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Welcome to Leeds Central School 
 

Our Educational goal is to establish an instructional environment to meet 

the needs of each individual child. 

 

GENERAL SCHOOL INFORMATION 

 
Leeds Central School   Phone (207) 524-5151 

1185 Route 106    Fax (207) 524-2184  

Leeds, ME 04263   

 

How to reach an employee at Leeds Central School 

If you would like to contact an employee at Leeds Central School via e-mail, 

use the person’s Firstname.Lastname and add @rsu52.us. 

 

Arrival and Dismissal Times 

The school day begins at 8:40 a.m. and ends at 3:10 p.m.  Students may not 

be dropped off before 8:40 a.m. or picked up later than 3:10 p.m. as there is no 

supervision available outside of those times.  If you bring your child to school 

before 8:40 a.m., please plan to stay with him or her until that time. 

If you are planning to pick up your child early, please notify the office in 

advance.  This enables us to have your child ready.  Upon arrival, you must sign 

your child out in the appropriate notebook.  Only persons listed on the Emergency 

Card are authorized to pick up a child unless a note is sent in authorizing another 

adult to pick the child up.  

 There are quite a few half days scheduled on the calendar. In those cases, 

dismissal time will begin 12:10 p.m. Please mark your calendars so that you will 

be aware of when your child will be dismissed early: 

September 23 December 19 March 25  Last day of school 

November 6 January 28  May 19   

 

 

Please notify the school of any address or child care changes 

that may affect the pick up or drop off of your child. 
 



Transportation 
 The school bus driver is responsible for the safety of the children in his/her 

care.  The privilege of children to ride the bus is directly related to their behavior 

and observance of the district bus rules.  Please refer to the District Handbook for a 

complete explanation of bus regulations and consequences for inappropriate 

behavior. 
 

Bus Arrival & Departure Times 
Buses arrive at the school beginning at 8:40 a.m. and depart each day at 

approximately 3:15 p.m. Students cannot be dropped off at school prior to 8:40 

a.m.  Parents who plan to pick up their child(ren) must plan to do so at 3:10 p.m.  

We will call all students to the library at that time.  We discourage early dismissal 

unless the child has a very important medical appointment that cannot be 

scheduled outside of the school day.  Even the last few minutes of the day are 

valuable learning times and it is crucial that students attend in order to gain the 

academic benefits and to know what is going on in the classroom.  We ask that 

adults and students leave the building right after they are called down so as to not 

create confusion in the front lobby area.   

 

Bus Assignments & Requests for Changes 
 Students are assigned to their respective buses at the beginning of the school 

year.  If students need to change their bus assignment on any given day, a note 

needs to be sent with the student and given to the office or the parent must call the 

office to inform the school of the change.  If there is no note or phone call from a 

parent or guardian, then the child will be put on their assigned bus.  

 

Attendance 

  If your child is going to miss school, please call the office before 9:00 a.m. 

to let us know.  It may be necessary for your child to miss school during the year 

due to one of the following reasons: 

 illness 

 a medical appointment with prior approval from the school 

 observing a recognized religious holiday with prior approval from the 

school 

 a family emergency or 

 a planned absence for a personal or education purpose that has been 

approved by the school 

Planned absences (family trip, etc.) are discouraged during the regular 

school year and must be approved by the principal in advance to be in compliance 

with Maine State Law.  Please notify the classroom teacher to enable her to arrange 

assignments. 



Classroom Expectations 
Each individual teacher will deal with student behaviors in their classrooms 

using classroom management plans.  Classroom plans will be shared with parents 

early in the school year.  Please talk with your child’s teacher if you or your child 

have any questions or concerns regarding the classroom management plans. 

 

Playground Rules 
 We have a wonderful playground to enjoy.  During the first week of school, 

classes will meet outside to review the rules of how to play safely on the 

equipment.  Rules include, but are not limited to the following: 

 Students must have permission from a duty person to leave the 

playground area. 

 Students need to stay within the designated playground boundaries. 

 Students will use equipment safely and appropriately. 

 Students will eat food items inside prior to going outside. 

 Students will be respectful of one another. 

