
Should I Link or Embed in Google Apps? 

Google Sites 

Google 
Document 

Google 
Map 

Google 
Calendar 

Picasa Web 
Slideshow 

What’s the difference? 

Google 
Form 

Video 



Understanding the Concept 

Embedding objects such as a calendar, 
document, video, map, or slideshow 
places the object directly on your web 
page. Viewers will see the information 
directly upon entering the web page. 
No clickable link is needed. 

A link may be used to redirect your audience 
to another website, or to open a document 
on the web, or to redirect them to a form or 
survey, as well as a way to send you an 
email.  



Which is better? 

Advantages and Disadvantages 

Linking Embedding 

Advantages (just to name a few…) 

 Takes less space on your web page. 

 Let’s the visitor decide whether they need the information. 

 Allows the visitor to open and save documents rather than 

copying the information on your web page and pasting it into a 

document. 

 Eliminates text heavy web pages. 

 If linking to a Google Doc, updates to the Google Doc will update 

the linked file. 

Disadvantages 

 May redirect the visitor away from your website. 

 Requires an additional click for the visitor to view the information. 

 Links can easily be “broken” when documents change and are 

not properly replaced. This may require some fairly high 

maintenance. 

 

Advantages (just to name a few…) 

 The visitor to your site is not redirected somewhere else. 

 Provides one less click for the visitor to view the information. 

 Slideshows can begin playing immediately upon entering the 

page. 

 Videos can play seamlessly with the iBoss filtering tool when 

embedded properly. 

 Forms can be filled out immediately upon entering the page. 

 Calendar events can be viewed immediately upon entering the 

page. 

Disadvantages 

 May take an entire web page to display lengthy text. Generally,  

text heavy web pages are a bad idea. 

 Videos may be problematic depending on the browser used for 

viewing and how the browser interfaces with the iBoss filtering 

tool. 



Decision Time 

Now that you have considered the 
advantages and disadvantages, it is time 
to decide whether to link or embed. 
 
Each of the following Google Apps will be 
discussed individually, as they have 
slightly different interface preferences 
when embedding in Google Sites. Click 
on any of the links below to jump to the 
specific details for that app: 
 
• Google Docs 
• Google Calendars 
• Google Forms 
• Google Maps 
• Picasa Web Albums 
• Videos 



Linking vs Embedding a Google Doc 

While linking a Google Doc in your 
Google Site is pretty straight 

forward, where and how you get 
the link can be mind boggling. 



Decisions, Decisions 



There is no right or wrong way… 
Only choices… 

Basically, you have four choices… 
Get link from Google Docs Publish to Web in Google Docs 

If the document resides in Google Docs, you may  open the document 

in Google Docs and copy the url from the address bar.  You may also 

open the Share dialog box and copy the url from the Link to share text 

box. Just remember you must share your document for others to view 

your document. This choice or uploading to a file cabinet page are 

probably the most common methods for linking to documents. 

If the document resides in Google Docs and you anticipate that more 

than 50 viewers at any given time will be viewing this document, the 

best practice is to publish the document to the web. This creates a “lite” 

version of the document where more than 50 people may view it at 

once. After publishing to the web, you may copy the url that is 

generated. Alternatively, you may copy the embed code to embed the 

document by pasting this code  in the HTML window of your web page. 

Upload to File Cabinet Page Embedding 

If you need to link to Microsoft documents or PDF files, you may prefer 

to upload these documents to a file cabinet page on your Google Site. 

You can then copy the shortcut to view or download the file from the 

file cabinet page.  In this way, you are not uploading these types of 

documents to your Google Docs and consuming file space. This choice 

or linking to documents in Google Docs are probably the most common 

methods for linking to documents. 

 

Embedding a document on a Google web page is different than linking 

to the document because the contents of the document actually are 

displayed on the web page. There is no additional link to click to see 

the contents of the document. 

You can only embed documents that reside in Google Docs. While in 

page editor mode in Google Sites, select Document from the Insert 

menu. Select the document from the list. 



