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Setting Up and Scheduling the Career Cruising Export 

Many districts are starting to use the Career Cruising application to help their students.  The 

Calhoun ISD has already created a SkyBuild Export template in every district.  This document 

will show you how to set up and schedule the export for you district should you decide to use 

Career Cruising.  * Please note that this document assumes that you have already been in 

contact with Career Cruising and have set up an account with them.* 

1. From the District (000) entity in Skyward, go to Administration  SkyBuild  Exports  

Export File Builder, and find the Career Cruising v1.1 interface and click on it once to 

select it.  Click on that  the “Edit” button to the right.  

 

2. In the next window, check the “FTP” Files” box, then  complete the following steps: 

a. Click the “SFTP (with SSH)” option. 

b. Enter “ftp.careercruising.com” in the “Host” box. 

c. Enter “22” in the “Port” box. 

d. Enter the Login ID provided to you by Career Cruising in the “Username” box. 

e. Enter the password provided to you by Career Cruising in the “Password” box. 

f. Click the “Save” button in the top right.    
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3. Now click the “Export” button at the top right of the screen.  This will actually build the 

files and send them to Career Cruising.  * Please note that you will also be able to 

access the finished files by going to Administration  SkyBuild  Exports  Export 

File Viewer. *

 

4. When the job has completed, go into your Print Queue.  You should see the “Careed Crs 

v1.1 Export” job listed at the top.  Click on the “Tasks” button on the right, then click on 

the “Schedule This” button.    
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5. In the next window, set the Start Time (the time at which you want the job to run), the 

day(s) of the week on which to run, and the month(s) of the year in which to run.  In the 

following screen shot, you can see that the job is set to run at 2:00 AM every Sunday 

during all months except July and August.  When finished, click the “Save” button.  
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Your Career Cruising export is now complete and scheduled to run when you specify! 
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