 

Pre-K Program 
 There is a class that attends on Mondays and Wednesdays and a class that 

attends on Tuesdays and Thursdays during regular school hours. 

 

Field Trips 

Students must have written permission from a parent or guardian to 

participate in any field trip.  Any adult who wishes to chaperone a field trip must 

have a background check submitted at least two weeks prior to the field trip.  This 

must be done annually for each new school year. Forms are available in the office.  

 

After School Activities 

Students are not allowed to remain on school property after school unless 

agreed to by a parent and staff member and written permission from the parent is 

provided.  Without written permission and an adult to supervise, students will be 

sent home on their regular school bus.  If your child remains after school for any 

reason, he or she must be picked up at the scheduled time. 

 

Children Visiting School 
At times our students have friends or relatives visiting at their home and 

wish to have them attend school for a day or a portion of a day.  This tends to be a 

distraction for the class as a whole and may present liability issues; therefore we 

discourage this from happening.  We appreciate your understanding. 

 



Evening Events  
 If a child was absent from school on the day of an evening event, he or she 

must remain at home unless granted an exception by the school administrator.  
 

Illness 

When your child comes to school, he or she should be well enough to 

participate in the entire school program.  Therefore, parents should not request that 

a child stay inside for recess or miss other activities, unless so directed by a doctor.  

Students running a temperature will be sent home. Children should not come to 

school sick.  Children who have been ill should remain at home until fever, 

vomiting, and other symptoms that may be contagious have been resolved.  A fever 

and/or vomiting must be gone for 24 hours without the assistance of medicine 

before a child may return to school from being ill.  This helps everyone have a 

successful learning experience.   
 

Health Services  

 The school nurse’s office is located inside the main office.  The nurse has 

many responsibilities and we share her with Turner Elementary School.  She is at 

Leeds Central School on Mondays and Thursdays and in Turner on Tuesdays and 

Fridays.  When she is here, she sees children who do not feel well, who get hurt on 

the playground, and/or need medication. 

 Please make sure that the nurse knows what health concerns your child may 

have, including whether your child takes medications at home. This could be 

crucial information in an emergency situation.  It is also important to be able to 

reach someone in the event of an emergency, so please keep your contact 

information and the information of your emergency contacts updated if they 

change. 

 

Medication 
Parents are asked not to request that the school administer medications to 

children in school unless it is absolutely necessary.  The policy states that students 

will not be permitted to take medication while at school unless such medicine is 

given to them under the direction of the school principal or designee who shall act 

on the specific written request of the parent(s)/guardian(s), and, in the case of 

prescription medication, under the written directive of the student’s personal 

physician/dentist. 

All medicine must be in the original container and properly labeled as to 

name, dosage, time, name of medicine and doctor’s name and must be delivered to 

the school by a parent/guardian.  Do not send medications to school with a child.  

A form from the nurse must also be filled out by the parent/guardian. 

 

 



Guidance Office 
 Our school guidance counselor is available to all students.  The guidance 

counselor meets with students individually, in small groups, and in the classroom.  

A student may meet with the guidance counselor for a variety of reasons such as:  

problems with friends, underachievement, fear, family concerns, to improve self-

concept, and to share good news.  Parents, teachers, social workers, and 

administrators can refer students to the school counselor for services.   

 

Affirmative Action/Equal Opportunity 
Leeds Central School is an equal opportunity/affirmative action institution.  

The institution prohibits discrimination on the basis of race, color, national or ethic 

origin, religion, sex, marital status, age or handicap in the recruitment and 

admission of its students and instructional and non-instructional staff in the 

administration of its educational programs. 

 

Fire Drills 

 Each year fire drills will be conducted at school and fire safety rules will be 

reviewed.  This is a very serious issue and students must remain quiet and orderly 

so that they may hear and understand directions from their teachers. If a parent is 

present during a fire drill, he or she must exit the building along with the students, 

check in with the person who is accounting for everyone, and then remain quiet 

until the drill is finished. 

 

Recreational Vehicles 

 Recreational vehicles, including snowmobiles, skateboards, 3 or 4 wheelers, 

etc. are not allowed on school grounds at any time.  