Hang in there with me… 

Ok, that was 
confusing. So I 

have my url, now 
what? 



It’s simple from here… 

Simply highlight the text 
you want to link on your 
page and click on the link 
icon on the toolbar. Select 

Web address and paste 
the url into the box below 

and click OK. 



Embedding a Google Calendar 

While embedding a single Google 
Calendar in your Google Site is 
pretty easy, layering multiple 

calendars may leave you perplexed. 



Embedding Google Calendars 

1. Create a calendar in Google 
Calendar. 

2. Add a web page to your site to 
embed this Google Calendar. 

3. From the Insert menu on the 
menu bar of Google Sites, select 
Calendar. 

4. From the Insert window (displayed 
upper left) select your calendar. 

5. From the Insert Google Calendar 
(displayed lower left) click on the 
link to Display another Calendar. 

6. Select the next calendar. 
7. Select your display preferences. 
8. Click the Save button. 

 
 

Remember! Your Google 
Calendar must be shared 
as “Anyone with the link”. 



Embedding a Google Form 
begins with creating the 

form in Google Docs. Here 
is an example of a simple 

form used to record 
attendance for a training 

class. 

Embedding a Google Form 



Embedding a Google Form 

1. Create a form in Google Docs. 
2. Add a web page to your site to 

embed this Google Form. 
3. From the Insert menu on the 

menu bar of Google Sites, select 
Document. 

4. From the Insert window select 
Forms. 

5. Select the Form you want to 
embed. 

6. Select your display preferences. 
7. Click the Save button. 

 
 

Remember! Your Google 
Form must be shared as 
“Anyone with the link”. 



Embedding a Google Map 

Here is an example of 
a Google Map to the 

IT Training Center 
located at 809 Quail, 
Lakewood, Colorado. 



Embedding a Google Map 

1. Go to the web page where you 
want to embed a Google Map. 

2. From the Insert menu on the 
menu bar of Google Sites, select 
Map. 

3. From the Insert window (displayed 
on left) enter the address of your 
location and click on the search 
button. 

4. Zoom in as necessary and click on 
the Select button. 

5. Select your display preferences. 
6. Click the Save button. 

 
 



Embedding a Picasa Web Album 

Embedding a Picasa Web 
slideshow onto your web 

site is a great way to 
feature current events and 

activities at your school! 



Embedding a Picasa Web Album 

1. Go to the web page where you 
want to embed a Picasa Web 
Album. 

2. From the Insert menu on the 
menu bar of Google Sites, select 
Picasa Web slideshow. 

3. From the Insert window (displayed 
on left) select the album you want 
to embed. 

4. Click on the Select button. 
5. Select your display preferences. 
6. Click the Save button. 

 
 Remember! Your Picasa 

Web Album must be 
shared as “Anyone with 
the link”. 



Linking vs Embedding a Video 

Linking YouTube videos on 
your website can be 

problematic due to district 
web filtering software (iBoss).  
However, embedding YouTube 

videos using the following 
method should work nicely. 



Linking vs Embedding a Video 

1. Using Google Chrome, go to Employee Connections, click on Logins and select 
iBoss Web Filter. 

2. Login to iBoss. 
3. Open new browser tab and go to YouTube website. 
4. Search for video you want to embed and copy the url for this video. 
5. Return to the iBoss browser tab and paste the url in the address bar. This will 

cause the video to open in iBoss and will create the embed HTML code you 
need. 

6. Copy the Embed HTML code. 
7. Go to the Google Sites page you want to embed the YouTube video. 
8. Click on the Edit page icon. 
9. Click on the <HTML> icon and paste the embed code. Click on the Update 

button. You may drag the embedded object wherever you want to place it on 
the page. 

10. Click on the Save button. 
 
 



That’s All Folks! 

That about covers it for linking verses embedding. 
 
Don’t keep this information to yourself! Please 
share what you have learned with others, even if 
they don’t look anything like you.  


