
Mr. Kaiser 

Mr. Kaiser’s Class Procedures and Policies for 2012-2013 

 Agenda:  Your child will be provided with an agenda to record homework assignments and 

other key information.  I do NOT require students to get these signed each night, unless getting 

homework back becomes a major problem and such an arrangement is necessary.  I do ask that you 

spend some time looking at the agenda the first 10 weeks of school to see if your child is using it 

correctly and efficiently.  Most students will make great use of this organizational tool without adult 

participation. 

 School Schedule:  Our school operates on a six- day cycle.  The first day of school was day 

1 and the next was day 2.  Your child’s expressive arts activities are designated for each 10-week 

block on an alternating basis (odd/even days of school).  On odd days your child will have P.E. and 

band or orchestra (if participation has been requested).  On even days your child will have Music and 

chorus (if requested).  The third and fourth quarter your child will have ART instead of music.  Your 

child should dress appropriately and bring all necessary items to participate fully in each activity. 

 To begin the school year, your child will spend majority of the day with me to learn math, 

reading, writing, and other miscellaneous items.  The students will have science and social studies 

every other day.  Students will move as a group to Ms. Tharrett’s class to receive social studies 

instruction.  The students will enjoy this opportunity to become familiar with another fifth grade 

teacher and to become comfortable with the kinds of transitions they will have in sixth grade.  We are 

excited about the success of this type of transition. 

 

Homework:  I will be assigning homework on a regular basis.  There will be days that there is 

no HW and there will be days where there is a decent amount.  This homework will be practice for the 

summative assessment.  Please see next page about the grading policy.  Each Friday during the first 

marking period, I will be sending home a Behavior and Class Participation Summary for the week.  

This sheet is to be signed and returned on Monday.  If your child does not have their homework, 



please expect to see a pink personal responsibility worksheet.  The student will fill it out completely, 

and will return it with their signature as well as a parent signature. 

 

Homework Policy:  Ms. Tharrett and I will be assigning your child homework to reinforce 

topics already presented in class and, more importantly, to provide opportunities for your child to 

practice age-appropriate responsibility.  Please know that all assignments are not intended to take 

more than 40 minutes.  If your child has worked a significant amount of time on an assignment without 

reaching completion, please write a note on top and send it in on time.  We will take this as an 

indication that we need to readdress the topic with your child and possibly with other children as well.  

Students that do not turn in homework when it is due will not participate in activity period.  They will 

be completing the assignment during activity period, and if it is still not completed, will turn it in the 

next morning. 

 Beverages and Snacks:  I will be providing time each morning around 9:00 for students to eat 

a HEALTHY snack if they choose to bring one.  I strongly encourage each student to eat a 

healthy breakfast every morning as well.  Our scheduled lunchtime is 10:55.  Water is the only 

beverage we allow students to drink in class.  Please send in a water bottle.  One filled at home is 

great; an empty one to fill at school is okay too!  Please think about our environment, as the kids will be 

learning about the issues and costs related to bottled water bottles. 

 Birthday invitations:  If you are able to invite ALL CHILDREN IN THE CLASS to 

your child’s party, I will allow invitations to be sent home.  If you are unable to invite all children in the 

class, you will have to make arrangements for sending invitations.  Thanks in advance for respecting 

this policy.  Students may bring in a snack for their birthday.  It will need to be purchased at the store, 

as students are not permitted to bring in food prepared at home. 

 Contacting Me:  If you need to reach me during the day, please call  

265-2000.  The main office secretary will put your call through to our room or take a message, 

whichever is appropriate. If it is after school hours, please send me an email at 

tkaiser@potsdam.k12.ny.us.    
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Mr. Kaiser’s Grading Structure for Grade 5 - 2012-2013 

Academic Grade (0-100) for Report Cards 

Assessments (80%) 

 * Unit/chapter tests 

 * Projects (scored in final form after guidance has been provided during production) 

 * Oral presentation (scored after rehearsal and instruction regarding delivery tips) 

 * Final copy of a writing piece (scored in final form after guidance has been provided 

during the earlier steps of the writing process) 

 * Lab reports 

 * Other 

Practice and Homework (20%) 

 * check = 100; check minus = 50; 0 = 0  

 * in-class tasks which are collected or observed 

 * regularly-assigned homework 

 

Behavioral Marks (1-4) for Supplemental Section of the Report Cards 

Items to be included: 

 

1. “Work Habits” - prompt submission of formative assignments designed to assist the student in 

meeting the content standards, including homework, exit slips, etc.  Student must submit a 

formative assignment that demonstrates a complete effort for the individual. 

