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ERROL SCHOOL DISTRICT APPENDIX  BA-R 

 

EVALUATION OF SCHOOL BOARD OPERATIONAL PROCEDURES 

Instructions 

Each Board member and each administrator asked to evaluate the Board's effectiveness is to rate 

the Board on each criterion, using a number on a scale from 1 to 5. 

 

The Key:     1--Poor     2--Inadequate     3--Adequate     4--Good     5--Excellent 

 

The Board Chairperson or Superintendent will collect all copies of the rating instrument, tally the 

scores, determine the composite average, and record it on the graph provided.   

 

Each member of the Board will be given a copy of the composite results. 

Individual                 Composite A.  RELATIONSHIP WITHSUPERINTENDENT   

Rating                          Rating 

_______________      ______________ 1.  Establishes written policies for the guidance 

of the Superintendent in the operation of the schools. 

_______________      ______________ 2.  Provides the Superintendent with a clear 

statement of the expectation of performance and personal qualities against which he/she 

will be measured periodically. 

_______________      ______________ 3.  Engenders confidence in the Superintendent 

by inviting communication from the Superintendent. 

_______________      ______________ 4.  Reaches decisions only on the basis of study 

of all available background data and consideration of the recommendation of the 

Superintendent. 

_______________      ______________ 5.  Requests information through the 

Superintendent and only from staff members with the knowledge of the Superintendent. 

_______________      ______________ 6.  Provides a climate of mutual respect and trust 

offering commendation whenever earned and constructive criticism when necessary. 

_______________      ______________ 7.  Matters tending to alienate either Board 

member or Superintendent are discussed immediately rather than being permitted to fester 

and deteriorate. 

_______________      ______________ 8.  Provides opportunity and encouragement for 

professional growth of the Superintendent. 

_______________      ______________ 9.  Provides time for the Superintendent to plan. 

_______________      ______________ 10.  Takes the initiative in maintaining a 

professional salary for the Superintendent comparable with salaries paid for similar 

responsibility in and out of the profession. 



 

 

 

 

ERROL SCHOOL DISTRICT APPENDIX    BA-R 

 

EVALUATION OF SCHOOL BOARD OPERATIONAL PROCEDURES 

Instructions 

 

B.  COMMUNITY RELATIONSHIPS 

_______________      ______________ 11.  Encourages attendance of citizens at Board 

meetings. 

_______________      ______________ 12.  Actively fosters cooperation with various 

news media for the dissemination of information about the school program. 

_______________      ______________ 13.  Ensures a continuous planned program of 

public information regarding the schools. 

_______________      ______________ 14.  Participates actively in community affairs. 

_______________      ______________ 15.  Channels all concerns, complaints, and 

criticisms of the school system through the Superintendent for study with the expectation 

that he/she will report back to the Board if action is required. 

_______________      ______________ 16.  Protects the Superintendent from unjust 

criticism and the efforts of vocal special interest groups. 

_______________      ______________ 17.  An individual Board member does not 

commit him/herself to a position in answer to an inquiry or in public statements unless 

Board policy is already established and clear or the question addressed to him/her requires 

merely a recitation of facts about the school system.  

_______________      ______________ 18.  Encourages citizen participation in an 

advisory capacity in the solution of specific problems.  

_______________      ______________ 19.  Is aware of community attitudes and the 

special interest groups which seek to influence the district's program. 

C.  BOARD MEETINGS 

_______________      ______________ 20.  Has established written procedures for 

conducting meetings which include ample provision of the public to be heard but 

prevents a single individual or group from discussions. 

_______________      ______________ 21.  Conducts its meetings in facilities that allow 

the division's business affairs to be conducted by the Board and its administrative staff 

effectively. 

_______________      ______________ 22.  Selects a chairperson on the basis of his or 

her ability to properly conduct a meeting rather than on seniority or rotation. 



 

 

 

ERROL SCHOOL DISTRICT APPENDIX  BA-R 

EVALUATION OF SCHOOL BOARD OPERATIONAL PROCEDURES 

Instructions 

 

______________      ______________ 23.  New items of a complex nature are not 

introduced for action if they are not listed on the agenda but are presented for listing on a 

subsequent agenda. 

_______________      ______________ 24.  Definitive action is withheld until asking if 

there is a staff recommendation and what it is. 

_______________      ______________ 25.  Care is used in criticizing a staff 

recommendation. 

_______________      ______________ 26.  The privilege of holding over matters for 

further study is not abused. 

