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Russell County Public Schools 

SCHOOL ATTENDANCE/CREDIT POLICY 

 

 The Russell County Public School system recognizes that a positive correlation 

exists between regular attendance and achievement.  Not attending school is cited by 

most educators as the primary reason students do not achieve in their educational 

endeavors.  Therefore, the Russell County School system maintains that regular school 

attendance will be required. 

 

 Further, the Russell County School system recognizes that regular school 

attendance is the primary responsibility of the student and his/her parents.  To support 

and encourage this premise, the Russell County School system is implementing the 

following policy: 

RCPS MANDATED ATTENDANCE GUIDELINES 
1. For the purposes of the state mandated attendance policy, the following will be 

considered excused absences, tardies and checkouts: 
a. A written excuse from the doctor or dentist may be presented to the 

administration. 
b. A written excuse from a parent regarding the death of a family member or 

friend must be presented to the administration. 
c. All-day appearance in court (with written excuse provided by the Truancy 

Supervisor or court official).  Students who are in court for half days or 
less will be expected to attend school the remainder of the day. 

d. Religious holidays (must be organized religion and student must provide 
documentation of holiday observances by that religion). 

 

2. Parent may verify the student’s inability to attend school due to illness (in high 
school, parents must come to the school and sign a verification form.)  No more 
than six (6) absences because of illness will be accepted when verified by 
parents/guardian.  This verification (documentation) must be submitted within 10 
school days of each absence.   
 

3. Tardies/Early Checkouts may be filed for truancy.  The following scale will be 
used: 

a. 6 tardies/early checkouts – administration will meet with student; 
b. 10 tardies/ early checkouts – a letter will be sent to parents; 
c. 15 tardies/ early checkouts – “truancy will be filed”.  
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RCPS ACADEMIC ATTENDANCE GUIDELINES 
 The state accreditation requirements state the standard unit of credit for 
graduation will be based upon a minimum of 140 clock hours of instruction.  Students 
are expected to be in class every day school is in session.  A credit is given to a student 
upon completion of a passing grade in that class and attending 140 clock hours of that 
class, as documented by the teacher.  A verified credit is given to a student upon   
completion of a passing grade in that class, passing the SOL test at the end of the 
course, and attending 140 clock hours of that class, as documented by the teacher. 
 

 Academic Requirements for Absences:  Students will be required to make up 
work for all absences.  It will be the responsibility of the student to make 
arrangements for the make-up work with the teacher.  The student will have 
one day (school days) longer than the number of days missed (school days) to 
make up the work upon the student’s return to school. 
 

 Made-up work will constitute made-up time. 
 

 Any prolonged absence or extenuating circumstances will be evaluated on an 
individual basis. 

 

 Secondary Incentives for Regular Attendance: 
In an effort to promote regular attendance, the Russell County School System 
offers the following incentives for secondary students: 
1. A student maintaining an “A” average for the year and missing no more than 

four (4) days in the course may be exempt from taking the final exam for that 
course. 

2. A student maintaining a “B” average for the year and missing no more than 
three (3) days in the course may be exempt from taking the final exam for that 
course. 

3. A student maintaining a “C” average for the year and missing no more than 
two (2) days in the course may be exempt from taking the final exam for that 
course. 

4. If a student passes the SOL test in grades 8-12, he is exempt from the final 
examination in that course.  

 
Parent Notification: 
 

 Whenever any pupil fails to report to school for a total of 5 scheduled 

school days for the school year and no indication has been received by 

school personnel that the pupil’s parent is aware of and supports the 

pupils absence, and a reasonable effort to notify the parent has failed, the 

school principal or his designee or the attendance officer shall make a 

reasonable effort to ensure that direct contact is made with the parent, 
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either in person or through telephone conversation, to obtain an 

explanation for the pupil’s absence and to explain to the parent the 

consequences of continued nonattendance.  The school principal or his 

designee or the attendance officer, the pupil, and the pupil’s parent shall 

jointly develop a plan to resolve the pupil’s nonattendance.  Such plan 

shall include documentation of the reasons for the pupil’s nonattendance.  

 

 If the pupil is absent an additional day after direct contact with the pupil’s 

parent and the attendance officer has received no indication that the 

pupil’s parent is aware of and supports the pupil’s absence, either the 

school principal or his designee or the attendance officer shall schedule a 

conference within ten school days with the pupil, his parent, and school 

personnel, which conference may include other community service 

providers, to resolve issues related to the pupil’s nonattendance.  The 

conference shall be held no later than fifteen school days after the sixth 

absence.  

  

 Upon the next absence by such pupil without indication to the attendance 

officer that the pupil’s parent is aware of and supports the pupil’s absence, 

the school principal or his/her designee shall notify the attendance officer 

or the division superintendent or his designee, as the case may be, who 

shall enforce the provisions of this article by either or both of the following 

 (i) filing a complaint with the Juvenile and Domestic Relations Court 

     alleging the pupil is a child in need of supervision as defined in        

     16.1-228.  

 

  (ii) instituting proceedings against the parent pursuant to 18.2-371   

       or 22.1-262.  In filing a complaint against the student, the   

       attendance officer shall provide written documentation of the      

       efforts to comply with the provisions of this section.  In the event 

       that both  parents have been awarded joint physical custody    

       pursuant to 20-124.2 and the school has received notice of   

       such order, both parents shall be notified at the last known   

       addresses of the parents. 
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Revised: October 6, 1992,  August 3, 1993,  July 7, 1997,  February 11, 1998,  July 2, 1998  

                July 1, 1999, March 3, 2016 


