
Submitting A Competitive Application 

Essays 
 Stay on  topic—if you are not sure what the question is asking or what admissions 

reps may be looking for—ask for help! 
 Be honest. 
 Proof-read your essays. 
 Let your personality shine through! Most colleges don't require an interview, and 

use the essay as an opportunity to get to know the REAL you. 
 Stick to word count limitations—a few words over is okay, but too many could be 

a problem 
 When the rep finishes your essay they should know something about the type of 

person you are: what you are passionate about? A glimpse of your personality? 
Etc. etc. 

 If you have a special/unique circumstance you would like to explain to an admis-
sions rep, feel free to write an optional essay detailing your situation. 

Honors/Awards 
 It will be helpful to create a list of the honors/awards you have received through-

out high school 
 Include honors and awards received both inside and outside of school 
 If there is a special reason why a particular honor/award is significant to you—

explain it!!! 
 There are examples of student resumes on the student services website. 

Tips and Important Things to Remember 
 

1. When filling out online applications—capitalization, punctuation, and 
spelling still matter! 

2. If filling out a paper application—write legibly in black ink 
3. Follow through! Submit necessary documentation to complete applica-

tion: such as transcripts and SAT/ACT scores 
4. You do not have to do this alone. Get help when you need it. 

Ask your counselor!!   



Recommendation Letters: 
 

 Give the person recommending you plenty of time to write the letter: try to ask at 
least two weeks in advance of needing the letter. 

 Make sure they know what the recommendation is for and what the college/
scholarship committee is looking for or puts emphasis on: Leadership? Service? 
Academic Prowess? Specific Interest? 

 Ask people who know you well and can speak to specific instances involving 
you—colleges want more than a well-written, generic essay that could be about 
anyone 

 It might be helpful to provide a list of activities or a brief bio/resume about your-
self—this will give the person background info and refresh their memory of their 
interactions with you 

What colleges are looking to get from a recommendation letter: 
 What significant contribution have you made—In the classroom? In the commu-

nity? In an organization? 
 What impact does your presence have on others:? 
 How have you grown or helped others grow? 
 Insights into your character or personality 
 How will your presence enhance the college/university? 
 What unique skills, attributes do you bring to the table? 

Activities/Extra-Curriculars: 
 

 Before filling out applications, rack your brain and make a list of EVERYTHING 
you have done since entering high school. This list will become your best friend 
when writing a resume/filling out activities sections of the application. 

 Include activities both inside and outside of school—be sure to highlight the truly 
significant experiences 

 Always note official leadership positions held in an organization 
 Share unofficial leadership positions as well, for example: if you were a cheer-

leader, but not the captain, and you were the one who always motivated the 
group—find a way to mention this. 

What colleges are looking for in this section: 
 A trend of  continued and growing involvement 
 A commitment to leadership (official and unofficial) and service 
 A development of a passion 
 A desire to challenge yourself  


