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I.  INTRODUCTION 
 

The Thomas M. Cooley Law Review (Law Review) is dedicated to publishing high-quality legal 
scholarship. Law Review prepares and publishes three issues per year. Issues may feature 
Articles written by attorneys, judges, and professors; Casenotes and Comments written by 
Thomas M. Cooley Law School students; and Distinguished Briefs that were submitted to the 
Michigan Supreme Court. In addition, Law Review publishes Articles based on the topics 
presented at the annual Symposium, which is hosted by Law Review, as well as the Krinock 
Lecture Series. 
 
It is expected that all members take Law Review very seriously and make it one of their main 
priorities. Law Review is unlike other student organizations in that you will receive academic 
credits for your service, and as such, you should approach your work for Law Review with the 
same diligence and professionalism with which you would any other course. Being a member of 
Law Review is a lot of hard work, but it is also rewarding and fun. We hope you enjoy your 
experience on Law Review! 
 
 

II.  ELIGIBILITY FOR SCHOLARLY WRITING 
 
The Scholarly Writing course is one of several prerequisites to membership on Law Review. 
Successful completion of the course is not a guarantee that a student will be offered a position on 
Law Review. 
 

A.  Students with a Minimum Grade-Point Average of 3.0 or Above 
 
A student who has completed twenty credit hours, has a cumulative grade-point average of 3.0 or 
above, and has received a grade of 3.0 or above in Research and Writing will receive an 
invitation to take Scholarly Writing. 
 

B.  Students with a Grade-Point Average Between 2.75 and 2.99—Law Review Write-On 
Competition 

 
A student who has completed twenty credit hours, has a cumulative grade-point average between 
2.75 to 2.99, and has received a 3.0 or above in Research and Writing will be invited to compete 
in the Write-On Competition. The Write-On Competition is an alternative method for securing 
an invitation to take Scholarly Writing. 
 
The Write-On Competition is designed to assess a student’s research, writing, and editing 
abilities, as well as basic Bluebook skills. The Write-On Competition requires students to 
complete a memo using proper Bluebook citations. A student’s efforts are evaluated by the 
Voting Board of Editors. Based on the quality of the student’s work, the student may then 
receive an invitation to enroll in Scholarly Writing. 
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C.  Transfer Students 
 
A transfer student is eligible to take Scholarly Writing by meeting the same criteria as a non-
transfer student. A transfer student must provide a transcript from his or her previous school to 
verify that he or she meets these requirements. 
 
 

III.  SCHOLARLY WRITING-STUDENT RESPONSIBILITIES 
 
A student may apply for Law Review membership while enrolled in Scholarly Writing. A 
student may interview for Law Review while in Scholarly Writing. If accepted to Law Review, a 
student’s acceptance is contingent upon the student receiving a 3.0 or above in Scholarly 
Writing. If a student does not receive a 3.0 or above in Scholarly Writing or does not 
successfully complete the Scholarly Writing assignments, then the student is ineligible to 
become a member of Law Review. 
 
A Scholarly Writing student may submit his or her paper to Law Review to be considered for 
publication. If a student’s paper is selected for publication, and the student accepts the offer for 
publication, the student may be required to turn in the sources used for the paper at the time the 
Law Review Publication Agreement is signed. 
 
 

IV.  THOMAS M. COOLEY LAW REVIEW MEMBERSHIP 
 

A.  Application to the Thomas M. Cooley Law Review 
 
During the Scholarly Writing class beginning in Week 6, students will receive information about 
the positions available on Law Review for the following term. Applications for Law Review 
membership are due to the Scholarly Writing Teaching Assistant at the end of the Week 7 
Scholarly Writing class. If an applicant does not turn in an application or turns in a late 
application, an interview will NOT be granted. The application packet must include: 
 

• A single cover letter addressed to the current Voting Board of Editors listing 
all positions the student is applying for and expressing the strengths, qualities, 
and characteristics that the Applicant will bring to the Law; 

• A resume; 

• A completed, signed application form found on The Thomas M. Cooley 
Scholarly Writing TWEN page; and 

• A short writing sample, no more than five pages long (highly recommended, 
but not required, for students applying for Board positions). 

 
Applicants must sign up for an interview by 5:00 p.m. on Saturday of Week 7 on the Thomas M. 
Cooley Scholarly Writing TWEN page. Please note that interview times will not correspond with 
class times. Interviews will take place during Week 10 at the Lansing campus. However, if 
Week 10 is not available for interviews due to a recognized holiday or other reasons that may 
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arise, the Voting Board will set a new interview schedule and inform the Scholarly Writing 
classes. 
 

1.  Applying for Multiple Positions 
 
An applicant may apply for more than one position. Law Review encourages this practice. 
Furthermore, an applicant who is interested in applying for multiple positions is strongly 
encouraged to contact the respective Board members holding those positions for more 
information. 
 

2.  Joint Membership with Other Legal Publications 
 
A student may concurrently hold membership with both Law Review and another scholarly 
publication. However, a student is only eligible for the position of Associate Editor if the student 
concurrently holds any position higher than associate with the other publication. 
 
