
 SECTION I:   INSTRUCTION 
 

Section I contains policies on the instructional program: basic curricular subjects, 
special programs, instructional resources, and academic achievement. 
 

 
 

IB  O Academic Freedom 
 

IC  R  School Year   (Also ICA) 
 

ICA  R  School Calendar   (Also IC) 

 

IF  R Instructional Program 
IFA  P Instructional Needs of Each Individual Student 
 

IGA  R  Curriculum Development 
IGD  R  Curriculum Adoption 
IGE  P Parental Objections to Specific Course Material 
 
IFA  P Instructional Needs of Each Individual Student 

IHAE  O Physical Education 
IHAK  P  Character and Citizenship Education 
IHAL  O  Teaching About Religion 
IHAM  P Health Education & Exemption from Instruction 
IHAMA R Teaching About Alcohol, Drugs, and Tobacco 
IHAMB R Teaching about Self-Protection 
IHAMC R HIV/AIDS Policy 
 
IHBA  R Programs for Pupils with Disabilities 
HIBAA P Evaluation Requirements for Children with                                                                                                                                                                                                                                                                                              
    Specific Learning Disabilities 
IHBB  O Programs for Gifted Pupils 
IHBBA P Limited English Proficiency Instruction 
IHBCA R Pregnant Students 
IHBG  R  Home Education Instruction 
IHBH  P Extended Learning Opportunities 
 
IHCA  P Summer Activities 
IHCD  P Advanced Course Work/Advanced Placement Courses 

IIB  R Class Size 
IIC  R Instructional Time - Schedule 
 

IJ  R  Instructional Resources 
IJK        R        Supplemental Materials Selected & Adoption 
IJL  O Library Materials Selection and Adoption 
IJO O        School, Family & Community Partnerships 
IJOA  R Field Trips  & Excursions 
IJOC  R  Volunteers  
 

IKA  R Grading  System 
IKAD  R Changing Student Grades 
IKB  P Homework 
IKE   P  Promotion & Retention of Students 
IKG  O Awards and Scholarships 
 
 

IL  R Analysis & Assessment of Instructional Resources 



ILBA  R Assessment of Educational Programs 
ILD  O Educational Questionnaires, Surveys & Research 
ILDA  P Non-Educational Questionnaires, Surveys & Research 

 
IMAB  O Teachers Teaching their Own Children 
IMAH  P Daily Physical Activity 
IMBA  R Distance Education 
IMBC  R Alternative Credit Options 
 
 
IMC  R Controversial Speakers & Programs 
IMDA  O Patriotic Exercises 
IMG  O Animals in the School 
IMGA  P Service Animals 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Categories 
 

O= Optional These policies should be reviewed to determine whether they meet a particular local 
need.  Most are informational in nature. 
 

P = Priority  The subject matter of these policies is required by state and/or federal law. 
 

R = Recommended While these policies are not required by law, they are highly 
recommended for effective and efficient school board operation. 

 



 

 Milan School District Policy  IB 
 

 

 
 

ACADEMIC FREEDOM 
 

 The teacher is entitled to freedom in the classroom in discussing his/her assigned 
 subject matter, but shall limit him/herself to comments that are directly related to the 
 curriculum established by the Board. 
  
 The teacher should at all times be accurate, should exercise appropriate restraint, 
 should show respect for the opinions of others, and should make every effort to 
 indicate that he/she is not an institutional spokesperson. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 1st  reading:  11-15-06 
    2nd reading:  01-02-07 
    Adopted:      01-02-07 
 
 



 

 Milan School District Policy  IC 
 

Category:  Recommended     Also ICA 
 

SCHOOL YEAR 
 
 

The school year shall be a minimum of 190 days, including a minimum of 180 
instructional days for students and additional days for the teaching staff, emergency 
days, etc. 
 
Any days that the schools are closed for emergency reasons will be made up at the end 
of the school year or during recess periods, as approved by the Board upon the 
Superintendent's recommendation. Under special circumstances the Board may 
request an exception to this requirement from the State Board of Education. 
 
Alternatively, the school year may consist of the number of hours as required by New 
Hampshire Department of Education Rules.  In the event schools are closed for 
excessive days for emergency reasons, the Superintendent may recommend to the 
School Board a revised schedule that satisfies all Department of Education 
requirements, but which may amend the number of days in the school year. 
 
NHSBA Note, September 2011:  This policy may have collective bargaining 
implications.  NHSBA recommends school boards review their respective collective 
bargaining agreements to ensure that this policy is congruent therewith.   
 
 
 
 
 
 
 
 
 
Legal References: 

RSA 189:1, Days of School 
RSA 189:24, Standard School 
NH Code of Administrative Rules, Section Ed. 306.18, School Year 
NH Code of Administrative Rules, Section Ed. 306.19, School Calendar 
NH Code of Administrative Rules, Section Ed. 306.27 (q), High School Schedule 
for Seniors/Graduation 

 
 
 

1st  Reading:  10-11-2011 
2nd Reading:  11-01-2011 
Adopted:  11-01-2011 
 
 
 
 
 



 
 

 Milan School District Policy  ICA 
 

Also IC 

 
SCHOOL CALENDAR 

 
 
 
The school calendar will be developed by the Superintendent and approved by the 
Board. Any exceptions or revisions to the calendar must be approved in advance by the 
Board. 
 
The Superintendent shall ensure that the calendar conforms to the number of actual 
days of instruction and employment as required by law, board policy, and staff 
contracts. 
 
To the extent possible, the calendar will be coordinated with the school calendars of the 
area vocational schools, regional special education programs, and other districts in the 
SAU. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 
NH Code of Administrative Rules, Section Ed. 306.19, School Calendar 
  
 1st  reading:  11-15-06 
    2nd reading:  01-02-07 
    Adopted:      01-02-07 
 
  
 



 

 Milan School District Policy  IF 
 
Category R                                                              See also:  IFA, IGS, IJ 

 
 INSTRUCTIONAL PROGRAM 

 
It is the policy of the Board that instruction will be aligned with the goals, mission and 
policies of the School District.  Additionally, the District’s instructional program will 
comply with the rules of the NH Department of Education and all applicable state 
statutes and federal law.  
 
Instruction will be focused on meeting the instructional needs of students with different 
talents, interests, and development.  
 
The instructional program will include: 
 
1. Procedures for diagnosing learner needs 
2. Methods and strategies for teaching that incorporate learner needs 
3. Resource-based learning opportunities 
4. Techniques for evaluating student outcomes 
5. The provision of remedial instruction as needed 
 
Instruction will also include, where possible, consideration of all available community 
resources, including but not limited to organizations, businesses, talented individuals, 
natural resources, and technology to engage each student in achieving the necessary 
skill and knowledge. 
 

Note 
NHSBA previously categorized this policy as Mandatory/Required by Law.  Upon 
further research, it is not required by law.  However, NHSBA urges its members to 
keep this policy in place. 
 
 
 

Legal References: 

 
 

 

 
Ed 306.14(b), Instructional Program (July 1, 2015) 

  

 
 

 

 
Ed 306.141(a), Instructional Program (after July 1, 2015 

 
 
 
 
 
 
 
 1st  reading: 12-02-08 
 2nd reading: 01-06-09 
 Adopted:  01-06-09 
 Revised:  08-12-14 
 
 
 
 



 

 
 Milan School District Policy  IFA 
 

Category P  See Also IF,IJO 

 
INSTRUCTIONAL NEEDS OF EACH INDIVIDUAL STUDENT 

 
 
The Board recognizes that each student has unique and distinctive learning styles, and 
that not all students will excel in traditional classroom settings.  To that end, the 
administration will design the district’s instruction and curricular program to meet the 
instructional needs of students with different talents, interests, and development.  
 
Administrators and teachers should collaborate to consider and address students’ 
different talents, interests and academic development when planning the district’s 
educational programs and curriculum.   
 
In order to meet the instructional needs of students with different talents, administrators 
and staff should explore alternative learning programs such as extended learning 
opportunities, alternative learning plans, distance education, vocational/technical 
education, and others. 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306.04(a)(6), Instructional Needs of 
Students With Different Talents 
NH Code of Administrative Rules, Section Ed 306.04(j), Instructional Needs of Students 
With Different Talents 
 
 
 1st  reading: 08-05-08 
 2nd reading: 09-02-08 
 Adopted:  09-02-08 
 Revised:  08-12-14 
 
 
 
 
 
 

 



 

 

 
 Milan School District Policy  IGA  
 

 

 
CURRICULUM DEVELOPMENT 

 
Curriculum development must be viewed as an encompassing task involving the total 
community -- students, teachers, parents, -- working cooperatively to develop a 
curriculum that offers a wide variety of approaches to education and to provide a more 
flexible and purposeful approach to the search for an increasingly complex world. 
 
The Board will encourage and support the professional staff in its efforts to investigate 
new curricular ideas, develop and improve programs, and evaluate results. 
 
The Superintendent will spearhead curriculum development for the school system. The 
Superintendent will establish curriculum committees for the study of curriculum 
improvements, including the selection of new instructional materials, as found 
necessary and desirable. 
 
The Board will make final decisions on curriculum change. The Superintendent will 
submit to the Board recommendations developed by the curriculum committees and the 
professional staff. The Board in reviewing and evaluating curriculum recommendations 
may solicit community opinion. Recommendations will be submitted to the Board for its 
consideration and adoption. 
 
All teachers have professional obligations to the school program beyond regular 
classroom duties, and these obligations include work on curriculum committees. It is 
expected that all teachers will make contributions to curriculum development. 
 
 
 
 
 
 
Legal Reference: 
NH Code of Administrative Rules, Section Ed. 302.02(f), Substantive Duties of 
Superintendents 
NH Code of Administrative Rules, Section Ed. 303.01(g), Substantive Duties of School 
Boards 
 
 
 
 
 1st  reading:   11-15-06 
    2nd reading:   01-02-07 
    Adopted:       01-02-07 
 



 

 Milan School District Policy  IGD 
 

 

 
CURRICULUM ADOPTION 

 
 
It is the policy of the Board that no basic course of study shall be eliminated or new 
courses added without approval of the Board, nor shall any significant alteration or 
reduction of a course of study be made without such approval. 
 
New programs and courses of study shall not be acted upon by the Board until the 
meeting following their presentation by the administration so that Board members may 
have opportunity to review the proposed program. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 
NH Code of Administrative Rules, Section Ed. 302.02(f), Substantive Duties of 
Superintendents 
NH Code of Administrative Rules, Section Ed. 303.01(g), Substantive Duties of School 
Boards 
 
 
 
 
 
 1st reading:  11-15-06 
     2nd reading:  01-02-07 
     Adopted:      01-02-07 
 
 



 
    Milan School District Policy  IGE 
 
 

Parental Objections to Specific Course Material 
 
The Board recognizes that there may be specific course materials which some parents/guardians 

find objectionable. 

 

Parents and legal guardians shall be notified by e-mail, other written means, website/social media 

posting, or phone call not less than two (2) weeks in advance of use of the curriculum course 

material to be used for instruction of human sexuality or human sexual education, that the 

material is available for inspection at the school.  The notice will identify and provide contact 

information for the member of staff or faculty a parent or guardian should contact to arrange an 

opportunity to inspect the curriculum course material. 

 

In the event a parent/guardian finds specific course material objectionable, the parent/guardian 

may notify the building principal of the specific material to which they object and request that the 

student receive alternative instruction, sufficient to enable the child to meet state requirements 

for education in the particular subject area.  This notification and request shall be in writing. 

 

The building Principal and the parent must mutually agree to the alternative instruction.  The 

alternative instruction agreed upon must meet state minimum standards. 

 

School District staff will make reasonable efforts, within the scope of existing time, schedules, 

resources and other duties, to accommodate alternative instruction for the student.   Alternative 

instruction may be provided by the school, through approved independent study, or through other 

method agreed to by the parent/guardian and the building principal.  Any cost associated with the 

alternative instruction shall be borne by the parent. 

 

Nothing in this policy shall be construed as giving parents/guardians the right to appeal to the 

School Board. 

 

Parents who wish for particular instructional material be reviewed for appropriateness may 

submit a request for review in accordance with Board Policy KEC or IHAM. 

In accordance with the federal Protection of Pupil Rights statute, as a School District that 

receives federal Department of Education funds, the Superintendent shall develop procedures to 

allow parent/guardian of a student to inspect any instructional material used as part of the 

educational curriculum for the student.  The procedures will provide reasonable access to 

instructional material within a reasonable period of time after the request is received.  

 
Legal References: 
 
RSA 186:11, IX-c, State Board of Education; Duties. 
 
 
 
1st  reading: 03/27/12 
2nd reading: 05/01/12 
Adopted: 05/01/12 



 
 



 

 Milan School District Policy  IHAE 
 

 

 
PHYSICAL EDUCATION 

 
 
 
No child shall be excused from regular physical education except on the written notice 
of a duly licensed physician or on the written request of the parents, subject to Board 
approval, in which case an alternative program shall be provided. Temporary excuses 
on a day-to-day basis may be granted by the teacher upon the request of the parents. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference: 
NH Code of Administrative Rules, Section Ed. 306.35, Physical Education Program 
 
 
 
 
 
 
 1st  reading:  11-15-06 
    2nd reading:  01-02-07 
    Adopted:      01-02-07 
 
  
 



 

 Milan School District Policy  IHAK 
 

 
 

CHARACTER AND CITIZENSHIP EDUCATION 

Those in charge of curriculum development will have the responsibility for integrating into the 

curriculum, as appropriate, the following principles: 

1. Pursuant to Part 2, Article 83 of the New Hampshire Constitution, humanity, 

benevolence, and truth and honesty with self and others.  

