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PREAMBLE 
 

This Agreement between the Board of School Directors of Maine School Administrative District 
Number 52 and the Tri-Town Education Association, has, as its purpose, the establishment of 
equitable and positive procedures for the resolution of differences and the promotion of mutual 
rights, designed to increase efficiency in the relationship of the two parties. 
 
This Agreement shall be developed, maintained, and amended or revised in accord with the 
procedures detailed in M.R.S.A., Title 26, Sections 961-972. 
 
 

Definitions of Terms Used in Agreement 
 
 

1. Board - Whenever this term is used, it refers to the Board of School Directors of Maine 
School Administrative District Number 52 and any of its designated representatives, 
committees, authorized agents, whether a member or a non-member. 

 
2. Association - Whenever this term is used, it refers to Maine School Administrative District 

Number 52 Tri-Town Education Association and any of its designated agents or other 
representatives. 

 
3. Gender - Whenever the masculine is used, it will include the feminine, unless otherwise 

clearly indicated. 
 
4. Principal or Supervisor - Whenever these terms are used, it will include supervisors of any 

work location, department, or division located and operating in District buildings and 
facilities, or on its grounds. 

 
5. School, Shop or Facility - Whenever these terms are used, it will include any work 

locations or functional division. 
 
6. Employee - Whenever this term is used, it shall refer to employees of the employer, who 

are public employees as defined by law, and shall include educational technician I, II, III, 
office support assistant, administrative secretary, food service assistant, food service 
specialist, computer technician, and food service manager. 

 
7. Employer - Whenever this term is used, it shall refer to the Board of School Directors, any 

officers or agents acting on behalf of Maine School Administrative District Number 52. 
 
8. Superintendent - Whenever this term is used, it shall include the Superintendent of Schools 

of Maine School Administrative District Number 52, or any person designated by the 
Board of Directors or the Superintendent, to act for him or her in any situation. 

 
9. Significant Other - Whenever this term is used, it shall refer to an employee’s non-spousal 

partner who lives in the same household with the employee. 
 
10. Working Days - Whenever this term is used, it shall mean the employee’s working day 

based on the number of hours the employee was appointed to by the Board of Directors, not 
to exceed eight (8) hours per day. 

 
11. Work Year - The minimum work year for each employee shall be 178 days.  At the 

prerogative of the Board or its designee, additional compensated time may be worked 
and/or provided in one-hour increments for activities such as training and/or attending staff 
meetings on any of the 178 scheduled work days. Any additional compensated time on a 
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non-regularly scheduled work day will be in a full-day increment of the employee’s 
regularly scheduled work hours.        

 
12. Part-Time Employee - Shall refer to the employee who works less than twenty (20) hours 

per week.  
 
13. Full-Time Employee - Shall refer to the employee who works twenty (20) hours or more 

per week.  
 
14.  Proration of benefits – All benefits for vacation, holiday, and sick leave under this 

agreement will be prorated for employees who work full days, but less than full time 
because they only work part of the week. (i.e. an educational technician who works 7 hours 
per day 3 days a week would be entitled to 60% of the above benefits). Employees will be 
allowed to choose when they get compensated for the prorated holiday hours allotted to 
them. 

 
ARTICLE I 

 
Public Employee Status 

 
Individual employees of Maine School Administrative District Number 52 are Public 
Employees, as defined in the law, and will govern themselves and practice the highest ideals of 
honor and integrity in public relations, and will merit the respect and confidence of the public. 
 

 
ARTICLE II 

 
Probationary Period 

 
1. At the time of employment, an employee will serve a six (6) months working probationary 

period, during which time he or she will have no rights as a public employee, and no rights 
under this Agreement.  The Board or its designee will have the right to terminate 
employment within the probationary period without reason or prior notice. 

 
2. The number of days a substitute employee has worked on a full time basis in the same 

capacity (both during the year of Board appointment and the school year prior to Board 
appointment) will be credited toward the six (6) month probationary period solely for the 
purpose of holiday pay, vacation leave, and authorized leaves,. Otherwise days worked as a 
substitute employee will not be counted for purposes of determining the completion of the 
probationary period under this Article II and under Article III.  

 
3. An Employee shall not be subjected to a second probation if they continue in the same job 

description and only the student(s) or school has changed. 
 
4. After completion of the sixth month probationary period, an employee will be a public 

employee, as defined by law, and subject to the terms of this work Agreement. 
 

 
ARTICLE III 

 
Employment, Reemployment and Separation 

 
A. The Board of Directors will proceed to employ persons as needed, in the following way: 
 

1. The Board agrees to post all vacancies for at least (5) working days and may in its 
discretion advertise vacancies in the official newspaper of the District. 
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2. After five days, applications will be screened and selected applicants interviewed. 

 
3. The successful candidate will be nominated by the Superintendent and elected by the 

Board of Directors.  During this process, the authority to pay an agreed wage or salary 
will be established. 

 
  4. Nothing in this section will be construed to restrict the right of School District officials 

temporarily to appoint a replacement or a substitute while a vacancy is being filled or 
to advertise and solicit, receive, and act upon applications from qualified individuals 
from outside the District. 

 
B. Evaluation of Personnel 
 

1. Formal evaluation of educational support personnel shall be conducted openly and 
  with the knowledge of the employee. 
 
2. All employees shall be given a copy of the form to be used in the evaluation process 

upon employment and upon changes to the form. 
 