_______________      ______________   27.  Each member makes a sincere effort to be 

informed on all agenda items listed prior to the meeting. 

Individual                   Composite  

   Rating _                    _Rating _ 

_______________      ______________ 28.  Controversial, complex, or complicated 

matters are held over or placed on the agenda for discussion only, prior to consideration 

for adoption. 

D.  STAFF AND PERSONNEL RELATIONSHIPS 

_______________      ______________ 29.  Develops sound personnel policies, 

involving the staff when appropriate. 

_______________      ______________ 30.  Authorizes the employment or dismissal of 

staff members only upon the recommendation of the Superintendent. 

_______________      ______________ 31.  Makes provision for the complaints of 

employees to be heard, and, after full study if staff dissatisfaction is found to exist, takes 

action to correct the situation through appropriate administrative channels. 

_______________      ______________ 32.  Is receptive to suggestions for improvement 

of the school system. 

_______________      ______________ 33.  Encourages professional growth and 

increased competency through: 

 

 

 



 

 

 

ERROL SCHOOL DISTRICT APPENDIX  BA-R 

EVALUATION OF SCHOOL BOARD OPERATIONAL PROCEDURES 

Instructions 

 

a. Attendance by staff members at educational meetings. 

b.   Training on the job. 

c.   Salary increments which recognize training and experience beyond minimum 

qualifications for a given position. 

_______________      ______________ 34.  Makes the staff aware of the esteem in 

which it is held. 

_______________      ______________ 35.  Provides a written policy protecting the 

academic freedom of teachers. 

E.  RELATIONSHIP TO INSTRUCTIONAL PROGRAM 

_______________      ______________ 36.  Understands the instructional program and 

the general restrictions imposed on it by the Legislature, the State Board of Education, 

and college and university requirements. 

_______________      ______________ 37.  Realistically faces the community to support 

a quality education for its children. 

_______________      ______________ 38.  Resists the efforts of special interest groups 

to influence the instructional program if the effect would be detrimental to the students. 

_______________      ______________ 9.  Encourages the participation of the 

professional staff, and in certain instances the public, in the development of the curricula. 

_______________      ______________ 40.  Weighs all decisions in terms of what is best 

for the students. 

_______________      ______________ 41.  Provides a policy outlining the district's 

educational objectives against which the instructional program can be evaluated. 

_______________      ______________ 42.  Keeps abreast of new development in course 

content and teaching techniques through attendance and participation in School Boards 

association conferences and meetings of other educational groups and by reading of 

selected books and periodicals. 

F.  RELATIONSHIP TO FINANCIAL  

MANAGEMENT OF THE SCHOOLS 

_______________      ______________ 43.  Equates the income and expenditures of the 

district in terms of the quality of education that should be provided and the ability of the 

community to support such a program. 
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EVALUATION OF SCHOOL BOARD OPERATIONAL PROCEDURES 

Instructions 

___________      ______________        44.  Takes the leadership in suggesting and 

securing community support for additional financing when necessary. 

_______________      ______________ 45.  Establishes written policies which will 

ensure efficient administration of purchasing, accounting, and payroll procedures, and the 

risk management program. 

_______________      ______________ 46.  Authorizes individual budgetary allotments 

and special non-budgeted expenditures only after considering the total needs of the 

district. 

_______________      ______________ 47.  Makes provision for long-range planning for 

acquisition of sites, additional facilities, and plant maintenance. 

G.  PERSONAL QUALITIES 

Each Board Member Exhibits: 

________________      ______________ 48.  A sincere and unselfish interest in public 

education and in the contribution it makes to the development of children. 

_______________      ______________ 49.  A knowledge of the community which the 

school system is designed to serve. 

_______________      ______________ 50.  An ability to think independently, to grow in 

knowledge, and to rely on fact rather than prejudice, and a willingness to hear and 

consider all sides of a controversial question. 

_______________      ______________ 51.  A deep sense of loyalty to other Board 

members and respect for group decisions cooperatively reached. 

_______________      ______________ 52.  A respect for, and interest in, people and 

ability to get along with them. 

_______________      ______________ 53.  A desire to work through defined channels 

of authority and responsibility. 

_______________      ______________ 54.  A willingness to devote the necessary time 

to become an effective Board member. 