If the student only holds the position of associate with the other publication, then the student may 
apply for an Associate Editor or an Assistant Editor position with Law Review but may not apply 
to be a member of the Voting Board of Editors. 
 

B.  Interview and Acceptance Process 
 
NO APPLICANT IS GUARANTEED A POSITION ON LAW REVIEW—INCLUDING 
THOSE APPLYING FOR AN ASSOCIATE EDITOR POSITION. 
 
All applicants must interview for membership on Law Review. Professional attire is required 
at the interview. Each applicant is evaluated according to the responsibilities and factors set 
forth in the position descriptions and other factors that the Voting Board of Editors considers 
relevant to the position. 
 

• The graded Bluebook test; 
• The graded subcite assignment; 

• Timeliness of the applicant’s Scholarly Writing assignments, law review 
application, and other relevant projects; 

• The applicant’s Research and Writing grade; 
• The ability to dedicate the necessary time to perform the position’s 

responsibilities to the Law Review; 
• Work and education history; and 

• Conduct that has resulted in official honor-code action by the Honor Council. 
 
Please note that all Law Review assignments completed during the Scholarly Writing class will 
be taken very seriously during the interview process and will be considered for ALL candidates. 
 
An applicant with a Bluebook score of 65 or below will not be accepted for any position. 
Any applicant with a Bluebook score of 66-75 must sign-up for an interview spot with the 
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entire Voting Board of Editors. The applicant has no right to appeal a score that does not 
meet or exceed the minimum score. 
 
If the applicant is unable to be interviewed by the Voting Board for personal or school-related 
reasons, then the applicant must get permission from the Managing Editor and the Editor-in-
Chief to be interviewed via a conference call. If the interview is conducted by conference call, 
the applicant can ONLY apply for the position of Associate Editor. 
 
The Voting Board of Editors will evaluate and vote on each applicant. A majority vote is 
required for an applicant to be selected for Law Review membership or for a specific position. 
Applicants will be notified of the results of the interview by email. 
 

C.  Deferrals of Law Review Membership 
 
A Scholarly Writing student may defer his or her application to Law Review in two ways: 
 
First, students may apply to Law Review while they are in Scholarly Writing and attend 
interviews with the rest of their class and then either serve one term, defer one term, and then 
serve their final term; OR students may defer one term and then serve their two-term tenure. 
Please note that students opting for this deferral option are only eligible for an Associate Editor 
position. 
 
Second, students may defer their application to Law Review altogether for a single term 
immediately following the successful completion of Scholarly Writing. A student who is 
deferring Law Review membership must notify the Scholarly Writing Editor by Friday at 5:00 
p.m. of Week 7 that the student will not be interviewing for Law Review membership. Please 
note that students opting for this deferral option are eligible for any open position on Law 
Review. 
 
A student who defers application is responsible for contacting the Law Review in the future term 
in order to submit an application and sign up for an interview for Law Review membership. All 
applications must be received by the end of Week 7 in the term before the term that the student 
seeks to become a member of the Law Review. 
 

D.  Rejection of Application for Membership or Preferred Position 
 
Decisions regarding membership including rejection of membership and denial of a specific 
position on the Law Review are not appealable and a rejected applicant has no right to reapply in 
the future. 
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V.  ATTENDANCE POLICY 
 
Mandatory attendance is required for the following events: the Law Review Symposium, all 
orientation meetings, subcite meetings (as required by team leaders), book distributions, and any 
other event designated as mandatory by the Law Review Board of Editors. Attendance is not 
mandatory for the Distinguished Brief Award Dinner or the Organizational Fair. 
 
A Law Review member who has to miss a mandatory event must request permission from the 
designated Board contact by the deadline to be excused from that event. Failure to be excused by 
the designated Board contact by the deadline without prior approval will result in automatic 
probation. 
 
Professional attire is required for all Law Review events for which attendance is mandatory. 
Failure to dress appropriately will result in disciplinary action. 
 
 

VI.  ASSOCIATE EDITORS 
 
All Law Review members are required to participate in Law Review assignments that are 
necessary for the Law Review to meet its responsibilities. 
 
Associate Editors perform the first and second subcites on assigned articles and any other 
assignments as given by their team leader or the Editor-in-Chief. Associate Editors must use the 
19th Edition of The Bluebook: A Uniform System of Citation to edit footnotes and must attach 
copies of the cited sources. A detailed description of how to complete a proper subcite can be 
found in the Associate Editor Manual that is located on the Law Review TWEN page under Law 
Review Resources, is distributed during Orientation, and may also be found in the Law Review 
offices. In addition, a copy of the Subcite Training Powerpoint presentation given at Orientation 
can be found on the TWEN page under Law Review Resources. Additionally, Associate Editors 
edit papers and proofread both the text and grammar. Associate Editors must attend all required 
subcite meetings and training sessions. All Associate Editors are also required to complete two 
hours of Law Review-book distribution whenever a new book is published. Failure to complete 
the book-distribution requirement will result in disciplinary action. 
 