3. An employee shall be given a copy of any written evaluation reports within a 

reasonable timeframe after its completion. 
 

4. Observations and/or evaluations, after the probationary period will be completed 
annually. 

 
C. The Board of Directors will proceed to reemploy in the following way: 
 

1. In the case of the school year employees, notices of reemployment will be issued 
annually by May 31

st
.  Wages, or salaries, will be indicated to the extent known, and 

will be subject to change, pending stated stipulations in the notice. 
 
D. The Board of Directors or its designee will separate public employees in the following 

way: 
 

1. Probationary employees are not considered public employees and may be dismissed at 
the will of the Board of School Directors, or by their delegated officials. 

 
2. Nothing in this section will be construed to limit the right of the Board of Directors to 

reduce staff because of budgetary or other needs.  In conducting any reduction in 
force, the Board will consider continuous service along with other factors including 
but not limited to training, evaluations, and certification. 

 
3. An employee being laid off shall be sent notice 45 days prior to the effective date of 

the layoff. 
 

a. Continuous service for the purpose of reemployment means an employee’s length 

of service from date of hire within the school district in a position covered under 

this agreement. Length of service will also include prior teaching experience in 

MSAD#52 as long as there has been no break in service between employment 

under either TTEA contract, ESP or Teacher. 
 

     b. Laid-off employees will be sent a notice to their last address on file with the 
District when a vacancy covered by this contract occurs within 36 months after 
separation. 
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     c. If a laid off employee receives a notice under Paragraph b. and applies for the 

vacancy, they will be considered for positions for which they have applied. The 
District agrees to consider training, qualifications and continuous service during the 
interview process. 

 
    d. Employees who are re-employed shall be entitled to restoration of accumulated sick 

leave and vacation time and be eligible for holiday pay and shall not be deemed 
probationary for the purposes of wage rates.  Performance will be evaluated on a 
probationary basis for six months after re-employment. 

 
4. Public employees may not be disciplined, suspended or terminated without just cause. 

 
5. Nothing in this section attempts to deny a public employee his constitutional                                      

and/or civil rights. 
 
E. Disability:  For the purposes of this Agreement, the Employee shall be deemed to be 

completely disabled if he/she is unable to carry on the duties of his/her employment 
hereunder for a period of six (6) months.  The employee agrees to submit to medical 
examinations by a physician, or physicians, mutually acceptable to the District and the 
employee upon the District’s request in the event of any dispute as to the existence of such 
a disability, and the decision of such physician or physicians on the existence of such a 
disability shall be final and binding on the parties hereto.  During this six (6) month period 
of time, vacation leave, authorized leaves, holiday pay and insurance will continue from the 
District.  At the end of the six (6) month period, the employee would either return to work 
or resign from their position, or demonstrate their ability to return to their regular position 
within 30 working days.  If they do none of the above, they will no longer be considered an 
employee of the District at the end of the six (6) month period. 

 
F. Personnel Files:  

 

1) An employee will have the right upon reasonable advance request to review the 

contents of his/her personnel file in the place where the file is kept, during business 

hours at times when the employee is not scheduled for duty.  A representative of the 

Association may be present during the review.  The employee may sign a certificate 

indicating documents he/she desires to have removed from the file, stating the reasons 

therefore, and any such request will be considered. 
 

2) The employee will have the right to receive and review materials placed in his/her 
personnel file if the material is to be included in his/her evaluations and/or related to a 
disciplinary matter. The employee will acknowledge that he/she has had the 
opportunity of review by signing his/her name to the copy.  This signature will not 
indicate that the employee agrees with the contents of the material, only that he/she has 
seen it.  The employee may submit a written statement about the material, expressing 
the view and/or position of the employee regarding it, and submit the statement to the 
Superintendent or designee, who will read it and attach a copy to the originally filed 
material.  This right may be waived by the employee. 

 

G. Complaints: 
 

1) Performance-related Complaints: 
 

(a) Performance-related complaints against an employee made by parents, 

students, or other persons will be reported to the employee.  Persons making 
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complaints shall be encouraged to discuss and resolve the concern with the 

employee first. 

 

(b) The employee will have an opportunity to respond, with representation by the 

Association, at meetings regarding the resolution of performance-related 

complaints. 

 

(c) A meeting arising out of a performance based complaint may take place, at the 

discretion of the Administration, on the premises of the school where the 

employee works.  Parents, students, and other persons registering 

performance-related complaints will be invited to attend the meeting. 

 

(d) Confidentiality of performance- related complaints shall be maintained. 

 

(e) Complaints about performance, which have been substantiated by the 

Supervisor and discussed with the employee, may be referenced in subsequent 

employee evaluations. References to a previously substantiated complaint in 

follow up evaluations should be included when demonstrating a pattern of 

behavior and/or when the performance related issue(s) continues. 
 
 
2. Complaints of misconduct: 

 
(a) For the purposes of complaints and/or allegations of misconduct, the specific 

action(s) being alleged as well as the source of the allegation will be provided 
to the employee in question, and the employee will have an opportunity to 
respond to the allegations and provide his/her side of the story, with 
representation by the Association. 

 
ARTICLE IV 

 
Transfer of Employees 

 

When an employee wishes to transfer to a vacant position, the complete application packet must 

be submitted in writing to the Superintendent or his designee so individuals wishing to transfer 

can be considered equally with other applicants. 