See Policy BA 

 
 
 
 



 

 
 
 
ERROL SCHOOL DISTRICT APPENDIX  BBA-R 
 

 

School Board Powers and Duties 
 

 
Ed 303.01 Substantive Duties. Each school board shall: 

(a)  Adopt policies necessary and desirable to control and effectuate the recruitment, 

employment, evaluation and dismissal of teachers and other employees and may delegate 

authority to the superintendent of schools to carry out the provisions of such policies 

provided that no teacher shall be employed who is not certified or who has not been 

nominated by the superintendent of schools and elected by the school board; 

(b)  Adopt policies necessary and desirable to control and effectuate the purchase of 

equipment, supplies, or services and may delegate to the superintendent of schools the 

authority to make financial commitments in accordance with such policy; 

(c)  Provide, through documented planning and public meetings and quorum votes, 

accommodation for all pupils in approved schools or other facilities in accordance with 

state law; 

(d)  Provide required transportation of students consistent with these rules and provide 

that all school buildings and other learning environments be maintained in a manner 

consistent with standards of health and safety as required by these rules; 

(e)  Prepare an annual budget in accordance with RSA 32 and comply with all federal and 

state laws and rules; 

(f)  Hold meetings for the transaction of business at least once in 2 months and require the 

attendance of the superintendent or designee. The board shall cause a written record to be 

kept of each meeting in accordance with RSA 91-A; 

(g)  In consultation with the superintendent and in accordance with statutes and rules of 

the state board of education, determine the educational goals of the district, develop long-

range plans and identify measurable and attainable short-term objectives. The school 

board shall require the implementation of educational programs designed to reflect the 

goals and objectives and, further, the school board shall review such programs and make 

public the results of such investigation; 

(h)  Exercise all powers and perform all duties vested in and imposed upon the school 

board by law or rules of the state board; 

(i)  Adopt a rule to ensure that there shall be no unlawful discrimination on the basis of 

sex, race, age, creed, color, marital status, national origin, or disability in educational 

programs or activities consistent with local standards which may be stricter in specific 

areas than the broader statewide standards; 

(j)  Establish a policy on sexual harassment, written in age appropriate language and 

published and available in written form to all those who must comply, which includes, at 

a minimum, the elements specified below: 



 

 

 

ERROL SCHOOL DISTRICT APPENDIX                                           BBA-R 

 

School Board Powers and Duties 
 

 

(1)  A statement that sexual harassment is against the law and against school district 

policy; 

(2)  A definition of sexual harassment with examples of actions that might constitute 

sexual harassment; 

(3)  The names and roles of all persons involved in implementing the procedures; 

(4)  A description of the process so all parties know what to expect, including time 

frames and deadlines for investigation and resolution of complaints; 

(5)  A prohibition against retaliation toward anyone involved in a complaint; 

(6)  A description of possible penalties including termination; 

(7)  A requirement that a written factual report be produced regardless of the outcome 

of the investigation; 

(8)  At least one level of appeal of the investigators recommendation; 

(9)  A clear statement that someone can bypass the internal process and proceed 

directly to the New Hampshire commission on human rights, with address and phone 

number, or office of civil rights, with address and phone number; and 

(k)  Annually evaluate the superintendent based on written criteria established by the 

school board (s)/SAU board. 

See Policy BBA 
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OATH OF OFFICE 

 
 
 
 
I, ________________________ of _____ do solemnly swear that I will bear faith and true 

allegiance to the United States of America and the State of New Hampshire, and will support the 

Constitutions thereof.  So help me God. 

                                                                 ___________________ 

                                                                    Signature 

I, _________________________ do solemnly and sincerely swear and affirm that I will 

faithfully and impartially discharge and perform all the duties incumbent on me as 

___________________________________________________ 

                                                       (Title of Office) 

According to the best of my abilities, agreeably to the rules and regulations of this 

Constitution and laws of the State of New Hampshire.  So help me God. 

                                                                    ____________________ 

                                                                       Signature 

STATE OF NEW HAMPSHIRE 
 

____________________________ SS 

(County) 

On the ______ day of ______two thousand __the said 

________________________________  

                                                                                                Name of Board Member 

Took and subscribed the above oaths. 

 

 

Before me, ______________________ 

 

 

                                                        (Moderator, Clerk, Justice of the Peace) 

(To be returned to the office of the School District Clerk) 

 

 
 



 

 
 
 
 

 ERROL SCHOOL DISTRICT APPENDIX        BBBH-R 
 

RECOGNITION OF ORGANIZATION AND OPERATION OF THE  
SCHOOL ADMINISTRATIVE UNIT (SAU) SCHOOL BOARD 

 

 
 
A.  SAU SCHOOL DISTRICTS:  The School District(s) of (list here)  
_______________________________________ shall constitute SAU #______. 
 
