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Russell County Public Schools 

PROFESSIONAL STAFF CONTRACTS 

The School Board shall enter into written contracts with teachers, principals, 
assistant principals, and supervisors as defined in 8 VAC 20-440-10 before such 
employees assume their duties except as noted below.  Contracts will be in the form 
permitted by the Board of Education, with special covenants added by the School Board 
as appropriate. Contracts shall be signed in duplicate, with a copy furnished to each 
party.  

                               Such personnel shall return the original copy of issued contracts, signed or 
unsigned, within fifteen (15) days following receipt of such contracts; otherwise, the 
contract shall be declared null and void. Such written contracts must be signed and in 
the hands of the clerk of the board before any employee is entitled to any part of the 
specified salary. 

  
               Regular teachers' contracts shall be made on the basis of ten calendar months. There 

shall be no less than one hundred eighty actual teaching days and such additional days 
for planning, evaluation, and in-service training in order to be in compliance with the 
recommended minimum Virginia State requirements. 

  
                Personnel employed for ten calendar months shall receive one-tenth of their annual 

salary on the last working day of September and the last working day of each following 
month until ten installments shall have been paid; or, personnel employed for ten 
calendar months shall receive one-twelfth of their annual salary the last working day of 
September and the last working day of each following month until twelve installments 
shall have been paid. The teacher must specify either ten or twelve payments on a form 
provided by the superintendent/his/her designee at the beginning of the school term. 

  
                          Personnel employed for twelve calendar months shall receive one-twelfth of their 

annual salary on the last working day of July and the last working day of each following 
month until twelve installments shall have been paid. Full credit on the Russell County 
Salary Scale for teaching experience in any other public school system, if any, will be 
allowed. 

  
               Teachers of trade and industrial subjects shall be given credit for one year of teaching 

experience for every two years of successful trade experience, up to a maximum of ten 
years on the salary scale above the learning period, as recommended by the State 
Department of Education. The Virginia Department of Education licensure requirements 
for Technical-Professional licensure includes 4000 hours of prior work experience.  
Therefore, the first two (2) years of prior work experience will not be counted as prior 
years of service on the Russell County Public Schools’ pay scale.   
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                Professional staff who are assigned to a new position, with an accompanying 
decrease in salary, will receive the salary associated with the new position if notified on, 
or prior to, June 15th.   

 
                Professional staff who are assigned to a new position, with an accompanying 

decrease in salary, will receive the salary associated with their prior position for one (1) 
year if notified after June 15th. 

 
                In the event there is no recommendation to hire for a professional position, and other 

means of securing a licensed/certified individual, such as securing a licensed/certified 
retiree, have been exhausted; a substitute teacher holding a teaching license may be 
employed on a temporary basis until the professional position is filled.  The professional 
position will be reposted and applicants will continue to be interviewed until a suitable 
recommendation for employment is presented to the school board members for 
approval.  The substitute will receive compensation at the substitute teacher pay rate for 
the first forty (40) days of employment.   On the forty-first (41) day of employment the 
compensation will change to the per diem rate of a teacher with a bachelor’s degree and 
zero (0) years of experience.  

 
 
               Extra-duty assignments including athletic director, cheerleading coach, head coach 

of each sport, assistant coach or coaches of each sport and extracurricular activity 
sponsors are supplementary to the teaching contract. Extracurricular activity 
sponsorship is defined as "an assignment for which a monetary supplement is received, 
requiring responsibility for any student organizations, clubs, or groups, such as service 
clubs, academic clubs and teams, student publications and literary groups, and visual 
and performing arts organizations except those that are conducted in conjunction with 
regular classroom, curriculum, or instructional programs.” Extra-duty assignments will 
be made at the discretion of the school principal, and may be terminated at any time. 
Contracts for extra-duty assignments do not automatically re-new, and may be 
terminated at any time by giving two (2) weeks’ notice. Persons agreeing to accept extra-
duty assignments will be given contracts for each assignment. 

          These contracts will be separate from the regular teaching contract.  
  
                   Summer school employment will be considered separate from the regular teaching 

contract and summer school teachers will be hired by the School Board, giving due 
consideration to the recommendation of the summer school principal. 