 

 
 

ARTICLE V 
 

Paid Holidays 
 
The following holidays will be compensated for those public employees who are employed less 
than 52 weeks: 
 
  Labor Day     Christmas Day 
  Columbus Day    New Year’s Day 
  Veterans Day     Martin Luther King Day 
  Thanksgiving Day    President’s Day 
  Friday following Thanksgiving  Patriots Day 

Memorial Day 
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In addition to the above holidays, employees working 52 weeks and/or scheduled by their 
supervisor to work during July 4

th
 week shall be compensated for Independence Day. 

 
 

 
 

ARTICLE VI 
 

Vacation Leave 
 
Employees who work for less than a 52-week year, on a school year basis, will be entitled to paid 
vacation time according to the following schedule: 
 

1. No employee shall accrue any vacation time during the six months of the probationary 
period.  An employee who has completed his/her probationary period, but chooses to 
terminate before completion of a full year shall be entitled to his/her earned vacation pay 
on a prorated basis.  The prorating will be based on the days worked divided by the 
number of days in the normal work year for the position. 

 
2. After one full season of work (that part of the year during which an individual is 

employed), part of which time will be at the probationary period, an employee will be 
entitled to a six (6) working days vacation to be used in the following year.  

 
3. After two full seasons of work (that part of the year during which an individual is 

employed), an employee will be entitled to a nine (9) working days vacation to be used in 
the following year. 

 
4. After six full seasons of work (that part of the year during which an individual is 

employed), an employee will be entitled to an eleven (11) working days vacation to be 
used in the following year.  

 
5.  After completing ten years of continuous employment without a break for other than 

approved leaves, recognized in this Agreement, an employee will be entitled to a sixteen 
(16) working days vacation to be used in the following year. . 

 
6.  After completing fifteen years of continuous employment without a break for other than 

approved leaves, recognized in this Agreement, an employee will be entitled to eighteen 
(18) working days vacation to be used in the following year.  

 
7.  Any remaining unused vacation pay left at the end of the school year will be issued to 

employees on the final pay period of the fiscal year. If an employee leaves the district 
before the end of the subsequent year, the employee will be paid for unused earned 
vacation.  

 
8.  Vacation days shall be taken when school is not in session.  These days may be used in 

lieu of storm days, workshop days, and other such as these, with the consent of the 
supervisor involved. 
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ARTICLE VII 
 

Insurance 
 
The Board will provide coverage for all employees under provisions of the Workers' 

Compensation Act.  This is compensation providing medical and other benefits for injuries 

received during that time the employee is working for Maine School Administrative District 

Number 52 during regular, weekly work hours, and during overtime hours assigned by the 

immediate supervisor of any employee. 

 

Injuries to individuals will be reported to the Superintendent of Schools, or his designated agent, 

within a 24-hour period following the accident.  The Board shall request periodic confirmation 

from a physician to confirm that the employee cannot perform his duty, whenever doubt exists. 

 

An employee may request from accumulated sick leave, the difference between the amount of 

his regular pay and that amount received from Workers' Compensation.  The charge against sick 

leave will be prorated and payments will cease when sick leave is exhausted.  No double 

compensation will be obtained, in any case. 

 

A. The Board of Directors includes all employees, probationary and public, under the 

District medical and hospital insurance plan, and pays its share of the cost for the 

employee owning the plan, single or family, including dependents, as provided under 

paragraph C.  Those employees who belong to the same family unit will participate in the 

same one-family plan. The Board may replace the plans provided by the Maine Education 

Association Insurance Benefit Trust, the so-called Standard Plan and its companion plan, 

the so-called Choice Plus Plan, with other equal or better coverage. 

 

B. Employees who work less than 20 hours per week will receive no compensation toward   

the District medical and hospital insurance plan.  

 

C. For employees hired prior to October 25, 2005, who work 20 hours or more per week, 

and the employees hired after October 25, 2005 who work more than 30 hours per week, 

the Board of Directors agrees to pay the following amounts with respect to the cost of the 

plans provided by the Maine Education Association Insurance Benefit Trust, the so-called 

Standard Plan and its companion plan, the so-called Choice Plus Plan, for the applicable 

coverage for which each employee is eligible as is determined by their dependent and 

marital status: 

 

District Maximum Payment 

 

Full Family - 77% of Choice Plus (the employee may apply the same dollar amount that 

the Board pays for the Choice Plus Plan toward the purchase of the Standard Plan and 

pay the difference). 

 

Two Adults - 77% of Choice Plus (the employee may apply the same dollar amount that 

the Board pays for the Choice Plus Plan toward the purchase of the Standard Plan and 

pay the difference).  
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Adult/Child(ren) - 77% of Choice Plus (the employee may apply the same dollar amount 

that the Board pays for the Choice Plus Plan toward the purchase of the Standard Plan 

and pay the difference).  

 

Single - 85% of Choice Plus (the employee may apply the same dollar amount that the 

Board pays for the Choice Plus Plan toward the purchase of the Standard Plan and pay 

the difference). 

 

For employees hired after October 25, 2005, who work at least 20 hours per week up to 

and including 30 hours per week shall receive 55% of the cost of the Choice Plus 

Insurance premium for all Dependent Plans and 60% of the cost of a Single Plan (in each 

case, the same dollar amounts may be applied to the cost of a Standard Plan). Employees 

hired after September 30, 2005 who work less than 20 hours per week will not receive 

any compensation towards the district health plan. 