B.  SAU BOARD:  The combined school boards of the school districts. 
 
C.  VOTING RIGHTS: 
 
"RSA 194-C: 7   Representation.  Every school district maintaining one or more public schools 
shall be entitled to 3 votes on the joint board of school administrative units, plus additional 
votes as provided in RSA 194-C:8.  Districts not maintaining schools shall have one 
representative on said joint board who shall be entitled to one vote.  Each school district board 
member present shall be entitled to have a proportionate share of the school district's votes 
provided that the total votes per district shall be equally divided among said district's board 
members present and cast as each member present decides on any issue. 
 
RSA 194-C: 8   Weighted Voting.  In all votes regarding school administrative unit affairs, 
including organizing of such unit school board and selection of officers, each district shall be 
entitled to one additional vote for each 16 resident pupils attending school within the SAU.  
Weighted votes shall only be used upon the demand of one or more board members present 
and voting at a meeting.  The school board members present at a school administrative unit 
school board meeting shall be entitled to cast the entire number of votes assigned to their 
school districts, provided that each representative present shall be entitled to a proportionate 
share of the total to be cast as provided in RSA 194-C:7. 
 
D.  POWERS AND DUTIES:  The SAU Board is required to provide Superintendent Services 
in accordance with RSA 194:4.   
 
1.  Elect, when necessary, a Superintendent. 
 
2.  Act upon the Superintendent's nominations for SAU professional staff. 
 
3.  Fix the salaries of all SAU personnel. 
 
4.  Adopt a budget for the expenses of the SAU. 
 
 
 
 
 
 



 

 
 
 

 ERROL SCHOOL DISTRICT APPENDIX        BBBH-R 
 

RECOGNITION OF ORGANIZATION AND OPERATION OF THE  
SCHOOL ADMINISTRATIVE UNIT (SAU) SCHOOL BOARD 

(Continued) 

 
 
E.  VACANCY ON THE BOARD:  Any vacancy on the SAU Board shall be filled in accordance 
with the statute governing the Board of the school district of the resigned member. 
 
F.  ELECTION OF SAU PROFESSIONAL STAFF:  When a vacancy occurs in the SAU 
professional staff, the Superintendent shall establish a screening committee, and serve as its 
chairperson (except if the Superintendent's position is being vacated). 
 
G.  EMPLOYMENT OF OFFICE PERSONNEL:  All other SAU personnel shall be 
recommended for employment by their immediate supervisor and approved by the 
Superintendent of Schools. 
 
H.  MEETINGS: 
 
1.  Annual:  The SAU Board shall meet annually between April 1 and June 1 in each year, at a 
time and place fixed by the Chairperson.  The Board shall organize by electing the following 
officers: 
 
a. Chairperson 
 
b. Treasurer 
 
c. Secretary 
 
The Board shall elect the professional staff members for the next fiscal year and fix the 
salaries of all SAU personnel. 
 
2.  Semi-Annual:  The SAU Board shall hold a meeting between October 15 and December 15 
in each year for the purpose of preparing a recommended budget for the next fiscal year for 
the expenses of the SAU. 
 
3.  Budget Hearing - Public:  There shall be held within the SAU at a time and place specified 
by the SAU Board Chairman, a public hearing upon the recommended budget.  The SAU 
Board shall adopt a budget, following the public hearing, for the next fiscal year. The 
previously stated provisions do not apply to School Administrative Units comprising only one 
district. 
 
4.  Special Meetings:  The SAU Board may hold special meetings at the call of the 
Chairperson or at the request of any one of the member school boards. 
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RECOGNITION OF ORGANIZATION AND OPERATION OF THE  
SCHOOL ADMINISTRATIVE UNIT (SAU) SCHOOL BOARD 

(Continued) 

 

 
5.  Notification of Meetings and Procedure: 
 
a.  Except in emergencies, written notice of each meeting is expected from the 
Superintendent's office well in advance of the appointed time and legally posted in accordance 
with RSA 91-A:2. 
 
b. The public budget hearing shall be held in an appropriate facility centrally located. 
 
c. An agenda shall be prepared by the Superintendent of Schools for each Board member  
prior to the meeting.  Items will not be included for action of the SAU Board at a meeting 
unless submitted to the Superintendent of Schools four (4) days prior to the day of the 
meeting. 
 
d. The SAU Board may go into executive session by a majority vote of the members, in 
accordance with RSA 91-A: 3. 
 
e. A caucus of reasonable duration may be called by any one of the member school boards. 
The SAU Board will recess while individual boards are holding a caucus. 
 