2. Fairness, integrity, and justice. 

3. Respect, courtesy, and human worth. 

4. Community service. 

5. Pursuant to RSA 186:13, the rights and responsibilities of citizenship.  

6. Each individual has dignity and worth.  

7. A free society requires respect for persons, property, principles and self. 

8. Each individual has a right to learn and freedom to achieve.  

9. Each individual, regardless of age, gender, race, creed, color, religion, marital status, 

sexual orientation, national or ethnic origin, or disability, has the right to equal 

opportunity.  

10. Each individual has the right to personal liberties. 

11. Each individual is responsible for his/her own actions, and should exercise self-discipline 

where and when appropriate. 

12. Each individual has a responsibility to the group as well as to the total society. 

13. A democratic government is established by majority vote. 

14. Democratic societies are based on law. 

15. Problems are solved through reason and orderly processes. 

16. An individual should be tolerant of another's beliefs and should have the freedom to 

express his/her own. 

17. Each individual has the right to work, to pursue an occupation, and to gain satisfaction 

from personal efforts. 

Teaching in the area of character and citizenship will take place throughout the K-12 program. 

 
 
Legal References: 
NH Code of Administrative Rules, Section Ed 306:04(a)(5), Character and Citizenship 
NH Code of Administrative Rules, Section Ed 306:04(i), Character and Citizenship 

 
 First reading: January 2018 
 Second reading and adoption: February 2018 

 
  



 

 Milan School District Policy  IHAL 
 

 

 
TEACHING ABOUT RELIGION 

 
 
 

Religious education is the responsibility of the home and church. The Board will ensure 
that any instruction relating to religion within the District shall conform to applicable 
legal requirements. 
 
 
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 1st  reading:  11-15-06 
    2nd reading:  01-02-07 
    Adopted:      01-02-07 
 
 
 
 
 
 



 Milan School District Policy  IHAM 
 

 
 

HEALTH EDUCATION AND EXEMPTION FROM INSTRUCTION 
 
 

Consistent with Department of Education requirements, health and physical education, 

including instruction about parts of the body, reproduction, and related topics, will be included in 

the instructional program.  

Instruction must be appropriate to grade level, course of study, and development of 

students and must occur in a systematic manner.  The Superintendent will require that faculty 

members who present this instruction receive continuing in-service training, which includes 

appropriate teaching strategies and techniques.  

Parents/guardians will have the right to inspect health and physical instruction materials 

which will be made reasonably accessible to parents/guardians and others to the extent 

practicable. 

Parents and legal guardians shall be notified by e-mail, other written means, 

website/social media postings or phone call, not less than two (2) weeks in advance of use of the 

curriculum course material to be used for instruction of human sexuality or human sexual 

education, that the material is available for inspection at the school.  The notice will identify and 

provide contact information for the member of staff or faculty whom a parent or guardian should 

contact to arrange an opportunity to inspect the curriculum course material. 

Parents/guardians who wish to review or inspect health and physical education materials 

may arrange a meeting with the Principal to review the materials. 

  

Opt-Out Procedure and Form 

 

Parents/guardians, or students over eighteen years of age, who do not want their child to 

participate in a particular unit of health or sex education instruction for religious reasons or 

religious objections, are allowed to have their child opt-out of such instruction. 

Parents/guardians who wish to have their child opt-out of such instruction are required to 

complete the district opt-out form and state the particular unit of curriculum in which the student 

is not to participate.  Any student who is exempted by request of the parent/guardian under this 

policy may be given an alternative assignment sufficient to meet state requirements for health 

education.  The alternative assignment will be provided by the health or physical education 

teacher in conjunction with the Principal. 

Parents/guardians who do not want their child to participate in a particular unit of health 

or physical education for religious reasons must complete a Health or Physical Education Opt-

Out Form.   

 
 
 
 
 
 
 
 
 



 
 
 

 Milan School District Policy  IHAM 
 

 
 

HEALTH EDUCATION AND EXEMPTION FROM INSTRUCTION 
(continued) 

 
 
Opt-Out Forms are available from either the health education teacher or the Principal. 

Opt-out requests must be submitted annually and are valid only for the school year in 

which they are submitted. 

In accordance with the federal Protection of Pupil Rights statute, as a School District that 

receives federal Department of Education funds, the Superintendent shall develop procedures to 

allow parent/guardian of a student to inspect any instructional material used as part of the 

educational curriculum for the student.  The procedures will provide reasonable access to 

instructional material within a reasonable period of time after the request is received.  

 
 
 
 
 
 
 
 
 
 
Legal References: 
 

20 U.S.C §1232h, (c)(1)(C), Protection of Pupil Rights 
RSA 186:11, IX-c & IX-e Notice to Parents/Guardian Required 
NH Code of Administrative Rules, Section Ed 306.40, Health Education 
Program 
NH Code of Administrative Rules, Section Ed 306.41, Physical Education 
Program 
RSA 186:11, IX-b, Health and Sex Education 
Appendix IHAM-R, Health or Physical Education Opt-Out Form 

 
 
 First reading: January 2018 
 Second reading: February 2018 



 

 Milan School District Policy  IHAMA 
 

 
 

TEACHING ABOUT ALCOHOL, DRUGS, AND TOBACCO 
 

 

District personnel shall provide students, parents, and legal guardians with 
information and resources relative to existing drug and alcohol counseling and 
treatment for students.  The Superintendent shall oversee the development, 
distribution, and maintenance of a comprehensive list of local, regional, statewide 
drug and alcohol counseling, and treatment resources which are available to district 
students.  This information may be published in student/parent handbooks, posted on 
district websites, distributed along with other course material during drug and alcohol 
education, and shall be available through the principal’s office, school nurses’ office, 
athletic program offices, guidance offices and other locations deemed appropriate by 
the principal in each school.   

 
The Superintendent shall be responsible to establish and periodically review the 
District's guidelines for staff members providing education on the effects of alcohol, 
other drugs, tobacco, and dealing with abuse.  The District shall provide age and 
developmentally appropriate drug and alcohol education to pupils based upon the 
needs of the pupils and the community, as a component of the kindergarten through 
grade 12 health education program.  An evidence-based prevention program, 
approved by the Superintendent, may be used for this purpose.  

 

Legal References: 

 
RSA 189:10, Studies 
RSA 189:11-d, Drug and Alcohol Education 
Ed 306.40, (b)(2) a - Health Education Program.  
 
 
 
 
 
First reading: August 2017 
Second reading and adoption: September 2017 

 
 
 
 
 
 
 
 



 
 

 
 

  
 Milan School District Policy  IHAMB 
 

 
 

TEACHING ABOUT SELF-PROTECTION 
 
 

The Superintendent in conjunction with the building principal or designee will 
prepare or provide safety information for distribution to students regarding protecting 
themselves from abuse, abduction or exploitation.  The school district’s K-8 health 
curriculum will include education on student safety issues, child abuse as established 
in the definition of "abused child" under RSA 169-C:3, II, as well as age and 
developmentally appropriate drug and alcohol education based on the needs of 
students and the community.  School officials may ask their police liaison officer or 
local law enforcement officials for assistance in providing instruction to staff and/or 
students. 

 

Legal Reference: 
RSA 169-C, Child Protection Act 
RSA 169-C:29, Persons Required to Report 
RSA 189:10, Studies 
RSA 189:11-d, Drug and Alcohol Education 
RSA 651-B:7, Registration of Criminal Offenders 
 
 
 
 
 
 
 
First reading: August 2017 
Second reading and adoption: September 2017 

 
 
 
 
 
 
 
 
 
 
 
 



 

 Milan School District Policy  IHAMC 
 

                                                                           Also GBGAA and JLCCA 

      
HIV/AIDS POLICY 

 
 Preamble 
 
 Acquired Immunodeficiency Syndrome (AIDS) is a disease in which the body's 
 immune system is impaired by the Human Immunodeficiency Virus (HIV).  The 
 virus leaves its victim unable to fight off infections.  As a result, persons with AIDS 
 are susceptible to serious secondary infections, such as pneumonia and certain 
 malignancies.  Some, but not all, persons infected with HIV develop AIDS.  To assist 
 the School District and infected persons, the School District has developed the  
 following policy. 
 
  I.     General Principles: 
 
   (A) HIV is not spread by casual, everyday contact.  Therefore, absent a  
   serious secondary infection that may be transmitted to others or a   
   significant health problem that restricts the infected person's ability to   
   attend School, a student who is infected with HIV or AIDS shall attend  
   the School and classroom to which he or she would be assigned, and  
   shall receive the rights, privileges and services to which he or she would  
   be entitled if not infected.  Decisions about any changes in the educational  
   program of a student who is infected with HIV or AIDS shall be made on  
   a case-by-case basis. 
 
   (B) There shall be no discrimination in employment against a person   
   infected with HIV or AIDS based solely upon said infection.  No School  
   District employee shall be terminated, non-renewed, demoted, suspended,  
   transferred or subjected to adverse action based solely upon his/her   
   infection with HIV or AIDS, or the perception that he or she is so infected.   
   However, the School District may take whatever action is appropriate as  
   to an employee who, despite reasonable accommodation, is unable to   
   perform his/her duties due to an illness, including an illness related to   
   HIV or AIDS. 
 
   (C) The School District shall provide a sanitary environment and shall   
   establish procedures for handling bodily fluids, pursuant to Section V. 
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 Milan School District Policy      IHAMC  
 

Also GBGAA & JLCCA 

 
HIV/AIDS POLICY 

(continued) 
 
   (D) The School District shall administer a program of education about   
   HIV or AIDS for students, their families, and School District employees  
   to ensure that they are informed about the following: 
 
    (1) The nature of HIV, including how HIV is transmitted, according  
    to current scientific evidence; 
 
    (2) School District policies and procedures relating to employees and  
    students with diseases such as HIV or AIDS; 
 
    (3) Resources within the School District and elsewhere for obtaining  
    additional information or assistance; and 
 
    (4) Procedures to prevent the spread of communicable diseases at  
    School. 
 
  II.     Evaluation of Infected Students and Staff 
 
   (A) HIV is not transmitted casually.  Accordingly, infection with    
   HIV or AIDS is not, by itself, sufficient reason to remove a student or staff  
   member from the School.  When the Superintendent has been notified  
   that a student or staff member is infected with HIV or AIDS, the    
   Superintendent shall act appropriately to ensure the safety of persons in  
   the School setting and to plan to support the infected person. 
 
   (B) When the School District learns that a student is infected with   
   HIV or AIDS, the appropriate procedures under State and Federal Law  
   with regard to evaluation and educational programming shall be  
   followed if the student is or may be educationally handicapped. 
 
   (C)  (1) When notified that an employee is infected with HIV or   
   AIDS, the Superintendent shall determine whether the infected person   
   has a significant health problem that will restrict his/her ability to  
   work and shall determine whether the infected person has a secondary  
   infection (e.g., tuberculosis) that poses a medically recognized risk of   
   transmission of disease.  The Superintendent shall make this    
   determination by consulting with the infected person's physician and the  
   infected person.   
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 Milan School District Policy     IHAMC  
 

Also GBGAA & JLCCA 

 
HIV/AIDS POLICY 

(continued) 
 
 The Superintendent also may consult with public health officials and other persons, 
 subject to the confidentiality provisions in this policy.  The Superintendent shall 
 consider methods in which the School District may anticipate and meet the needs of 
 persons infected with HIV or AIDS. 
 
     (2) Absent a secondary infection which creates a medically   
     recognized risk of transmission of disease, or a significant health   
     problem which restricts the infected person's ability to work, the   
     Superintendent shall not alter the job assignment of the infected  
     person.  However, the Superintendent shall periodically review the  
     case with the persons described in Section II(C) (1). 
 
     (3) If the Superintendent determines that a secondary infection   
     poses a medically recognized risk of transmission of disease in the  
     School setting or that a significant health problem restricts the   
     infected person's ability to work, the Superintendent shall consult   
     with the persons described in Section II(C) (1).  After said    
     consultation, the Superintendent shall, if necessary, develop an   
     individually tailored plan to accommodate the staff member if   
          possible.  Additional persons may be consulted if necessary for  
     gaining additional information, but the infected person must  
     approve of the notification of any additional persons who are   
     informed of the infected person's identity.  The Superintendent may  
     consult with legal counsel to ensure that any official action is   
     consistent with state and federal law.  If an individually tailored plan  
     is necessary, said plan shall be medically, legally, educationally and  
     ethically sound. 
 
  (D) Infected students who are aggrieved by the education plan    
  determinations may appeal said determinations pursuant to state and federal  
  special education law if the infected student is eligible for or claims that he is  
  eligible for special education or special education and related services.    
  Infected persons who do not claim that they are eligible for special education  
  or special education and related services, but who are aggrieved by the   
  Superintendent's determinations, may appeal said determinations to the   
  School Board. 
 
  (E) Confidentiality shall be observed throughout the foregoing process. 
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Also GBGAA & JLCCA 

 
HIV/AIDS POLICY 

(continued) 
 
 III. Confidentiality 
 
  (A) The identity of a student or staff member who is infected with HIV or AIDS  
 may be disclosed to those persons who determine whether the infected person has 

a secondary infection that poses a medically recognized risk of transmission of 
disease 

 in the School setting or whether a significant health problem will restrict the infected 
person's ability to work or attend class.  These persons include: 

 
   (1) The Superintendent or a person designated by the Superintendent to  
   be responsible for the determination, or, in the case of a student who is  
   identified as educationally handicapped or who is claimed or believed to be  
   educationally handicapped, the special services team. 
 
   (2) The physician of the infected person. 
 