 

D. If a member of this group elects not to participate in the District's health insurance 

program by notifying the Business Office in writing on the appropriate form prior to the 

anniversary date of the Collective Bargaining Agreement, and documents that he/she is 

otherwise covered, the individual shall receive an amount equal to $800 in 2012-13, $900 

in 2013-14, and $1000 in 2014-15 in equal biweekly payments pursuant to the Section 

125 Plan to be adopted.  This amount may be taken in cash, or in other benefits as 

provided under the Section 125 plan, but not in both the cash benefit and other insurance. 

 

If a member of this group elects to not participate in the District's health insurance 

program by notifying the Business Office in writing on the appropriate form after the 

anniversary date, and documents that he/she is otherwise covered, the individual shall 

receive a prorated amount based on the first day of the month following the date of 

election not to participate, payable in equal biweekly payments pursuant to the Section 

125 Plan.  Any cash payment under this provision will be taxable income.  If this option 

is elected, it will be irrevocable during the contract year. 

 

D. Ten-Month Insurance Payment Option 

  
ESP employees eligible for insurance will have the option to deduct the employee’s share 

of health insurance premiums for the period July 1 through June 30 in equal installments 

from the first payroll in September through the last payroll in June for each full year of 

the contract. 

 

It is further understood that the rate increase effective July 1, for the months of July and 

August in each year of the contract, will be deducted from the employee's final payroll in 

June of the current year of the contract.  

 

If an employee terminates prior to September 1 in any year this option is elected, any 

balance deducted over the amount due for the current period will be refunded and any 

amount due the District will be deducted from the employee's final payroll if applicable 

or billed to the employee.   

 



 

  9 

All employees who elect or decline this option must do so by signing an election form 

provided, and return the form to payroll by the end of May in each year of the agreement. 

Any new hire qualifying for insurance coverage will be offered this option upon 

employment. 

 

Employees who have signed the election form may not change their election until the 

annual election period in May of each year of the contract. 
   

 
ARTICLE VIII 

 
Authorized Leaves 

 
A. Sick Leave -  

 
Sick leave will be provided only for personal illnesses, according to the following.  Sick 
leave may be taken in one hour increments for actual time used.  
For school year workers, there will be fifteen (15) days each year, with accumulation to 
one hundred and fifty (150) days. 

 
B. Personal Leave- 

 After completing the probationary period, an employee is eligible for two (2) days 

paid leave per year for personal business with no accumulation for personal business with 

the second day deducted from the employee’s personal sick leave.  The parties agree that 

the personal business day is not intended to be used for personal business that could be 

scheduled at times when school is not in session.  Request shall be made in writing to the 

Superintendent of Schools for approval at least two (2) days in advance whenever 

practicable.  The applicant for such leave does not have to state the reason for taking the 

first day of such leave except in cases when the day precedes or follows a vacation, 

holiday, or long weekend (three or more days). The applicant for such leave does need to 

provide a reason for the second day if it precedes or follows a vacation, holiday or regular 

weekend. If the two days are requested on consecutive school days, a reason will be 

required for both days.  Except in cases of emergency or with the approval of the 

Superintendent for other reasonable purposes, this leave shall not be taken to extend 

vacations, holidays, or weekends.  
 

C. Bereavement Leave- 
 

 Up to five (5) working days paid, at any one time, in the event of the death of a spouse, 
child, significant other, child under legal custody, parent, step-parent, father-in-law, 
mother-in-law, sister, brother or grandchild. 

 
 Up to two (2) days paid at any one time in the event of the death of a brother-in-law, sister-

in-law, son-in-law, daughter-in-law or grandparent, and one (1) day in the case of the death 
of an aunt, uncle, niece, or nephew. 

 
It is understood that such bereavement leave is granted for the sole purpose of allowing 
educational support personnel time off to attend the services held for the decedent or to 
manage the details relating to the service, burial, and estate of said decedent. 
 

D. Family Illness Leave- 
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 Up to seven (7) days paid for serious illness or serious emergencies of spouse, child, 
parents, step-parent or significant other, chargeable against sick leave.  Those days are 
intended as the maximum number allowed in any one year.  The Superintendent may grant 
up to five (5) additional days of unpaid leave for the foregoing purposes.  Additional 
unpaid leave may be granted by District’s Board of Directors or its designee.  If the 
Superintendent or his/her designee feels this privilege is being abused, he/she shall require 
proof of illness or serious emergency.  

 
In all the above instances, requests shall be made to the Superintendent or his/her designee 
as soon as practicable. 

