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Importing Special Ed Data Into Skyward 

1) Obtain the Illuminate® Special Ed extract file for your district from the appropriate person. 

Save it in a secure place that you can access with your computer (e.g., My Documents). 

Please check with your SPED Supervisors to be sure that the information in Illuminate® is 

accurate and complete before proceeding any further! 

2) Log into Skyward and go to Skybuild Imports under the District (“000”) entity and select the 

Import File Builder (WS\AD\SB\IM\IF). 

3) Locate the “Illuminate v1.0” interface and expand it to see the Import File(s).  Expand the 

Illuminate file and click on “Edit File”. 

 

 

4) In the window that opens, first click on the “Browse” button to navigate to the file you 

received from Illuminate and click “Open”.  Next, click on the “Upload” button next to the 

“Browse” button.  You should then see the file you just uploaded listed in the box above it, 

along with a timestamp showing when the file was uploaded.  Click the “Save” button in the 

top right corner. 
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5) Please note that the data has not yet been imported into Skyward – it is just in a “holding 

area” at this time.  To view the data prior to importing it, click on the “Data Preview” link.  

This will open up another window which will allow you to scroll through and view the data 

in a grid format. 
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6) Once you are satisfied with the data, click the “Import” button in the top right corner of the 

window.  Please note that if you have a large file (i.e., lots of student records), this import 

process can take several minutes.  You can click the “Back” button in the “Processing 

Request” dialog box if you wish to continue working in Skyward during the process.  Please 

do not do anything in the Student Services area of Skyward while the file is being imported! 
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7) When the process is complete, check the Audit Report in your Print Queue to review the 

data that was imported and any errors that were encountered. 
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