   (3) Public health officials, to the extent that their knowledge of the   
   infected person's identity is necessary. 
 
  (B) The persons listed in Section III (A) (1) - (2) and the infected person (or  
  his/her parents or guardians) shall determine whether additional persons   
  need to know the identity of an infected person.  The identity of an infected  
  person shall not be disclosed to persons who are not listed in Section III (A)  
  without the consent of the infected person, or the infected person's parents  
  or guardians.  The persons to whom the infected person's identity may be   
  disclosed with the aforementioned consent include the School nurse, the   
  School Principal or other persons necessary to protect the health of the   
  infected person or to evaluate and monitor the case. 
 
  (C) All staff members who know the identity of persons infected with   
  HIV or AIDS shall treat said information as confidential.  No information   
  shall be divulged directly or indirectly to any individuals or groups, except as  
  noted in Section III (A) - (B).  All medical information and written    
  documentation of discussions, telephone conversations, proceedings, and  
  meetings concerning the HIV or AIDS infection shall be maintained in a   
  locked file.  Access to said file shall be granted only to those persons  
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Also GBGAA & JLCCA 

 
HIV/AIDS POLICY 

(continued) 
 
  who have the written consent of the infected person or his/her parents or   
  guardians.  The names of infected persons shall not be used in documents,  
  except when essential.  No document containing the name or other   
  information which reveals the identity of an infected person may be shared  
  with any person for any purposes without the consent of the infected person  
  or the infected person's parents or guardians.  Any School staff member who  
  violates the confidentiality provisions of Section III shall be subject to   
  discipline.  Test results and medical records shall be disclosed only with the  
  consent of the infected person (or that person's parent if he is a minor),   
  pursuant to a subpoena or order of a court or administrative agency, or   
  otherwise in accordance with law. 
 
 IV. Testing 
 
  Mandatory testing for communicable diseases that are not spread by casual,  
  everyday contact (e.g., HIV or AIDS) shall not be a condition for School entry  
  or attendance, or for employment or continued employment. 
 
 V. Control of Infections 
 
  (A) HIV cannot penetrate unbroken skin, and there is no evidence that HIV has  
  been transmitted through contact with vomit, nasal discharge, saliva, urine, or  
  feces.  However, said body fluids commonly transmit infections such as   
  Hepatitis, colds and flu.  Accordingly, direct skin contact with body fluids should  
  be avoided whenever possible. 
 
  (B) Staff members shall follow the UNIVERSAL PRECAUTIONS in    
  handling body fluids in the Schools. 
 
  (C) The School District shall cooperate with local, state and federal health   
  agencies in controlling infections. 
 
  (D)  If a person in a school setting has been exposed to blood-to-blood contact, 
  the district should counsel the person to seek medical testing and attention. 
 
VI.  Health Education 
The Board recognizes that HIV/AIDS education should be integrated into the health and 
family life curriculum, but may also be applied to other curriculum areas. 
The District's HIV/AIDS education program must address, at a minimum, the nature, 
transmission, prevention, and effects of the disease. The program shall be provided in a 
sequential manner in all grades, taking into consideration the age and maturity of the 
pupils and the subject matter of the course.  
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HIV/AIDS POLICY 
(continued) 

 
Development of the program should take into account the instructional needs of all 
pupils in the District and be scientifically, legally, and educationally sound. 
The Superintendent shall ensure that the information presented as a part of the 
HIV/AIDS program is articulated in such a way that transition from grade to grade in the 
elementary Schools and from elementary to secondary approaches to the material will 
be appropriate for all pupils. 
The Superintendent shall ensure that all staff involved in teaching the HIV/AIDS 
education program are properly certified and adequately prepared to teach the material. 
As necessary, appropriate staff training shall be provided. All employees shall have 
training in Universal Precautions. 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
RSA 186:11, IX, Instruction as to Intoxicants and Venereal Disease 
RSA 186:11, IX-a, AIDS Instructional Material 
RSA 189:1-a, Duty to Provide Education 
RSA 186-C, Special Education 
RSA 193:1, Duty of Parent; Compulsory Attendance by Pupil 
RSA 193:3, Change of School or Assignment, Manifest Educational Hardship or Best 
Interest, Excusing Attendance 
 
National Association of State Boards of Education, Someone at School Has AIDS, 
2001  www.aids.gov/basic/index.html  
 
 
 
 
1st  reading:  11-15-07 
2nd reading:  01-02-07 
Adopted:        01-02-07 
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Also JICD 

 
PROGRAMS FOR PUPILS WITH DISABILITIES 

 
The District shall provide a free appropriate public education and necessary related 
services to all children with disabilities residing within the district, required under the 
Individuals With Disabilities Education Act (IDEA), Section 504 of the Rehabilitation Act 
of 1973, the Americans With Disabilities Act, and New Hampshire Law. 
It is the intent of the district to ensure that students who are disabled within the 
definition of Section 504 of the Rehabilitation Act of 1973 are identified, evaluated and 
provided with appropriate educational services. Students may be disabled within the 
meaning of Section 504 of the Rehabilitation Act even though they do not require 
services pursuant to the IDEA. 
 
For students eligible for services under IDEA, the district shall follow procedures for 
identification, evaluation, placement, and delivery of services to children with disabilities 
provided in federal and state statutes, which govern special education. For those 
students who are not eligible for services under IDEA, but, because of a qualifying 
disability as defined by Section 504 of the Rehabilitation Act of 1973, need or are 
believed to need special instruction or related services, the district shall establish and 
implement a system of procedural safeguards.  The safeguards shall cover students’ 
identification, evaluation, educational safeguards and educational placement.  This 
system shall include notice, and opportunity for the student’s parent(s)/guardian(s) to 
examine relevant records, and impartial hearing with opportunity for participation by the 
student’s parent(s)/guardian(s), and representation by counsel, the right to be 
represented by legal counsel and review procedure. 
 
The district recognizes its obligation to provide an education for all students determined 
to be educationally disabled and in need of special education and related services.  
This obligation shall begin when a student reaches three years of age and shall 
continue until the student’s 21st birthday or until such time as he/she receives a high 
school diploma, whichever occurs first, or until the child’s Individualized Education 
Program (IEP) Team determines that the child no longer requires special education in 
accordance with federal and state law.  At the discretion of the Superintendent and/or 
his/her designee, students who reach the age of 21 during the academic year may be 
allowed to complete the remainder of the school year. 
 
Legal References: 
20 U.S.C. § 1400 et seq., Individuals with Disabilities Education Act 
34 C.F.R. § 300 et seq., Assistance to the States for the Education of Children with Disabilities 
RSA 186-C, Special Education 
N.H. Code of Administrative Rules, Section Ed. 1100, Standards for the Education of Students 
With Disabilities 

 
Appendix JICD-R, page 13 
 
 1st  reading:   10-2-07 
 2nd reading:   11-6-07 
 Adopted:       11-6-07 
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EVALUATION REQUIREMENTS FOR CHILDREN WITH SPECIFIC 

LEARNING DISABILITIES 
 

Consistent with its child find and parent consent obligations, the district responds 
promptly to requests initiated by a parent or public agency for an initial evaluation to 
determine if a child is a child with a disability. 
A full and individual evaluation of a student’s educational needs that meets the criteria 
established in state and federal law will be conducted before determining eligibility and 
before the initial provision of special education and related services to a student with a 
disability.  The district implements an ongoing system to locate, identify and evaluate all 
children from birth to age 21 residing within its jurisdiction who have disabilities and 
need early intervention, early childhood special education or special education services.  
The district will seek to identify all children with disabilities, regardless of the severity of 
their disabilities. 
The district is responsible for evaluating and determining eligibility for special education 
services for school age children.  The district is responsible for evaluating children who 
may be eligible for Early Intervention/Early Childhood Special Education (EI/ECSE) 
services.  The district’s designated referral and evaluation agency is responsible for 
determining eligibility. 
Before conducting any evaluation or re-evaluation, the district: 
 

1.  Plans the evaluation with a group that includes the parent(s); 

2.  Provides prior written notice to the parent(s) that describes any proposed 
evaluation procedures the agency proposes to conduct as a result of the evaluation 
planning process; and 

3.  Obtains informed written consent for evaluation. 

The district conducts a comprehensive evaluation or re-evaluation before: 
1.  Determining that a child has a disability; 

2.  Determining that a child continues to have a disability; 

3.  Changing the child’s eligibility; 

4.  Providing special education and related services; 

5.  Terminating the child’s eligibility for special education, unless the termination 
is due to graduation from high school with a regular diploma or exceeding the age of 
eligibility for a free appropriate public education. 
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Category P                                                                                                See also IHBA 

EVALUATION REQUIREMENTS FOR CHILDREN WITH SPECIFIC 
LEARNING DISABILITIES 

(continued) 
 
 
Upon completion of the evaluation, the district provides the parent or eligible child a 
copy of the evaluation report at no cost.  The evaluation report describes and explains 
the results of the evaluation.  Upon completion of the eligibility determination, the 
district provides the parent or eligible child documentation of eligibility determination at 
no cost. 
The district ensures that assessments and other evaluation materials, including those 
tailored to assess specific areas of education need, used to assess a child: 
 
 1.  Are selected and administered so as not to be racially or culturally discriminatory;  
 
 2.  Are provided and administered in the child’s native language or other mode of 
communication and form most likely to yield accurate information on what the child 
knows and can do academically, developmentally, and functionally unless it is clearly 
not feasible to do so; 
 
 3.  Are used for purposes for which assessments or measures are valid and reliable; 
 
 4.  Are administered by trained and knowledgeable personnel; and 
 
 5.  Are administered in accordance with any instructions provided by the producer of 
such assessments. 
Materials and procedures used to assess a child with limited English proficiency are 
selected and administered to ensure that they measure the extent to which the child 
has a disability and needs special education, rather than measuring the child’s English 
language skills. 
 
A student must meet the eligibility criteria established in the New Hampshire 
Administrative Rules. 
 
The district conducts re-evaluations: 
 1.  When the educational or related services needs, including improved academic 
achievement and functional performance of the children warrant a re-evaluation; 
 
2.  When the child’s parents or teacher requests a re-evaluation; and 
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EVALUATION REQUIREMENTS FOR CHILDREN WITH SPECIFIC 

LEARNING DISABILITIES 
(continued) 

 

3.  At least every three years, unless that parent and the district agree that a re-
evaluation is unnecessary. 

The district does not conduct re-evaluation more than once a year, unless the parent 
and district agree otherwise. 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
 

NH Code of Administrative Rules, Section Ed 1107.02(b), Evaluation 
Requirements for  

Children With Specific Learning Disabilities 
 

Appendix IHBAA-R 
 
 

 

 

 

 

 

 

 

 

 

 

1st  reading: 05-05-09 

2nd reading: 06-02-09 

Adopted: 06-02-09 
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PROGRAMS FOR GIFTED PUPILS 

 
 
 
      The Board recognizes the need for programs for gifted and talented pupils. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 1st  reading:   11-15-06 
    2nd reading:   01-02-07 
    Adopted:       01-02-07 
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LIMITED ENGLISH PROFICIENCY INSTRUCTION 

 
If the District receives federal funding for Limited English Proficiency (LEP) Programs, 
the following provisions and procedures will apply: 
 
1.  Parents will be notified of their student’s placement in a language program and their 
options associated with that placement.  Notification will include the reasons for 
identifying the child as LEP and the reasons for placing the child in the specific 
program. 
 
2.  Students will participate in regular assessments in a manner that will yield an 
accurate assessment.  Test waivers may be granted on a case-by-case basis for LEP 
students who demonstrate unusual and unique circumstances; however, students who 
have been educated in the United States for three years are required to participate in 
reading/language arts assessment in English. 
 
3.  Teachers within the program are certified to teach bilingual or multilingual education. 
 
4.  The program will be evaluated for the academic success and language achievement 
of the students in the program.  Parents will be notified of: 
 
A.  Their child’s level of English proficiency and how such level was assessed. 
B.  Information as to how the program will meet their child’s educational strengths, 
assist him/her to learn English, and meet age-appropriate academic achievement 
standards. 
C.  A statement as to how the LEP will meet objectives of the child’s IEP, if applicable. 
D.  The method of instruction used in the program in which the child is placed, and the 
methods of instruction used in other available programs. 
E.  The status of their child’s academic achievement. 
F.  Exit requirements for the program. 
 

Note 
NHSBA previously categorized this policy as Mandatory/Required by Law.  Upon 
further research, it is not required by law.  However, NHSBA urges its members to 
keep in place this policy, since having the policy in place may provide evidence 
of compliance with the Limited English Proficiency provisions of the No Child 
Left Behind Act (2001). 
 
Legal References: 
P.L. 107-110, No Child Left Behind Act of 2001 
 
Appendix IHBBA-R 
 
 1st  reading: 12-02-08 
 2nd reading: 01-06-09 
 Adopted:  01-06-09 
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                Also JIE  
 

PREGNANT STUDENTS 
 
Maternal or paternal status shall not affect the rights and privileges of students to 
receive a public education.  Pregnant students shall be permitted to continue in school 
in all instances when continued attendance has the sanction of the expectant mother's 
physician. The Board may require a physician's statement of activity limitations. 

In the event a student informs a staff member that the student is pregnant, the following 
general guidelines will apply. 

School staff members are reminded that they do not have the same relationship with 
students that the student would have in a medical setting.   

Any staff member who learns that a student is pregnant or is informed of such by the 
pregnant student will immediately inform the building principal, school nurse and 
school/guidance counselor.   

Staff members cannot promise that information told to the staff member by the student 
will remain confidential.  Staff members should inform the student that pertinent laws 
may require the staff member to share the information if the student's health, safety or 
welfare is at risk. 

