
Amery High School 
Work Experience/Youth Apprenticeship 
Journal Topics & Hour Logs 
 
Directions:  Each week you must keep track of your hours worked and complete the journal entries for 
the week.  The hour logs/journals should be keyed and kept in a three ring binder.  Each week you will 
need to get your hour log/journal checked off with Mrs. Lockwood before Friday.   
 
Week 1  

 Describe your workstation. 
 What are your responsibilities there? 
 Describe what a responsible employee is like. 
 Why do employers look for workers who are responsible? 
 Set a goal for yourself related to your work performance. 

 
Week 2 

 What types of reading are you required to do at your job? 
 What other ways do you communicate at work? 
 Describe what a good communicator is like. 
 Why do employers look for workers who are effective communicators? 
 Did you achieve your goal you set last week? Why or why not? 

 
Week 3 

 Basic math is used on a daily basis.  Give examples of basic math you perform at your work 
station. 

 What can you do to improve your math skills? 
 Describe what a persistent person would be like. 
 Why do employers look for workers who are persistent? 

 
Week 4 

 Describe what a goal oriented person is like. 
 Why is it important to have goals? 
 What can you do to make sure you achieve your goals? 
 Set a goal for yourself related to work. 

 
Week 5 

 What personal career goals have you set for yourself? 
 How will you achieve them?  What is your plan? 
 Describe what a motivated employee is like. 
 Why do employers look for workers who are motivated? 

 
Week 6  

 What are three things a customer expects from workers? 
 Is satisfying customers a priority at your work? 
 What could happen if the customer is satisfied? 
 What could happen if the customer is not satisfied? 



Week 7 
 Who are the key leaders at your work station? 
 Describe what an effective leader is like. 
 How can you become a leader? 
 Why do employers look for workers with leadership skills? 

 
Week 8 

 Why is organization important in your job? 
 Describe what an organized worker is like. 
 What are three ways you could become more organized? 
 What are the benefits of being organized? 

 
Week 9 

 Describe what a "good problem solver" is like. 
 Why do employers need their employees to be good problem solvers? 
 Where have you practiced being a "good problem solver" in school? 
 Describe a time at work when you were a good problem solver. 

 
Week 10 

 Describe what a motivated worker is like. 
 What are three ways that your employer can tell if you are motivated? 
 Why do employers need their employees to be motivated? 
 How can you become more motivated? 

 
Week 11 

 What does it mean to be "loyal" to you employer? 
 Are you loyal to your employer?  Why or why not? 
 In what ways is your employer "loyal" to you? 
 What are the benefits of being loyal? 

 
Week 12 

 Describe a time when listening was more important than talking. 
 How did your listening help the situation? 
 What can you do to become a more effective listener? 
 Where did you learn about listening in school? 

 
Week 13 

 What are some traits that you have that may irritate others? 
 What are some traits that others have that irritate you? 
 Describe what a tolerant and patient worker is like. 
 How can tolerance and patience help you overcome these to work productively?  
 Why do employers need workers who are tolerant and patient? 

 
Week 14 

 Describe what a conscientious worker is like. 
 How have you demonstrated being conscientious at work? at school? other places? 
 Describe what a person with "common sense" is like. 
 How can "common sense" help you in the work place? 



 
Week 15 

 Describe what a person with a positive attitude is like. 
 What are the benefits of having a positive attitude at work? 
 What can you do to develop a more positive attitude? 
 Why do employers look for workers with a positive attitude? 

 
Week 16 

 Describe compassion and empathy. 
 Describe a person who has compassion and empathy. 
 Why are these traits important in the work place? 
 How can you improve or develop these traits? 

 
Week 17 

 What are your short-term and long-term career goals? 
 What is your plan to achieve them? 
 How does your current job help you achieve your career goals? 
 What are some possible benefits of sharing your career goals with your employer? 

 
Week 18 

 Describe the skills and knowledge you have gained from your workstation. 
 What areas do you think you need further improvement? 
 How will you continually improve as an employee? 
 How would your coworkers describe you? 
 How would your supervisor describe you?  