I.  ANNUAL AUDIT:  The SAU Board shall authorize an audit of the SAU accounts annually. 
 
J.  NON-DISCRIMINATION POLICY:  The SAU Board does not discriminate on the basis of 
race, religion, color, sex, age, marital status, handicap, or national origin in the educational 
programs or activities which it operates and which are required by Titles VI and IX. 
 
K.  ADMINISTRATIVE AUTHORITY:  The Superintendent of Schools is the chief executive 
officer of the School Districts and, in his absence, a designee will act as deputy chief 
administrative officer with the same power and responsibilities as vested in the 
Superintendent. 
See Policy BBBH 
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Appendix          

 

SCHOOL BOARD MEMBER ETHICS 

 

 AS A MEMBER OF MY LOCAL BOARD OF EDUCATION, I WILL STRIVE TO 

IMPROVE PUBLIC EDUCATION, AND, TO THAT END, I WILL STRIVE TO: 

 

Attend all regularly scheduled Board meetings, insofar as possible, and become informed 

concerning the issues to be considered at those meetings. 

 

Recognize that I should endeavor to make policy decisions only after full discussion at publicly 

held Board meetings. 

 

Render all decisions based on the available facts and my independent judgment, and refuse to 

surrender that judgment to individuals or special interest groups. 

 

Encourage the free expression of opinion by all Board members, and seek systematic 

communications between the Board and students, staff, and all elements of the community. 

 

Work with other Board members to establish effective Board policies and to delegate authority 

for the administration of the schools to the Superintendent of Schools. 

 

Communicate to other Board members and the Superintendent expressions of public reaction to 

Board policies and school programs. 

 

Inform myself about current educational issues by individual study and through participation in 

programs providing needed information, such as those sponsored by my state and national school 

board associations. 

 

Support the employment of those persons best qualified to serve as school staff, and insist on a 

regular and impartial evaluation of all staff. 

 

Avoid being placed in a position of conflict of interest, and refrain from using my Board position 

for personal or partisan gain. 

 

Take no private action that will compromise the Board or administration, and respect the 

confidentiality of information that is privileged under applicable law or is received in confidence 

or executive session. 

 

Remember always that my first and greatest concern must be the educational welfare of the 

students attending the public schools. 

 

See Policy BCA 

 



 

Adopted: 9/17/07 
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BOARD-SUPERINTENDENT RELATIONS 
 

 

 
 The Superintendent will keep the Board currently informed in all areas pertaining to 
 the operation of the schools.  He/she will prepare or cause to be prepared reports to  the 
Board to facilitate its decisions.  He/she will prepare the agenda for each Board  meeting and 
will attend all meetings and participate in all deliberations except when  his contract is being 
considered. 
 
 He/she will administer the schools in conformity with the adopted policies of the  Board, 
the State Board of Education, and state law, making such administrative  rules and 
regulations as may be necessary.  He/she will be ultimately responsible for  
 All areas reporting directly to him/her which include instruction, business  
 Management, personnel, pupil personnel, technical, vocational and continuing  
 Education, employee relations, information and community services, and federal and  
 Special programs.  He/she will coordinate these functions to obtain the efficient  
 Operation of schools for the benefit of the total community. 
 
 The responsibilities of the Superintendent in a cooperative climate with the Board are 
 identified as: 
 
  Board   Superintendent 
    
 1. To select a competent, established,  To administer effectively 
  educational leader as  and provide the professional,    
 Superintendent. educational leadership necessary. 
 
 2. To serve as a policy-making body.  To recommend sound policy and   
   implement adopted policies by    
   formulating and enforcing rules    
   and regulations. 
 
 3. To allow the Superintendent to   to make Board policy effective 
  administer the schools.  through efficient Administration. 
 
 4. To exercise sound judgment in   to keep the Board informed on  
  business affairs of the school   financial matters, do sound long- 
  corporation.  range planning, and keep current   
         expenditures within the     
         approved budget.  

 
 

        1 of 2 
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BOARD-SUPERINTENDENT RELATIONS 

(continued) 

 
  Board   Superintendent 
 
 5. To deal always in an ethical, honest,  To deal always in an honest, profess- 
  straight-forward, open-and-above-  ional, straight-forward, open-and- 
  board manner with the  above-board manner with the 
  Superintendent and the community. staff and community. 
 