If a pregnant student is a minor, the school building principal may need to contact state 
social service agencies.  This determination should be made after consultation with the 
student nurse, school nurse, school/guidance counselor, and other employees whose 
input is needed.  

 Any other school district action or response will be made by the building principal, on a 
case-by-case basis, after consideration of all pertinent information. 

School staff may provide the pregnant student with information relative to medical 
health facilities, mental health resources, and counseling resources. 

NHSBA Note, April 2016:  Significant additions are made to this policy in response to 
member requests for guidance relative to school district responsibilities with respect to 
pregnant students.  NHSBA reminds its members that matters involving student 
pregnancy are significantly complex.  NHSBA advises its members to contact local legal 
counsel in the event such a situation arises. 

 
 
1st  Reading: 5/3/16 
2nd Reading: 6/7/16 
Adopted: 8/9/16 
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Category:  R                                                                                See also, JEA, JG, JH 
 

HOME EDUCATION INSTRUCTION 
 
Eligibility 
The Board recognizes that RSA 193-A provides the right of parents to pursue home education 
within the parameters of requirements and evaluation set by the New Hampshire State 
Department of Education (NHSDOE). 
 
Enrollment Procedures 
A parent may provide home education to a child or children at home, subject to the following 
requirements: 

 Any parent commencing a home education program for a child, for a child who 
withdraws from a public school, or for a child who moves into a school district shall notify 
the commissioner of education, resident district superintendent, or principal of a 
nonpublic school of such within five days. 

 Notification may be made by the parent shall include a list of the names, addresses, and 
birth dates of all children who are participating in the home education program. 

 Written notification of termination of a home education program shall be filed by the 
parent with the commissioner of education, and, in addition, the resident district 
superintendent or nonpublic school principal within 15 days of said termination. 

 Subject to the provisions of RSA 193-A, the commissioner of education, resident district 
superintendent or nonpublic school principal shall acknowledge receipt of notification 
within 14 days of such receipt. 

 Once a parent has provided written notification of intent to home educate a child at the 
participating agency the notification of intent status remains unless otherwise notified by 
the parent.  Notification of intent to home education does not need to be provided each 
school year to the participating agency. 

 
Evaluation Records 

 The parent shall maintain a portfolio of records and materials relative to the home 
education program. The portfolio shall consist of a log which designates by title the 
reading materials used, and also samples of writings, worksheets, workbooks, or 
creative materials used or developed by the child. Such portfolio shall be preserved by 
the parent for 2 years from the date of the ending of the instruction. 

 The parent shall provide for an annual educational evaluation in which is documented 
the child’s demonstration of educational progress at a level commensurate with the 
child’s age and ability. The child shall be deemed to have successfully completed his 
annual evaluation upon meeting the requirements of any of the following: 
(a) A certified teacher or teacher currently teaching in a nonpublic school who is 

selected by the parent shall evaluate the child’s educational progress upon review of 
the portfolio and discussion with the parent or child.  

(b) The child shall take any national student achievement test, administered by a person 
who meets the qualifications established by the provider or publisher of the test. 
Composite results at or above the fortieth percentile on such tests shall be deemed 
reasonable academic proficiency.  
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HOME EDUCATION INSTRUCTION 
(continued) 

 
(c) The child shall take a state student assessment test used by the resident district. 

Composite results at or above the fortieth percentile on such state test shall be 
deemed reasonable academic proficiency; or 

(d) The child shall be evaluated using any other valid measurement tool mutually agreed 
upon by the parent and the commissioner of education, resident district 
superintendent, or nonpublic school principal. 

 The parent shall maintain a copy of the evaluation. The results of the evaluation: 
o May be used to demonstrate the child’s academic proficiency in order to 

participate in public school programs, and co-curricular activities which are 
defined as school district-sponsored and directed athletics, fine arts, and 
academic activities. Home educated students shall be subject to the same 
participation policy and eligibility conditions as apply to public school students.  

o Shall not be used as a basis for termination of a home education program.  
o Provides a basis for a constructive relationship between the parent and the 

evaluator, both working together in the best interest of the child. 

 Evaluations no longer must be turned into a participating agency on an annual basis. 
While the evaluation must be done each year, it does not have to be shared with the 
participating agency. It is now used only for the parent’s information and to be kept as a 
record of student progress. 

 
Compulsory Attendance 

 For New Hampshire home educated students who turned sixteen, seventeen or 
eighteen at any time during the 2008-2009 year, no evaluation of the child’s progress in 
the home education program is required by the participating agents for this year. 

 However, for the 2009-2010 school year, parents of a home school child who is sixteen 
or seventeen years old will have to submit home education notification for the child in 
accordance with RSA 193-A, and provide evaluation information for a student who is still 
sixteen or seventeen by July 1, 2010. 

 Compulsory attendance requirements do not apply to students “accepted into an 
accredited postsecondary education program” (RSA 193:1) or students who have 
completed their home education and for whom a parent has documented completion of 
the child’s home education program by “submitting a certificate or letter to the 
department of education” in accordance with RSA 193:1. 

 Some parents may wish to continue to supply notification and evaluation to a 
participating agency for students who are beyond the age of compulsory attendance but 
who are continuing their home education, either this year or in the future, in order to 
meet requirements other than those of the State of New Hampshire, for example, for 
students receiving social security. 

 
Re-enrollment into the School District 

 Parents deciding to re-enroll their children into a school district following a period of 
home education will make arrangements with the building principal for an evaluation to 
determine appropriate placement in the school’s program. Placements will be consistent 
with the School Board policy governing student placements and are subject to the same 
appeal process. 
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HOME EDUCATION INSTRUCTION 
(continued) 

 

 Parents are responsible to remain aware of the CCSS/Common Core State Standards, GSE/GLE 
(Grade Span Expectations/Grade Level Expectations) requirements as well as the scope and 
sequence of the District curriculum for the purposes of aligning their home education program. 

 

Graduation/Diplomas 

 No certificates or diplomas will be awarded to home-educated students by the School Board. 
Students must enter the regular school program and complete all necessary graduation 
requirements from any district high school to be eligible for a certificate or diploma. 

  

Participation in School Curricular and Co-Curricular Activities 

 Participation of home education students in programs and activities are subject to the following 
conditions. 

 
(a) Home education students must supply to the school proof of their home school enrollment. 
(b) All students are subject to the same age, performance, and pre-requisite standards for 

admission to courses and co-curricular activities. 
(c) Students may not enroll for single subjects that are taught as part of integrated courses-those 

courses that cover two or more subjects and are taught by a single individual or team-but may 
seek admission to the integrated course. 

(e) Participation in athletic and other extra-curricular programs and activities will be in 
compliance with the school’s eligibility requirements as well as the guidelines adopted by the 
New Hampshire Interscholastic Athletic Association. See Policy JJA. 

(f) It may be neither practical nor feasible for home educated pupils to participate in special 
programs that have unclear or flexible schedules. The parents of home-educated pupils must 
take the initiative to check with the school on the scheduling of events and possible changes 
that might occur. 

(g) The parents of home-educated pupils may be asked to provide supervision for some activities 
on the same basis as the parents of fully enrolled students. 

(h) Home education students participating in school curricular and co-curricular activities will 
be subject to all State and District policies and rules regarding immunization and medical 
files. A health file will be maintained by the school nurse in the appropriate building. 

 
Legal References: 
RSA  193-A, Home Education 
RSA 193:1, Duty of Parent; Compulsory Attendance by Pupil 
RSA 193:1-a, Dual Enrollment 
RSA 193:1-c, Access to Public School Programs by Nonpublic or Home Educated 
Pupils 
NH Code of Administrative Rules, Section Ed 315, Procedures for the Operation of 
Home Education Programs 
 
Appendix IHBG-R 
 
1st  reading: 08-07-2012 
2nd reading: 09-04-2012 
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EXTENDED LEARNING OPPORTUNITIES 

 
Purpose 
 
The Board encourages students to pursue extended learning opportunities (ELO) as a 
means of acquiring knowledge and skills through instruction or study that is outside the 
traditional classroom methodology.  Extended learning opportunities may include, but 
are not limited to, independent study, private instruction, performing groups, internships, 
community service, apprenticeships, online courses/distance education, or other 
opportunities approved by the Superintendent or his/her designee, in conjunction with 
Board policies. 
 
The purpose of extended learning opportunities is to provide educational experiences 
that are meaningful and relevant, and that provide students with opportunities to 
explore and achieve at high levels.  In order to maximize student achievement and 
meet diverse pathways for learning, this policy permits students to employ extended 
learning opportunities that are stimulating and intellectually challenging, and that enable 
students to fulfill or exceed the expectations set forth by State minimum standards and 
applicable Board policies. 
 
Extended learning opportunities may be taken for credit or may be taken to supplement 
regular academic courses.  Extended learning opportunities may also be used to fulfill 
prerequisite requirements for advanced classes. If the extended learning opportunity is 
taken for credit, the provisions of Policy IMBC, Alternative Credit Options, will apply.  
The granting of credit shall be based on a student’s mastery of course competencies, 
as defined by Policies ILBA, Assessment of Educational Programs and ILBAA, High 
School Competency Assessments.  Highly Qualified Teachers must authorize the 
granting of credit for learning accomplished through extended learning opportunities.  
 
Roles and Responsibilities 
 
All programs of study must meet or exceed the proficiencies and skills identified by the 
New Hampshire State Board of Education, applicable rules and regulations of the 
Department of Education, and all applicable Board policies.  All programs of study 
proposed through this program shall have specific instructional objectives aligned with 
the State minimum standards and District curriculum standards.  All extended learning 
opportunities will comply with applicable laws and regulations, including child labor laws 
and regulations governing occupational safety.  
 
Students wishing to pursue programs of study under these guidelines must first present 
their proposal to the school’s ELO coordinator(s) for approval.  The name and contact 
information for the school’s ELO coordinator(s) will be found in the Student/Parent 
Handbook or by contacting the Principal’s office or the Guidance Department. The 
designated ELO coordinator will assist students in preparing the application form and 
other necessary paperwork.  
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EXTENDED LEARNING OPPORTUNITIES 
(continued) 

 
The Principal will have primary responsibility and authority for ensuring the 
implementation of extended learning opportunities and all aspects of such programs. 
The Principal will determine who will be responsible for approving student eligibility and 
such approval will include a consideration of the overall benefits, costs, advantages and 
disadvantages to both the student and the district. 
 
The Principal will review and determine credits that will be awarded for extended 
learning opportunities toward the attainment of a high school diploma.  
Parents/guardians and/or students may appeal decisions rendered by the Principal 
within the provisions below (see Appeal Process). 
 
Students approved for an extended learning opportunity must have parental/guardian 
permission to participate in such a program.  Such permission will be granted through a 
Memorandum of Understanding for Educational Services signed by the parent/legal 
guardian and returned to the district before beginning the program.  
 
All extended learning opportunities not initiated and designed by the district shall be the 
financial responsibility of the student or his/her parent/legal guardian.  Students electing 
independent study, college coursework, internships, or other extended learning 
opportunities that are held off the high school campus will be responsible for providing 
their own transportation to and from the off-campus site.  However, the District may 
provide transportation if feasible. 
 
Students who have a financial or transportation need that would prevent such 
participation, may request school assistance through their school Guidance Counselor.  
Such requests may be granted if district resources are available and at the discretion of 
the Superintendent.  The Principal or Guidance Counselor will assist students in 
seeking alternative means of financial or transportation assistance if so needed. 
Students approved for off-campus extended learning opportunities are responsible for 
their personal safety and well-being.  Extended learning opportunities at off-campus 
sites will require a signed agreement among the school, the student, and a designated 
agent of the third-party host. The agreement should specify the roles and 
responsibilities of each party.  
 
Application Process  
 
1.   The application is to be completed by the student/parent/guardian seeking approval 
for the extended learning opportunity.  
 
2.   The application should be completed and submitted at least thirty (30) days prior to 
the beginning of the proposed program.  However, the Board recognizes that short-term 
notice opportunities may present themselves to students from time to time.  As such,  
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EXTENDED LEARNING OPPORTUNITIES 

(continued) 

 
the Principal may grant waivers to the thirty (30) day submission requirement at his/her 
discretion, provided all other application criteria are satisfied.  Such waivers will be 
granted on a case-by-case basis.  All required information must be attached to the 
application and submitted to the student’s Guidance Counselor.  
 
3.   The application will be reviewed by appropriate District staff and administration and 
a decision will be made within ten (10) days of receipt of the application.  The student 
will be notified in writing of the status of the application.  If additional information is 
requested, the information must be submitted within one week of receipt of the request.  
 
4.   It is the student’s responsibility to maintain academic standing and enrollment in the 
approved program. Any failure to complete an approved program may jeopardize the 
student’s ability to earn credit for the course.  The student and parent/guardian 
recognize that in the event the student withdraws from an approved program, the 
District cannot guarantee placement in an equivalent District-offered course. 
 
