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Bowie High School 

Naval Junior Reserve Officer’s Training Corps Unit 
15200 Annapolis Road 

Bowie, Maryland 20715 

(301) 805-2629 // bowie.njrotc@pgcps.org 

 

19Aug 2010 

 

BOWIE HIGH SCHOOL NJROTC NOTICE 1533 
NAVAL SCIENCE DEPARTMENT GENERAL REQUIREMENTS AND GRADING POLICY FOR 

SCHOOL YEAR 2010/2011 
 

1.  General requirements: 
 

     a.  Homework.  Homework assignments will normally be assigned for submission during NJROTC 

academic classroom periods. 
 

     b.  Late work.   Homework must be submitted on time, unless the cadet has an excused absence on 

the date the work is due.  If a cadet is absent the day that work is due, the work is due on the day the 

Cadet returns to class.  If a cadet is lawfully absent, the cadet will be allowed to make up the work.  The 

appropriate Naval Science Instructor will assign a reasonable due date for the new and/or make-up work. 

All major long-term assignments and projects will be turned in on or before the date they are due. 
     

    c.  Make-up Work.  Cadets who are legally absent from school or classes have the right and obligation 

to make up all missed work.  It is the responsibility of the cadet to find out what work was missed during 

an absence and make arrangements with the Instructor to complete missing tests, quizzes, or assignments.  

Cadets will not normally be required to make-up missed warm-ups.  All make-up work must be 

completed in the time specified above.  
 

     d.  Format for presentation of homework and class work. 
 

           (1) Heading.  (Upper right hand corner of paper) 
                

       Cadet's Name (Last Name, First Name) 

                  Date 

                  Platoon Number 

                  Subject 
 

           (2) Title of paper or assignment.  After skipping a line below the “subject”, the title or topic of the 

paper will be written on the sixth line.  The next line will be skipped.  Text will follow. 
 

           (3) Ink/Pencil.  All written work must be done in blue or black ink, except when the 

instructor directs that the nature of the work require the use of a pencil.  Homework  may also be 

completed by means of word-processor. 
 

           (4) Margins.  A margin of approximately one inch will be left at the right and left side of the paper 

and the top and bottom. 
 

           (5) Legibility.   All work must be neat and legible.  Illegible or incomplete work will not be 

accepted. 
 

     e.  Clothing.  During the first weekly NJROTC class, weather permitting, cadets will have the 

opportunity for physical fitness training (PFT). Cadets are responsible for reporting to class wearing the 

appropriate clothing and footwear in order to be able to fully participate.  Cadets who fail to do so will 

receive a reduced grade. 
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f. Uniform Inspection Days.  Cadets are required to wear the appropriate NJROTC uniform on 

their second NJROTC class of the week (normally Wednesday or Thursday), all day, each week, and at 

other times as directed by the Senior Naval Science Instructor (SNSI).  Uniforms must be clean, correct 

and complete at all times.  Mixing of uniform clothing and civilian clothing items is not authorized.  

Cadets who are missing uniform items will be assigned a grade of 0 to 60 dependent on the number 

of items missing.  Cadets who wear unauthorized civilian attire with the NJROTC cadet uniform 

or change out of uniform during the day will be given a 0 for their inspection grade and a reduced 

grade in their military bearing and behavior grade.  Cadets who have an EXCUSED absence on 

uniform inspection day must wear their uniform on their NEXT scheduled NJROTC class day, 

unless other arrangements have been made with instructor, to receive a grade.  Cadets who miss 3 

or more uniform inspections during a grading period will earn a failing grade. Invalid reasons 

given for not wearing the uniform as prescribed will result in a telephone call to a parent or 

guardian and greatly reduced grade in military bearing and class participation.  Continual non-

compliance to wear the Uniform properly, or meet grooming standards, may result in disenrollment from 

the NJROTC course. 
      

    g.  Class Materials.  Each cadet is required to come prepared each class day.  Specifically, each cadet 

shall have bring their NJROTC course book, Cadet Field Manual, dedicated NJROTC notebook, pen 