 

2. “Organization and Class Preparation” - desk, locker, folders, presence of materials and 

supplies, prompt return of permission slips, etc. 



 

3. “Behavior and Class Participation” - contribution to a classroom that is safe, fun, and 

productive; cooperation and conflict resolution; adherence to procedures; etc. 

Each week the student and teacher jointly complete a rubric that categorizes the engagement 

into 4 types: 

 Level 4 - consistent - engaged, kind, helpful 

 Level 3 - frequent - neutral, not distracting, some contributions 

 Level 2 - inconsistent - distracting to others, numerous redirections 

 Level 1 - unsatisfactory - major distraction to learning; possible office referral 

 

Progress Reports 

Issued after 5 weeks, 15 weeks, 25 weeks, and 35 weeks 

 

Marking Period Report Cards 

Issued after 10 weeks, 20 weeks, 30 weeks, and 40 weeks 

First report card – provided at parent-teacher conference 

Last report card – mailed home to parent(s) 

  



Mr. Saber 

 Agenda: Your child has been provided an agenda to record homework 

assignments and other key information.  I do not require students to 

get these signed each night, unless getting homework returned becomes 

a major problem and such an arrangement is necessary.  Most students 

will make great use of this organizational tool without our constant 

adult participation.    

     Take-home folder/future newsletters: Each day, your child will 

bring home a folder that contains completed assignments, graded tests, 

letters regarding community-sponsored events, book club flyers, etc.  

In the weekly newsletter sent the last day of each school week, you 

can expect to find out about activities we have done, activities we 

will be doing, and other important information.  On that same day, 

your child should bring home a rubric indicating her/his level of 

performance with regard to behavior and class participation.  Please 

review this document, discuss its contents with your child, sign it, 

and send it back with your child the next school day. 

Grading: At the Open House next Thursday evening, you will be 

provided a separate handout titled “Grading Structure for Grade 5 – 

2012-2013.”  This document contains information regarding the factors 

considered for your child’s numerical grades for academic achievement 

and your child’s marks (on a scale of 1-4) for behavioral achievement.   

 Homework policy: Mr. Seifert and I will be assigning your child 

homework to reinforce topics already presented in class and to provide 

opportunities for your child to practice age-appropriate 

responsibility.  If your child has worked a significant amount of time 

on an assignment without reaching completion, please write a note on 

the top and send it in.  We will take this as an indication that we 

need to readdress the topic with your child, and quite possibly, other 

children too. 

Homework that is submitted at arrival and shows a complete effort 

will receive a check (= 100).  Homework that is submitted at arrival, 

but shows an incomplete effort will receive a check minus (= 50).  

Homework that is not submitted on time or shows insufficient effort 

will receive a 0.  Homework will be reviewed in class.  This will give 

your child a chance to check her/his own understanding of the concept 

and to seek clarification about uncertainties.  



Spelling homework may contain no more than two misspelled 

spelling-list words to receive credit.  The correct spelling of all 

the words is listed on each worksheet.  Practicing the words is not 

enough; practicing them correctly is critical. 

Activity Period: Provided your child has submitted all homework 

assigned for completion, each day your child will have an opportunity 

to have some free time.  When the weather is nice, we will go behind 

our school.  There is a large grassy area to play games such as 

soccer, football, baseball/softball catch, etc.  There is a sizable 

paved area to use for jumping rope, playing four square, etc.  There 

is a walking trail for exercise as well.  We do have some equipment to 

make the areas enjoyable and active.  However, we do also encourage 

students to bring items that they would like to use.  The items must 

be of reasonable size and must be safe.  When the weather forces us to 

stay inside, we have board games and other activities to offer some 

pleasurable down time in the classroom. 

 Labels: Please consider using a permanent marker to label your 

child’s items, which might get misplaced or lost in school.  This will 

hopefully save you time looking for things and save you money 

replacing lost coats, sweatshirts, etc.  Sadly, A.A.K. has to get rid 

of large amounts of unclaimed items each school year. 

 Beverages and snacks: I will be providing time each morning (some 

time around 9:30) for students to eat a healthy snack if they choose 

to bring such an energy booster to school.  Lunch will begin at 11:35.  

Water is the only beverage we allow students to drink in class.  

Please send a water bottle. One filled at home is great; an empty one 

to fill at school is okay too.  Frequent trips to the water fountain 

will not be possible.  I require students to take home water bottles 

at least weekly for a thorough washing. 