 

Parent Teacher Committee (PTC) 

The PTC typically meets on the first Thursday of each month at 4:30 p.m. to 

plan events to support the educational endeavors for students at LCS. The large 

magnet sent home during the first week of school and frequent newsletters will be 

reminders for these meetings.  New members are always welcome and encouraged 

to attend.  
 

Volunteers/Volunteering 

Volunteers make many contributions to our school every year.  They 

improve the academic achievement of children by allowing the teachers more time 

for professional instruction.  They do this by: 

 

*Assisting in classrooms 

*Running the book fair 

*Material preparation 

*One on one reading 

*Assisting with classroom libraries 

*Small group helper 



*Chaperoning field trips 

*Running an after school club 

*Helping with recess 

*Snowshoeing and skiing 

*Teacher appreciation 

*Bus driver appreciation 

*Box Tops for Education 

*Campbell Soup Labels 

*Helping with fundraisers 

*Organizing the book rooms 

 

Volunteers provide countless hours of their time that are vital to our school 

and you can help too.  There are many ways to volunteer.  Watch for the Volunteer 

Registration Form that will be sent home at the beginning of September.  If you 

have any questions regarding volunteering, please contact your child’s classroom 

teacher. All volunteers must have completed a Background Check Form for each 

new school year and no parents or other adults will be allowed to participate in any 

school activities without this annual background check. Take care of this in 

September so that you don’t miss out on any of your child’s activities throughout 

the school year! 

 

Student Attire 
Although there is no formal dress code at Leeds Central School, it is the 

school’s expectation that students’ clothing will be appropriate within the learning 

environment.  If an article of clothing is found to be distracting, then the child will 

be asked to do something that will change the distraction. (i.e. turn a shirt inside 

out, take off sunglasses, or put the hat away) Any inscription, symbol, or design 

promoting illegal substances, alcohol, tobacco, illegal or indecent activity or 

profanity, and inappropriate references are not acceptable. Shorts need to be longer 

than the tips of the student’s fingers when his or her arm is straight down at the 

side. Underwear and bra straps should not be showing, nor should any part of the 

abdomen, breasts, or buttocks.  

Students should be properly dressed for outside recess every day.  During 

cold weather, students must wear coats, hats, mittens, and footwear appropriate for 

our climate.  It is a good idea to send your child with extra clothing should they 

need to change for any reason. 

 

Personal Objects at School 
Students are asked to leave objects like cell phones, electronic devices, 

radios, remote control toys, and any toy of value at home.  The school will not be 

held responsible for replacement or repairs of items brought to school from home.  

If a child uses an electronic device during the school day, it will be sent to the 

office and parents will be informed of the need to come pick up the item at school.  

Electronics are also not allowed on field trips unless an exception is made by the 

teacher in charge of the field trip. 

  



 

Bicycle Safety 

The following rules apply to those students who plan to ride a bike to and 

from school: 

 By Maine State Law, helmets must be worn while riding a bike. 

 Written permission is required each school year from a parent or 

guardian prior to the student riding his/her bike. 

 Students may not be on school grounds prior to 8:40 a.m.  All bicycles 

must be placed in the bike rack as soon as the student arrives at school 

and students need to come into the building upon arrival. 

 Students riding bicycles will be dismissed from school last for safety 

reasons. 

 The school is not responsible for damage or theft of bicycles. 

 

No School 

 In the event that school is closed due to inclement weather or another 

emergency, parents will receive a recorded telephone call.  Please make sure that 

the school always has up-to-date information if your phone number changes so that 

you will be sure to receive a call. 

 Occasionally school may be delayed because of driving conditions.  On 

those occasions, dismissal time will remain the same as usual.  The day is not 

lengthened to make-up the lost time. 

 In the event that school will be dismissed early, we will also use the voice 

recorded telephone calling system.  The location where your child should go if 

school is ever dismissed early must be on file at the school and it is up to parents to 

keep that information current and up-to-date. 

 

Food Program 

 The breakfast program is available to all students.  Breakfast is served at 

8:40 a.m.  The cost is $1.00 per day or $5.00 a week.  A free or reduced cost is 

available to families that qualify and breakfast is provided free to all Pre-K 

students, regardless of income. 