 
E. Sick Leave Pool:  A sick leave pool shall be established for the benefit of the employees 

under this contract who suffer extended illness or disability. 
 

a. As of the start of each contract year, each employee under this contract may 
irrevocably donate one (1) sick leave day to the pool.  Each contributing 
employee shall be a member of the pool and eligible to withdraw days as provided 
in this Article. 

 
b. Enrollment in the pool shall be voluntary. 

 
c. Additions to the pool must be made by September 30 of each school year. 

 
d. No member shall be granted sick leave pool days until his/her own sick leave is 

depleted. 
 

e. Members withdrawing sick days from the pool will not be required to replace the 
days withdrawn, except as a regular contributing member of the pool. 

 
f. At the close of the school year in June, all unused sick leave will remain in the 

bank until the following September, at which time they will be added to the new 
bank for the ensuing year, but such accumulations shall at no time exceed one 
hundred (100) days. 

 
g. Would be recipients of the sick leave pool shall submit a doctor's statement in 

evidence of extended illness or disability. 
 

h. An employee under this contract must apply in writing to be credited with days 
from the bank and must deliver his/her written request to the Superintendent and 
to the Co-Presidents of the Tri-Town Education Association within ten (10) 
school days after he returns to work or, if an employee does not return before the 
last school day of the year, within 10 business days after the end of the school 
year. The Superintendent and the Co-Presidents of the Tri-Town Education 
Association shall jointly name the recipients of days from the pool not to exceed 
thirty school days per recipient.  In the event that the Superintendent and 
Presidents of the Tri-Town Education Association are unable to agree, the 
question of who shall receive days from the pool shall be referred to the Board for 
a decision which shall be final and binding. 

 
i. As stated above, the use of sick leave pool is limited to extended illnesses or     

disability and therefore is not available for maternity leaves or other leaves 
associated with child care in the absence of a bona fide disabling physical 
condition of the mother resulting from pregnancy, child birth, or complications. 

 
F. The Superintendent/designee can investigate and seek verification and may require written 

verification for the need for the use of sick leave. When sick leave use exceeds five (5) 
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consecutive days, school officials will request a physician's certificate in writing, verifying 
the reason and need for sick leave use, and can conduct other investigation to determine 
validity of the leave.  All information acquired will be confidential and used only for 
determining the valid use of sick leave.  Sick leave taken in violation of this agreement will 
be addressed by the Superintendent/designee.  
 

G. Family Medical Leave Act: To the extent Employees of MSAD #52 are eligible for family 
and medical leave under the Family and Medical Leave Act (26 U.S.C.: 2601 et. seg.) and 
the Maine Family Medical Leave Requirements Statute (26 MRSA par. 843 et. seg.) such 
leave will be granted.  Employees will be required to notify the Superintendent at least 
thirty (30) days prior to the date leave is to begin to the extent practicable. Nothing in the 
Family and Medical Leave policy is intended to reduce an Employee’s rights to leave 
contained in any existing collective bargaining agreements.  To the extent any employee is 
entitled to paid leave for any portion of a family or medical leave of absence, the balance of 
any statutorily required family or medical leave shall be unpaid leave. 

 
H.  Jury Duty: Employees who are summoned to serve on a jury panel will be granted a leave 

of absence.  The employee will receive from the District the difference between his/her 
regular day’s pay and his/her jury pay. 

 
Employees who are subpoenaed during normal working hours, as witnesses for the District 
in any legal proceedings, will be granted a leave of absence with pay for the period of such 
service. 

 
 

ARTICLE IX 
 

GRIEVANCE PROCEDURE 
 

Should the Union, or any public employee, feel aggrieved concerning a claimed violation of a 

specific provision of this agreement, the aggrieved may seek adjustment of the alleged grievance 

as follows.  For the purpose of this article, working days refers to Monday-Friday, excluding 

storm days, legal holidays, and the December, February, and April vacations.  

 

Informal Level I 

The employee will discuss the matter with his immediate supervisor within twenty-five (25) 

working days of the alleged grievance.  The employee shall have the right to be represented by 

the Union in any meeting at this informal level as well as any subsequent formal level.  The 

supervisor shall render a written decision on the alleged grievance within five (5) working days 

of the Informal Level I meeting. 

 

Formal Level I 

When the alleged grievance is not settled at Informal Level I to the satisfaction of the employee, 

he or she may present a signed, formal, written grievance to his immediate supervisor within 

twenty-five (25) working days of the supervisor’s decision at Informal Level I.  The employee 

shall do this in writing with, a) the specific provision of this agreement alleged to have been 

violated, b) a specific outline of the alleged violation and, c) a summary of the attempt to settle at 

Informal Level I.  Within five (5) working days of having received the formal grievance, the 

supervisor shall render a decision and the reasons therefore in writing to the aggrieved person. 
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Formal Level II 

When the grievance is not settled at the Formal Level I to the satisfaction of the employee, he or 

she may refer the matter to the Superintendent of Schools within six (6) working days of the 

supervisor’s written decision at Formal Level I.  The employee shall do this in writing with, a) 

the specific provision of this agreement alleged to have been violated, b) a specific outline of the 

alleged violation and, c) a summary of the attempts to settle at Informal Level I and Formal 

Level I.  The Superintendent shall, within fifteen (15) working days after receipt of a proper 

written grievance, assemble all parties involved in an effort to settle the matter at Formal Level 

II.  Within five (5) working days after the meeting, the Superintendent shall render his decision 

and the reasons therefore in writing to the aggrieved person. 

 

Formal Level III 

When the grievance is not settled at the Formal Level II to the satisfaction of the employee, he or 

she may request, through the Superintendent and within six (6) working days of the 

Superintendent’s written decision from Formal Level II, a hearing with the Board of Directors.  

The employee shall do this in writing with, a) the specific provision of this agreement alleged to 

have been violated, b) a specific outline of the alleged violation and, c) a summary of attempts to 

settle at Informal Level I, Formal Level I and Formal Level II.  The Board shall, if practicable, 

schedule the hearing at the next regularly scheduled meeting.  Within fifteen (15) working days 

of the Board hearing, the Board shall render its decision and the reasons therefore in writing to 

the aggrieved person. 
 
