
 
 

 
GUIDE TO VIRTUAL STAGE 
MANAGER (VSM) 

 
What is it? 

PVHS Department of Theatre uses the website/online program Virtual 
Stage Manager (VSM) to schedule all shows, rehearsals, and troupe 
events. All students and parents interested in participating in drama club 
events should create an account for VSM.  

 
How to create an account 

1. Go to stagemanagement.com/vsm 
2. Enter the code “pvspartandrama” into the box that says ‘JOIN 

VIRTUAL STAGE 
MANAGEMENT’’ 

3. Create a username and 
password (it doesn’t matter 
what it is AS LONG AS 
YOU CAN REMEMBER IT) 

4. Enter your first name and 
last name. If you are an 
inducted member of Troupe 
856 of the International 
Thespian Society add an * 
after your last name. (Note: 
No freshmen are inducted 
members)  

5. DO NOT enter a nickname 
6. Enter your birthdate 

 



 
7. Complete information on address, phone, email and emergency 

contacts 
 

8. Write a short bio about yourself and your involvement in theater in 
under 100 words and in 3rd person (you can easily edit this later). 
Start your bio with the word “is” and not your name 

 
Example- “--is a senior at Pleasant Valley High School. 

Jimmy enjoys serving as President of the  Drama Club, as well 
as being a member of PV's improv team WACIT, and various 
tech crews. Whether he is on or off stage he hopes you enjoy 
the show!” 

 
9. Do not enter an artist headshot, we will do this for you later 
10. Click Create Artist 
11. Later on when you change your information you must click the 

“Update this Artist” to save the changes 
 
The Purpose of VSM 

We use VSM to announce 
information such as trips, auditions, 
performances, etc. (in addition to twitter, 
facebook, our website, and drama 
meetings).  (For those of you in choir or 
band, VSM is akin to Charms.)  VSM is 
the ONLY way rehearsals/crew calls will 
be scheduled. It will be your responsibility 
to check VSM if you are part of cast or 
crew for a show. 
 
 

 
 

 


