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STUDENTS WITH A
CRIMINAL HISTORY

A school district must inform any teacher, counselor, or
administrator in a supervisory position when, based on
records maintained by the district or received from law en-
forcement, it has information that, during the three previous
school years, a pupil has engaged in or is responsibly sus-
pected to have engaged in, the following criminal or disrup-
tive conduct at school, while going to or from school, or dur-
ing a school sponsored activity:

a. causing, attempting, or threatening physical injury to another.

b. possessing, selling, or otherwise furnishing a firearm, knife or
other dangerous object.

c. possessing, using, or selling drugs, alcohol or paraphernalia.

d. committing or attempting robbery or extortion.

e. damaging or attempting to damage school property.

f. stealing or attempting to steal school or private property.

g. committing an obscene act or engaging in habitual profanity or
vulgarity.

h. disrupting school activities or otherwise willfully defying the valid
authority of any school personnel engaged in the performance
of their duties.

i. knowingly receiving stolen school or private property.

A district employee who knowingly fails to furnish such infor-
mation is guilty of a misdemeanor, punishable by up to six
months in jail, $1,000 fine or both.  [Ed. Code 49079].

WHAT ABOUT TEACHER RIGHTS?

While administrators might prefer to maintain the image of
an orderly school system, SDFA urges you to report every
incident of student/parent disorderly conduct/abuse on your
campus to ensure that your report becomes a part of the school
record.  Such a report is in the best professional interests of
you and your colleagues.  How many times have you talked to
a parent about a student’s unsatisfactory behavior and been
told, “He never did that before,” or “You’re the only one he’s
having this problem with,”?  SDFA believes you can best sup-
port the educational process and your colleagues by creating
the appropriate documentation trail.

This booklet will outline many of your rights in parent/stu-
dent problems and employment situations as they arise in
and out of your classroom.  While this booklet may serve as
an excellent resource, please don’t hesitate to contact your
SDFA Building Rep for further assistance.  Please keep this
booklet in a handy place for quick reference.
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SCHOOL
SUSPENSIONS AND EXPULSIONS

by Administration

Ed. Code 48900 lists the following grounds for suspension
and expulsion:

1. causing, attempting or threatening physical injury to another.
2. possessing, selling, or furnishing a dangerous object.
3. possessing, using, or selling a controlled substance.
4. offering, arranging or negotiating to sell, then providing, a con-

trolled substance.
5. committing or attempting robbery or extortion.
6. causing or attempting damage to school or private property.
7. stealing or attempting to steal school or private property.
8. possessing or using tobacco.
9. committing an obscene act or engaging in habitual profanity or

vulgarity.
10. possessing, offering, or arranging to sell drug paraphernalia.
11. disrupting school activities or defying valid authority.
12. knowingly receiving stolen school or private property.
13. possessing an imitation firearm.
14. committing sexual harassment.
15. causing, attempting, or threatening to cause or participating in

hate violence.
16. intentional harassment, threat, intimidation of a pupil that dis-

rupts or creates a hostile educational environment.

The above-listed acts must be related to school activity or
attendance to be used as a basis for suspension or expulsion.

A teacher has no power to expel a disruptive or violent stu-
dent from school.  The expulsion process can only be initiated
by recommendation of the principal or superintendent (or a
hearing office).  [Ed. Code 48915].

CLASSROOM SUSPENSION
by Teacher

A teacher may suspend any pupil from his/her classroom
for any act listed in Ed. Code 48900, for the day of the
suspension and the day following.  Usually, a classroom
suspension is to be a last resort after failure of other forms of
discipline.  Classroom suspension should be reported to the
administration.  The teacher must also request a parent/
teacher conference regarding the suspension as soon as pos-
sible.  The pupil shall not be returned to the class from
which the pupil was suspended without the concurrence
of the teacher and the principal.  [Ed. Code 48910]

A teacher may recommend a pupil for suspension from school,
but the final decision must be made by school administrators
after following detailed procedures.  These suspensions may
last no more than five consecutive days and the student has
certain rights to at least an informal conference, “whenever
practicable,” with the referring teacher present.  Once the
student returns, the teacher can require him/her to com-
plete missed assignments.  [Ed. Code 48911 & 48913].