While the time commitment for each subcite assignment will vary depending on the assigned 
article, subciting can require a great deal of time with tight deadlines. Therefore, it is important 
for Associate Editors to be able to dedicate a substantial amount of time to perform their duties.  
Associate Editors must be organized, detail-oriented, and have excellent editing skills and 
knowledge of the Bluebook. Associate Editors must be able to meet deadlines and use their 
training and skills to produce work of the highest quality. 
 
This position requires a two-term commitment (the terms can be nonconsecutive). Associate 
Editors receive one credit per term. 
 

• If a member will be serving two nonconsecutive terms, the member must 
contact the Team Leader, the Editor-in-Chief, and the Managing Editor 
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by the end of Week 11 preceding the term the member wishes to take off. 
A member can only take one term off from the Law Review. 

• If a member will be serving a term remotely (serving in a location other than 
one of Cooley’s four campuses), the member must contact the Team 
Leader and the Managing Editor at least one full week before the start of 
the term that the member wishes to serve remotely. 

• Any member wishing to serve remotely must be located within the 
continental United States (this excludes Alaska and Hawaii). This requires 
those members who wish to spend a term outside the continental United States 
to have three remaining terms available in order to successfully complete their 
commitment to Law Review and receive their credits. Members who wish to 
spend a term outside the continental United States must defer their 
membership in Law Review for that term and then begin (or finish) their two-
term commitment as an Associate Editor upon their return to the United 
States. 

 
A member serving in an externship in violation of this policy will be dismissed from Law 
Review and will not receive any credit for his or her tenure. 
 
After successfully completing one term as an Associate Editor, a student will serve the second 
term as a Senior Associate Editor or may reapply for an available Board position. If a student 
takes a position on the Board of Editors after serving one term as an Associate Editor, then the 
member will only receive one credit for the term served as an Associate Editor once the 
member’s tenure on the Board is successfully completed. 
 
While credit may appear on a Law Review member’s transcript, credit does not vest until the 
Law Review member has successfully completed both terms. 
 
 

VII.  BOARD OF EDITORS 
 

A.  Office Hours 
 
Law Review members on the Voting Board or Nonvoting Board are required to complete a total 
of two office hours per week beginning Week 2 and ending Week 13 of each term. For Voting 
Board members, interviews and board-edit hours will count toward office hours each week. 
 
While completing the office hours, Law Review members should answer the telephone and 
answer any questions posed to them. 
 

B.  New Positions 
 
With the approval of the Faculty Advisor and Curriculum Committee, new Board of Editors 
positions may be added to accommodate the needs of the Law Review. 
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C.  Voting Board of Editors Position Descriptions 
 
All position descriptions are subject to change as the needs of the Law Review change. All Law 
Review members are required to participate in Law Review assignments that are necessary for 
the Law Review to meet its responsibilities. Although a position may be responsible for 
administering a specific project, all Law Review members, including the Voting Board of 
Editors, may be delegated assignments to meet any of the goals of the Law Review. 
 
Voting Board Members start their Law Review responsibilities the first Monday after Exam 
Week. 
 
Most Voting Board Editors also serve as the Voting Board contact for an Assistant Board Editor. 
In this capacity, the Voting Board contact serves as the liaison between the Assistant Board 
Editor and the rest of the Voting Board. The Voting Board contact regularly communicates with 
the Assistant Board Editor and requests weekly updates regarding the responsibilities of the 
Assistant Board Editor and all other Law Review-related matters. 
 
The Law Review requires a substantial amount of time to ensure that it is published in a high-
quality manner according to established timelines. All of the Voting Board of Editors may be 
held responsible if the Law Review is not published according to acceptable standards, and this 
may include not receiving credit for Law Review participation. 
 
These positions require a three-consecutive-term commitment and receive two credits per term; 
however, this requirement may be waived in unusual circumstances. While credit may appear on 
a Law Review member’s transcript, credit does not vest until the Law Review member has 
successfully completed all three terms. 
 
Voting Board positions bring additional responsibilities such as voting on articles for future 
publication, conducting weekly edits, and performing other duties that the Board may need. 
 
Eligibility Requirements: Any applicant who is eligible for a position on the Law Review is 
eligible for a position on the Voting Board. A current Voting Board member, however, may not 
apply for a second term as a Voting Board member with the exception of the Editor-in-Chief 
position. A Voting Board member MAY apply for the Editor-in-Chief position during their third 
term on the Voting Board or after the completion of their Law Review tenure. 
 
Editor-in-Chief 
 
The Editor-in-Chief is the final authority in all Law Review matters. The Editor-in-Chief is 
responsible for the timely and quality publication of the Law Review. The Editor-in-Chief’s 
responsibilities include publishing each book according to the Editor-in-Chief Manual, 
overseeing member interviews, and assigning articles and the teams to work on them. The 
Editor-in-Chief is also required to manage all Board-of-Editor positions, lead weekly edits of 
articles on the weekend, make sure all members stay on task, oversee member sanctioning, 
ensure the policies of the Law Review are followed, and act as a liaison with the Faculty Advisor 
and Deans on all Law Review matters. Although the Editor-in-Chief may delegate duties to other 
Law Review members, the ultimate responsibility for administering and managing the Law 
Review lies with the Editor-in-Chief. 
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The Editor-in-Chief must be organized, detailed-oriented, able to manage multiple priorities, and 
able to set and meet short- and long-term goals. The Editor-in-Chief must also have excellent 
management and communication skills, be able to respond to all communications in a timely 
manner, and enjoy working with people. 
 