 6. To provide necessary personnel  To present personnel needs to the  
  within budget limitations. Board. 
 
 7. To approve an organizational pattern To make assignments for each 
  for the Administration. position with the Board's    

 authorization. 
 
 8. To take legal action required by law. To recommend to the Board all    
  action required by law. 
 
  9. To examine and approve an annual  To recommend an annual budget  
 budget. with necessary supporting data. 
 
 10. To function as a Board rather than as To deal with the Board as a  
   individuals. whole rather than with 
   individual members. 

 
 11. To carry on communications with  To see that the staff can have   
 members through the Superintendent. necessary communication through   
 the Superintendent with the Board. 
 
 12. To hold the Superintendent account- To accept responsibility for 
  able for results. the results. 
 
 13. To remember that schools exist for the  To remember that schools exist for 
  benefit of the students and community. the students and community. 
 
 14. To fulfill such other duties required by To fulfill such other duties 
  regulations of the State Board of  required by regulations of the State 
  Education. Board of Education and state law. 
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ACCESS TO MINUTES AND PUBLIC RECORDS 

 
1.  These procedures will apply to all requests to inspect or obtain copies of 
governmental records, including minutes of School Board meetings, received by the 
administrative offices of the school district. 

2.  Individuals making Right-to-Know requests are encouraged to discuss their 
requests with the school administration to insure the request is stated in a manner that 
will focus on the records desired and avoid being unnecessarily overbroad.  Carefully 
tailored requests often can be fulfilled more promptly and help avoid resources being 
expended to retrieve and prepare material which exceeds what is actually being 
sought.  The Board encourages members of the public to make their requests in 
writing and to include a specific description of the desired record(s).  Requests for 
records will not be denied if such request is not in writing.  If the person making the 
request refuses to put the request in writing, the staff member receiving the request 
shall put the request in writing and shall provide the person with a copy. 

3.  All requests for public records must be made through the SAU/Superintendent's 
office. 

If a board member receives a Right-to-Know request, the board member will forward 
the request to the Superintendent as soon as possible. 

If a Principal or other school administrator receives a Right-to-Know request, he or 
she will forward the request to the Superintendent as soon as possible.  

4.  Public documents requested under the Right-to-Know law will be made available 
immediately if such records are properly disclosed and immediately available for 
inspection or copying.  If such records are not immediately available, if a 
determination needs to be made if such records exist, or if a determination needs to be 
made whether such records are exempt from public disclosure, the Superintendent 
will, within five (5) business days of the request, respond to the requestor, in writing, 
acknowledging receipt of the request and providing a statement of the time 
reasonably necessary to determine whether the request shall be granted or denied.  
The Superintendent or designee may contact the person making the request if the 
request is unclear or will be time consuming or onerous to fulfill to determine if the 
person will clarify the request or agree to narrow the request.  Any clarification or 
narrowing of the request shall be documented in writing and a copy provided to the 
person making the request.  

5.  The School District will charge a fee of [insert fee amount] per page for 
copying/photocopies of records when the person requests a paper copy.  No fee will 
be charged for the inspection of records.  

6.  Records will be reviewed in their entirety by either the Superintendent or his/her 
designee before they are released in order to ensure that no confidential or exempted 
information is disclosed.  District legal counsel may be consulted as necessary.   
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ACCESS TO MINUTES AND PUBLIC RECORDS 

(Continued) 

 

7.  Records exempted from disclosure by RSA 91-A:5 or other law will not be 
disclosed.  If a member of the public requests records that are determined to be 
exempt from disclosure under RSA 91-A:5 or other law, the Superintendent will 
respond to the requestor, in writing, indicating that such records are exempt from 
disclosure. 

8.  Electronic records may be provided via e-mail or on a portable storage device 
(thumb drive), if the requestor so requests and if such records can practically be 
delivered electronically.  To protect the integrity of the District’s computer system, a 
thumb drive for this purpose must either be provided by the requestor in unopened 
manufacturer’s packaging or purchased at cost from the District. 

9.  The Superintendent is authorized to contact the school district's attorney for any 
matter related to requests for public records.  

 
 
 
 
 
 
 
 
 
 
 
 
First reading: December 2017 
Second reading and adopted: February 2018 

 

 
 
 
 
 
 
 
 
 
 

 