5.   The District reserves the right to determine the number of credits to be awarded.  
Any credits earned may be calculated towards the overall Grade Point Average.  The 
course name and actual grade earned will be noted on the student’s official transcript.  
Evaluation Criteria  
 
The Principal will evaluate all applications. At a minimum, all applications must meet the 
following criteria: 
 
   Provides for administration and supervision of the program 
   Provides that certified school personnel oversee and monitor the program 
   Requirement that each extended learning opportunity meets rigorous standards,  
 
including the minimum standards established by the State Board of Education and all 
other applicable District standards 
 
Appeal Process  
 
A student whose application has been denied may request a meeting with the Principal.  
The Principal will provide the student with rationale as to why the proposal was denied.  
Students may resubmit alternate proposals for consideration if such proposals are 
made within the timelines established by this policy.  If the Principal rejects the 
resubmitted proposal, the student may appeal to the Superintendent.  All decisions 
made by the Superintendent shall be final. 
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EXTENDED LEARNING OPPORTUNITIES 

(continued) 

 
Program Integrity  
 
In order to insure the integrity of the learning experience approved under this program, 
the student will be required periodically or upon demand to provide evidence of 
progress and attendance.  The Principal will be responsible for certifying course 
completion and the award of credits consistent with the District’s policies on graduation.  
If a student is unable to complete the extended learning opportunity for valid reasons, 
the Principal, Principal’s designee, or assigned Highly Qualified Teacher will evaluate 
the experience completed to date and make a determination for the award of partial 
credit or recommend an alternative experience.  
 
If a student ceases to attend or is unable to complete the extended learning opportunity 
for insufficient reason (lack of effort, failure to follow through, indecision, etc.), the 
Principal may determine that the student’s transcript be adjusted to reflect the 
experience as a failure.  
 
In order to certify completion of co-curricular programs and activities based upon 
specific instructional objectives aligned to the standards, the school will develop 
appropriate mechanisms to document student progress and program completion on 
student personnel records.  
 
Students transferring from other schools who request acceptance of course credits 
awarded through similar extended learning opportunity programs shall have their 
transcripts evaluated by the Guidance Counselor and Principal. 
It shall be incumbent upon the students or his/her parent/legal guardian to request that 
copies of the student’s official transcript be sent from the former school.  
 
Note 
 
Though extended learning opportunities are not required by law, NHSBA strongly 
encourages its members to adopt policies and administrative rules that allow for 
students to participate in such programs.  Effective July 1, 2009, RSA 193:1 will 
mandate that school boards adopt and have in place “alternative learning plans” for 
students to obtain either a high school diploma or its equivalent.  Per RSA 193:1, these 
alternative learning plans may include extended learning opportunities. NHSBA 
consulted with the New Hampshire Department of Education in drafting this Extended 
Learning Opportunity policy that addresses and satisfies the requirements of both the 
State minimum standards and the revisions to RSA 193:1.  As such, NHSBA strongly 
recommends that its members adopt this policy and begin implementing plans and 
procedures for the use of extended learning opportunities. 
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EXTENDED LEARNING OPPORTUNITIES 
(continued) 

 
 
 
 
 
Legal References: 

NH Code of Administrative Rules, Section Ed 306.04(a)(13), Extended Learning 

Opportunities 

NH Code of Administrative Rules, Section Ed 306.26(f), Extended Learning 

Opportunities – Middle School 

NH Code of Administrative Rules, Section Ed 306.27(b)(4), Extended Learning 

Opportunities – High School 

 
 
Appendix IHBH-R 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 1st  reading:   11-15-06 
     2nd reading:   01-02-07 
     Adopted:         01-02-07 
 Revised:        08-12-14 
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SUMMER ACTIVITIES 
 
The Board recognizes that student learning is an ongoing process and that it is 
important for students to engage in learning activities even when not attending school.  
Therefore, the Board encourages students to have a plan for summer activities that 
support student learning.  Such activities may include a summer book reading list, 
attending an education-themed summer camp, engaging in extended learning 
opportunities, or other activities that support student learning. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 

Ed 306.14(b)(7), Summer Activities That Support Student Learning (until July 1, 2015) 

  Ed 306.141(a)(7), Summer Activities That Support Student Learning (after July 1, 2015) 

 
 
 
 
 
 
 
 
 1st  reading:  1-8-08 
 2nd reading:  2-5-08 
 Adopted:      2-5-08 
 Revised:      8-12-14 
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Also LEB 
 

ADVANCED COURSE WORK/ADVANCED PLACEMENT COURSES 
 

 
Any student who is capable of and wishes to do advanced course work or take 
advanced placement classes while in high school should be permitted to do so.  School 
district administrators and guidance counselors will provide assistance to students who 
wish to enroll in such courses.  If advanced course work or advanced placement 
courses are not available within the school district, administrators or guidance 
counselors are instructed to assist students in identifying alternative means of taking 
such classes.  These means may include taking courses at a different public school or 
a private school, or through distance education courses or other suitable means. 
Any student whose eligibility for taking advanced course work is recommended by 
his/her counselor may enroll in a course.  Credit may be given, provided the course 
comports with applicable District policies and state standards.  The District will not be 
responsible for any tuition, fees, or other associated costs incurred by the student for 
enrollment in such courses.  
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 

Ed 306.14(b)(6), Advanced Course Work (until July 2015) 

Ed 306.141(a)(6), Advanced Course Work (as of July 1, 2015) 

 

 
 
 
 
 

 
 1st  reading:     11-15-06 
 2nd reading:     01-02-07 
 Adopted:           01-02-07 
 Revised:          08-12-14 
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Category R 
 
 

CLASS SIZE 
 
The District will adhere to all state laws and regulations pertaining to class size.  In the 
event of scheduling conflicts, staffing shortages, space limitations, fiscal limitations, or 
other issues that prevent a classroom from adhering class size regulations, the 
Superintendent or designee will contact the New Hampshire Department of Education 
and seek alternative compliance allowances through the applicable State procedures. 
 
For kindergarten through grade two (K-2), the District will strive to achieve a class size 
of no more than 20 students or fewer per teacher.  For grades three through five (3-5), 
the District will strive to achieve a class size of no more than 25 students per teacher.  
In the middle and high schools, the District will strive to achieve a class size of no more 
than 25 students per teacher. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
N.H. Code of Administrative Rules, Section Ed 306.17, Class Size 
 
 
 
 
 

 1st  reading: 12-02-08 
 2nd reading: 01-06-09 
 Adopted:  01-06-09 
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Category R 

 
INSTRUCTIONAL TIME - SCHEDULE 

 
The Board directs each Principal to develop and implement a time schedule that 
specifies the distribution of instructional time for each of the core content areas listed in 
NH Code of Administrative Rules, Section Ed 306.26(b).  The School Board will review 
and adopt the schedule annually. 
 
 
 

Note 
Though NH Code of Administrative Rules, Section Ed 306.26(b) does not require 
school boards to adopt a specific policy on Instructional Time – Schedule, the 
School Board is required to review and adopt the schedule prepared by 
administrators.  To satisfy this requirement, NHSBA recommends your board 
adopt a policy similar to NHSBA Sample Policy IIC to ensure your board reviews 
and adopts the schedule. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
N.H. Code of Administrative Rules, Section Ed 306.26(b), Local Time Schedule 
 
 
 
 
 
 
 
 1st  reading: 12-02-08 
 2nd reading: 01-06-09 
 Adopted:  01-06-09 
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INSTRUCTIONAL RESOURCES 
 
 
The Board is responsible for approving and providing all instructional materials used in 
the District.  All instructional materials will be selected based on their ability to provide 
quality learning experiences for students in that they: 
 
- Enrich and support the curriculum; 
 
- Stimulate growth in knowledge, literary appreciation, aesthetic value, and ethical 
standards; 
 
- Provide background information to enable students to make intelligent judgments; 
 
- Present opposing sides of controversial issues; 
 
- Represent the many religious, ethnic, and cultural groups that contribute to our 
American heritage; 
 
- Depict in an accurate and unbiased way the cultural diversity and pluralistic nature of 
the American society; and 
 
- Match the appropriate skill levels of pupils. 
 
Administrators and teachers may select instructional materials from a variety of media, 
including, but not limited to, books, online/internet materials, equipment, newspapers, 
other media, and instructional technologies.  Selection of such materials should be 
made only after a determination that such materials are age appropriate, provide quality 
learning experiences, and fit within the district’s educational goals and philosophies. 
 
Basic instructional course material in the fundamental skill areas of language arts, 
mathematics, science and social studies shall be reviewed at intervals not exceeding 
five (5) years. All instructional materials must be sequential, and must be compatible 
with previous and future offerings. 
 
 
Legal References: 

Ed 306.08, Instructional Resources  

Ed 306.14(b)(4), Instructional Materials and Resources (until July 1, 2015) 

  Ed 306.141(a)(4), Instructional Materials and Resources (after July 1, 2015) 

  
 1st  reading:     08-05-08 
 2nd reading:     09-02-08 
 Adopted:           09-02-08 
      Revised:     08-12-14 
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SUPPLEMENTAL MATERIALS SELECTED AND ADOPTION 

 
MOVIES AND VIDEOS 
 
Purpose 
The Board believes that movies, videos, and other audiovisual materials are important 
tools in the educational process.  At the same time, the Board believes that the use of 
movies and videos should be limited so that they are used legally and appropriately in 
achieving legitimate educational objectives.  Therefore, it is the Board's purpose to 
have a policy that promotes the appropriate educational use of movies and videos in 
schools by maximizing classroom instructional time, encouraging parental participation 
in the education process, and fostering community values. 
 
Policy 
It is Board policy to establish course curriculum and work in partnership with parents to 
promote an appropriate learning environment that reflects community values.  
Therefore, the following guidelines represent Board policy regarding how and when 
movies and videos may be used as an instructional strategy to supplement approved 
course curriculum. 
 
Educational Relevance 
The showing of movies and videos must be limited to a specific educational purpose.  
General selection criteria should include quality of the overall work, fair and accurate 
representation of the facts, the reputation and significance of the writer, director and/or 
performer, and critical acclaim of the work itself. 
Administrator's Authorization 
At least five (5) days prior to the showing, the instructor/teacher shall submit to the 
principal, in writing, the following information on the particular films: 
1.  Title and brief description 
2.  Purpose for showing the movie/video 
3.  Match with course objectives 
4.  Proposed date(s) of viewing 
5.  When and how parents will be notified, or if necessary, grant consent 
6.  Audience rating (G, PG, PG-13) 
 
Age Appropriate Movies 
Elementary Level:  Only G rated movies may be shown without parental permission.  
However, parents must be notified that the movie will be shown in class.  Any PG rated 
movie to be shown at the elementary level requires a signed, written consent from a 
parent/guardian that must be kept on file before the student may view the video. 
 
Junior High Level/Middle School:  Only G rated movies may be shown without parental 
permission.  Any movie with a PG rating to be shown at the junior high/middle school 
requires parental/guardian notification.  Any movie with a PG-13 rating to be shown at 
the junior high/middle school requires a signed, written consent from a parent/guardian 
that must be kept on file before the student may view the video.    
     1 of 2 



 
 

 Milan School District Policy  IJK 
 

 

 
SUPPLEMENTAL MATERIALS SELECTED AND ADOPTION 

(continued) 

 
High School:  Only G, PG, and PG-13 rated movies may be shown without parental 
permission.  Only certain segments having a valid educational purpose of any R rated 
movie may be shown.  Any segment of an R rated movie to be shown at the high school 
requires a note signed by a parent/guardian that must be kept on file before the student 
may view the video. 
 
The Board discourages the showing of any R rated movie in school.  However, the 
Board also recognizes that some segments of certain R rated movies may have a valid 
educational purpose.  Therefore, R rated movies are not to be shown in their entirety, 
and segments may be shown only if no other means of instruction can present the 
information.  Signed, written permission must be granted by a parent/guardian before 
the student may view the video.  
 
Copyright 
All District employees must comply with federal copyright laws, as well as publisher 
licensing agreements.  A rented or privately owned movie or video may only be shown 
in the classroom provided "fair use" exceptions are satisfied: 
1.  The movie or video is shown in the course of face-to-face teaching activities; 
2.  The showing of the movie or video is directly related and of material assistance to 
the curriculum and lesson objectives; 
 
 
 
 
 
See Also Appendix IJK-R 
 
 
 
 
 
 
 
 
 
 
 
 
 1st  reading:     11-15-06 
 2nd reading:     01-02-07 
 Adopted:           01-02-07 
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LIBRARY MATERIALS SELECTION AND ADOPTION 

 
 
 
 
Materials for school classrooms and school libraries shall be initially recommended by 
the appropriate professional personnel in consultation with administration and faculty. 
Final decision on purchases shall rest with the Board. 
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SCHOOL, FAMILY & COMMUNITY PARTNERSHIPS 
 
The School Board recognizes the importance of having a strong partnership between 
the school system and the parents of our students as well as the community at large. It 
is therefore the policy of the Board to define standards for involvement between the 
schools, the community, and the parents of all students enrolled in District schools. The 
Superintendent is directed to implement these standards.  
 
-  District schools are a welcoming place, clearly accessible to parents and the   
community. 
-  Communication between home and school is regular, two-way and meaningful. 
-  Parents are full partners in the educational decisions that affect children and families. 
-  Parents will be encouraged to visit their schools for beginning of the year events such 
as "Open House" and new student orientations. These events will be used to 
disseminate information on school policies, discipline procedures, assessment tools 
and school goals. 
-  Opportunities are provided to guide parents on ways to assist with homework, give 
feedback to teachers, and how parents can help their children improve skills and 
perform well on assessments. 
-  Parents are encouraged to attend school-sponsored parent workshops to learn about 
parenting skills, health, safety, nutrition, home environments that support education and 
other topics of child and adolescent development throughout the year. 
-  Reasonable efforts will be made to communicate with parents in their primary 
language or in the language in which they feel comfortable. 
-  For the purposes of this policy, the term “parent” refers to any adult – mother, father, 
older sibling, aunt, uncle, grandparent, guardian, mentor – who plays a significant role 
in the care of a student or students enrolled in District Schools. 
-  Students and parents will receive information regarding cultural, recreational, 
academic, health, social and other resources that serve families within the community.-  
-  The support of area businesses, agencies and faith-based organizations will be 
sought through financial, goods and services, and volunteer contributions. 
-  Partnerships will be developed with local organizations, local city and county 
governments, and talented individuals to strengthen school programs, family practices 
and student learning. 
-  Student participation in community service will be encouraged. 
-  Business partnerships will also be developed to assist students in the successful 
transition to employment or further education. 
 