Per San Dieguito Union High School District policy, it is en-
tirely the classroom teacher’s decision as to whether a stu-
dent suspended from class/school will be allowed to make up
or receive any credit for work missed on the day of the sus-
pension.
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THREATS TO
SAFETY & PROPERTY

• A directly communicated threat against a school employee
or the employee’s property is a public offense if it prevents
or attempts to prevent the school employee from doing his
or her duty, and if the employee reasonably believes the
threat could be carried out.  The offense is punishable by
a fine of up to $10,000 and/or a year in jail.  [Penal Code
71].

• Any person, except a registered student at a school, who
fights or challenges another to a fight on school grounds;
who maliciously and willfully disturbs another person in
a school building or on school grounds with loud and un-
reasonable noise;  or who uses offensive words likely to
provoke an immediate, violent reaction is guilty of a mis-
demeanor.  The punishment depends on whether it is a
first offense or the offender has had previous convictions.
[Penal Code 415.5].

• Teachers may ask the school district to take legal action
against a student or the student’s parents when the teacher
is injured or his or her property is damaged by the pupil
while:

1.  located on district property.

2.  being transported to or from a district activity.

3.  present at a school activity.

4.  in retaliation for an employee’s lawful acts in
     the line of duty.

[Ed. Code 48905]

• Whenever any employee of a school district or of the office
of a county superintendent of schools is attacked, as-
saulted, or physically threatened by any pupil, it shall be
the duty of the employee, and the duty of any person un-
der whose direction or supervision the employee is em-
ployed in the public school system who has knowledge of
the incident, to promptly report the incident to the appro-
priate law enforcement authorities of the county or city in
which the incident occurred.  Failure to make the report
shall be an infraction punishable by a fine of not more
than one thousand dollars ($1,000).  [Ed Code 44014]

• The parent or guardian of any minor whose willful mis-
conduct results in injury or death to any pupil or school
employee or who willfully cuts, defaces, or otherwise in-
jures in any way any personal property of any school em-
ployee, shall be liable for all damages so caused by the
minor.  [Ed Code 48904]

• An employee of a school district whose person or property
is injured or damaged by the willful misconduct of a pupil
who attends school in such district, when the employee or
the employee’s property is (1) located on property owned
by the district, (2) being transported to or from an activity
sponsored by the district or a school within the district,
(3) present at an activity sponsored by such district or
school, or (4) otherwise injured or damaged in retaliation
for acts lawfully undertaken by the employee in execution
of the employee’s duties, may request the school district
to pursue legal action against the pupil who caused the
injury or damage, or the pupil’s parent or guardian pur-
suant to Section 48904.  [Ed Code 48905]
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• When a battery is committed against a school employee
engaged in the performance of his or her duties, or in re-
taliation for an act performed in the course of his or her
duties, whether on or off campus, during the school day or
at any other time, and the person committing the offense
knows or reasonably should know that the victim is a
school employee, the battery is punishable by imprison-
ment in a county jail or by a fine.  [Penal Code 243.6]

• Any certificated employee may take from the personal pos-
session of any pupil upon school premises or while under
the authority of school personnel any injurious object in
the possession of the pupil.  [Ed Code 49331]

• Every minor over 16 years of age or adult who comes upon
any school ground or into any schoolhouse and there will-
fully interferes with the discipline, good order, lawful con-
duct, or administration of any school class or activity of
the school, with the intent to disrupt, obstruct, or to in-
flict damage to property or bodily injury upon any person,
is guilty of a misdemeanor.  [Ed Code 44810]

• Any parent, guardian, or other person whose conduct in a
place where a school employee is required to be in the
course of his or her duties materially disrupts classwork
or extracurricular activities or involves substantial disor-
der is guilty of a misdemeanor.

