of Canteen and 
Clothing 
$1,500    31/10/2011 For the Remembrance Garden 
$76,500 Total 

 $2,300 donated to Juvenile Diabetes Australia at the start of 

2011 

 Committed in Oct 2011 to provide a further $1,500 in 2012 for 

Remembrance Garden - P&F’s total donation will be $3,000 out 

of total estimated cost of $5,000 

In 2010, $15,000 was donated to the school in May.  $500 donated to 
Try For Hannah 
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FlexiSchools 

 
 
 

 

 

 

 

 

 

 

 

 

Report Moved by : Lesley Nohra 

Seconded by : Melanie Moar 

All in favour. 

Motion Carried 

Audited Accounts will be accepted. 

 Principal 

Pat Williams 

Thank you to all the parents for a wonderful start to the New Year. 
Students all returned well prepared and motivated for a wonderful year 
ahead. A special welcome to all new students and their families.  
 
Many thanks to all the parents who attended the parent/teacher 
evenings in Weeks 1 and 2.  
 
We have celebrated our School Opening on 10 February where we 
formally launched “The Archbishop’s Charter for Catholic Schools”. This will 
be distributed via the newsletter to all families.  
 
As explained at the parent/teacher evenings, our focus for 
teaching/learning this year is Mathematics. We have had a wonderful 
introduction with Anita Chin, Mathematics Consultant; 
eLearning/Personalised Learning; Reading and the teaching of RE.  
 
Sports and Creative Arts will again provide many opportunities for our 
students. We will be participating in many sports events at local, regional 
and archdiocesan levels. Creative Arts is also offering a full program of 
music, song and dance. We will participate in the Archdiocesan Festival, 
Wakakirri, Holiday Camp and a School Concert to name a few.  
 
Many wonderful parent workshops have been organised with Anita 
Chin (Mathematics Consultant); and Dr Loretta Giorcelli (Educator and 
Consultant) to date.  
 
The school this year will be involved in the review process – Cyclic 
Review. As part of that process, the community is invited to share and 



reflect on Holy Spirit’s educational journey. The first part of this process will 
take place at the P&F Meeting on Tuesday 21 February – Topic: Our Vision 
and Our Mission and our Core Values.  
 

I am looking forward to another year of partnership with you and 
your family. 

Also Mrs Williams noted that her report was not circulated with 
other reports; however this only occurred as it was not received by 
P&F Secretary in time for distribution. 
 
School volunteers now need to be inducted and need to attend 
one of two courses being held next week to inform them of new 
requirements associated with being a school volunteer. 
 
2011 School’s Annual Report will appear on the school’s website 
in June this year. 

 
Report Moved by : Angela Clancy 

Seconded by : Julie Broom 

Passed 

 

4. General business/any other business 

a) 

 

 

 

 

 

 

 

 

Maths Boxes 
and proposed 
fundraising 
and 
sponsorship 
programs 

i) Christina is looking at local business in sponsoring the proposed 

Maths Boxes. Christina has spoken with Bendigo Bank and they are 

interested in sponsoring a Maths Box. Christina to inform them of costs 

of each box when Pat Williams submits costs to the P&F. 

ii)Outside Lighting needed especially when holding night functions at 

the school.  Electrician has already been contacted by the school.  

They were to be installed ready for new Parents Cocktail Party.  

iii)Front fence along Cox’s Road entrance of School.  

Nadine Robinson has addressed the issue that the Cox’s Road 

entrance is untidy and dilapidated.    

Cathy Ledger of After School Care also has raised the issue of the 

danger of parents using the driveway at the entrance of Cox’s Road, as 

well as the crumbling brickwall. 

As this area is owned by the Parish it was agreed that a meeting with 

the P&F Association, After School Care and Mrs Williams should be 

made with Father Stan to address these issues.  Mrs Williams to 

contact Father Stan to arrange a meeting. 

iv) a brief discussion took place as to other areas parents would like 

P&F fundraising to be directed towards.  Unfortunately this discussion 

was cut short due to lack of time. 

b) New Parents 
Cocktail Night 

Christina Miller gave a special thanks to Tennille Southcombe, Melanie 
Moar and all the volunteers who helped out on the night. The night was 
a HUGE success. 

c)  Motions to be 
put to the 
meeting 

That the P&F Association will hold a vote on the 27
th
 of March to make the 

following amendments to the Constitution of Holy Spirit Primary School, North 
Ryde Parents and Friends Association (as per Constitution Item 14) 
Item 1.  
The name of the Association be changed to Holy Spirit Catholic School North 



Ryde Parents and Friends Association, following the change to the name of the 
school in 2011.  
Item 12.2 d  
That the number of signatories to the account be increased to three 
 “Authorised signatories to the account are any three of the Executive 
Committee and Principal.” 

Motion Moved by : Tennille Southcombe 

Seconded by : Margie Hermey 

Motion Carried to have the motions put forward to next Genernal 

Meeting for a vote. 

 

d) Presentation 
by the Sports 
Committee 

Unable to attend tonight’s meeting will reschedule for another meeting. 

 

e) Next Meeting Due to the parent workshops organised with Dr Loretta Giorcelli for 
Tuesday 27th March it was voted that the next P&F to be held on 
Thursday 22nd March at 7.30pm.  

All Agreed. 

5. Close 

 
 
The meeting closed at 9.35pm 
 
Next Meeting Thursday  22nd March at 7.30pm 