 Absences: If your child is absent from school, I will require 

her/him to complete missed work.  You may call the office in the 

morning or email me to request missed work if your child’s illness 

prevents her/him from being in school, but does not keep the child 

from completing the work at home.  If your child is too ill to 

complete the work, I will provide the missed items on the day of 

return. 

 Birthdays: We gladly celebrate birthdays in the classroom.  If 

you would like to send in a snack for your child to share with her/his 

classmates, please let me know in advance if possible.  I will find 

time in our day for the children to enjoy the special treat.  Please 

remember that New York requires that such snacks be prepared in a 

licensed kitchen or purchased from a store in a package.   



 Contacting me: If you need to reach me urgently during the school 

day, please call 265-2000.  The main office secretary will put your 

call through to our room or take a message, whichever is appropriate.  

Please do NOT leave voicemail messages on the school phone – there is 

no visual or auditory signal to tell me that I have a message.  If you 

want to reach me for less-pressing concerns, please call me on my 

cellphone (212-6577) or at my home (261-4063) after 2:30pm and before 

9:00pm.  You can also e-mail me at dsaber@potsdam.k12.ny.us  I check 

my e-mail a number of times each day. 

 

Grading Structure for Grade 5 (Mr. Saber) - 2012-2013 

Academic Grade (0-100) for Report Cards 

Assessments (80%) 

 * Unit/chapter tests 

 * Projects (scored in final form after guidance has been provided during production) 

 * Oral presentation (scored after rehearsal and instruction regarding delivery tips) 

 * Final copy of a writing piece (scored in final form after guidance has been provided 

during the earlier steps of the writing process) 

 * Lab reports 

 * Other 

Practice and Homework (20%) 

 * check = 100; check minus = 50; 0 = 0  

 * in-class tasks which are collected or observed 

 * regularly-assigned homework 

 

  



Behavioral Marks (1-4) for Supplemental Section of the Report Cards 

Items to be included: 

1. “Work Habits” - prompt submission of formative assignments designed to assist the student in 

meeting the content standards, including homework, exit slips, etc.  Student must submit a 

formative assignment that demonstrates a complete effort for the individual. 

2. “Organization and Class Preparation” - desk, locker, folders, presence of materials and 

supplies, prompt return of permission slips, etc. 

3. “Behavior and Class Participation” - contribution to a classroom that is safe, fun, and 

productive; cooperation and conflict resolution; adherence to procedures; etc. 

Each week the student and teacher jointly complete a rubric that categorizes the engagement 

into 4 types: 

 Level 4 - consistent - engaged, kind, helpful 

 Level 3 - frequent - neutral, not distracting, some contributions 

 Level 2 - inconsistent - distracting to others, numerous redirections 

 Level 1 - unsatisfactory - major distraction to learning; possible office referral 

 

Progress Reports 

Issued after 5 weeks, 15 weeks, 25 weeks, and 35 weeks 

 

Marking Period Report Cards 

Issued after 10 weeks, 20 weeks, 30 weeks, and 40 weeks 

First report card – provided at parent-teacher conference 

Last report card – mailed home to parent(s) 

  



5
th
-Grade Curriculum Overview  

 

English Language Arts (ELA) 

Six Shifts in ELA/Literacy for the Common Core 

* Balancing Informational and Literary Text 

* Building Knowledge in the Disciplines  

* Staircase of Complexity  * Text-Based Answers 

* Writing from Sources  * Academic Vocabulary 

Math 

Six Shifts in Math for the Common Core 

* Focus * Coherence * Fluency 

* Deep Understanding * Applications * Dual Intensity 

 

*  Whole Number Place Value 

* Decimal Place Value and Arithmetic: Addition and Subtraction to 1/100ths 

* Multiplication and Division by a One-Digit Whole Number 

* Multi-Digit Whole Number Operations 

* Division, Addition, Subtraction, and Multiplication of Fractions    

* Addition and Multiplication with Volume and Area   

* Graph Points on the Coordinate Plane to Solve Problems 

Reading 

* Holes * The Fighting Ground * Tuck Everlasting 

* Stinker from Space * A Family Apart * The Cay 

* Neil Armstrong is My Uncle & Other Lies Muscle Man McGinty Told Me 

* Weekly Reader News         and more…. 