• No outsider shall enter or remain on school grounds dur-
ing school hours without having registered with the prin-
cipal or at the school office.  [Penal Code 627.2]

• If an outsider fails to leave school grounds promptly when
asked by school authority, he is guilty of a misdemeanor.
[Penal Code 627.7]

• If a person on school grounds appears likely to interfere
with the peaceful conduct of school activities of the cam-
pus or facility, or has entered the campus or facility for
the purpose of committing any such act, school authori-
ties may direct the person to leave the school grounds.  If
that person fails to do so or if the person willfully and
knowingly reenters upon the school grounds within seven
days after being directed to leave, he is guilty of a misde-
meanor.  [Penal Code 626.6]

• Any person who comes into any school building or upon
any school ground, or street, sidewalk, or public way ad-
jacent thereto, without lawful business thereon, and whose
presence or acts interfere with the peaceful conduct of the
activities of the school or disrupt the school or its pupils
or school activities or any school ground, or street, side-
walk, or public way adjacent thereto is guilty of a misde-
meanor.  [Penal Code 626.8]

• Any person who willfully disturbs any public school or
any public school meeting is guilty of a misdemeanor, and
shall be punished by a fine of not more than five hundred
dollars ($500).  [Ed Code 32210]

• Any person who is not a student of the public school, a
parent or guardian of a student of the public school, or an
officer or employee of the school district maintaining the
public school, or who is not required by his or her employ-
ment to be in a public school building or on the grounds of
the public school, and who has entered any public school
building or the grounds of any public school, during school
hours, and who is requested by the principal to leave school
grounds shall not return for at least 48 hours.  [Ed Code
32211]
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MASTER CONTRACT
ARTICLE 3.01

SAFETY CONDITIONS OF EMPLOYMENT

A. A unit member has a responsibility for submitting written rec-
ommendations to the District regarding the maintenance of safe
working conditions, facilities and equipment, repairs and modi-
fications, and other practices designed to insure compliance
with applicable standards of the California Occupational Safety
and Health Act, California State Compensation, and the provi-
sions of the school district fire and liability insurance programs.
When a unit member submits a written recommendation, the
District shall provide the unit member with a written response
describing what action, if any, the District intends to take re-
garding the recommendation.

B. Any abuse of school personnel, assault or battery upon school
personnel or any threat of force or violence directed toward school
personnel at any time or place which is related to school activ-
ity or school attendance shall be reported by a unit member to
their immediate supervisor.  Incidents of assault or battery upon
a unit member shall be reported to the appropriate law enforce-
ment agency.  Each unit member shall complete reports re-
quired by the District relating to the violations described herein.

C. The District will provide liability coverage to insure unit mem-
bers against damages to others or property of others arising out
of the scope of their employment.

D. Scope of employment shall include any school sponsored activ-
ity such as field trips, club sponsorships or other school spon-
sored extra-curricular activities which require student contact.

E. If a unit member believes a student is impairing the safety of
the staff or students, that student shall be referred to a site
administrator for appropriate action.

F. The unit members shall have the protection of all laws in the
Education Code and Labor Code that deal with safety of em-
ployees.

G. The District shall reimburse a unit member up to $200 for any
out-of-pocket loss, damage or destruction of personal property
of the unit member sustained in situations that fall within the
scope of District employment.  A unit member may petition the
Board for reimbursement beyond the stated limit.

1. For the intent of this section, “personal property” is de-
fined as eyeglasses, hearing aids, dentures, and unit mem-
ber-owned materials or equipment utilized with the prior
written approval of the District.  Appropriate reports to
law enforcement agencies shall be filed by the unit mem-
ber in cases of stolen property.

2. A unit member filing a claim pursuant to this section shall
file said claim on the District-prepared claim form no later
than five (5) working days following the damage or loss of
property in question.  The District retains the right to in-
spect all damaged property and to require full disclosure
of witnesses, prior to conditions, and full description and
serial numbers of damaged or stolen property.

H. The District may reimburse a unit member who is regularly
assigned to travel between two or more sites during the work
day of up to $200 for any uninsured cost related to loss, dam-
age or destruction of a unit member’s motor vehicle being uti-
lized to travel between sites, during duty hours in situations
that fall within the scope of District employment, subject to the
following conditions:

1. Appropriate reports to law enforcement agencies shall be
filed by the unit member.

2. Appropriate reports to the unit member’s auto insurance
company shall be filed by the unit member.

3. The unit member shall provide the District with appropri-
ate reports and information that may be required to pro-
cess claims pursuant to this section.
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DISTRICT GUIDELINES FOR
SAFETY WORK REQUESTS

The District has guidelines in order to help you resolve your
safety concerns as quickly and efficiently as possible.

