
PUMA Project 2013-2014 (11
th

 Grade) 

E- Portfolio (Presentations will begin June 2) 

 

Purpose- A student portfolio that is designed to highlight the student’s best work, demonstrate 

the student’s progress over time, make the work available for evaluation, and provide 

opportunities for the student to reflect upon his or her work. 

 

Presentation- Each student will present his/her E-portfolio, including your 5-page research paper. This 

will be your final grade for AP English Language and Composition.  

Components/ Google Site Tabs: 

Home Page 

 Name 

 Personal Motto 

 Personal Goal Statement 

 Professional Photo 

Employability Information 

 Resume and/or Qualifications brief (submit copy) 

Academic Profile 

 Attendance (from Schoolmax) 

 Test Scores (HSA, AP, SAT, ACT, ASVAB- Show proof) 

 Transcript (from Schoolmax) 

Recommendations/Citizenship 

 Two letters of recommendation or character letters 

 Community Service (Proof) 

Career Exploration 

 13
th
 Year Plan (Obtain from my Google site) 

College Preparation (Sample Essays- See attachments) 

 SAT Essay  

 AP Language Essay  

 College Essay  

 Three samples of written work- one of which must be handwritten (from any course/any 

school year) 

Awards 

 Certificates 

 Extra-Curricular Activities during high school 

Research 

 MLA formatted research paper (to be presented to the class) 

 



 

How to Write a High School Resume 

When should I start writing my high school resume? How do I write a high school resume? 

Writing your first resume can be a daunting task, but a high school resume is a great way for you to show your academic and 

extracurricular experiences to prospective employers and colleges. Generally, we recommend keeping a running list of 

activities you are involved in starting in 8th or 9th grade, and writing your first resume in 10th or 11th grade when you plan on 
applying for your first job, or as you start your college search. 

Why? There number of cases where having a high school resume will be beneficial as you are preparing for college. A high 
school resume is beneficial when: 

 Applying for a summer job, or internship 

 Signing up for pre-college courses or programs 

 Applying for scholarships 

 Attending college fairs 

 Filling out college applications 

Now that you know when you may need a high school resume, brainstorm a list of what you can include. Write down 

everything that you have been involved in during your high school years. This list should include extracurricular activities 

(volunteer, club, sports, or work), classes you excelled in, honors you have achieved, languages you learned, computer skills, and 

high schools you have attended. Spend some time getting together the dates that go along with these activities, and then you will 

be ready to start organizing, writing and designing your high school resume! 

Step One: Organize 

The first step to writing a high school resume is determining which accomplishments to include and how to best organize them! 

Contact Information 

Start with your contact information. This includes your name, address, phone number, and email address. Your name should be 
the first and most prominent part of this section, but we’ll get into formatting later. 

Education 

In this section include your high school’s name and address, your expected graduation date and GPA, honors or AP classes you 

are taking. If you have a field of study you are focusing on, you can include that here as well. It is okay if this section is rather 

short, there is no need to include anything before high school. Honors received can be a subheading in this section, or it can be its 
own section (see below). 

Work Experience 

The next section should be your work experience. It is okay to include an under-the-table job like babysitting or mowing 

lawns, or a retail job – work experience doesn’t have to relate to your academic work. You can even include volunteer and unpaid 

positions you may have held, especially if the experience shows leadership. If your list of activities and jobs is extensive, you can 

separate some experiences into other categories labeled “community service” or “volunteer experience.” Or, if you have less 
experience, feel free to combine all of these things into one section. 

Organize the experiences in each section starting with the most recent and work backwards. Next to the job title, include 

the company, and the dates you held the position. This can be done in several formats. If it was a summer job, you can write 

“Summer 2010″ or “May – August 2010.” Under this, in a bulleted or short paragraph format, describe your experience, 
highlighting what you learned by working or volunteering there, and what you did. 

http://blog.howtogetin.com/high-school/how-to-write-a-high-school-resume/
http://www.howtogetin.com/colleges/search/
http://www.howtogetin.com/college-preparation/college-planning.php
http://www.howtogetin.com/college-preparation/
http://www.howtogetin.com/college-preparation/college-planning.php
http://www.howtogetin.com/college-preparation/college-planning.php
http://www.studentscholarshipsearch.com/


 

Note the different ways to write the date in the example above. Pick one and stick to it consistently! 

Honors & Awards 

Include any honors and awards you may have achieved. This can be a variety of things such as National Honors Society, 
volunteer awards, honor roll, etc. 

Skills 

Skills can be one general heading or can be separated into computer skills and language skills (in some cases you will want these 

to be two separate headings). Computer skills can be “Expert in Microsoft Excel”, or “Proficient in Adobe Photoshop.” Language 

skills will include languages you speak and skill level (Beginner, Conversational, Fluent). If you are a skilled fencer, or 

accomplished downhill  kier, you can add these skills to a section labeled “Interests” or can add them into your extracurricular 

section. The skills section tends to be more technically related, but it is your resume, make sure it best portrays the qualities you 

want to show employers or colleges. If you are not sure what category your experience or skill fits into, ask a counselor or 
teacher for help! 

