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Travel Study 

 

The MSAD 52 Board recognizes that opportunities for learning outside the school walls may be a 

valuable part of every student’s educational experience.  While most of those trips will occur 

within the confines of the state, there are occasions when learning goals will be enhanced by a 

firsthand experience out of state, or, even, out of the country. 

 

In order to ensure appropriate student/teacher ratios, safe transportation, and connections 

between travel and curriculum, approval will be required at the following levels: 

 

School-Sanctioned Trips 

 

Level One 

 In-state day trips     Superintendent of Schools 

 

Level Two 

All out of state day trips, overnight   Superintendent of Schools and 

trips, and/or trips outside the    School Board 

United States  

  

These travel study experiences are required to meet the following criteria: 

 The school is the organizing institution; 

 Participating students are informed, organized and receive information through the school; 

 Planning is based on the trip’s relevance to a class, subject or activity at an MSAD 52 school; 

and 

 An employee of the district did the organizational work.   

            

Non Sanctioned Trips:     

Travel that has not been approved by the Superintendent or Board will be considered a non-

sanctioned trip.  

    

 All responsibilities for non-sanctioned trips and/or excursions lie with the individual(s) or 

group(s) sponsoring and organizing such activities. 

 Furthermore, non-sanctioned trips are trips and/or excursions that act independently of the 

schools.  These trips involve students on a voluntary and self-supporting basis, are not 

approved by the Board, and are not associated with the curricula, co-curricular, and/or extra-

curricular activities. 

 The Board recognizes that travel study impacts other programs, services, and the general 

operations of the schools.  To minimize the impact, the Board strongly encourages organizers 

and/or sponsors to schedule non-sanctioned trips during weekends and/or vacation periods.  If 

travel arrangements result in missed school days, pre-established procedures for staff and 

student absences will be followed. 



 Individuals, including employees, or groups who wish to use the schools for the purpose of 

publicizing trips, distributing information, recruiting participants, and/or organizing trips 

must comply with Policy KG – Use of School Facilities. 

 Recruiting and organizing non-sanctioned school trips, are prohibited during instructional 

time and during the employee’s workday. 

 For non-sanctioned trips, use of school equipment, including but not limited to fax machines, 

photocopiers, telephones, computers, letterhead, and other supplies is prohibited. 

 Non-sanctioned trips may not be represented as school functions or as related to, or an 

extension of the school’s instructional, co-curricular, and/or extracurricular activities.  To 

minimize any misrepresentation, school employees who organize non-sanctioned trips must 

state the following, in organizational meetings and literature: 

“This trip is not sponsored or approved by the MSAD 52 School Board.  Authorized school 

administrators have not reviewed or sanctioned the trip’s itinerary or trip supervision.” 

 

This policy becomes effective at the beginning of the 2007-2008 school year. 

 

Cross Reference: GBEBB-  Staff Conduct With Students 

   IJOC – School Volunteers 

   IJOA – Field Trips 

   EEAFD – Use of Rental Vehicles 

   GBEC- Drug Free Workplace 
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