Legal References: 
NH Code of Administration Rules, Section Ed 306.04(a)(11), Community Partnerships 
NH Code of Administration Rules, Section Ed 306.04(k), Community Partnerships  
 
1st  reading:     08-05-08 
2nd reading:     09-02-08 
Adopted:           09-02-08 
Revised:     08-12-14 
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Also IJOC 

 
FIELD TRIPS AND EXCURSIONS 

 
 
Field trips may be authorized by the Principal. 
 
The teacher, in requesting permission to take his/her class away from school grounds, 
should submit the details of such a trip to the Principal. A Warning and Consent Form 
should be sent to the parents of each child participating for a  signature and return. This 
is to be done after the field trip has been authorized. No child may leave the school 
ground on a field trip unless the form has been signed by the parents.  
 
Consent Forms of those attending should be filed with the Principal before the trip.  
Arrangements for financing all field trips must be made prior to the trip. If student 
contributions are involved, the necessary funds must be in the hands of the Principal 
before the trip will be taken. 
 
Any overnight or out-of-state field trips must have the approval of the Board.  
 
 
 
 
 
 
 
 
 
 
 
 
 
      Appendix:  IJOA-R 
 
 
 
 
 
 
 
 
 1st  reading:     11-15-06 
 2nd reading:     01-02-07 
 Adopted:           01-02-07 
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Also ABA 
VOLUNTEERS 

 

The District recognizes the valuable contribution made by volunteer assistance of 
parents and other citizens.  The Superintendent is responsible for developing and 
implementing procedures for the selection and utilization of volunteers.  School district 
employees who desire the assistance of a volunteer should request a volunteer through 
proper administrative channels.  
 
Designated Volunteers 
Designated volunteers will be required to undergo a background investigation and a 
criminal records check.  “Designated volunteer” means any volunteer who: 

 

1.  Comes in direct contact with pupils on a daily basis; 

2.  Meets regularly with students; 

3.  Meets with students on a one-on-one basis; 

4.  Any other volunteer so designated by the School Board or Superintendent. 

Designated volunteers are subject to the provisions of Policy GBCD – Background 
Investigation and Criminal Records Check. 
 
Volunteer Application & Selection 
Persons wishing to volunteer at the District should complete a Volunteer Application 
form describing their skills, interests and availability.  Such forms will be made available 
at the Principal’s office.  
 
Volunteer selection shall be made based on the qualifications and availability of the 
volunteer.  Volunteers shall be assigned only to those teachers who have requested 
volunteer assistance. Staff should request volunteers through administrative channels 
for selected activities and as resource persons.  
 
Assignment shall be made by the school administrator or designee.  
 
Volunteers shall be provided appropriate training at the building level consistent with 
their tasks and existing district standards. This training shall be developed under the 
leadership of the principal. Exceptions would be district-wide programs established by 
the administration whereby general volunteer programs would be defined.  
 
A volunteer may be asked to terminate his/her services when circumstances in the 
judgment of the administrator necessitate termination. 
 
Volunteer Duties 
Selected volunteers will serve in the capacity of assistants and will not be assigned to 
roles that require specific professional training.  Instructional services shall be rendered 
only under the supervision of certified staff.  
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Also ABA 
 

VOLUNTEERS 
(continued) 

 
All volunteers will sign a confidentiality agreement and shall refrain from discussing the 
performance or actions of a student except with the student's teacher, counselor, 
Principal, or other school district who has a legitimate educational purpose for 
discussing such information.   
The Confidentiality Agreement is included as Appendix IJOC-R. 
 
Assignments shall be limited to assisting staff members with duties such as routine 
supervisory, tutorial, clerical, housekeeping and material preparation tasks.  
Assignment shall be limited to situations that may be supervised by a certificated staff 
person.  
 
In some instances, volunteers may perform clerical and material preparation tasks away 
from the school site.  
Volunteers with special talents, hobbies or experiences may share those with students 
on a scheduled basis in a suitable educational setting.  
 
Volunteers will refer to their immediate supervisor or other regular staff member for final 
solution of any student problems which arise, whether of an instructional, medical or 
operational nature.  
 
Volunteers will Receive orientation, including: (1) general job responsibilities; (2) 
information about school facilities, routines, and procedures, including safety and 
evaluation; (3) work schedule and place of work; and (4) expected relationship to 
regular staff. 
 
Volunteers will receive appropriate training at the building level, consistent with their 
tasks and existing District standards. This training shall be developed under the 
leadership of the Principal in consultation with the volunteer coordinator.  
 
Coaches 
Volunteer coaches of individual sports must be certified in that sport and be in 
compliance with the all other regulations and standards as set by NHIAA. 
 
Legal References: 

RSA 189:13-a, School Employee and Volunteer Criminal History Records Check 
 
Appendix: IJOC-R 
 
 
 

1st  Reading: 06-07-11 
2nd Reading: 08-02-11 
Adopted: 08-02-11 
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GRADING SYSTEM 

 
 
 
 
The Superintendent and the building Principals will develop a grading system 
appropriate for the grade levels of the respective schools. The grading system will be 
approved by the Board and published in the Parent-Student Handbook. All grading 
decisions shall be made at the building level and the decision shall be final. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 1st  reading:     10-2-07 
 2nd reading:      11-6-07     
      Adopted:          11-6-07 
 
 
 



 

 
     Milan School District Policy                          IKAD 
Category R 
 

 

CHANGING STUDENT GRADES 
 
Every teacher shall maintain an evaluation record for each student in the teachers’ 
respective classes.  Parents/guardians if a student, or the student him/herself if the 
student is 18 years of age or older, may request to have his/her grade changed only for 
grades on final exams or grades at the end of a marking period. 
 
Final grades can only be changed for the following reasons: 
 
1. A miscalculation of test scores; 
 
2.  A technical error in assigning a particular grade or score; 
 
3.  The teacher agrees to allow the student to do extra work that may impact the grade; 
 
4.  The inappropriate grading system used to determine the grade; or 
 
5.  An inappropriate grade based on an appropriate grading system. 
 
Administrators will not change the final grade assigned by the teacher without first 
notifying the teacher.  Additionally, the Superintendent is charged with promulgating 
administrative rules to be followed when a request for a change is letter grade made. 
 
 
 
 
 
 
 
 
 
 
 
 
 
1st  reading: 05-05-09 
2nd reading: 06-02-09 
Adopted: 06-02-09 
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HOMEWORK 
  
 
Homework is a constructive tool in the teaching/learning process when geared to the 
needs and abilities of students. Purposeful assignments not only enhance student 
achievement, but also develop self-discipline and associated good working habits. As 
an extension of the classroom, homework must be planned and organized, must be 
viewed as purposeful to the students, and should be evaluated and returned to students 
in a timely manner. 
 
Teachers may give homework to students to aid in the student’s educational 
development. Teachers may assign homework as part of their curriculum.  If homework 
is to be used by teachers as part of a student’s grade, the teacher will explain to 
students how such homework assignments relate to the teacher’s grading system.  
Homework should be an application or adaptation of a classroom experience, and 
should not be assigned for disciplinary purposes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 

Ed 306.14(b)(1), Policy on Homework (until July 1, 2015) 

Ed 306.141(a)(1), Policy on Homework (after July 1, 2015) 

 

 
 
 
 
 
 1st  reading:      08-05-08 
 2nd reading:      09-02-08     
      Adopted:           09-02-08 
      Revised:           08-12-14  
 
 
 
 
 



 
 

  
 Milan School District Policy  IKE 
 

 
 

PROMOTION AND RETENTION OF STUDENTS 
 
The Superintendent and the building principals shall develop rules for the promotion 
and retention of students.  The rules will be approved by the Board. These rules shall 
be published in the Parent-Student Handbook. 
 
Criteria to be considered regarding the promotion of students should include, but is not 
limited to, a student’s mastery of course level competencies, grades, teacher 
recommendations, and the student’s social growth and readiness. 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 

Ed 306.14(b)(3), Promoting Students (until July 1, 2015) 

Ed 306.141(a)(3), Promoting Students (after July 1, 2015) 
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 2nd reading:      09-02-08     
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AWARDS AND SCHOLARSHIPS 

 
 
 The Board may offer a variety of awards and scholarships sponsored by 
 groups and individuals.  Any new award or scholarship must be approved by  
 the Board.  No offer of award will be accepted which is discriminatory on the 
 basis of race, color, creed, national origin or sex. 
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ANALYSIS AND ASSESSMENT OF INSTRUCTIONAL RESOURCES 
 
  
 
The Superintendent will evaluate the instructional programs annually in accordance with 
Board policies and state guidelines.  The Superintendent will report annually to the 
Board on the progress the District is making towards the attainment of its educational 
goals and improving student performance. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 

 
 

 

 
Ed 306.08(b)(1), Analysis and Assessment of Instructional Resources 
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ASSESSMENT OF EDUCATIONAL PROGRAMS 

 
The Superintendent will develop and manage an assessment program that provides 
ongoing evaluation of the effectiveness of the curriculum on improving student 
performance.  The program must adhere to the processes for selection, use, and 
interpretation of assessment instruments specified below.  This program will include 
both local and statewide assessment tools.  The program must be aligned with the 
goals of the School District and be designed to assess each student’s progress toward 
meeting the defined curriculum objectives. 
 
Definitions 
For the purposes of assessment of high school course work through the demonstration 
of student mastery of course competencies, the following definitions are established: 
 
Course Level Competency: the expected content, concepts, and skills to be mastered 
in a course.   
 
Competency Assessment: the process by which a student demonstrates sufficient 
evidence of learning.  
  
Mastery: a student presenting sufficient evidence of attainment of the required 
competencies. 
 
Selection of Assessment Instruments 
The selection process will include input from the professional staff in its efforts to 
investigate new assessment tools and evaluate existing ones.  Assessment instruments 
selected will provide an authentic evaluation of student learning outcomes through 
multiple formative and summative assessment instruments including, but not limited to, 
teacher observation of project-based learning, including off-site learning projects; 
competency-based assessments; and teacher-designed quizzes and tests. Additional 
instruments may include written examinations, oral examinations, alternative questions, 
demonstrations, writing exercises, individual projects, group projects, performances, 
student portfolios, and samples of the student’s best works. 
 
Administration and Use of Assessment Instruments 
The assessment program will include an approximate schedule for when assessment 
tools will be administered to students.  The schedule will be distributed to staff and the 
Board before the start of each school year.  Teachers will not be bound by this 
schedule and may still administer tests, quizzes and other assessment tools as they 
deem necessary. 
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ASSESSMENT OF EDUCATION PROGRAMS 

(continued) 

 

Each building principal will provide assurance that test procedures are followed at the 
school level, including the distribution and collection of test materials, test security, use 
of test results and testing dates as well as other pertinent requirements.  Readiness 
assessment shall be administered to all children entering first grade.  Disabled students 
must be provided the opportunity to participate in all student assessments.  Any 
modifications in administration should be made and documented during the 
Individualized Education Program (IEP) review. 
 
Assessment Results   
Assessment results will be analyzed and used with other data for the following 
purposes: 
   
 -  To identify individual student strengths and weaknesses in skill development; 
    -  To diagnose strengths and weaknesses of groups; 
    -  To individualize instruction; 
    -  To report progress to parents; 
    -  To select curriculum materials; 
    -  To set the pace of instruction; 
    -  To select methods of instruction; 
    -  To counsel students; 
    -  To help determine revisions needed in the curriculum. 
 
Interpretation of Assessment Instruments 
The Superintendent or designee will ensure that data from the student assessment 
program is compiled, analyzed, summarized, and reported to the Board annually.  The 
Superintendent or designee is responsible for the scores of individual students and they 
shall be made available only to appropriate personnel within the school in which the 
student is enrolled and to parent(s) or legal guardian(s) of each student as provided by 
law.  Interpretation of test results shall be made available to parents and students. 
  
The Board will provide funding for the student assessment program, including 
professional development for teachers in the use of tools to understand assessment 
results, to adjust instruction to meet personalized needs of students, and to monitor 
progress.  
 
The Superintendent will provide an ongoing evaluation of the assessment program, and 
will provide regular reports to the Board showing the effectiveness of the curriculum on 
improving student performance. 
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ASSESSMENT OF EDUCATION PROGRAMS 
(continued) 

 
 

Evaluation of Assessment Instruments 
 
The Superintendent will evaluate the instructional programs annually in accordance with 
Board policies and state guidelines. He/she shall have the responsibility to report 
annually to the Board on the progress the District is making towards the attainment of 
its educational goals. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 

RSA 193-C, Statewide Education Improvement and Assessment Program 

Ed 306.24, Assessment 

 
 
 
 
 
 
 1st  reading: 08-05-08 
 2nd reading: 09-02-08 
 Adopted: 09-02-08 
     Revised:        08-12-14 
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NON-EDUCATIONAL QUESTIONNAIRES, SURVEYS AND RESEARCH 
 

 
Separate federal and state laws require that written consent be obtained from a parent or guardian 

before a student participates in a non-educational survey or questionnaire that asks about 

information not directly related to a student’s academics.  