• All safety concerns need to be addressed on a work order.

• The person requesting the work should keep a copy of the
work order and then submit the original to the site secre-
tary for the principal’s approval and forwarding to the
Maintenance Department.

• The Maintenance Department will respond to the issue
according to severity.  It should be noted that there is a
difference between “Safety” and “Emergency” concerns.
Any true emergency should be called in immediately to
either the Sheriff’s Department, Fire Department, or the
District Maintenance Department.

• Upon completion of the safety work, the Maintenance De-
partment will send a copy of the work order to the person
who submitted it.  If a teacher or staff member has asked
a custodian to remedy a safety concern and a work order
is sent to the Maintenance Department, then the
custodian’s name and the original requester’s name should
appear on the work order.  Maintenance will send a copy
of the completed work order to both persons.

If a person would like to know about the progress of a safety
request, he/she may call the Maintenance Department at ext.
5402 and request a “Status Report” by giving the work order
number.
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OUR DISTRICT’S
SAFETY COMMITTEES

SDFA is committed to making the changes and improvements
necessary to make our schools safe and healthy places in
which to work!  SDFA has continued to work with Eric Hall,
our District’s Assistant Superintendent who is responsible
for overseeing District safety issues, on a variety of school
safety and health concerns.  Please remember that all school
sites in our District have an active school safety committee
which usually meets once monthly.  At SDFA’s suggestion,
the District in the past has incorporated many additional safety
goals and objetives to the Safety Committees’ purview (see
below for a complete list of resonsibilities).

Safety Committee Responsibilities

• Assist in conducting inspections and identifying hazards in re-
sponse to accidents or unsafe conditions at sites.

• Serve in an active and a proactive role to prevent accidents and
hazards.

• Conduct an annual review of the site safety plan tailored spe-
cifically for your site.

• Discuss site and district policy regarding visitors on campus.
• Review monthly safe school assessment reports.
• Consider safety and communication on athletic fields during

PE classes.
• Include SDFA Building Reps on safety committees.
• Communicate, post and discuss information distributed by Dis-

trict Safety Officer.
• Conduct monthly meetings and submit minutes to District Safety

Office.
• Consider a broader definition to include school climate and stu-

dent and staff health.
• Consider a list of site staff with CPR and first aid or consider

training for staff.



STUDENT EXCUSED AND
UNEXCUSED ABSENCES

Per Ed. Code and District Policy, a student’s absence shall be
excused for the following reasons:

1. Personal illness.
2. Medical or dental appointments.
3. Quarantine by health officers.
4. Religious reasons.
5. Attendance at funeral services for an immediate member of the

family.
6. Appearance in court.
7. Attendance at school activities when approved by the principal.
8. Special requests by a parent/guardian approved in advance by

the principal.

Unexcused Absence

Any absence for reasons other than those listed above shall
be considered unexcused.

Students who miss school work because of excused absences
shall be given reasonable opportunities to make-up the work
missed.  However, it must be recognized that in certain classes
it may not be possible to replicate the work done in the class-
room.

Students who miss school work because of unexcused ab-
sences, tardies or suspension will not be allowed to make-up
the work unless they are required to do so by their teacher(s).

STUDENT GRADES

In the absence of clerical or mechanical mistake, bad faith, or
incompetency on the part of the teacher, grades given by a
teacher to each pupil shall be final and not subject to
change by others.  A board or superintendent shall not order
a grade changed unless the teacher who gave the grade is
given the opportunity to state orally or in writing, or both, the
reasons the grade was given, and is, to the extent practicable,
included in all discussions relating to the change of the grade.
[Ed. Code 49066].

Boards must prescribe regulations requiring the evaluation
of each pupil’s achievements for each marking period, and
requiring parental contact when the pupil is in danger of fail-
ing a course.  Unexcused absences equal to a number estab-
lished by the board are grounds for failing a course.  Parents
must be given reasonable opportunity to explain absences,
and there must be a method for identifying in the pupil’s record
that the failing grade was assigned because of unexcused
absences.  [Ed. Code 49067].

