
Getting Help 

Tutorials: 
https://sites.google.com/a/fau.edu/owlapps_training/ 

Training Calendar: 
http://www.fau.edu/oit/training 

FAU has partnered with Google Apps for Edu‐
cation to bring you Owl Apps, a collection of 
web‐based programs including Mail (for stu‐
dents only‐‐ faculty/staff use Microsoft Ex‐
change), Docs (document files, spreadsheets, 
presentations), Calendar, Talk (for instant mes‐
saging), Groups, Sites and Google+.  

What is it? 
What are Owl Apps? 
Everyone in the FAU community has access to 
Owl Apps, a collection of Web‐based programs 
including Docs, Sites, Groups, Calendar, and 
Google + (featuring Talk). You can give other 
Owl Apps users access to individual files ‐ great 
for collaboration and group projects.   

Why should I use it? 
 Convenience:  You can use Owl Apps from 

any computer, anywhere, to check your cal‐
endar or collaborate on a document. All you 
need is an Internet connection and a web 
browser. 

 Security: Never lose data, even if your com‐
puter crashes or is lost or damaged. All your 
work is hosted at Google, and safely backed 
up on Googleʹs secure servers instead of on 
your computer. 

 Collaboration:  Share documents, spread‐
sheets, and presentations that multiple team 
members can view and edit all at the same 
time.  Coordinate meetings and events by 
sharing calendars.  Build team Web sites to 
quickly publish all sorts of shared infor‐
mation, such as documents, spreadsheets, 
presentations, files, videos, and gadgets. 

How can I get it? 
Just log into MyFAU and sign in with your  FAU 
username and 
password. 
Look for the 
Owl Apps 
channel on the 
upper right. 

Overview  
For Faculty and Staff 

Google drive  gives you 5 GB of online storage and 

you can do more than just store your files. You can 

share files with exactly who you want and edit them 

together, from any device. Google Drive is simply a 

way to store all your ‘stuff’ from these various apps 

in one place.  

Google Drive is available for:  

 PC and Mac 

 iPhone and iPad (coming soon) 

 Android Devices 

Google Calendar is an easy way for in‐
structors and students to share time‐
related info like assignment deadlines, 
class events, and school holidays. You 
are able to set up a separate calendar for each of your 
classes and share that calendar with only your class 
or you can make it public.  
 
Here’s what you can do with Google Calendar:  
 Maintain a class calendar with upcoming assign‐

ments, due dates, and exams.  
 Schedule meeting times with your students 
 Share class descriptions and topics. 

Calendar 

Google Drive 



Sites 

Docs Docs in the Classroom 

Documents: 
Google Documents is an online 
word processor that lets you create 
and format text documents, and col‐
laborate with others in real time. No 

more emailing a file back and forth! Instructors 
can view student progress and give feedback. 
Students can collaborate with their peers on a 
paper and track changes that have been made. 

With Google Sites, you can easily create 
and update your own site. Google Sites 
allows you display a variety of information 
in one place — including videos, 
slideshows, calendars, presentations, 
attachments, and text — and share it for viewing or ed‐
iting with a small group, an entire organization, or the 
world. You always control who has access to your site.  
 
Here’s what you can do with Google Sites: 
 Customize your site 
 Create sub‐pages to keep your content organized. 
 Choose page types: webpage, announcements, file 

cabinet.  
 Have a central location for your web content and 

offline files.  
 Keep your site as private or public as you’d like.  
 Search across your Google Sites content with 

Google search technology.  

Google + 

Here are a few ideas on how you can use documents, 
presentations, spreadsheets, and forms in the class‐
room: 
 Students can collaborate and share class notes. 
 Improve the student writing process by providing 

feedback as a student writes. 
 Track attendance using spreadsheets. 
 Create sign up sheets for projects or appointments. 
 Use forms to collect data for research projects, then 

use spreadsheets to analyze and display the data 
visually. 

 Use Google forms to give your students a “pre‐
assessment” and then a “post‐assessment” to see 
what they learned.  

 Collaborate with colleagues to develop projects, 
papers, or lessons. 

 Have students complete group tasks using any of 
the docs. 

Groups 

Google Groups allows you to create online and 
email groups. A group is an online environment 
for discussion items related to a specific subject. 
A group can contain multiple topics. Topics are 
different discussions related to the group’s sub‐
ject. Following are some things you can do with 
Google Groups: 
 
 Engage in discussions about a specific subject 
 Organize meetings, conferences, or social 

events among members of a group (with the 
use of Google sites and Google Calendar).  

 Find people with similar hobbies, interests, or 
backgrounds.  

 Read group posts through email, the online 
interface, or both.  

There are two types of Google Group roles: Par‐
ticipants and administrators. Participants sub‐
scribe to groups and participate in group discus‐
sions. Administrators create new groups and 
manage group members, discussions, and other 
settings. A role’s permission determines what a 
user can do within a group.  

Google + is a social network that 
allows you to use “circles” to con‐
trol who sees what. You can share 
links, videos, and pictures.  
Google + also has a feature called 
“Hangouts” which allow you to have face‐to‐face 
video conversations. This would be an easy solu‐
tion for off‐campus office hours, especially since 
all students now have access to Owl Apps, there 
is no additional account to create.  

Presentations: 
Google presentations is an online presentations 
editor that allows you to show off your work in a 
visual way.  Students working on a group project 
can share and edit their presentations online.  
You can also import existing PowerPoint presen‐
tations and then download your presentation as 
a PDF or PPT file.  

Spreadsheets: 
Google spreadsheets is an online spreadsheet 
application that lets you create and format 
spreadsheets, charts, and gadgets, and simultane‐
ously work with other people.  You can also im‐
port existing Excel files and export your spread‐
sheets as Excel, PDF or HTML files. 

Forms: 
Google forms are a useful tool to help you plan 
events, send a survey, give students a quiz, or 
collect other information in an easy, streamlined 
way. A Google form is automatically connected 
to a spreadsheet with the same title. When you 
send or share a form, recipients’ responses will 
be automatically be collected in that spreadsheet.  