Managing Editor 
 
The Managing Editor is responsible for the daily operations of the Law Review. The Managing 
Editor is responsible for communicating with Law Review members on a regular basis regarding 
upcoming events, corresponding with the Registrar concerning members’ credits, updating the 
Masthead and Contact List, organizing interviews, and preparing and sending invitations to 
students to enroll in Scholarly Writing. Additionally, the Managing Editor is responsible for 
drafting and administering all aspects of the Write-On Competition. The Managing Editor also 
organizes and administers the Honors Convocation. The Managing Editor is in charge of keeping 
the Law Review Office organized (checking phone messages, organizing papers, etc.). In 
addition, the Managing Editor is in charge of ensuring that office supplies are available at all 
times. It is the Managing Editor’s duty to enforce disciplinary policies, issue notifications of 
disciplinary actions taken by the Board, and keep confidential records of such actions. 
 
The Managing Editor is the Voting Board Contact for the Managing Associate Editors and for 
the Scholarly Writing Editor. 
 
The Managing Editor must be organized, detail-oriented, and able to manage multiple priorities. 
The Managing Editor must possess excellent communication skills and be able to plan activities 
for large groups of people. 
 
Articles Editor 
 
The Articles Editor’s duties include editing Articles for publication, corresponding with authors, 
and managing a team of Associate Editors. The Articles Editor also manages the flow of Articles 
submitted to the Law Review and acts as the Voting Board Contact for the Preemption and 
Screening Editor. The Articles Editor runs team meetings, answers the questions of team 
members, assists team members in locating sources for the Article, reviews the submissions of 
team members, and inputs changes recommended by team members. The Articles Editor ensures 
that all Articles submitted to the Law Review are voted on and checked for preemption. The 
Articles Editor communicates with authors who have submitted Articles to the Law Review and 
ensures that the Publication Agreements are signed. 
 
The Articles Editor must be organized, detail-oriented, and have excellent editing skills and 
knowledge of the Bluebook. The Articles Editor must also work well with people, present a 
positive image of the Law Review, and be able to offer direction and guidance in a courteous and 
professional manner. 
 
Casenotes Editor 
 
The Casenotes Editor’s duties include editing Articles for publication, corresponding with 
authors, managing a team of Associate Editors, and acting as the Voting Board Contact for the 
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Publicity Editor. The Casenotes Editor is responsible for overseeing the production and editing 
of The Comment by the Publicity Editor. The Casenotes Editor runs team meetings, answers the 
questions of team members, assists team members in locating sources for the paper, reviews the 
submissions of team members, and inputs changes recommended by team members. 
 
The Casenotes Editor must be organized, detail-oriented, and have excellent editing skills and 
knowledge of the Bluebook. The Casenotes Editor must also work well with people and be able 
to offer direction and guidance in a courteous and professional manner. 
 
Comments Editor 
 
The Comments Editor’s duties include editing articles for publication, managing a team of 
Associate Editors, and acting as the Voting Board contact for the Assistant Casenotes, Assistant 
Comments, and Assistant Articles Editors. The Comments Editor runs team meetings, answers 
the questions of team members, assists team members in locating sources for the paper, reviews 
the submissions of team members, and inputs changes recommended by team members. 
 
The Comments Editor must be organized, detail-oriented, and have excellent editing skills and 
knowledge of the Bluebook. The Comments Editor must also work well with people and be able 
to offer direction and guidance in a courteous and professional manner. 
 
Symposium Editor 
 
The Symposium Editor organizes and produces the annual Law Review Symposium. The 
Symposium Editor is responsible for finding an interesting topic to be discussed by 
knowledgeable professionals in a conference-type setting known as a Symposium. Producing the 
Symposium involves working with faculty to find and secure speakers who are willing to commit 
to a discussion of the Symposium topic. Additional responsibilities include coordinating the 
events of the day, soliciting articles for the Symposium issue of the Law Review, consulting the 
Voting Board of Editors about the overall production of the Symposium, conducting thorough 
advertisement, and managing a limited budget. 
 
It is critical that the Symposium Editor work well with people and have proficient 
communication skills because he or she must personally initiate and maintain regular contact 
with potential speakers for the Symposium. The Symposium Editor must also stay in regular 
contact with the speakers and coordinate their travel, accommodations, and other arrangements. 
The Symposium Editor must be organized, detail-oriented, and good at both short- and long-term 
planning. Most importantly, the Symposium Editor serves as a representative of the Law Review 
because he or she will work primarily with persons not affiliated with the Thomas M. Cooley 
Law School. 
 
The Symposium Editor acts as the Voting Board Contact for the Events Coordinator and 
oversees preparation and execution of the Distinguished Brief Award Dinner. 
 