Formal Level IV 
The Association may submit grievances not settled at Level III to binding arbitration by serving 
written notice to that effect to the Chairman of the Board within ten (10) working days after 
receipt of the decision at Formal Level III.  The parties shall confer within ten (10) working days 
to select an arbitrator deemed to be competent, experienced and impartial.  Should the parties be 
unable to agree upon an arbitrator, the grievance will be immediately referred to the American 
Arbitration Association for binding arbitration by a single arbitrator in accordance with the 
procedures, rules and regulations of that Association. 
 
The decision of the arbitrator shall be binding on the parties, subject to the right of appeal to the 
Courts as provided by the Uniform Arbitration Act.  The arbitrator shall render his decision 
within thirty (30) days after the conclusion of testimony and argument.  In rendering his 
decision, the arbitrator shall not add to, subtract from, or modify any provision of this agreement 
but shall be strictly limited to applying and enforcing this agreement as written according to its 
terms. 
 
The cost of the binding arbitration will be borne equally by the Board and the Association.  Such 
shared costs shall be limited to the arbitrator’s fee and expenses and any charges of the American 
Arbitration Association. 
 

 
ARTICLE X 

 
Management Rights 

 
Except as otherwise expressly provided in this Agreement, the operation and management of all 
aspects of the District, the determination of policy, the supervision and direction of all 
employees, and any and all other management rights and prerogatives are reserved by and vested 
exclusively in the Board and its agents. 
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Article XI 

Association Rights and Privileges 
 

Association Rights and Privileges 
 

A. When a representative of the Association, or a an employee covered under this 
agreement, is mutually scheduled by the parties to participate during working hours in 
grievance procedures, conferences, or meetings, he or she shall suffer no loss for the 
time required. 

 
B. The Association and its representatives will be permitted upon reasonable advance 

request to the building principal to use school buildings during reasonable hours, 
when custodians are on duty, for its meetings. When buildings are so used at any time 
when a custodian is not on duty, the Association must assure the presence of a 
custodian and pay the custodian and any other persons involved, at the applicable rate 
at the time for the hours worked. 

 
C. The Association, with the permission of the school principal, may use school 

equipment at reasonable times when the equipment is not otherwise in use. The 
Association will be responsible to arrange for competent operation of equipment, will 
reimburse the District for any supplies used, and will pay for repairs and/or 
replacement when equipment suffers damage during such time as the equipment is in 
the care, custody, or use of the Association. 

 

D. The Association will have the right to use a portion of a bulletin board in each faculty 
lounge for posting materials related to Association business. 

 

E. The Association will have the right to use any inter-school mail facilities, school mail 

boxes, and e-mail. 

 

  
 

 
ARTICLE XII 

 
Wage Agreements 

 

Employees shall receive pay at the rates stated for each position listed on Schedule A appended 
to this Agreement. 

 
 

ARTICLE XIII 
 

Miscellaneous 
 
1. Public employees have the responsibility, along with the Board of Directors and its agents, to 

promote the best interests of the School District in its function to provide the best educational 
opportunity for youth of the three component towns.  To this end, public employees will 
perform their duties to the best of their ability, practice acceptable and positive human 
relations, abide by all laws and policy, understand and support the terms of this Agreement, 
and maintain the highest ethical standards when dealing with fellow employees and 
management officials. 
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2. In like manner, the Board of Directors and its agents will strive to achieve the same standards 
of performance. 

 
3. The Board of Directors agrees to provide a written statement for each public employee at the 

beginning of his work year, indicating sick leave accumulated to his or her credit. 
 

4. Time sheets for public employees and probationary employees, full year or school year, shall 
be initiated, completed and signed by each employee.  All time sheets will be reviewed and 
signed by the designated Administrator. 

 
5. The District's direct payroll deposit plan will be mandatory for all new employees hired after 

July 1, 2012.   
 

6. The Board agrees to deduct membership dues from each employee who requests dues 
deductions, as certified by the Association.  Deductions shall be made in equal installments 
based on the number of paychecks the employee received, except in cases where the 
employee designates otherwise. 

 
7. Although the District will not offer a retirement plan sponsored in any part or way by the 

District, it does participate in Social Security shared sponsorship and will use its offices to 
assist those employees wishing to avail themselves of the existing Internal Revenue Annuity 
Plan for those employees eligible and wishing to participate. 

 
 
8. The District shall make available to all employees copies of their current job descriptions 

upon employment. The Association shall be provided with a copy of all current job 
descriptions of employees in the Bargaining unit, and whenever jobs are created or modified.  

 
9. Course reimbursement or pursuit of any such course at any accredited institution of learning 

may be accomplished, but only at the discretion of the Board of School Directors and when 
that Board considers it necessary for the welfare of the School District. 

 
10. Employees who are required by the District to take courses shall be reimbursed for the actual 

cost of tuition and books. 
 
11. An employee required by management to use his/her personal vehicle in the performance of 

his/her duty will be reimbursed for any such travel. Reimbursement will be made at the end 
of each month, upon submission by the employee of voucher to the office of the Business 
Manager. 