(with black/dark blue ink) and pencils (number 2 lead), and blank lined notebook paper.  NJROTC 

textbooks and Cadet Field Manuals (CFM) must be covered at all times.  Cadets who fail to come to class 

prepared will receive a reduced military bearing grade for the period. 
 

    h.  Weekly Schedule.   The weekly schedule, unless approved otherwise by the SNSI, is as follows: 
 

 Day 1:   Academics, (weekly general military knowledge quiz), physical fitness or  

   military drill 

 Day 2:  Academics, NJROTC uniform inspection, and military drill. 

 Day 3:  Academics and as assigned by the SNSI/NSI. 
             

2.  Grading Policy. As with other PGCPS courses, NJROTC utilizes the SchoolMax electronic 

grading program.  Within this system NJROTC grades will be assigned within one of the following 

categories: 

Leadership Lab (daily grade) 

Leadership Lab (other) 

Homework / written assignments 

Other assignments 

Assessment (academic) 

Assessment (Uniform Inspection) 

 

Assignments will be given point values.  Points will be assigned such that by the end of each quarter, 

approximately 45% of each cadet’s grade will be from academics, approximately 25% will be from 

uniform inspection grades, and approximately 30% will be based on program participation and aptitude. 

Program participation and aptitude grades will include such things as daily class grades(based on being 

on time and prepared for class, participating in class discussions and projects military bearing, effort put 

forth during physical fitness sessions, and effort put forth during military drill training), leadership traits, 

participation in NJROTC activities, and effort put into working for advancement within the unit,  

 

As stated in the Cadet Agreement, which each cadet should sign the first week of the course, “Failure to 

wear the uniform 3 times or more during a grading period will result in a failing grade for the 

grading period.  Continuous failure to comply with grooming standards may result in course 

failure.”  This will be accomplished by assigning a zero for the uniform inspection part of the students 

grade and no more than 2/3 of the points available for program participation and aptitude . 

 

The following percentiles will be used to determine assigned letter grades for progress and end of 

quarter grades: 
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          90 to 100 percent = A 

     80 to 89.99 percent = B 

     70 to 79.99 percent = C 

     60 to 69.99 percent = D 

                     Blow 60 percent = E 

 

3.  Behavior.  Classroom etiquette is a must and courtesy and respect of all is required.  Courtesy is that 

quality of human association, which enables people to live together in harmony.  Courtesies include 

ceremonial procedures and acts of kindness and politeness.  The Navy Core Values stand as a guideline 

both in and out of the classroom.  The Navy Core Values are “Courage, Honor, Commitment” 

 

• We expect cadets to attend school and be to class on time or ahead of time.  This is a 

leadership character trait that must be learned and followed.  

• We expect cadets to be prepared for class – cadets MUST have a writing implement and 

paper every day. 

  

a.  Discipline System.   The instructors tools for dealing with behavior issues include: 

Push-ups for minor infractions, such as foul language, rudeness, tardiness, etc. 

Deducting points from the daily class grade. 

Assigning detention. 

Referring the student to the appropriate school administrator for further action. 

 

4.  Additional and detailed polices and procedures.   During the school year additional and detailed 

policies and procedures will be promulgated to NJROTC classes through additional instructions, both 

formal and informal. 

 

 

 

 

John B.Eggleston 

Senior Naval Science Instructor 

CDR, USN (Ret.)  
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_____________________ 

                                                                                                                       (Date) 

 

I hereby acknowledge that I understand the requirements and standards outlined in the Naval Science 

Department General Requirements and Grading Policy dated 19 Aug 2010.    

 

 

 

 

 

_____________________________________________ 

(Cadet Signature) 

 

 

 

 

 
 

 

_____________________  ________________________________________________ 

          (Date)                                     (Signature of Parent(s)/Guardian(s)) 

   

 

 

 

 

 

                                         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

_______________________________     ____________________________ 

                                Printed Last Name                                     Printed First Name 