Solicitation Editor 
 
The Solicitation Editor is responsible for updating, maintaining, and creating additional contacts 
for possible publication in the Thomas M. Cooley Law Review. The Solicitation Editor’s duties 
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include editing articles for publication, regularly corresponding with potential authors before the 
Board votes for publication, issuing calls for papers, and maintaining a general solicitation 
database. The Solicitation Editor also is responsible for updating the webpage with information 
and abstracts regarding upcoming authors and articles for the Law Review publication. 
 
The Solicitation Editor must be organized, detail-oriented, and be able to work independently on 
solicitation projects. The Solicitation Editor must also work well with people and feel 
comfortable having daily professional correspondence with authors. 
 
Interim Editors 
 
To maintain continuity on the Voting Board of Editors, an Interim Editor will be chosen to 
succeed an Editor at the end of the Editor’s second term. The Interim positions rotate each term. 
An Interim Editor will begin service during the Editor’s third term on the Board. Interim Editors 
are subject to all of the responsibilities of the current Editor. The term an Editor serves as an 
Interim Editor is a training term, and the Interim Editor is encouraged to ask questions and 
participate in all facets of the Editor’s responsibilities. The Interim Editor will begin taking over 
most of the Editor’s responsibilities in Week 6. 
 
An Interim Editor is a Voting Board position. 
 
The Interim designation is the first term of the student’s three-term Law Review commitment 
and earns the same credit as the primary Editor. 
 

D.  Nonvoting Board of Editors Position Descriptions 
 
All position descriptions are subject to change as the needs of the Law Review change. All Law 
Review members are required to participate in Law Review assignments that are necessary for 
the Law Review to meet its responsibilities. All Law Review members, including Nonvoting 
Board of Editors, may be delegated assignments to meet the goals of the Law Review. 
 
Each Nonvoting Board Editor is a nonvoting position. Each Nonvoting Board Editor position has 
a Voting Board contact to act as a liaison with the rest of the Voting Board of Editors. Each 
editor on the Nonvoting Board is required to report to their respective Voting Board contact 
every week, providing a written report that includes weekly activity; any problems, concerns, or 
suggestions relating to Law Review matters; and progress on assigned projects. 
 
These positions require a two-consecutive-term commitment and earn two credits per term. 
Although credit may appear on a Law Review member’s transcript, credit does not vest until the 
Law Review member successfully completes both terms. 
 
Nonvoting Board Editors start their Law Review responsibilities the first Monday after Exam 
Week. These positions also require weekly office hours—two hours per week. 
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Assistant Board of Editors 
 
The Assistant Board of Editors edits weekly assignments issued by the Comments Editor or 
Editor-in-Chief. Assignments will typically include articles selected by the Voting Board of 
Editors, but may also include internal, administrative assignments, as necessary. 
 
The Assistant Board of Editors’s primary responsibilities include editing the footnotes, ensuring 
assigned articles are in proper Bluebook format, and checking direct quotations in the text for 
accuracy. The Assistant Board of Editors’s editing duties for each article may be expanded or 
restricted at the direction of the Comments Editor or Editor-in-Chief. 
 
For each editing assignment, all six members of the Assistant Board of Editors (three seniors and 
three interims) will perform a redline edit of the assigned article. To prepare a draft to send to the 
Voting Board, one senior member and two interims will meet each week with all six redline edits 
to edit the Assistant Board of Editors’s draft. During each edit, the senior member will have the 
final determination over any editing questions. The senior member will input changes into the 
electronic file during the edit. Additionally, one of the interim members will prepare a memo to 
accompany the Assistant Board of Editors’s draft that lists, footnote-by-footnote, the changes to 
all footnotes and if a direct quotation was used, whether there were any discrepancies when they 
checked the quote with the original source. Each week, all six redline edits and the required 
memo will be submitted to the Comments Editor; the Assistant Editorial Board’s draft and the 
memo will be evaluated by the Voting Board during its edit. 
 
Members of the Assistant Board of Editors must have excellent editing skills and a thorough 
knowledge of the Bluebook rules, be able to meet short deadlines, and work well in a 
collaborative team. 
 
The Voting Board contact for the Assistant Board of Editors is the Comments Editor. 
 
Preemption and Screening Editor 
 
The Preemption and Screening Editor works closely with the Voting Board to review articles that 
have been submitted for publication. Because the Preemption and Screening Editor works 
exclusively with article submissions, workload will vary from week to week and from term to 
term, depending on the amount and frequency of submissions. 
 
The first responsibility of the Preemption and Screening Editor is to determine whether a 
submission meets the minimum publication standards of the Law Review. Relevant standards 
include the text-to-footnote ratio, topic, applicability, and general quality of writing and 
scholarship. If a submission does not meet the minimum publication standards, then the 
Preemption and Screening Editor may be required to draft a memo and send the materials to a 
colleague for a second opinion. On the other hand, if a submission meets the minimum 
publication standards, then the Preemption and Screening Editor will perform a preemption 
check. Once this process is complete, the Preemption and Screening Editor will draft a memo 
that summarizes the research and relevant articles published on the topic. This memo should also 
include any other factors that may be relevant to the Voting Board’s decision whether to publish 
the article. In addition, the Preemption and Screening Editor will send rejection letters to authors 
whose articles did not meet the minimum publication standards or were preempted. 
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The Preemption and Screening Editor must be organized, have excellent research and writing 
skills, and be capable of meeting short deadlines. Furthermore, a successful candidate should 
have a strong interest in reading scholarly articles about current legal topics. The Law Review 
will select two candidates per term. 
 