 Parents are also asked to send a daily nutritious snack for their child.  Snacks 

are eaten during students’ break time.  We discourage students from bringing 

candy, soda, and energy drinks because caffeine and sugar have a negative effect 

on students’ learning.   

 The lunch program is available to all students.  The cost is $2.50 per day or 

$12.50 a week.  A free or reduced cost is available to families that qualify.   

 Students may purchase one additional milk for $ 0.50  



Breakfast and lunch must be paid in advance or on the day of purchase.  You 

may pay by the week or month and it is best to pay by check if you can.  When 

sending in lunch money with your student it is helpful if you send the money in an  

envelope marked with the student’s name.  You can keep track of the balance in  

your student’s lunch account on Powerschool.  If you do not have a password to 

access Powerschool, please call the school and ask for Anna Hill in the kitchen. 

She will send you a letter with the information you need.  

 

Visiting the School 
 For educational and safety reasons, all visitors must report to the office upon 

entering the building.  If you plan to visit a classroom, please make arrangements 

with the teacher prior to visiting and make sure that you have had your annual 

background check performed for this school year. 

 

School & Community Expectations 
 Children come to Leeds Central School to discover and explore the world in 

which they live.  In order for learning to occur, each individual in the school 

community is expected to be responsible for themselves and their own behavior 

while respecting the rights of others.  Getting along with the other members of the 

school community is necessary for a secure and safe learning environment for each 

child. Our school rules are: 

 Be Safe 

 Be Respectful 

 Be Responsible 

 

 The safety of all students is of the utmost importance to the staff at Leeds 

Central School.  We are here to ensure that all students feel safe both emotionally 

and physically, so any unsafe behavior or behavior that makes others feel unsafe 

will be handled with disciplinary consequences. 

 

Bullying  
 Bullying occurs when a student is targeted physically or caused emotional 

pain by others.  This behavior is unacceptable and will not be tolerated.  Students 

must tell an adult if this should occur. The MSAD #52 School Board Bullying 

Policy (JICK) can be viewed online at www.rsu52.us. 

 

Dangerous Objects 
Students shall not possess any object that can be used to inflict bodily harm 

to others, damage to school property, or in any way interrupt the educational 

process.  This would include any item that may be construed to be a weapon 



including laser pointers.  Objects of this type shall be confiscated.  Disciplinary 

action will depend on the student’s age and the severity of the situation. 

 

Restraint and Seclusion of Students 

 The School Board has adopted a policy for use of physical restraint and 

seclusion with students, as required by state law and regulations, and to support a 

safe school environment. Physical restraint and seclusion, as defined by this policy, 

may only be used as an emergency intervention when the behavior of a student 

presents risk of injury or harm to the student or others. The MSAD #52 School 

Board Use of Physical Restraint and Seclusion Policy (JKAA) can be viewed 

online at www.rsu52.us. 

 

Telephone Use 
Students will not be allowed to use the office telephone to call home for 

forgotten books, gym clothes, money, notes, etc.  The office telephone is to be used 

for emergency purposes and for school business only.  Students also may not use 

cell phones to call, text, or e-mail anyone during the school day.  

 

Animals in the Schools and/or on School Grounds 
MSAD #52 has a policy prohibiting animals from school buildings and 

school grounds during the school day or at after school activities without obtaining 

prior permission from the building administrator.  Permission will be granted only 

in the instances when there is a need to bring domesticated animals (pets) to school 

for educational purposes. 

Permission will not be granted without proof of the current rabies 

vaccination at least one week prior to the visit.  When permission is granted, the 

policy in its entirety (Policy IMG) will be reviewed and signed by the person 

requesting the privilege. Animals may not be transported in school vehicles. 
 

Smoking 
Smoking is not permitted in the school building or on school grounds by 

students, parents, visitors or anyone attending programs during or after school. 

 

Note 
Mandatory policies for review are in the district handbook and on the district 

website (www.rsu52.us).  One district handbook is sent home per household each 

school year. 

 

 

Make school a top priority. 
Nothing is more important to your child’s future than education! 

http://www.rsu52.us/