Extracurricular Activities 

Extracurriculars are important to include on a resume because they show that you are involved in things outside of the classroom. 

In some of these activities, perhaps you even held or hold a leadership position such as team captain or president of a club. 

Include all of the organizations or groups you belong to, as well as dates you participated. If it is a sport you can include the level 

(JV, Varsity) and years on each level, you can also include highlights such as “state champs” or “helped establish first girls 

hockey team” or “raised over $20,000 to send team to training camp.” 

Step Two: Writing and Designing 

So that’s just what to include, now you need to know how to include it. In this section I will be giving you some tips on the best 

ways to write/ phrase your high school resume, as well as how to design it! 

Grammar and Punctuation 

Do not use slang. Your resume is a professional version of you so do not include slang, curse words, and abbreviations (for 
professional things like GPA, that’s fine, I’m talking about saying “probs” instead of probably, for example). 

As a rule, stay in one tense; if you held a position in the past, write it that way. If it’s ongoing/a job you currently hold, it’s okay 

to switch tense and write in the present. i.e. you provided excellent customer service last year vs. you currently assist customers 

and handle incoming inquiries. 



You’ll also want to keep your description short. While they can be bulleted and not in complete sentences, make sure that 

however you punctuate, you remain consistent (note: grammatically, it’s not necessary to use a period at the end of a bullet 
point, though you can) 

As for the writing style, make sure to use strong action words and avoid ambiguity. For example, use words like created, 

developed, utilized, and performed. It sounds more impressive than saying “I served customers”… Additionally, try to avoid 
using words like “things”. Whenever possible, give concrete examples rather than alluding to something vague. 

Design 

Unless you’re a graphic designer (which I am assuming you are not) stay away from using images, logos, or color in your 

resume (at least for now). There are entire fields of study dedicated to how to layout pages with fonts and graphics, so unless you 
know how, it’s better to avoid it all together. 

Here’s what to do instead… 

1. Make sure each section is clearly defined- Bunching all of your words together makes it hard to read, and if it’s 

hard to read, people probably won’t bother. 

2. Don’t use crazy fonts! (or Times New Roman)- Typography is the study of type, i.e. fonts, so there’s a science 

and method behind when and where to use a certain one. As a rule, don’t use anything too showy or hard to read 

(like papyrus, lucida calligraphy, or comic sans, and yes, comic sans is only good for comics). You might think 

these look cool, but they come off unprofessional. On the other hand, Times New Roman is too ordinary (since it is 

the default font on most computers), and you want your resume to stand out. Instead, consider using fonts like 

Helvetica, Calibri or Century. 

3. Utilize sizes, bolds, and italics- To separate things of importance, make them stand out by bolding. You would use 

this in places like your name, section heading and positions or awards. You can then make the next row (like date 

or company) Italic, saving the regular old formatting for the real content. 

4. Utilize the whole page- Don’t just cram everything on the left side of the page, make sure to spread things out, 

even if it’s just the heading. 

5. Organize- Typically, the order of each section can change depending on the job you want and what skills you want 

to display. As a rule, the most important sections always go first. This usually means work experience and 

education, but again use your judgement on placement or search similar resumes online to get some hints. 

6. Use a template- While all the above tips can be helpful for students starting from scratch, I should point out that 

Microsoft Word (the newer versions) has built-in resume templates you can choose from. This can be a great tool 
for students just starting to develop their resumes. 

  



SAT Essay Prompts 

Choose one to include on your Google site.  

Below are essay prompts from the most recent SAT administration in March 2014. 

Prompt 1 

Think carefully about the issue presented in the following excerpt and the assignment below. 

Many people are philanthropists, giving money to those in need. And many people believe that those who are rich—

those who can afford to give the most—should contribute the most to charitable organizations. Others, however, 

disagree. Why should those who are more fortunate than others have more of a moral obligation to help those who 

are less fortunate? 

Assignment: Should people who are more fortunate than others have more of a moral obligation to help those who 

are less fortunate? Plan and write an essay in which you develop your point of view on this issue. Support your 

position with reasoning and examples taken from your reading, studies, experience, or observations. 

Prompt 2 

Think carefully about the issue presented in the following excerpt and the assignment below. 

Our culture puts entirely too much emphasis on popular entertainment. Of course, we all need to be distracted 

occasionally, but if we spend a lot of time browsing our favorite websites, watching television, playing video games, 

or updating our social networking accounts, we are merely avoiding life’s more important realities. Moreover, none 

of these activities helps us develop any of the skills or acquire any of the knowledge we need to succeed in the real 

world. 

Assignment: Can popular entertainment offer us anything of value, or is it just a worthless distraction? Plan and 

write an essay in which you develop your point of view on this issue. Support your position with reasoning and 

examples taken from your reading, studies, experience, or observations. 

Prompt 3 

Think carefully about the issue presented in the following excerpt and the assignment below. 

By never being satisfied with what we have, we are never content. Our focus on growth, progress, and the idea of 

“more” makes us fundamentally unhappy, always seeking more than what we need. I used to believe greatly in 

“growth,” but I’ve changed my mind. It now makes sense to me that growth for growth’s sake creates a fundamental 

dissatisfaction with what I have. 