The Voting Board contact for the Preemption and Screening Editor is the Articles Editor. 
 
Events Coordinator Editor 
 
The Events Coordinator Editor organizes and administers the Distinguished Brief Panel and 
Awards Banquet. The Events Coordinator Editor assists with Law Review Orientation each term. 
The Events Coordinator Editor also assists the Symposium Editor with the Symposium. 
 
All outgoing correspondence sent by the Events Coordinator must be approved by the 
Symposium Editor. 
 
The Events Coordinator Editor must be organized, detail-oriented, and able to manage multiple 
priorities. The Events Coordinator Editor must possess excellent communication skills and be 
able to plan activities for large groups of people. 
 
The Voting Board Contact for the Events Coordinator Editor is the Symposium Editor. 
 
Publicity Editor 
 
The Publicity Editor coordinates and administers all Law Review social and informational events 
including the organizational fairs on all four campuses and the new student orientations. The 
Publicity Editor is also responsible for publicizing Law Review events and information, writing 
an article for every other issue of The Pillar, updating the Law Review Bulletin Boards, writing 
the Law Review newsletter, The Comment, and coordinating book distribution. The Publicity 
Editor also assists the Symposium Editor in publicizing the Symposium and performs other 
duties that the Board may need. 
 
The Publicity Editor must submit all articles to the Casenotes Editor for approval and editing. 
 
The Publicity Editor must be detail-oriented, organized, and enjoy writing. The Publicity Editor 
must possess excellent communication skills and enjoy working with people. 
 
The Voting Board Contact for the Publicity Editor is the Casenotes Editor. 
 
Scholarly Writing Editor 
 
The Scholarly Writing Editor supports and provides information to Scholarly Writing students. 
The Scholarly Writing Editor coordinates all Scholarly Writing meetings and Scholarly Writing 
assignments, assists students with various issues that arise during the term, and communicates 
with Scholarly Writing students on matters concerning the Law Review. The Scholarly Writing 
Editor must follow the guidelines in the Scholarly Writing Editor Manual including distributing 
assignments to Scholarly Writing students. The Scholarly Writing Editor also communicates 
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with Scholarly Writing Professors, distributes interview information to Scholarly Writing 
students and current Law Review members, and provides the Voting Board of Editors with an 
evaluation of each Scholarly Writing applicant. 
 
The Scholarly Writing Editor must be detail-oriented, organized, and able to manage multiple 
priorities. The Scholarly Writing Editor must possess excellent communication skills, a positive 
attitude about the Law Review, and enjoy working with people and speaking in front of groups 
of people. 
 
The Voting Board Contact for the Scholarly Writing Editor is the Managing Editor. 
 
Managing Associate Editor 
 
After completing their commitment on the Law Review, a Senior Associate Editor may be 
invited by the Voting Board of Editors to become a Managing Associate Editor. This invitation is 
based on the Law Review member’s past performance on the Law Review. A Managing 
Associate Editor may be assigned various projects including coordinating and conducting 
training sessions, assisting with the Law Review Symposium, serving as a Scholarly Writing 
Teaching Assistant, or performing other duties the Board may need. 
 
The Senior Associate Editors that are awarded the John D. Voelker Award will be offered 
positions as Managing Associate Editors before any other considerations are made. The 
remaining Managing Associate Editors, if more are needed, will be selected by the Voting Board 
of Editors. All outgoing Law Review members, including Voting and Nonvoting Board members 
are eligible for selection. Offers will be made to members who receive the most votes by the 
Voting Board during the anonymous-vote selection process. 
 
A Managing Associate Editor must have excellent past performance as a Law Review member 
and be willing to work on a variety of assignments. This position is a one-term commitment and 
receives two credits for the term. 
 
The Voting Board contact for Managing Associate Editors is the Managing Editor. 
 
 

VIII.  SANCTIONS FOR FAILURE TO COMPLY WITH LAW REVIEW POLICY AND 
POSITION RESPONSIBILITIES 

 
Any member of the Law Review who fails to comply with Law Review policy or the 
responsibilities of a member’s position may be sanctioned. Three sanctions may be imposed: 
warning, probation, or dismissal. The Voting Board of Editors may use its discretion in 
determining the sanction appropriate for each situation. 
 

A.  Mandatory Events 
 
All members of Law Review are required to attend Orientation, the Symposium, and other events 
that the Voting Board of Editors deems mandatory. 
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1.  Orientation 
 
All members of Law Review are required to attend Orientation every term. The date and time 
will be set by the Editor-in-Chief, and members will be notified via email during the term break. 
If a member is unable to attend, it is that member’s responsibility to contact either the Managing 
Editor or the Interim Managing Editor (as specified in the Editor-in-Chief’s email) and request to 
be excused no later than the date provided in the email notification. Failure to respond by the 
deadline will result in an official warning letter. Leaving Orientation early without permission 
will result in disciplinary action. 
 