Science 

* Scientific Method * Human body  

* Environmental Science, including biomes and endangered animals 

Social Studies 

* Native Americans * Explorers * Colonial times 

* American Revolution * Westward expansion * Civil War and slavery 

* Immigration * Industrialization * WW I and WW II 

* Canada * Latin America * 50 U.S. states 

Expressive Arts 

* Physical education (40 weeks at the school) 

* Art (20 weeks) * General Music (20 weeks) 

Elective Expressive Arts 

* Band * Chorus * Orchestra 

FLEX Time 

* 50 States – overview information, reading–skills practice, master state capitals 

* Character Education – variety of themes (honesty, cooperation, etc.) 

 

 

 

 

  



Mr. Seifert 
 

Grading Structure for Grade 5 - 2012-2013 

Academic Grade (0-100) for Report Cards 

Assessments (80%) 

 * Unit/chapter tests 

 * Projects (scored in final form after guidance has been provided during production) 

 * Oral presentation (scored after rehearsal and instruction regarding delivery tips) 

 * Final copy of a writing piece (scored in final form after guidance has been provided 

during the earlier steps of the writing process) 

 * Other 

Practice and Homework (20%) 

 * check = 100; check minus = 50; 0 = 0  

 * in-class tasks which are collected or observed 

 * regularly-assigned homework 

Behavioral Marks (1-4) for Supplemental Section of the Report Cards 

Items to be included: 

1. “Work Habits” - prompt submission of formative assignments designed to assist the student in 

meeting the content standards, including homework, exit slips, etc.  Student must submit a 

formative assignment that demonstrates a complete effort for the individual. 

2. “Organization and Class Preparation” - desk, locker, folders, presence of materials and 

supplies, prompt return of permission slips, etc. 

3. “Behavior and Class Participation” - contribution to a classroom that is safe, fun, and 

productive; cooperation and conflict resolution; adherence to procedures; etc. 

  



Each week the student and teacher jointly complete a rubric that categorizes the engagement 

into 4 types: 

 Level 4 - consistent - engaged, kind, helpful 

 Level 3 - frequent - neutral, not distracting, some contributions 

 Level 2 - inconsistent - distracting to others, numerous redirections 

 Level 1 - unsatisfactory - major distraction to learning; possible office referral 

 

Progress Reports 

Issued after 5 weeks, 15 weeks, 25 weeks, and 35 weeks 

 

Marking Period Report Cards 

Issued after 10 weeks, 20 weeks, 30 weeks, and 40 weeks 

First report card – provided at parent-teacher conference 

Last report card – mailed home to parent(s) 

 



5
th
-Grade Curriculum Overview 

English Language Arts (ELA) 

Six Shifts in ELA/Literacy for the Common Core 

* Balancing Informational and Literary Text 

* Building Knowledge in the Disciplines  

* Staircase of Complexity  * Text-Based Answers 

* Writing from Sources  * Academic Vocabulary 

Math 

Six Shifts in Math for the Common Core 

* Focus * Coherence * Fluency 

* Deep Understanding * Applications * Dual Intensity 

 

*  Whole Number Place Value 

* Decimal Place Value and Arithmetic: Addition and Subtraction to 1/100ths 

* Multiplication and Division by a One-Digit Whole Number 

* Multi-Digit Whole Number Operations 

* Division, Addition, Subtraction, and Multiplication of Fractions    

* Addition and Multiplication with Volume and Area   

* Graph Points on the Coordinate Plane to Solve Problems 

Reading 

* Holes * Bridge to Terabithia * Tuck Everlasting 

* Morning Girl * My Side of the Mountain * Tolliver’s Secret 

* The Lion, the Witch and the Wardrobe * Weekly Reader 

* Hatchet 

* and more…. 



Science 

* Scientific Method * Human body  

* Environmental Science, including biomes and endangered animals 

Social Studies 

* Native Americans * Explorers * Colonial times 

* American Revolution * Westward expansion * Civil War and slavery 

* Immigration * Industrialization * WW I and WW II 

* Canada * Latin America * 50 U.S. states 

Expressive Arts 

* Physical education (40 weeks at the school) 

* Art (20 weeks) * General Music (20 weeks) 

Elective Expressive Arts 

* Band * Chorus * Orchestra 

FLEX Time 

* 50 States – overview information, reading–skills practice 

* Character Education – variety of themes (honesty, cooperation, etc.) 

 

Procedural information 

     Take-home folders: One of the folders your child brought in will be used 

as a Take-home folder.  One side will be used for items to be returned 

(homework, notes that need signing, etc.) while the other will be used for 

items that should stay home (graded tests, newsletters, etc.).  This, in 

tandem with the agenda, will be our primary vehicle for communication.   