Adapted from Ron McDonald, The Spirituality of Community Life: When We Come ’Round Right 

Assignment: Do growth and progress make us happy or do they lead to dissatisfaction? Plan and write an essay in 

which you develop your point of view on this issue. Support your position with reasoning and examples taken from 

your reading, studies, experience, or observations. 

 

 

 

 



AP English Language and Composition Essay Prompts 

You can choose to use an essay you have already written or you can use one of the following 

topics to write on (some of which we may have written essays for): 

Essay 1: (Suggested time—40 minutes. This question counts for one-third of the total essay section score.)  

Consider the distinct perspectives expressed in the following statements.  

If you develop the absolute sense of certainty that powerful beliefs provide, then you can get yourself to accomplish 

virtually anything, including those things that other people are certain are impossible.  

William Lyon Phelps, American educator, journalist, and professor (1865–1943) I think we ought always to 

entertain our opinions with some measure of doubt. I shouldn’t wish people dogmatically to believe any philosophy, 

not even mine.  

Bertrand Russell, British author, mathematician, and philosopher (1872–1970) 

In a well-organized essay, take a position on the relationship between certainty and doubt. Support your argument 

with appropriate evidence and examples.  

Essay 2: (Suggested time—40 minutes. This question counts for one-third of the total essay section score.)  

For centuries, prominent thinkers have pondered the relationship between ownership and the development of self 

(identity), ultimately asking the question, “What does it mean to own something?”   

Plato argues that owning objects is detrimental to a person’s character. Aristotle claims that ownership of tangible 

goods helps to develop moral character. Twentieth-century philosopher Jean-Paul Sartre proposes that ownership 

extends beyond objects to include intangible things as well. In Sartre’s view, becoming proficient in some skill and 

knowing something thoroughly means that we “own” it.  

Think about the differing views of ownership. Then write an essay in which you explain your position on the 

relationship between ownership and sense of self. Use appropriate evidence from your reading, experience, or 

observations to support your argument. 

Essay 3: (Suggested time—40 minutes. This question counts for one-third of the total essay section score.)  

The following passage is from Rights of Man, a book written by the pamphleteer Thomas Paine in 1791. Born in 

England, Paine was an intellectual, a revolutionary, and a supporter of American independence from England. Read 

the passage carefully. Then write an essay that examines the extent to which Paine’s characterization of America 

holds true today. Use appropriate evidence to support your argument.    

 If there is a country in the world, where concord, according to common calculation, would be least 

 expected, it is America. Made up, as it is, of people from different nations, accustomed to different forms 

 and habits of government, speaking different languages, and more different in their modes of worship, it 

 would appear that the union of such a people was impracticable; but by the simple operation of constructing 

 government on the principles of society and the rights of man, every difficulty retires, and all the parts are 

 brought into cordial unison. There, the poor are not oppressed, the rich are not privileged. . . . Their taxes 

 are few, because their government is just; and as there is nothing to render them wretched, there is nothing 

 to engender riots and tumults.  

 



College Essay Prompts 

The 2014-2015 Common Application Essay Prompts: Choose one 

 Some students have a background or story that is so central to their identity that they believe 

their application would be incomplete without it. If this sounds like you, then please share your 

story. 

 Recount an incident or time when you experienced failure.  How did it affect you, and what 

lessons did you learn? 

 Reflect on a time when you challenged a belief or idea.  What prompted you to act? Would you 

make the same decision again? 

 Describe a place or environment where you are perfectly content.  What do you do or 

experience there, and why is it meaningful to you? 

 Discuss an accomplishment or event, formal or informal, that marked your transition from 

childhood to adulthood within your culture, community, or family. 

  



Presentation 

Each student will present his or her Google site/ research to the class.  

In presenting your Google site, you will… 

 Present all aspects of the site 

 Summarize your essays 

 Adequately explain the research paper (See below) 

  



Research Paper/Information 

 You will include a PowerPoint presentation, Prezi presentation, or other type of 

presentation that takes your reader through your research.  

 Criteria: 10 or more slides 

 Include: 

 Title slide 

 Name 

 Date of presentation 

 Title of your paper 

 Abstract 

 Paragraph summary of your research, thesis, questions.  

 Purpose 

 Explain the overall purpose of you conducting this research.  

 Research Question/ Thesis statement 

 Include your research question(s). 

 Clearly stated thesis statement 

 Counterargument/ Refutation 

 Acknowledge opposing viewpoints 

 Refute that by strengthening your thesis statement/ main point. 

 Three or more points used to support thesis/ Evidence 

 Include the three points you used to support your thesis statement. 

 Give text-based evidence/support for those points. 

 Explain the quotation and show how it helps to support your point.  

 Visual Text 

 Include a graph, chart, or other statistical data 

 Conclusion 

 Include and explain the conclusions that you have derived from your 

research.  

 Impact on Society 

 Explain how this topic impacts the greater society. 

 Works Cited information 


