
Standley Lake High School Plagiarism Policy 
 

1. What is plagiarism?  
Simply put, plagiarism is academic stealing and lying.  An individual uses someone 
else’s words or ideas and fails to give proper, if any, credit to the original source. 
Some types of plagiarism are: 

Word for Word Copying 
A clear example is a student who hands in a paper that his/her friend wrote.  This 
blatant cheating is usually easy to prove.  However, failure to place word-for-word 
text in quotes and citing the source of that text in a works cited page is also 
considered plagiarism. 

Quilt/Mosaic Plagiarism 
An example is a student who patches together random bits of text without placing 
quotation marks around any “borrowed” words or ideas that were used.  Even though 
the student used his/her own words to patch together these pieces of text, it is 
necessary to quote and document all borrowed information. 

Paraphrasing 
An example is a student who restates someone else’s words or ideas without 
documenting the information.  Again, any original ideas must be documented, even if 
the student has placed them in his/her own words. 

 
2. What if I unintentionally plagiarize an assignment?  

Unintentional plagiarism usually happens because students do not understand what to 
document and how to document sources they use in writing a paper.  Teachers will 
guide students on how to give credit to the original text.  Repeated incidents of 
“unintentional plagiarism” will be treated as deliberate plagiarism. 

 
3. What are some examples of deliberate plagiarism?  

A second more serious plagiarism is deliberate and must be avoided.  Some examples 
are: 
a. Giving another student your work to hand in as if he/she did it  
b. Turning another student’s work in as your own.  This includes papers, 

worksheets, lab reports, and other written assignments.  
c. Copying a part of another student’s work and turning it in as your own.  
d. Submitting lyrics or images as your own creation.  
e. Quoting a source word for word without using quotation marks and citation  
f. Paraphrasing, adopting, or summarizing a source’s ideas without giving credit 

with a citation  
g. Handing in an entire work written by another person – a friend, an adult, the 

internet, published material – and pretending it is yours.  
 

4. How can I avoid plagiarism?  
a. Do not wait until the last minute to do an assignment.  It may take longer than 

you expect, and if you do not have time to complete it, you may be tempted to 
“borrow” material which can easily lead to plagiarism.  

b. Use secondary sources very carefully and take notes so that you can distinguish 
your thoughts from material found in your sources.  



c. Give credit in your paper for all words and ideas that are not your own including 
direct quotes, paraphrases, and facts and statistics that are not “common 
knowledge.”  

 
5. What is Common Knowledge?  

Common knowledge is an idea or information that is easily found in general 
reference works, such as encyclopedias, dictionaries, or almanacs.  It is information 
professional writers use without citation, facts that most experts accept, or facts that 
few experts would challenge.  (George Washington was the first president of the 
U.S.) 

 
6. Who will be guilty of plagiarism?  

a. Both the student who gives his/her work to another student and the student who 
accepts the work from another student will have plagiarized and both will suffer 
consequences.  

b. Any student who presents another’s work as his/her own work.  
 

7. What are the consequences of plagiarism?  
Plagiarism violations accumulate in all classes from ninth grade to graduation.  Thus, 
if a student plagiarizes an assignment in English in ninth grade, and a science 
assignment in tenth grade, he/she would have two incidents of plagiarism in his/her 
record. 
a. The first time a student unintentionally plagiarizes, the teacher will send a 

referral to an administrator so that a record of plagiarism is in the computer.  The 
student must meet with the teacher to learn proper citation.  

b. A second incident of unintentional plagiarism will be treated as deliberate 
plagiarism.  

c. The first incident of deliberate plagiarism will be a referral and a zero for the 
assignment.  

d. The second incident of plagiarism will be a referral, a zero on the assignment, 
and one day of in-school suspension.  

e. The third plagiarism will be a referral, a zero on the assignment, and 
out-of-school suspension.  

f. A fourth incident of plagiarism will result in no credit for the class in which this 
incident occurred.  

 
Each student must understand the serious nature of plagiarism.  College students have been 
expelled from their schools, authors and song writers have been humiliated and/or sued, and 
politicians have had their careers damaged. 
 
It is so serious that Jefferson County Schools Code of Conduct permits suspension and even 
expulsion for plagiarism (See the student code of conduct book, page 7, number 17). 
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