 Agenda: Your child has been provided with an agenda to record homework 

assignments and other key information.  I do not require students to get 

these signed each night, unless getting homework back becomes a major problem 

and such an arrangement is necessary.  Most students will make great use of 

this organizational tool without our constant adult participation.    

 



School schedule: Our school operates on a six-day cycle. Your child’s 

expressive arts activities are designated for each 10-week block on an 

alternating basis (odd/even days of school).  On odd days your child will 

have Art or Music and Band or Orchestra (if participation has been 

requested).  On even days your child will have P.E. and Chorus (if 

participation has been requested).  Your child should dress appropriately and 

bring all necessary items to participate fully in each activity. 

This year, your child will spend the majority of the day with me to 

learn math, reading, writing, social studies, and other various subjects.  

The children will move as a group to Room 404 to receive science instruction 

from Mr. Saber.  The students will enjoy this opportunity to become familiar 

with another fifth-grade teacher and to become comfortable with the kinds of 

transitions sixth grade will involve (four teachers for four subject areas).  

We are excited about the success of this type of transition. 

 Homework policy: Mr. Saber and I will be assigning your child homework 

to reinforce topics already presented in class and, more importantly, to 

provide opportunities for your child to practice age-appropriate 

responsibility.  Please know that all assignments are not intended to take 

more than 50 minutes to an hour.  If you and your child have worked a 

significant amount of time on an assignment without reaching completion, 

please write a note on the top and send it in.  I will take this as an 

indication that I need to readdress the topic with your child, and quite 

possibly other children, too. 

If your child does not complete work that should be done in school, I 

will send it home as additional homework.  Please help ensure your child 

completes and returns these items.  If incomplete work is not finished and 

returned, your child will spend subsequent recess time working on it. 

Beverages and snacks: I will be providing time each morning, around 

9:35, for students to eat a healthy snack if they choose to bring such an 

energy booster to school.  Lunch this year will be from 11:35 until 12:05.    

 Water is the only beverage I allow students to drink in class.  Please 

send a water bottle. One filled at home is great; an empty one to fill at 

school is okay too.  Frequent trips to the water fountain will not be 

possible.  

 Labels: Please consider using a permanent marker to label your child’s 

items which might get misplaced or lost in school.  This will hopefully save 

us time looking for things and save you money replacing lost coats, 

sweatshirts, etc. 

 Birthday invitations: If you are able to invite all children in the 

class to your child’s party, I will allow invitations to be sent home from 

here.  If you are unable to invite all children in the class, you will have 

to make your own arrangements for sending invitations.  Thank you in advance 

for respecting this policy. 

 



 Contacting me: If you need to reach me urgently during the school day, 

please call 265-2000.  The main office secretary will put your call through 

to our room or take a message, whichever is appropriate.  For other matters, 

the best way to contact me is via email at rseifert@potsdam.k12.ny.us , or 

you can call me at home (before 9:30 pm, please) at 353-2508. 

Classroom Rules 

RESPECT 

 Yourself 

 Others 

 School property 

Keep your hands and feet to yourself 

Use indoor voices 

Treat others as you want to be treated 

No bullying 

No gum 

 

Consequences 

The Look 

Verbal warning 

Verbal warning with consequence, usually a discussion with me at free time 

Referral to the office 

 

Expectations of Students 

Be Responsible 

Be Mature 

Do your best 

Listen and Hear 

Don’t mistreat school property 

Good behavior for substitute teachers 
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Follow directions 

Be Respectful 

Respect Diversity 

No bullying 

Keep an open Mind 

 

Student expectations of Teacher 

Be understanding and give second chances (where appropriate) 

Be strict, but not too strict 

Make learning fun 

Give guidance 

Keep a sense of humor 



Miss Tharrett



5
th
-Grade Curriculum Overview 

 
 

English Language Arts (ELA) 
Six Shifts in ELA/Literacy for the Common Core 
* Balancing Informational and Literary Text 
* Building Knowledge in the Disciplines  
* Staircase of Complexity  * Text-Based Answers 
* Writing from Sources  * Academic Vocabulary 

Math 
Six Shifts in Math for the Common Core 
* Focus * Coherence * Fluency 
* Deep Understanding * Applications * Dual Intensity 
 
*  Whole Number Place Value 
* Decimal Place Value and Arithmetic: Addition and Subtraction to 1/100ths 
* Multiplication and Division by a One-Digit Whole Number 
* Multi-Digit Whole Number Operations 
* Division, Addition, Subtraction, and Multiplication of Fractions    
* Addition and Multiplication with Volume and Area   
* Graph Points on the Coordinate Plane to Solve Problems 

Reading 
* Holes * The Fighting Ground * The Hundred Dresses 
* Stinker from Space * A Family Apart * Walk Two Moons 
*  Weekly Reader News         and more…. 