  
                 A teacher or other professional employee, who must engage in compulsory National 

Guard or Reserve duty, shall be paid in accordance with the Virginia Code, for the 
required minimum number of day’s attendance. 

  
                The teacher or other professional employee, who is subpoenaed for jury duty by a 

legally constituted authority, shall be guaranteed the difference between his regular base 
salary and that which shall be paid by the court service unit on a per diem basis. 
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                  Full credit for military service, up to two (2) years, may be allowed on the Russell 
County Salary Scale. No credit will be allowed for less than one year of military service. 

 
                  A teacher or other professional employee, who is employed for 100 days or more 

of a 200-day contract, shall receive credit on a salary scale the following year for one 
year of teaching experience.  

               
                                Effective July 1, 1980, a teacher or other professional employee, who retires from 

service under the provisions of Virginia Retirement System or the estate of an employee 
who dies in service, will be paid, at a rate annually established by the Board, for all 
unused accumulated sick leave. A single payment of the total sum will be made after 
retirement or death has been confirmed. Temporary and part-time teachers are not 
eligible for this payment and do not earn sick leave days. (Death benefit provision 
approved: October 6, 1983)  

 
 
                    PROFESSIONAL STAFF REQUESTING TRANSFER 
                        
                              Current division employees are given an opportunity to apply for positions for which 

they are qualified.  If the position incorporates a lateral move based on the classification 
and pay rate of the position, any interested current employee(s) would provide the 
administrator of that department/school with a letter stating the employee’s interest in 
transferring to the position in question.  The administrator would then interview all 
employees requesting transfer and determine if there is an employee they want to offer 
the position.  If so, then the administrator would notify said employee of their acceptance 
of the employee’s transfer request.  If the administrator does not wish to offer the position 
to a current employee(s) who has requested transfer, the administrator will notify the 
employee(s) who requested transfer by letter that the employee’s request for transfer 
will be denied.   

 
   If the administrator does not accept a transfer request from a current employee the 

standard interview process will be initiated.                              
 
 

          PROBATIONARY CONTRACTS  
 
                            As required by the Virginia Code, all beginning teachers will serve a five-year 

probationary period before being given a continuing contract.  
            
                              Teachers, who have attained continuing contract status in another division, will 

serve a two-year probationary period, before being given a continuing contract.   
 
                             Teachers, leaving after attaining continuing contract status in Russell County, will 

upon return to Russell County be given:  
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1. A continuing contract if they continued to be employed by a Virginia school system 
without interruption. 

  
2. An annual contract with three years’ probation if they have left teaching 

for a period longer than two years or have not taught in Virginia for a 
period longer than two years. 

 
                    TEACHING AND BUS DRIVING 

Russell County Public Schools acknowledges the need to periodically       
employ contracted teachers to drive a school bus before and after school.  The 
positions of contracted teacher and contracted bus driver are both full-time 
positions and need clarification.  The teacher and building administrator are to 
coordinate so the teacher maintains all responsibilities associated with being 
a contracted teacher.  Additionally, the benefits associated with the two 
positions need clarification.  The Code of Virginia does not allow an employee 
to be a member of multiple retirement programs, thus membership will be 
maintained in the professional pool.  The employee will be allowed five (5) sick 
days associated with their bus driving responsibilities.  As an example, if a 
contracted teacher who also is employed as a full-time bus has a doctor’s 
appointment that requires the employee to miss the entire day, the employee 
will turn in a sick day for their teaching responsibilities and a sick day for their 
bus driving responsibilities.   If they need to miss half a day, they would turn in 
half a sick day from their teaching sick days and half a sick day from their bus 
driving sick days. The employee will not be allowed to accumulate sick days 
for driving the school bus.  These additional sick day will not be applied toward 
financial compensation upon retirement.  If employee misses more than five 
(5) days as a bus driver, they will not receive compensation for said days.   

  
 

               
Adopted: Oct.6, 1983 
 
Revised: June 3, 1986, June7, 1988, June 5, 1990, Sept. 4, 1990, June 4, 
1991, Aug. 6, 1996, Jan. 7, 2010, Aug.1, 2013, April 13, 2017 

 Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-78, 22.1-302. 

  8 VAC 20-440-10. 

Cross Ref.:  
GCE  Part-Time and Substitute Professional Staff Employment 

   
  GCPB  Resignation of Staff Members 
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