Citizenship marks:  Be aware, teachers have the right, un-
der Ed. Code 49066, to assign citizenship grades.  Citizen-
ship marks are kept as part of the student’s permanent record.
Citizenship marks reflect the teacher’s assessment of the stu-
dent in terms of cooperation, attitude, behavior, and effort.

If you are ever involved in a grade challenge, please see your
SDFA Building Rep immediately for assistance.
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PARENT CIVILITY POLICY

As you know, SDFA and the District have worked coopera-
tively to develop what we call the “Parent Civility Policy,” which
is an actual School Board policy, Community Relations 1314/
AR-1.  This policy is intended to address the problem of that
small minority of our parents who do not understand the ap-
propriate manner in which to “voice” their concerns or com-
plaints.  Both SDFA and the District believe that by reducing
the negative interactions teachers have with those abusive or
rude parents, it will bring about an overall improvement to
the very important relationship that teachers must have with
their students’ parents.

Will this policy end all negative interactions with parents?  Of
course not, but it does formalize our District’s support for our
members’ expectations to be treated as professionals.  It will
also provide one more tool (via the Incident Reporting Form) to
track and address that small minority of parents who are “re-
peat offenders” from school year to school year, from teacher
to teacher, from administrator to administrator, etc.

For the complete text of the Parent Civility Policy and/or to
print out an Incident Reporting Form, please visit the SDFA
website at www.sdfa.net.  Also, please see SDFA’s website for
some very valuable advice on how to prepare for parent meet-
ings and/or phone calls and also how to make certain you
can avoid being involved in a grade challenge.
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IEP MEETINGS
FOR REGULAR ED TEACHERS

• Many teachers have asked if full inclusion of students with
disabilities is mandated by the IDEA.  Federal Court rul-
ings have concluded that the answer is “No.”  The IDEA
creates a “strong presumption” that students with disabili-
ties be educated in Regular Education classrooms, but
the decision for the placement must be determined on an
individual basis and made by the IEP Team.

• Districts generally are not required to mainstream a stu-
dent with a disability who:

- requires so much of the teacher’s time and attention
that he substantially interferes with the learning of
others in the classroom.

- threatens the safety of other students or poses a dan-
ger to himself if placed in a regular education class-
room.

- engages in significantly disruptive behavior, even with
the use of behavior intervention, that interferes with
the education of classmates.

- will require so much modification in the curriculum
that the regular education program has to be altered
beyond recognition.

• You may be required, during your normal workday, to at-
tend an Individualized Education Program (IEP) meeting.

• All IEP meetings must include one of the Special Educa-
tion student’s Regular Education teachers.

continued on page 17



• If the Regular Education teacher attending the IEP meet-
ing disagrees with the IEP developed, he/she should sign
as a “dissenting member” of the IEP team and attach a
written statement documenting the reasons for the dis-
sent.

• If Regular Education teachers are unable to attend an IEP
meeting, they may obtain a copy of the IEP which is main-
tained at each school site.  The California Education Code
mandates that prior to the student’s placement, the Spe-
cial Education teacher or Regular Education teacher be
knowledgeable of the IEP.

• Regular Education teachers may initiate an IEP meeting
to discuss any concerns with the Special Education stu-
dent or with that student’s IEP.

• IEP’s must be convened at least annually to consider as-
sessment information, before a change of service or place-
ment, and when there is a lack of progress by the student
on the goals and objectives.

• Grades:  A student with an IEP plan receiving “specialized
curriculum” may be graded using an alternate grading
system as determined by the IEP team.

• Federal law does not require school districts to hold teach-
ers and other service providers accountable for failure to
achieve the growth projected in annual goals;  however,
Federal law does require school districts to hold teachers
and other service providers responsible for failing to fol-
low procedural requirements;  and/or implement a
student’s IEP.

continued from page 16

• Prior to an IEP meeting, consult with the student’s Spe-
cial Education teacher or your site administrator to dis-
cuss in advance any concerns you have regarding the stu-
dent.