 

Federal law, the Protection of Pupil Rights Amendment, imposes the prior written consent 

requirement only if the survey, analysis, or evaluation or its administration is paid for or in any 

way uses federal funds from the federal Department of Education and reveals information 

concerning the following: 

1.  Political affiliations; 

2.  Mental and psychological problems potentially embarrassing to the student or the family; 

3.  Sexual behavior and attitudes; 

4.  Illegal, anti-social, self-incriminating, and demeaning behavior; 

5.  Critical appraisals of other individuals with whom respondents have close family 

relationships; 

6.  Legally recognized privileged or analogous relationships, such as those of lawyers, 

physicians, and ministers; 

7.  Religious practices, affiliations, or beliefs of the student or student’s parent; or 

8.  Income (other than that required by law to determine eligibility for participation in a 

program or for receiving financial assistance under such program). 

 

State law, RSA 186:11, IX-d, imposes the prior written consent requirement on questionnaires, 

or other documents designed to elicit information about: 

1. A student's social behavior;  
2. family life; 
3. religion; 
4. politics;  
5. sexual orientation; 
6. sexual activity; 
7. drug use; 
8. or any other information not related to a student's academics. 

School District Approval 

For the purpose of this policy, “non-academic survey” shall include a survey, analysis, or 

evaluation which seeks any information in the categories listed above.  All non-academic surveys 

must have the prior approval of the Superintendent or his/her designee.   

Surveys conducted for other agencies, organizations or individuals must have the 

recommendation of the Superintendent and the approval of the School Board as to content and 

purpose.  The results of such approved surveys must be shared with the School Board.  
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NON-EDUCATIONAL QUESTIONNAIRES, SURVEYS AND RESEARCH 
(continued) 

 

No questionnaire or survey requesting sexual information will be administered to any student in 

kindergarten through grade six unless required by federal or state law or regulation.  School 

personnel administering any such questionnaire or survey will not disclose personally identifiable 

information. 

Parental Notification  

Prior written consent from a parent or legal guardian is required to administer a non-academic 

survey to a student, unless the student is an adult or an emancipated minor who consents.  

Parents/Guardians will be notified at least ten (10) days prior to administration when a school 

intends to administer a non-academic survey.  Included in the notice will be information 

regarding the purpose of the non-academic survey, how the survey will be administered; how it 

will be utilized; and the persons or entities that will have access to the results of the completed 

survey.  Parents or guardians wishing to inspect a non-academic survey will be able to do so in 

the administrative office.  Parents may refuse to give consent for their student to participate, with 

or without first reviewing the non-academic survey.  The school will not penalize students whose 

parents/guardians decline to provide written consent.  The school will take reasonable 

precautions to protect student privacy during their participation in any non-academic survey. 

Youth Risk Behavior Survey Developed by the Centers for Disease Control and Prevention 

State law does not require prior written consent from a parent or guardian for administration of 

the Youth Risk Behavior Survey developed by the Centers for Disease Control and Prevention.  

Guidance issued by the Center for Disease Control, United States Department of Health and 

Human Services, concludes that federal law, including the Protection of Pupil Rights 

Amendment, also does not require prior written consent from parents or guardians because 

students are not required to participate and the survey is not paid for by the United States 

Department of Education.  As required by both New Hampshire and federal law, the District 

shall provide parents and guardians with notice at least ten (10) days before the Youth Risk 

Behavior Survey is administered.  Parents may inspect the Youth Risk Behavior Survey at the 

school’s administrative office.  Parents or guardians may opt their student out of participating in 

the Youth Risk Behavior Survey by providing the Principal with written notice.  District staff 

administering the Youth Risk Behavior Survey shall insure students understand that participation 

is voluntary and that students who opt-out will not be penalized.  

Miscellaneous Provisions 

This policy does not apply to the collection, disclosure, or use of personal information collected 

from students for the exclusive purpose of developing, evaluating, or providing educational 

products or services for, or to, students or educational institutions, such as the following: 

 College or post-secondary education recruitment, or military recruitment; 
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NON-EDUCATIONAL QUESTIONNAIRES, SURVEYS AND RESEARCH 
(continues) 

 

  Book clubs, magazines, and programs providing access to low-cost literary products; 

  Curriculum and instructional materials used by schools; 

  Tests and assessments used by schools to provide cognitive, evaluative, diagnostic, 

clinical, aptitude, or achievement information about students, or to generate other statistical 

data for educational purposes; 

  The sale of products or services to raise funds for school-related or education-related 

activities; and 

 Student recognition programs. 

 

 

 

 

 

Legal References: 

20 U.S.C. § 1232h; 34 CFR Part 98, Protection of Pupil Rights Amendment 

RSA 186:11, IX-d 

2017 CDC YRBS Guidance Manual 

  

Appendix ILD-R 

 

First reading: January 2018 

Second reading and adoption: February 2018 
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TEACHERS TEACHING THEIR OWN CHILDREN 

 
 
In the event that a parent of a child attending the same school is also a teacher, the 
Principal shall adjust teaching assignments in order to minimize the amount of time that 
the teacher spends during any school day instructing his/her child. Ideally, the amount 
of classroom time that a teacher spends instructing his/her own child will be eliminated 
completely. Recognizing that this will not always be possible, a goal of not more than 
one instructional period per day will be acceptable. Exceptions will be made based on 
extenuating circumstances. Such exceptions shall require the approval of the Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  1st  reading:      10-2-07 
  2nd reading:      11-6-07  
  Adopted:           11-6-07 
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 DAILY PHYSICAL ACTIVITY 

 
The Board recognizes that developmentally appropriate daily physical activity, exercise 
and physical education are ways to minimize health risks created by chronic inactivity, 
childhood obesity, and other related health problems.  The Board recommends that 
students and staff participate in developmentally appropriate physical activity and 
exercise at for at least 30 to 60 minutes each day as a way to minimize these health 
risks.  The Board recommends the following practices: 
 
(1)  Encourage parents/guardians to support their children’s participation in enjoyable 
physical activities, and recognize that parents/guardians act as role models for active 
lifestyles; 
(2)  Support special programs such as student and staff walking programs, family 
fitness events, and events that emphasize lifelong physical activity; 
(3)  Integrate health and physical activity across the school curriculum; 
(4)  Encourage student-initiated activities that promote inclusive physical activity on a 
school-wide basis; 
(5)  Commit adequate resources that include program funding, personnel, safe 
equipment, and facilities; 
(6)  Provide professional development opportunities for all school staff that will assist 
them to effectively promote enjoyable and lifelong physical activity among youth, and 
that will assist school staff to recognize their influence as role models for active 
lifestyles; 
(7)  Establish relationships with community recreation and youth sports programs and 
agencies to coordinate and complement physical activity programs; 
(8)  Encourage physical activity recess periods; and 
(9)  Institute a tracking and evaluation method to ensure that all students are engaging 
in developmentally appropriate daily physical activity. 
 
 
Legal References: 

Ed 306.04(a)(17), Daily Physical Activity 

Ed 306.04(l), Daily Physical Activity 

       Ed 310, Daily Physical Activity 

 
 
 
 
 
 1st  reading: 12-02-08 
 2nd reading: 01-06-09 
 Adopted:  01-06-09 
 Revised:  08-12-14 
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                                                                                 See also IHBH and IMBC 

 
DISTANCE  EDUCATION 

 
The Board encourages students to take full advantage of distance education 
opportunities as a means of enhancing and supporting their education.  Distance 
education means correspondence, video-based, internet/online-based or other similar 
media that provides educational courses as a means to fulfill curriculum requirements.  
Such opportunities will be implemented under the provisions set forth in Policy IHBH, 
Extended Learning Opportunities and Policy IHBI, Alternative Learning Plans. 
 
If the course is to be taken for credit, then Policy IMBC, Alternative Credit Options, will 
apply.  Students must have distance education courses approved by the school 
principal ahead of time in order to receive credit. 
 
The written approval of the building principal is required before a district student enrolls 
in an online or virtual course that is intended to become part of their educational 
program.  Students applying for permission to take an online course must complete 
prerequisites and provide teacher/counselor recommendations to confirm the student 
possesses the maturity level needed to function effectively in a distance education 
learning environment.  
 
Approved distance education courses must satisfy both state and local standards; be 
delivered by staff licensed in the state where the course originates; and contain 
provisions for feedback and monitoring of student progress.  The district requires that a 
syllabus, including prerequisites, specific learning goals/activities, student evaluation 
criteria, and teacher responsibilities be submitted for review before the course is 
approved. 
 
Students taking approved online courses must be enrolled in the district and must take 
the courses during the regular school day at the school site, unless the administration 
has granted approval for remote access based on special circumstances.  Online 
courses may be taken in the summer under the same conditions as during the school 
year. 
 
The principal will assign a teacher to monitor student progress, grading of assignments, 
and testing.  One teacher may supervise no more than ten students participating in 
distance education courses. 
 
Approved distance education courses must comply with all federal and state statutes 
pertaining to student privacy and to public broadcasting of audio and video.  
Confidentiality of student record information will be maintained throughout the process.  
This includes information shared between school district representatives and the virtual 
school or online teacher, information shared between the school district or online 
teacher with students and parents, and information shared between school district 
representatives, the virtual school or online teacher and others. 
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DISTANCE EDUCATION 

(continued) 
 

 
The school district will provide safeguards for students participating in online instruction 
activities, and Policy EGA/IJNDB, School District Internet Access for Students, will 
apply. 
 
Students earning credit for distance education courses shall participate in all 
assessments required by the statewide education improvement and assessment 
program.  Credit courses will require students to meet similar academic standards as 
required by the District. 
 
Credit for the course is not recognized until an official record of the final grade has been 
submitted to the principal or designee with feedback from the online teacher. 
 
Students who violate any part of the policy or engage in any other activity that school 
authorities consider inappropriate are subject to disciplinary action consistent with 
Board policies and the student handbook. 
 
Note 
 
Per NH Code of Administrative Rule 306.04(a)(12), this policy is mandatory for school 
districts that offer distance education opportunities.  If your district does offer distance 
education opportunities, your board must adopt a policy similar to NHSBA Sample 
Policy IMBA.  Please contact NHSBA for further information. 
 
 
 
 
Legal References: 

Ed 306.04(a)(12), Distance Education 

Ed 306.22, Distance Education 

 

 
 
 1st  reading: 12-02-08 
 2nd reading: 01-06-09 
 Adopted:  01-06-09 
 Revised:            08-12-14 
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                                                               Also IHBH, IHCD, IKF, IKFA, & IMBA 

 
ALTERNATIVE CREDIT OPTIONS 

 
 
Credit may be earned through alternative methods outside of regular classroom-based 
instruction offered by the district schools. Awarding of credits to be applied toward high 
school graduation will be determined by the high school principal, and will be granted 
only if the request fulfills the following: 
 
-  The request is submitted with a plan to achieve competency that meets or exceeds 
the rigorous academic standards required by the school for students enrolled in a credit 
course offered by the school. 
-  The plan includes clear expectations for performance. 
-  The plan includes clearly defined methods and expectations for assessment. 
-  Verification of the plan's merit can be evaluated in a timely fashion and does not 
cause unnecessary burden of the resources of the administration. 
 
The Board encourages increased educational options for hospitalized or homebound 
students, dropouts, suspended or expelled students, young athletes, or other atypical 
students for whom regular classrooms are not practical or effective. It is hoped that 
such offerings will serve as a motivator for students with different learning styles. 
Students earning credit via alternative methods will participate in all assessments 
required by the statewide education improvement and assessment program. 
The Board directs the Superintendent to establish regulations and procedures for  
implementing this policy that will include: 
 
-   Definitions of allowable alternative learning opportunities 
-   Reasonable limits on the number of approved alternative courses that can be 
administered each school year - school-wide and per student 
-   The number of alternative credits each student may use toward graduation 
requirements 
-   Application and approval process 
-   Criteria for determining which requests satisfy a particular subject area requirement 
-   Identification of person(s) responsible for approval, supervision, and monitoring 
progress 
-   Requirements that alternative opportunities meet the same rigorous academic 
outcomes as traditional classroom delivery 
-   Assurance of student safety including physical and technological 
-   Assurance of equal access for all students 
-   Assurance that approved alternative learning opportunities are consistent with all 
policies of this board 
-   The procedure will be made available to the public. 
It is the policy of the Board that alternative methods for the awarding of credit may 
include: 
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ALTERNATIVE CREDIT OPTIONS 

(continued) 

 
-   Competency testing in lieu of enrollment 
-   Interdisciplinary credit 
-   Satisfactory completion of course requirements at another public school district, an 
approved private school or a home-schooling experience 
-   Transfer of credits earned by students before enrolling in the district, such as 
students moving into New Hampshire from another state or country 
-   Extended learning opportunities under the provisions of Policy IHBH 
-   Online/virtual learning opportunities under the provisions of Policy IMBA 
-   College Credit/Dual Credit 
-   Early Graduation 
-   Middle school acceleration to the extent that the course work exceeds the 
requirements for seventh or eighth grade, is consistent with the related high school 
course(s), and the student achieves satisfactory standards of performance. 
If a student demonstrates knowledge and abilities on a placement pre-test developed 
by the school district for a particular course, the student shall not receive credit for the 
course, but shall be allowed to take a more advanced level of the subject or an elective. 
 
Funding 
Unless otherwise recommended by the Superintendent and approved by the Board, 
under ordinary circumstances students or their parents/guardians are responsible for all 
related expenses including tuition and textbooks. The District may pay the fee for 
expelled students who are permitted to take courses in alternative settings. If paid by 
the district and the course is not completed, the student must reimburse the district for 
the expenses. 
 
