
Useful tips, buttons, and ideas for taking care of your computer: 

Control Alt Delete 

If your computer stops working or a program locks up, use the Ctrl + Alt + Del button 

combination to bring up the “task manager.”  Hold down the Ctrl and Alt buttons with two 

fingers, then tap the Delete button and let go of all buttons.  Your computer should display a 

pop-up menu with options.  One of those options will be the task manager.  The task manager 

will display all of the programs that are running on your computer at the time.  You can end 

stubborn or locked-up programs by clicking on them and choosing “end task.” 

Cleaning tips 

Use a can of compressed air to occasionally blow dirt, dust and particles out of your keyboard 

and the fan that cools off your computer.  Use monitor wipes or a mild cleaning solution 

(nothing with alcohol or ammonia, though – that can damage your monitor’s screen – so please 

check the ingredients!) to wipe down your monitor, mouse, and the computer’s case.  If you 

don’t have a mild cleaning solution, you can use a rag with a tiny bit of dishwashing liquid or 

hand soap.  Any office supply store and many discount, drug, and hardware stores carry 

compressed air and monitor wipes. 

Downloading and using antivirus software 

Free software to block bad programs from using your computer. 

 Microsoft Security Essentials: http://www.microsoft.com/security_essentials/  

 AVG: http://www.avg.com/ Only the trial is free.   

 Avast! http://www.avast.com/index again, only the trial/free version is free. 

 There are many other programs you can buy to do the same thing:  

o Norton Security 

o BitDefender 

o SpySweeper with Antivirus 

o McAfee…. and many more! 

  

http://www.microsoft.com/security_essentials/
http://www.avg.com/
http://www.avast.com/index


Creating shortcuts 

If you use a program often, you may want to create a shortcut to it on your desktop.  To do so, 

go to the “start” button on your computer.  Select “all programs.”  Float your mouse/pointer 

over the program you use often.  Right click.  A menu that includes “send to desktop (create a 

shortcut) will appear.  Click it!   

 

 

 

 

 