• It is in your best interest to attend all IEP meetings that
involve one of your students.  Without your presence or
input, modifications and/or accommodations may be
agreed to by the IEP Team for which you may be held
legally responsible.

• Per Education Code, the Regular Education teacher plays
a very valuable role at IEP meetings.  He/she should as-
sist in the development of behavioral strategies for the stu-
dent, provide information regarding the general education
curriculum, and discuss mainstreaming possibilities.

• IEP meetings may be recorded with the agreement of the
parent.  If the parent tape records the meeting, the Dis-
trict will then also record an IEP meeting.

• Per Education Code, all IEP meetings must be conducted
in a non-adversarial manner.  District and site adminis-
trators should terminate any meeting at which any dis-
trict employee is treated in an unprofessional or rude
manner.  Teachers may also request a short recess if they
feel the meeting has become adversarial.

• IEP decisions must, per California Education Code, be
mutually-agreed upon by both parents and school repre-
sentatives.  Parents may not dictate IEP goals and/or class-
room modifications without the District’s agreement.
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504 MEETINGS
FOR REGULAR ED TEACHERS

• It is in your best interests to attend all 504 meetings that
involve one of your students.  Without your presence or
input, modifications and/or accommodations may be
agreed to by the 504 Team for which you may be held
legally responsible.

• A student with a 504 plan receiving accommodations in
the general education classroom should be graded the same
as students without 504 plans.

• You will receive a copy of 504 plans for students in your
class and will be requested to sign that you have received
the written 504 plan.

• Parents are invited to attend 504 meetings and allowed to
give the team input and provide the student’s history;  how-
ever, only the school team will determine the appropriate
accommodations.

• Teacher input is crucial to the development of appropriate
504 plans.  The teacher may submit written input or re-
quest a substitute and attend the 504 meeting.

• Teachers, parents, doctors, and other school personnel
may submit a 504 student referral to the student’s school
counselor if a disability is suspected.

THE NEW IDEA REGULATIONS
What’s the Discipline Difference?

The U.S. Department of Education recently published the final regu-
lations for implementing the Individuals with Disabilities Educa-
tion Act (IDEA) Amendments of 1997.  Copies are available at the
Federal Register Web Site:  http://www.access.gpo.gov/su_docs/
aces/aces140.html.

These new regulations aim to clear up the unanswered questions
and confusion left by the passage of the revised IDEA legislation
several years ago.  The most eagerly awaited of the new regulations
address the issue of discipline, a prime concern for educators.

The new IDEA regs clarify discipline rules and spell out provisions
that offer school officials more flexibility in disciplining students
with disabilities.  Among the major changes:

• School personnel may remove a student with a disability for up
to 10 school days and may require additional removals for up to
10 school days for separate acts of misconduct as long as the
removals do not constitute a pattern.

• Schools are not required to provide services during the first 10-
day removal.

• For any subsequent removal of less than 10 days, school per-
sonnel, in consultation with the student’s Special Education
teacher, will determine necessary services.  Such services must
enable the student to appropriately progress in the general cur-
riculum and advance toward achieving his or her IEP goals.

• For any long-term removal for behavior that is not a manifesta-
tion of a student’s disability, the IEP team will determine ser-
vice requirements.  Services provided must enable the student
to appropriately progress in the general curriculum and advance
toward achieving his or her IEP goals.