Science 
* Scientific Method * Human body  
* Environmental Science, including biomes and endangered animals 

Social Studies 
* Native Americans * Explorers * Colonial times 
* American Revolution * Westward expansion * Civil War and slavery 
* Immigration * Industrialization * WW I and WW II 
* Canada * Latin America * 50 U.S. states 

Expressive Arts 
* Physical education (40 weeks at the school) 
* Art (20 weeks) * General Music (20 weeks) 

Elective Expressive Arts 
* Band * Chorus * Orchestra 

FLEX Time 
* 50 States – overview information, reading–skills practice, master state capitals 
* Character Education – variety of themes (honesty, cooperation, etc.) 

 
 



Grading Structure for Grade 5 Tharrett - 2012-2013 
 

Academic Grade (0-100) for Report Cards 
Assessments (80%) 
 * Unit/chapter tests 
 * Projects (scored in final form after guidance has been provided during 
production) 
 * Oral presentation (scored after rehearsal and instruction regarding delivery tips) 
 * Final copy of a writing piece (scored in final form after guidance has been 
provided during the earlier steps of the writing process) 
 * Lab reports 
 * Other 

Practice and Homework (20%) 
 * check = 100; check minus = 50; 0 = 0  
 * in-class tasks which are collected or observed 
 * regularly-assigned homework 
 

Behavioral Marks (1-4) for Supplemental Section of the Report Cards 
Items to be included: 
 
1. “Work Habits” - prompt submission of formative assignments designed to assist the 
student in meeting the content standards, including homework, exit slips, etc.  Student 
must submit a formative assignment that demonstrates a complete effort for the 
individual. 
 
2. “Organization and Class Preparation” - desk, locker, folders, presence of materials 
and supplies, prompt return of permission slips, etc. 
 
3. “Behavior and Class Participation” - contribution to a classroom that is safe, fun, and 
productive; cooperation and conflict resolution; adherence to procedures; etc. 
Each week the student and teacher jointly complete a rubric that categorizes the 
engagement into 4 types: 
 Level 4 - consistent - engaged, kind, helpful 
 Level 3 - frequent - neutral, not distracting, some contributions 
 Level 2 - inconsistent - distracting to others, numerous redirections 
 Level 1 - unsatisfactory - major distraction to learning; possible office referral 
 
Progress Reports 
Issued after 5 weeks, 15 weeks, 25 weeks, and 35 weeks 
 
Marking Period Report Cards 
Issued after 10 weeks, 20 weeks, 30 weeks, and 40 weeks 
First report card – provided at parent-teacher conference 
Last report card – mailed home to parent(s)  



Room 403 – 2012-13 Information Sheet 
 

* Importance of take-home folder and weekly newsletter 
 
* Agenda use 
 
* Absences 
 - Requests for work; “While You Were Out…” 
 - Written excuse for the School Nurse, Mrs. Foote 
 
* Communications 
 - email –ltharrett@potsdam.k12.ny.us 
 - daytime phone - 265-2000, leave a message with the main office staff 

- please NO voicemails on the school phone system 
 - evening/weekend phone – 315-600-1046; prior to 9:00 pm 
 - email address to reach you? 
 
* Classroom celebrations 
 - Birthdays 
 - Halloween and Winter Holidays Parties 
 - store-bought items (cupcakes, packaged cookies/snacks, popsicles, etc.) 
 
* Passport to Genre 
 - brief period of SSR (Sustained Silent Reading) each day at school 
 - completion through additional time at home, in study hall, etc. if necessary 
  
 
* Book orders 
 - checks made payable to Scholastic, if possible 
 
* School Picture Day 
 - Wednesday, September 19th 
 - Order forms can come in at any time up to day of pictures 
 - All students will have their pictures taken regardless of package for school identification 
  
 
* “Handle with Care”  
 - confidential 
 - insightful assistance 
 
* Grading 
 - Academic achievement [0 to 100] – assessments 80% and homework/practice 20% 
 - Behavioral marks  [1 to 4] 

 work habits 

 organization and class preparation 

 behavior and class participation 
- weekly behavior and class participation rubric – please sign and return 
 
  