 
12. The Association can use school facilities and equipment for meetings and printing materials, 

within reason, and with the permission of the principal in charge.  Paper and other material 
costs will be reimbursed to the District by the Association at cost. 

 
13. The Association shall have the right to use a bulletin board in each faculty lounge or a place 

designated as such by the school principal to post items approved in advance by the school 
principal. 

 
14. Employees who work six or more hours a day will have twenty-five (25) minutes per work 

day paid duty-free breaktime.  This time will be worked out with the building principal for 
coverage of duties. 

 
15. Employees shall be paid bi-weekly when working. 
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16. Employee paid Maine State Retirement System Group Life Insurance will be made available 
at no cost to the District.  Enrollment and availability is subject to Maine State Retirement 
System regulations. 

 
17.   a. When there is an unscheduled early closing of school, employees will be paid for a         

full day even if released early by their supervisor.  Employees, who report to work prior 
to the announcement of no school, will have the option of staying and working if 
mutually agreed with the Supervisor. An “unscheduled early closing of school” for any 
reason, requires that school actually be “open”, which has been mutually interpreted as 
when the students begin class. 

 
  
 b. When there is an unscheduled two-hour delayed opening of school, employees will be 

paid for a full day. 
 
 

18. When an employee retires, he/she will receive a retirement benefit of three (3) days of pay 

for every year worked beyond a minimum of 20 years subject to the following conditions: 

 

  a. The employee must have notified the Superintendent in writing by April 15th of 

his/her retirement which will be effective July 1st, or after, in the next contract year.  

Payment will be made in the first payroll following retirement. 

 

b.   The employee must have a minimum of 20 years of service in the District. 

 

c.   The employee must have a minimum of 66 days of accumulated sick leave. 

 

d.   The maximum number of days to be paid in this benefit is 30 days. 

 

e.  The per diem amount will be determined by the employee’s workday based on the 

number of hours currently approved by the Board. 

 

f. The payment will be made to retiring employees at the time of retirement provided 

the employee is immediately eligible for, and immediately upon retirement receives, 

retirement benefits under Social Security or the Maine State Retirement System. 
 
 

ARTICLE XIV 
 

Course Reimbursement 
 
A. Education Support Personnel may be reimbursed up to a maximum of six (6) credit hours 

per fiscal year for courses successfully completed with a grade “C” or better, or “pass” if 
pass/fail, (including equivalent Adult Education re-certification courses that are approved as 
directly related to the employee’s job responsibilities) and which were approved in advance 
or within seven (7) days after the first meeting of the course by the Superintendent.  The 
total reimbursable costs will not exceed the established tuition per credit for Maine residents 
of the University of Maine System. Credit reimbursement must be submitted to the 
Superintendent within sixty (60) days from the ending date of the course.  Credits beyond 
six (6) credit hours in one school year, but submitted on a timely basis, will be reimbursed 
the subsequent fiscal year, by August 1.  The Board of Directors will cause this amount to 
be paid within thirty (30) days of submission of substantiated voucher, accompanied by a 
written statement of Superintendent approval.  It is further understood and agreed that 
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vouchers in any case will not include expenses incurred for meals, lodging, travel, paper, 
pencils, and other such articles.  Any textbooks paid for by the District will be the property 
of the District and delivered to the custody of the building principal in which the ESP 
employee is assigned. 

 
Required Fees:  Fees required and paid for registration in a course (excluding all optional 
fees) will be reimbursed at $60 per course, maximum of $120 a year. 

 
B. Third Party Billing 
 

1. As an alternative to the above reimbursement procedure, the District shall provide any 
Education Support Personnel employee who complies with the above procedures for 
course reimbursement the option of receiving an educational loan or advancement to any 
accredited college or university for a direct advance payment (third party billing).  The 
Superintendent shall make arrangements at the employee’s request with any accredited 
college or university for a procedure for third-party billing for the educational loan or 
advancement, provided a third-party billing option is available.  Third party billing is not 
allowable for the payment of any courses exceeding six (6) credit hours per school year. 

 
2. In the event that any employee who has used this advance payment procedure fails to 

successfully complete the course(s) and to provide written verification of successful 
completion within sixty (60) calendar days from the ending date of the course, the 
employee shall reimburse the District the amount of payment made on behalf of the 
employee.  Unless other written repayment arrangements are made with the 
Superintendent, any reimbursement owed to the District by the employee shall be made 
by payroll deductions in six (6) consecutive payments.  The first payroll deduction will 
be initiated after 4:00 pm of the sixtieth day.  If an employee provides written 
verification of successful completion of the class after the sixty (60) calendar days, 
payroll deductions already made will not be reimbursed, however there will be no 
additional payroll deductions made related to that course. Full payment may be made to 
the Business Office at any time.  

 
3. If the institution does not provide the employee’s grade within the 60 days, the 

employee will notify the district in writing before the 60 day deadline, and will have 5 
business days after the grade is provided and/or posted by the institution to submit it to 
Central Office. 

 

4. Should the employee cease employment with the District, the amount remaining due 
shall be paid in full from the employee’s final pay. 

 
5. The employee must sign a payroll deduction form regarding the educational 

loan/advancement prior to the implementation of direct third party billing by the 
Superintendent. 