Attendance will be recorded via a sign-in sheet, which will be prominently placed in the Lobby 
of the Cooley Center and supervised by the Events Coordinator. Any member who fails to sign 
in will be presumed absent. 
 
Unexcused absences will result in automatic probation. As this form of probation is not reached 
by a majority vote by the Voting Board of Editors, this form of probation is not appealable. 
 
All members receive an updated Policy Manual at Orientation every term. Each member is 
responsible for reading the manual and signing and returning the Policy Statement at the front to 
the Editor-in-Chief by the date specified. Failure to submit a signed Policy Statement in a timely 
manner will result in an official warning letter. 
 

2.  Symposium 
 
All members of Law Review are required to attend the annual Symposium in its entirety. 
Members will be notified of the date and time via email by the Symposium Editor or the Interim 
Symposium Editor. If a member is unable to attend or has any type of scheduling conflict, it is 
that member’s responsibility to contact either the Symposium Editor or the Interim Symposium 
Editor (as specified in the email notification) no later than the date specified in the email. Please 
note that if a member has a scheduling conflict with only part of the Symposium, that member 
will be either excused early or allowed to arrive to the event late at the discretion of the 
Symposium Editor or the Interim Symposium Editor. Failure to properly arrange for early 
departure or late arrival will result in disciplinary action. 
 
Attendance will be recorded via a sign-in and sign-out sheet, which will be prominently placed 
and supervised by the Events Coordinator. Any member who fails to sign out will be presumed 
to have left early. Leaving early will result in an official warning letter. Any member who fails to 
sign in will be presumed absent. Unexcused absences will result in automatic probation. As this 
form of probation is not reached by a majority vote by the Voting Board of Editors, this form of 
probation is not appealable. 
 

B.  Sanction Definitions 
 

1.  Warning 
 
A member may be given a warning for failing to comply with Law Review policies or position 
responsibilities. A Voting Editor who determines that a member should receive a warning must 
inform the Voting Board and keep them apprised of all warnings issued. The Managing Editor 
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will maintain a confidential history of all discipline correspondence and actions. The records will 
be destroyed upon successful completion of the member’s Law Review tenure. Only one official 
warning will be issued to any member of the Law Review. If a member violates policy again, 
after an official warning has been issued for previous conduct, that member will then be placed 
on probation. 
 
A letter will be emailed to the member setting forth the specific reasons for the warning and the 
specific requirements for successful completion of the member’s term. The Board Member who 
issued the warning letter will discuss the warning with the member, at which time the member 
must sign the letter, acknowledging the opportunity to read and understand the letter and 
agreeing to amend the applicable conduct. 
 
A member may refuse to acknowledge the warning and submit a written appeal by the date 
specified in the letter. After the Voting Board has considered the appeal, a vote will be held to 
determine if the warning is warranted. If the Voting Board agrees that the warning is merited, the 
member must sign the letter, and it will be placed in the member’s file. Failure to sign the 
warning letter at this time will result in further discipline. Warnings will not be forwarded to the 
Faculty Advisors unless further disciplinary action is necessary. 
 

2.  Probation 
 
A member may be placed on probation for failing to comply with Law Review policies or 
position responsibilities. A member may be placed on probation either due to the severity of their 
actions or because that member has already received an official warning letter. A Voting Editor 
who determines that a member’s conduct warrants probation must bring to the Voting Board the 
reasons why probation is justified. The Voting Board will then conduct a vote to determine 
whether to place the member on probation. The Voting Board must reach a majority vote before 
placing a member on probation. The Managing Editor will maintain a confidential history of all 
discipline correspondence and actions. The records will be destroyed upon successful completion 
of the member’s Law Review tenure. 
 
A member may refuse to sign the probation letter and, instead, submit a written appeal to the 
Voting Board; the member must submit a written appeal within ten days. The Voting Board will 
then conduct a vote to determine whether probation is warranted. The Voting Board must reach a 
majority vote before removing the probation. 
 
If the member holds a position on the Voting Board, the Editor-in-Chief and the remaining 
Voting Board members will determine if probation is appropriate. Procedures for determining 
the terms of probation and the appeals process will be the same as stated above. If the sanctioned 
Voting Board member appeals, the Voting Board will then conduct a secret vote determining 
whether probation is warranted. The Editor-in-Chief and the member who is up for probation 
will not participate in the vote. The Voting Board must reach a majority vote before removing 
probation. 
 
Missing a mandatory event without prior approval will result in automatic probation. As this 
form of probation is not reached by a majority vote by the Voting Board of Editors, this form of 
probation is not appealable. 
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A Law Review member may not be placed on probation more than once during the member’s 
Law Review tenure. A member who needs to be placed on probation for a second time will be 
dismissed. 
 

