
School District #64 (Gulf Islands)  
District Emergency Plan  
 
 

 

The School District Emergency Plan is comprised of emergency 

plans and procedures included in this document and the listed appendices. The goal of the 

plan is to better support and shelter district staff and students in the case of an emergency. 

The DEP will be reviewed and updated annually by the Joint Health and Safety 

Committee by the end of October. 

  
Reviewed by JHSC Date: 

 

 

Appendix 

 
1. Critical Response Handbook 

2. Crisis Management responsibilities 

3. Checklist for Emergency Containers 

4. Emergency Information for Parents 

5. Site Fire Plans including site plan 

6. Command Center Emergency Triage Report and Communications 

Channels 

7. Summary and review of Emergency Training, drills and exercises 
 

Specific event procedures can be found in the critical response handbook. The District 

Emergency Plan includes a checklist for shelter, supplies and communication details. The 

emergency supplies will support short-term shelter (i.e., up to one to two hours) for the 

entire school populations and long-term shelter (i.e., up to 24 hours) for students whose 

parents have been unable to collect them.  

 

The First Two Hours District and Site Procedures  

 

During the first two hours after an earthquake, adults in a school must cope with 

many tasks, such as: 

organizing building evacuation and security 

providing first aid to injured persons 

checking and accounting for all those who were in the school 

providing all students with identification tags indicating student name, age, address, 

phone, parents' names, work address and phone, any student medical information 

organizing search and rescue teams to locate missing persons 

extinguishing small fires 

checking damage to utilities; if necessary shutting off main power, gas and water 

sealing off areas where hazardous materials have been spilled 



calming and reassuring frightened persons 

authorizing release of students to parents; keeping records of such releases 

establishing communication with emergency assistance and other schools in the district 

handling the traffic in and out of the school grounds 

distributing emergency supplies and equipment 

 

The following planning decisions should be made in preparation for the first two 

hours: 

who will give instructions to evacuate the building 

how will this be done if the P.A. system is damaged 

what should be done if an aftershock occurs during evacuation 

have evacuation routes and assembly areas been established; are they the same as fire  

   escape routes and areas; if not, why not and could this cause confusion 

are there any potential hazards along the evacuation routes 

what emergencies could occur and what should be done (e.g., power fails, exit door  

    jams, debris blocks exit, fire breaks out, students are injured and should not be moved) 

under the worst weather conditions possible, where will the school population find  

   short-term shelter 

how will all persons be identified and kept track of 

how will the arrival of parents and the handover of their children be processed 

what steps can be taken to reduce anxiety and fear among students and adults 

if it is necessary to evacuate the school grounds, how will this be accomplished and  

   how will parents be informed of the new location. 

 

In addition, the following information should be established: 

chain of command for decisions after an earthquake 

list of emergency response agencies (e.g., fire, police, gas utility, electricity utility) 

procedures to provide for first aid, search and rescue, communication, building damage     

   assessment, and student security 

location(s) of outdoor assembly areas, first aid stations, command and communication  

   stations, student release station 

list of persons responsible for various actions and/or with required skills 

inventory of supplies and a plan of the school. 

annual distribution of the emergency information letter for Parents 

 

 

 

Expert judgment may be needed to determine whether buildings are safe for re-

entry. This will be performed by district maintenance staff or other qualified 

professionals. The following areas will be assessed: 

 

structural and non-structural damage 

damage to utilities 

the likelihood of fire 

hazardous material spills. 



 

 

 

 

 

Care and Shelter 

 

Each school or site will have individual problems and solutions that will need to be 

addressed at the site level, such as: 

what supplies are needed 

have any individual special medication needs been identified 

which adults will undertake the long-term care 

Answers to some of these questions should take into account that shelter plans may be 

influenced by the type of construction of the school building and the fact that the school 

population may move. 

The Ganges Complex Emergency Storage containers have radios, basic shelter and 

emergency supplies. Displaced populations should be moved to The Emergency Supplies 

Storage Containers for continued support. 

Except for basic supplies, it is not practical for a school to store large quantities of 

emergency supplies. In addition to the physical needs of students and staff, anxiety and 

fear are to be expected after a major earthquake. Young students particularly should be 

encouraged to express their concerns, while at the same time be continually reassured. 

  

Student Reassurance Suggestions: 

the likelihood that parents may be delayed because of traffic disruption 

reminders that parents have been told that students are being cared for 

To keep students occupied, they can: 

be encouraged to express their feelings through drama, art and writing 

be encouraged to comfort each other; physical contact can reduce feelings of separation,  

   loneliness and fear 

discuss the chores that will face everyone at home; emphasizing their role in restoring  

   order 

review the actions that would be necessary if there was an aftershock. 

 

Drills and Responsibilities 

 

To improve the quality of the emergency response by staff, teachers, and students each 

location should: 

Practice emergency drills and procedures 

Review staff responsibly lists 

Participate in yearly communications drills 
 

Communications  
Emergency Communications need to be practiced regularly using the district triage 

reporting system 

 



After an earthquake, the following may occur: 

loss of electrical power, telephone for a long period of time 

the telephone systems may be swamped by incoming calls if it is working 

traffic may jam-up around the school 

unauthorized persons may volunteer to take students home 