continued on page 21



EDUCATIONAL ACRONYMS

ADA ............................................ Average Daily Attendance

ADD ............................................ Attention Deficit Disorder

API ......................................... Academic Performance Index

BTSA .............. Beginning Teacher Support and Assessment

CCR .................................. Coordinated Compliance Review

CDE ............................ California Department of Education

CTA .................................... California Teachers Association

CTC.......................... Commission on Teacher Credentialing

EC.............................................................. Education Code

EL ............................................................ English Learners

FTE .................................................... Full Time Equivalent

HSEE .............................................. High School Exit Exam

IDEA ................. Individuals with Disabilities Education Act

IHE .................................... Institution of Higher Education

LEA ................................................Local Education Agency

NEA.................................... National Education Association

PAR .......................................... Peer Assistance and Review

PQR............................................... Program Quality Review

PSAA ............................... Public Schools Accountability Act

ROP.................................... Regional Occupational Program

RSP ........................................ Resource Specialist Program

SDAIE ...... Specially Designed Academic Content in English

SDC ............. Special Day Class -- a self-contained class for

..................... children whose handicaps prevent them from

........................................... participating in a regular class

SSC ...................................................... School Site Council

STAR .......................... Standard Testing Reporting Program

continued from page 20

The final regulations define a “change of placement” as a circum-
stance in which a student is removed for more than 10 consecutive
school days or is subjected to a series of removals constituting a
pattern.  A pattern is established when the individual removals to-
tal more than 10 school days in a school year.  Factors such as the
length of removal, the total amount of time the child is removed,
and the proximity of the removals to one another indicate a pat-
tern.

• Manifestation determinations are required only where a removal
constitutes a change of placement for the student.

• IEP team meetings to develop a behavior assessment plan or to
review a behavioral intervention plan are required only when
the student is removed for more than 10 school days and when
that removal constitutes a change in placement.  In the event of
subsequent removals, additional IEP team meetings are required
only if one or more IEP team members believe modifications to
the plan are necessary.

• If at the end of a 45 day alternative placement, school officials
believe it would be dangerous to return a student to a regular
placement because of the potential for harm to students or oth-
ers, they may request that a hearing officer order an additional
45-day alternative placement.  This is a major change from the
proposed regulations and a significant victory for NEA mem-
bers.

• School officials may seek a court order to remove a student
with a disability from school or to change the student’s current
educational placement if they believe that maintaining the stu-
dent in the current educational placement would likely result
in injury to the student or others.

For assistance with these and other newly amended regulations,
check out the website for the Council for Exceptional Children at
www.ideapractices.org or call toll free at 877.232.4332.
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IMPORTANT REMINDERS

1. Document everything!!!  Keeping a log of any student/par-
ent/employment concerns is a good idea.  Keep copies of perti-
nent emails.

2. Before providing anything in writing to your administrator,
see your SDFA Building Rep for advice.

3. Follow up on what actions were taken to correct a student
disciplinary situation.

4. Read your contract.  Ignorance of the contract, like the law, is
no excuse.  You may view a copy of the Master Contract on the
SDFA website.  You will also find excellent advice on how to
prepare for parent meetings on the SDFA website.

5. Be well prepared for all parent/administrator meetings.

6. Maintain a good attendance record.  Avoid unnecessary ab-
sences and tardiness.

7. Maintain files of all work-related documents.  Save pay stubs,
salary placement notices, sick leave forms, evaluations, etc...  If
it’s in writing and pertains to your job, don’t throw it away!

8. Ask for help if you need it.  Ask a respected colleague for
hints or suggestions.  Ask your SDFA Building Rep about your
contractual rights and responsibilities.

9. Obey direct instructions from your supervisor.  If you be-
lieve that an adminstrative directive is unreasonable, unfair, or
a violation of your rights, you can raise an objection and indi-
cate that you are complying under protest.  To avoid a charge of
insubordination, follow the administrative directive, then see
your SDFA Building Rep immediately.

SAN DIEGUITO
FACULTY ASSOCIATION

     760/721-7332     CTA/NEA

Your SDFA Building Rep is: ___________________________

IMPORTANT PHONE NUMBERS:

District Office     760.753.6491
Questions related to:

Personnel Ext. 5506
Credentials Ext. 5501
Benefits/Insurance Ext. 5626
Payroll A-K Ext. 5522
Payroll L-Z Ext. 5513
Purchasing A-L Ext. 5504
Purchasing M-Z Ext. 5578
Curriculum Ext. 5550
Coaching Ext. 5519
Special Ed Ext. 5556
Substitutes Ext. 5503
Special Projects Ext. 5551
To Request a Substitute     760.436.1627

DISTRICT EMERGENCY PHONE NUMBER
760.635.3402

Misc. Numbers:
STRS     800.228.5453
Blue Cross PPO     800.627.7244
Blue Cross HMO     800.227.3771
Kaiser     800.464.4000
Safeguard Dental     800.880.1800
Blue Cross Dental     800.627.0004

www.sdfa.net
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