 
 
Legal References: 

Ed 306.04(a)(13), Alternative Means of Earning Credit 

Ed 306.14(a)(14), Alternative Means Of Demonstrating Achievement Of Graduation 

Competencies 

Ed 306.21, Alternative Programs 

 

 
 
  
 1st  reading:      10-2-07 
   2nd reading:      11-6-07  
   Adopted:           11-6-07 
   Revised:           08-12-14 
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CONTROVERSIAL SPEAKERS AND PROGRAMS 

 
A goal of education is to prepare our students to participate constructively in a 
democratic, pluralistic society in which many different opinions are held and differing 
causes are espoused.  It is important that students develop an understanding of ideas 
and of people who may seem unfamiliar to them.  It is also important that students 
develop judgment and the capacity to discern the difference between fact and opinion.  
Books, files, and other media are valuable for giving students exposure to many 
differing ideas; but for effective learning, it is also useful to invite appropriate guest 
speakers to meet with groups of students as part of the educational process. 
The Board, in an effort to uphold the students' freedom to learn, while also recognizing 
obligations and responsibilities that the exercise of this freedom entails, establishes the 

following guidelines: 
 

1.  All guest speakers must be invited through the school principal and an attempt shall 
be made to engage speakers for both sides of the issues. In no instance shall a 

speaker who advocates unconstitutional or illegal acts or procedures be permitted to 
address students. The teacher/sponsor and principal are expected to exercise 

judgment and to fully investigate proposed guest speaker. 
 

2.  An appropriate record shall be made of each guest speaker and of his/her 
presentation. 

 
3.  The ideas presented and the guest speaker invited to present them shall have a 

demonstrable relation to the curricular or co-curricular activity in which the participating 
students are involved. 

 
4.  Prior to his or her appearance or participation, the guest speaker shall be given, in 

writing, and shall agree to abide by the following Board regulations: 
A.  Profanity, vulgarity, and lewd comments are prohibited. 

B.  Smoking is not permitted. 
C.  The teacher/sponsor responsible for inviting the guest speaker, or any member of 

the school administration, has the right and duty to interrupt or suspend the 
proceedings if the conduct of the guest speaker is judged to be in poor taste or 

interfering with the legitimate educational purpose and goals of the school district. 
  
 
 
 
 
 1st  reading:      10-2-07 
   2nd reading:      11-6-07  
   Adopted:           11-6-07 
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PATRIOTIC EXERXICES 
 

 
 

 

In accordance with federal law, the District shall offer an education program(s) each year on 

Constitution Day and Citizenship Day to commemorate the September 17, 1787 signing of the 

United States Constitution and recognize all who, by coming of age or by naturalization, have 

become citizens.  The Superintendent or his/her designee shall establish administrative guidelines 

ensuring that the District observes Constitution Day and Citizenship Day properly and in a 

manner befitting the importance of the event. 

 

During the weeks of Memorial Day and Veterans Day, the District will devote time for exercises 

of a patriotic nature, including a discussion of the words, meaning, and history of the Pledge of 

Allegiance and the Star Spangled Banner. 

 

New Hampshire observes General John Stark day on the second Monday in April.  Schools in the 

District shall commemorate the day with appropriate educational activities. 

 

NHSBA note, September 2017:  House Bill 91, Laws of 2017, Chapter 8, changes the date of 

General John Stark Day to the second Monday in April.  That statute encourages schools to 

commemorate the day with appropriate educational activities.  The policy is further updated to 

reflect a change to federal law which added “Citizenship Day” to the September 17th observation 

of Constitution Day.  

 

NHSBA note, September 2016:  Amendments to this Sample Policy are necessary due to the 

passage of HB 1300, which amends RSA 189:18.  These legislative amendments require School 

Districts to engage in certain patriotic exercises.  This Sample Policy remains categorized as 

“Recommended”. 

 

Legal References: 

 

RSA 4:13-l, General John Stark Day 

RSA 189:18, Patriotic Exercises 

36 U.S.C. § 106, Constitution Day and Citizenship Day 

Section 111 of Division J of Public Law 108-447 (2004) 

 

First reading: January 2018 

Second reading and adoption:  February 2018 
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ANIMALS IN THE SCHOOL              

 
The Board recognizes that under the proper conditions, animals can be an effective 
teaching aid. In order to protect both children and animals, the following guidelines are 
adopted for use in all schools in the district. 
 

1.  The bringing of animals into the classroom must not violate city/state/federal 
ordinances. 

2.  The only animals and animal products (e.g., owl feces for dissection) allowed in a 
classroom must be for a specific and appropriate educational purpose and shall be 
allowed for the amount of time necessary to achieve the educational goal. Animals 
used in the classroom for educational purposes will be encouraged.  

3.  Precautions should be taken to minimize transmission of all diseases and injuries 
(e.g., Salmonella, rabies, ringworm, bites, scratches, etc.) 

4.  All animals must be in good physical condition and vaccinated against transmittable 
diseases. Dogs, cats, and ferrets require proof of current rabies vaccination.  Animals 
are to be kept clean and free of intestinal parasites, fleas, ticks, mites, and lice. 

5.  Certain groups of people may be more susceptible to diseases, including infants, 
children, pregnant women, and those with weakened immune systems.  Consult with 
parents to determine special considerations needed for children who are 
immunocompromised, who have allergies, or who have asthma. 

6.  The teacher will be responsible for the proper control of animals brought to school 
for instructional purposes, including the effective protection of children when animals 
are in the school. This will include keeping the animal in an appropriate cage or 
container, supervising human-animal contact, and handling fecal material in a sanitary 
manner. 

7.  No animals are to be allowed to run freely in the classrooms, food areas, or activity 
areas. 

8.  Areas should be designated for animal contact.  Such areas should be properly 
cleaned regularly and after animal contact.  Food or drink should not be consumed in 
these areas. 

9.  All fecal material must be cleaned from the cage of any mammal or bird on an as 
needed basis (at a minimum of one time per week), and appropriate sanitizer used.  
Reptiles, fish, and insects must be cared for in a manner to minimize odor and maintain 
health.  Persons cleaning cages must wear gloves, masks, and glasses or goggles.  
Cleaning should be performed by people older than 5 years and under the supervision 
of an adult.  Ideally, cleaning should be performed when other children are not in the 
room. 
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ANIMALS IN THE SCHOOL 

(CONTINUED) 

 
10.  Wash hands after contact with animals, animal products, or their environment.  
Hand hygiene should be stressed, using verbal and written educational materials. 

11.  Certain animals pose additional risks and contact should not be permitted with 
young children.    

12.  Wild or exotic animals are not permitted in classrooms, unless under the control of 
a professional. 

It will be the responsibility of the teacher to provide for a plan of care for classroom 
housed animals in the event of an emergency school closing which might cause 
disruption of the routine care of the animals. In each school where these animals are 
housed, there should be a plan whereby the staff member who visits the school daily 
during the emergency closing will be aware of the animals' presence and see to their 
care. If no staff member visits the school daily in such circumstances, the teacher is 
responsible for the daily care of the animal(s). 

Teachers must be contacted prior to having animals in their classroom. No animal shall 
be at school unless the teacher involved is familiar with the appropriate care, feeding, 
and handling of that animal and of any potential dangers caused by that animal.  It shall 
be the responsibility of the teacher to become familiar with each animal as it relates to 
the well being of the individual students in that particular classroom. 
 
The principal shall be advised of any animals to be housed in the classroom. At the 
principal's discretion, permission to keep the animal may be denied based on these 
considerations:  (1) the purpose for the animal's presence, (2) the ability of the teacher 
to control the animal, and/or (3) the past practice in the classroom. 
 
Unauthorized Animals on School Grounds 
 
Unauthorized animals are not allowed in school buildings or on school grounds.  
Children and staff will be instructed to keep their own animals off the school grounds.  
The appropriate town official will be called and requested to impound all animals taken 
into custody by school personnel. 
The Superintendent shall develop procedures stating which animals are unauthorized 
as well as proper handling and caging procedures of animals in buildings or on school 
grounds. 

 
Legal References: 
National Association of State Public Health Veterinarians, Inc., Compendium of measures 
to Prevent Disease Associated with Animals in Public Settings, 2006. 
http://www.nasphv.org/documentsCompendia.html  
 
 1st  reading:  5-1-07 
 2nd reading:  6-5-07 
 Adopted:  6-5-07 
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SERVICE ANIMALS 
Purpose 
This policy addresses the use of service animals within school buildings and on school 
grounds.  As established and defined by the Americans with Disabilities Act and its 
accompanying regulations, individuals with disabilities shall be permitted to bring their 
service animals in school buildings or on school grounds in accordance with this policy.  
Conditions relative to pets and non-service animals within the school building and on 
school grounds are found in Board Policy IMG. 
 
“Service Animal” Defined 
In accordance with 28 CFR 35.104 (effective March 15, 2011) a “service animal” is 
defined as:   

 

Any dog that is individually trained to do or perform tasks for the benefit of an 
individual with a disability, including a physical, sensory, psychiatric, intellectual, 
or other mental disability.  Other species of animals, whether wild or domestic, 
trained or untrained, are not service animals for the purpose of this definition.  
The work or tasks performed by a service animal must be directly related to the 
handler’s disability.  Examples of work or tasks include, but are not limited to, 
assisting individuals who are blind or who have low vision with navigation and 
other tasks, alerting individuals who are deaf or hard of hearing to the presence 
of people or sounds, providing non-violent protection or rescue work, pulling a 
wheelchair, assisting an individual during a seizure, alerting individuals to the 
presence of allergens, retrieving items such as medicine or telephone, providing 
physical support and assistance with balance and stability to individuals with 
mobility disabilities, and helping persons with psychiatric and neurological 
disabilities by preventing or interrupting impulsive or destructive behaviors.  The 
crime deterrent effects of an animal’s presence and the provision of emotional 
support, well-being, comfort, or companionship do not constitute work or task for 
the purpose of this definition. 

This definition shall be construed to include a “hearing ear dog,” “guide dog,” or “service 
dog,” as those terms are currently defined in NH RSA 167-D:3. 
 
Permissible Inquires 
The District will not make the inquiry about the nature or extent of an individual’s 
disability in determining whether to allow a service animal in a school building or on 
school grounds.  When it is not patently obvious as to the role of the service animal, the 
District may ask whether the animal is required because of a disability and what work or 
task the animal as been trained to perform.  
 
When a student or employee’s disability requires the presence of a service animal in a 
school building or on school grounds during the school day, the District shall also 
require annual submission of proof of current vaccinations and immunizations of the 
service animal and a current veterinary health certificate. 
           1 or 3  
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SERVICE ANIMALS 
(CONTINUED) 

 
Access to the School Buildings and Grounds 
In accord with federal regulations, individuals with disabilities shall be permitted to be 
accompanied by their service animal in all areas of District schools, where members of 
the public, participants in services, programs, or invitees, as relevant, are allowed to go. 
 
Animals for Children with Educational Disabilities or a Section 504 Plan 
If a student with an educational disability or a Section 504 Plan seeks to bring an 
animal on a school campus that is not a service animal, the request shall be referred to 
the IEP or Section 504 Team to determine whether the animal is necessary for the 
student to receive a free and appropriate education (FAPE). 
 
Management of Service Animals 
Service animals must be under control of their handlers.  A service animal shall have a 
harness, leash, or other tether, unless either the handler is unable because of a 
disability to use a harness, leash, or other tether, or the use of a harness, leash, or 
tether would interfere with the service animal’s safe, effective performance of work or 
tasks, in which case the service animal must be otherwise under the handler’s control 
(e.g., voice control, signals, or other effective means). 
 
Care of and Responsibility for Service Animals 
The District is not responsible for the care or supervision of a service animal.  The 
owner or handler of the service animal shall be solely responsible for: 

  Supervision and care of the animal, including feeding, exercising, clean-up 
and stain removal; 

  Restraint of the animal at all times; 

  Damages to the school buildings, property and vehicles caused by the animal; 

  Injuries to students, employees, volunteers and visitors caused by the animal; 
and 

  Annual submission of documentation of vaccinations and immunizations. 

Animals for Employees 
Use of a service animal by a qualified employee with a  disability will be allowed when 
such use is necessary to enable the employee to perform the essential functions of 
his/her position or to enjoy the benefits of employment in a manner comparable to 
those similarly situated non-disabled employees. 
 
Circumstances Under Which a Service Animal Will Be Prohibited from Campus 
The Superintendent or other designee may ask an individual with a disability to remove 
a service animal from the campus or school event, or may even deny a request for use 
of a service animal on campus or at a school event if: 

  The animal is out of control and the animal’s handler does not take effective 
action to control it; 

  The animal is not housebroken;     2 of 3 
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SERVICE ANIMALS 
(CONTINUED) 

 
 

  The presence of the animal will require a fundamental alternation of the 
program or will significantly disrupt or interfere with the educational process;  

  When the animal is to be used regularly during the school day or at school 
events, the handler fails to submit proof of current vaccinations and 
immunizations of the service animal and a current veterinary health certificate; 

  To the extent applicable, the handler fails to comply with NH RSA 167-D. 

If an animal is properly removed or prohibited from the premises, the District will 
continue to give the individual with a disability the opportunity to participate in District 
services, programs, or activities without having the service animal on the premises. 
 
A decision to remove or prohibit a service animal from District schools may be appealed 
to the Superintendent of Schools. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References 

Section 504 of the Rehabilitation Act – 29 U.S.C. 794 
Americans with Disabilities Act – 42 U.S.C. 12101 et seq. 
Nondiscrimination on the Basis of Disability, Title 28 CFR Part 35, Part 36  
NH RSA 167-D 

 
 

1st  Reading:  06-07-11 
2nd Reading:  08-02-11 
Adopted:  08-02-11 
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