 
 

 
ARTICLE XV 

 
Implementation 

                        
This Agreement will remain in effect from July 1, 2012 to June 30, 2015.  To reopen 
negotiations on any matter between these dates will be possible only with the mutual agreement 
of both parties, the Board and the Association. 
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Written notice of the desire to negotiate a new agreement must be filed by the Association in 
compliance with Public Employee's Labor Relations Law, Section 965, at least 120 days before 
the conclusion of the fiscal year budget of the last year of the contract. 
 
IN WITNESS WHEREOF, the parties have caused this Agreement to be duly executed by their 
representatives. 
 
 
 
 
TRI-TOWN EDUCATION          BOARD OF SCHOOL DIRECTORS 
ASSOCIATION           M.S.A.D. NUMBER 52 
 
 
By_________________________________ By:__________________________________ 

 President/Negotiator         Chairperson 

 

__________________________________       __________________________________ 

Negotiator      Chief Negotiator 

 

 

__________________________________       __________________________________ 

     Negotiator                 For the Negotiation Committee 

 

__________________________________        __________________________________ 

  Negotiator      For the Negotiation Committee 

 

__________________________________   

  Negotiator 

 

__________________________________   

  Negotiator 

 

 

Date Signed:__________________       Date Signed:__________________ 
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TRI-TOWN EDUCATION SUPPORT PERSONNEL 

 
SCHEDULE A 

 

 

Employees assigned by management to substitute in a different classification for five (5) 
consecutive working days or over will receive that classification’s rate of pay, retroactive to the 
first day.  This does not include holidays and workshop days. If the hourly rate of a temporary 
assignment is less than the hourly rate of the employee, the employee receives the higher rate.  
Employees who serve as substitute teachers for a full day or more shall be paid at the substitute 
teacher rate if higher than their normal rate. Years experience are defined as years completed in 
MSAD #52 using the following guidelines: 
 
Prior teaching experience with a voluntary break in service in MSAD #52 will not count towards 
experience as an educational technician. Voluntary break in service includes resignation or 
retirement.  
 
Prior teaching experience with no voluntary break in service in MSAD #52 will count towards 
experience as an educational technician.  
 
Years experience in one classification transferring to another classification will count for the 
purposes of salary and benefits only, not for seniority purposes.  
 
Years experience within contract with voluntary break in service will count if employee returns 
to the district. 
 
 

CLASSIFICATION 2012-13 2013-14 2014-15 

    

Group 1 -  

Food Service Assistant 

$        11.82  
 

$        12.02 
 

$        12.22 
 

6-10 Yrs. Experience $        12.25  
 

$        12.54  
 

$        12.76  
 

11-15 Yrs.  Experience $        12.43  
 

$        12.79 
 

$        13.00 
 

16+ Yrs. Experience $        12.61  
 

$        13.04  
 

$        13.26  
 

21+ Yrs. Experience $        12.79  
 

$        13.30  
 

$        13.52 
 

    

Group 2 – 

Food Service Specialist 

$        12.31  
 

$        12.51 
 

$        12.73  
 

6-10 Yrs. Experience $        12.74  
 

$        13.04  
 

$        13.26 
 

11-15 Yrs.  Experience $        12.91  
 

$        13.28  
 

$        13.51 
 

16+ Yrs. Experience $        13.10  
 

$        13.54  
 

$        13.77 
 

21+ Yrs. Experience $        13.28  
 

$        13.79  
 

$        14.03 
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Group 3- Ed Tech I, 

Food Service Manager,  

2012-13 2013-14 2014-15 

Office Support Assist. $        13.76  
 

$        13.99 
 

$        14.23 
 

6-10 Yrs. Experience $        14.20 
 

$        14.52 
 

$        14.76 
 

11-15 Yrs.  Experience $        14.38  
 

$        14.77  
 

$        15.02 
 

16-20 Yrs. Experience $        14.56 
 

$        15.03 
 

$        15.28  
 

21+ Yrs. Experience $        14.75  
 

$        15.29  
 

$        15.55  
 

    

Group 4 -  

Ed Tech II 

$        14.02  
 

$        14.26  
 

$        14.51  
 

6-10 Yrs. Experience $        14.44  
 

$        14.77 
 

$        15.02  
 

11-15 Yrs.  Experience $        14.62  
 

$        15.02  
 

$        15.28 
 

16+ Yrs. Experience $        14.79  
 

$        15.27 
 

$        15.52 
 

21+ Yrs. Experience $        14.98  
 

$        15.52  
 

$        15.78  
 

    

 

Group 5 -  

Administrative Secretary 

$        15.19  
 

$        15.45  
 

$        15.71  
 

6-10 Yrs. Experience $        15.62 
 

$        15.97 
 

$        16.24 
 

11-15 Yrs.  Experience $        15.80  
 

$        16.22 
 

$        16.50 
 

16+ Yrs. Experience $        16.15  
 

$        16.64  
 

$        16.92  
 

21+ Yrs. Experience $        16.33 
 

$        16.90 
 

$        17.18  
 

 

Group 6 – Ed Tech III, 

   

Computer Technician  $        15.76  
 

$        16.03  
 

$        16.30  
 

6-10 Yrs. Experience $        16.20  
 

$        16.55  
 

$        16.84 
 

11-15 Yrs.  Experience $        16.39  
 

$        16.82  
 

$        17.11  
 

16+ Yrs. Experience $        16.58  
 

$        17.09  
 

$        17.38  
 

21+ Yrs. Experience $        16.77  
 

$        17.34  
 

$        17.64  

 