3.  Dismissal 
 
A member may be dismissed from the Law Review for failing to meet the terms of their 
probation, an honor code violation, or for engaging in conduct that compromises the integrity the 
Law Review. Members are encouraged to review the Thomas M. Cooley Law School Honor 
Code, particularly Part IX, Chapter 2, § 2.01(A)(6). If any member of the Law Review is found 
to have violated the Honor Code, the Law Review member has seven days to inform the Editor-
in-Chief of the honor-code violation. In such situations, a Voting Board member may bring to 
the Voting Board the reasons why dismissal is warranted. The Voting Board will then conduct a 
vote to determine whether to dismiss the member. The Voting Board must reach a majority vote 
before dismissing a member. 
 
The Voting Board member initiating the dismissal will send a letter to the dismissed member 
notifying them of the disciplinary action. Upon receipt of this letter, the dismissed member must 
sign the letter, acknowledging comprehension of its contents. 
 
The dismissed member may refuse to sign and, instead, submit a written appeal to the Voting 
Board within ten days of dismissal. Upon request, the dismissed member will be afforded ten 
minutes to speak in front of the Voting Board. The Voting Board will then vote to determine 
whether dismissal is warranted. The Voting Board must reach a majority vote before granting an 
appeal. 
 
If the appeal is not granted, the member has ten days to file a petition for reconsideration with 
the Faculty Advisor and the Editor-in-Chief. The petition for reconsideration must set forth clear 
and convincing evidence why the former member should be reinstated to the Law Review. 
 
If the member holds a position on the Voting Board, only the Editor-in-Chief may initiate the 
dismissal procedure. The Editor-in-Chief must notify the member in writing that evidence 
supporting dismissal will be presented at the next Board meeting. This notification must be made 
at least seven days before the scheduled Board meeting. The member may then prepare a rebuttal 
and gather evidence for the Voting Board. All Voting Board members must be provided with all 
information and evidence supporting or refuting the dismissal at least forty-eight hours before 
the Board meeting. 
 
At the Board meeting, the Editor-in-Chief will be afforded a ten-minute period to present clear 
and convincing evidence to the Board supporting dismissal. The member will be afforded ten 
minutes to respond to the allegations and rebut the reasons for dismissal. At the conclusion of 
both of these ten-minute periods, the Voting Board will deliberate. Neither the Editor-in-Chief 
nor the member being dismissed may be present for deliberations. The Voting Board will then 
conduct a secret-ballot vote to determine whether to dismiss the member. Both the member up 
for dismissal and the Editor-in-Chief must abstain from voting. The Voting Board must reach a 
majority vote of the remaining members before dismissing a member. 
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If the vote results in dismissal, the Voting Board member may, within ten days, file a petition for 
reconsideration with the Faculty Advisor. The petition for reconsideration must set forth clear 
and convincing evidence why the Voting Board member should be reinstated to the Law Review. 
Both the Voting Board member and the Editor-in-Chief will submit evidence supporting their 
positions. Under these circumstances, the Faculty Advisor will make the final determination 
regarding whether a Voting Board member should be dismissed from the Law Review. 
 
If the dismissal is for an honor code violation, dismissal is NOT contingent upon a vote of the 
Voting Board—it is automatic. Further, there is no appeal of right for dismissal for an honor 
code violation. 
 
Being dismissed from the Law Review will result in forfeiture of ALL Law Review credits. 
A dismissed member shall not represent themselves to have ever served on Law Review.  
 

C.  Editor-in-Chief 
 
The Editor-in-Chief may be sanctioned by any of the methods stated previously. Any decision to 
sanction the Editor-in-Chief requires a majority vote of the Voting Board of Editors and is 
subject to review by the Faculty Advisor. If the Editor-in-Chief is sanctioned by probation, the 
Faculty Advisor will decide the terms of the probation. 
 
 

IX. CONFIDENTIALITY 
 
As a Law Review Member, you may be provided with confidential information. Unauthorized 
disclosure of this information may result in disciplinary action, including probation or dismissal. 
 
 

X.  LAW REVIEW PIN 
 
Each Law Review member will receive a pin at Orientation. While it is not required, it is highly 
recommended that the Law Review member wear the pin to official Law Review functions or 
while performing Law Review duties, such as attending the Organizations Fair or while 
performing book distribution. 
 
Retention of the Law Review pin is conditioned upon full completion of the member’s tenure 
with the Law Review. In cases where a Law Review member has been dismissed for any reason, 
the former member must return their pin to the Managing Editor within a reasonable time. 
Failure to return the pin may result in an honor-code violation. 
 
 

XI.  ACADEMIC CREDIT DISPUTES 
 
In cases of an academic-credit dispute, the Voting Board of Editors will consult with the Faculty 
Advisor. The Faculty Advisor will recommend to the Dean the number of credits, if any, a Law 
Review member will receive. 
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XII.  AMENDMENTS 
 
The Law Review Policy Manual may be amended by a majority of the Voting Board of Editors. 
Any amendments that go into effect immediately will be disseminated to all Law Review 
members. 
 
 

XIII.  EFFECTIVE DATE 
 
This Policy Manual is effective immediately (August 17, 2011). This Policy Manual replaces all 
prior Policy Manuals. 


