
Brandeis Film Collective Constitution (Updated Sept. 2015)

I. Ultimate Objective
a. The ultimate objective of the club is to create competent filmmakers, regularly 

engaging in self-representation, communication, and storytelling through film and 
video.

II. Methods of Realization
a. The goals of this club are threefold:

i. To interest and educate members in the visual media of video and film.
ii. To provide resources (technological and instructional), and theoretical and 

creative discussion, to members for the production of videos and films.
iii. To arrange for venues to exhibit productions.

b. Only with this three-pronged tactic can the ultimate objective be reached with any 
completeness.

III. Membership
a. The club shall have two definitions of members, active and inactive:

i. An active member is anyone who attends at least two meetings per 
semester.

1. Only active members can run for Executive board positions.
2. Only active members are considered when applying for funding 

from the Finance Board.
ii. An inactive member is anyone who was once an active member but has 

not attended at least two meetings in the most recent semester.
1. Inactive members may vote in club elections.

b. All members must be subscribed to the list serve.

IV. Officers
a. The Club officers will consist of the President, Vice President, Public Relations 

Chair, Treasurer, Executive Editor and Secretary (formerly known as 
Communications Coordinator).

i. The duties of the President shall include:
1. Being ultimately responsible for the success of the club and all of 

its decisions.
2. Scheduling workshops, meetings, speakers, film screenings, and 

reserving room space.
3. Familiarizing oneself with the procedures of the Student Union as 

outlined in the Student Union Club Leader Guidebook.
4. Devizes agenda for e-board meetings and delegates duties.
5. Coordinates with administration, other club leaders, and film 

festival/competition leaders.
ii. The duties of the Vice President shall include:

1. Assisting the President in scheduling workshops, meetings, 
speakers, film screenings, and reserving room space when 
needed.

2. Acting as a representative of the group to both campus 
organizations (including academic departments) and other 
entities, individuals or groups of individuals.



3. Maintaining a list of active members and inactive members.
4. Attending partnership meetings, alongside the President.
5. Overseeing completion of e-board members’ individual 

assignments.
iii. The duties of the Treasurer shall include:

1. Acting as the financial liaison for the club.
2. Familiarizing oneself with the procedures of the Finance Board.
3. Planning budget for events/club programs.
4. Requesting money from F-board.
5. Attending Finance Board meetings relevant to the success 

completion of one’s various duties.
iv. The duties of the Public Relations Chair shall include:

1. Updating the Facebook page (and any other social media sites the 
club has) and posting to class Facebook pages.

2. Designing and placing posters and fliers around campus.
3. Designing other publicity campaigns (ex: video ideas for 

advertising).
4. Taking pictures at relevant events (including but not limited to 

events that the club organizes and participates in).
v. The duties of the Executive Editor shall include:

1. Being in charge of post-production editing on all BFC video 
projects.

2. Being responsible for the general flow of all BFC video projects.
3. Guiding/overseeing other assisting editors to completion of the 

project.
4. After including input from other BFC e-board members, being 

generally responsible for the final appearance of all BFC video 
projects.

vi. The duties of the Secretary shall include:
1. When available, attending administrative meetings with the 

President.
2. Taking notes at e-board meetings and promptly updating the e-

board listserv with meetings’ summaries.
3. Emailing the club listserv about upcoming events and other 

pertinent information.

V. Elections of Officers
a. Elections will take place within the last three weeks of spring semester.
b. Officers will be elected by a simple majority.
c. Elections for officers will not be held concurrently, but rather in succession so that 

a student who loses one election may run again.
d. If a position is not filled at the beginning of fall semester, the President and Vice 

President will be in charge of appointing people to the positions themselves.

VI. Meetings
a. Club meetings shall be called by the President (or President ad interim) at least 

twice per calendar month.



VII.  Constitution and Amendments
a. The Constitution shall be adopted by a two-thirds vote of members.
b. Amendments shall be adopted by a two-thirds vote of present members.
c. An updated constitution must be sent to the Club Resource Coordinator any time 

an amendment is passed.

VIII. Statement of Non-Exclusivity
a. Brandeis Film Collective (formerly known as Works in Progress) is open to all 

members of the Brandeis Community. Brandeis Film Collective does not 
discriminate against members on the basis of sex, gender, race, sexual 
preference/orientation, socioeconomic class, age, religious or spiritual ideals, 
nationality, political affiliations or physical and mental abilities.

IX.  Request to be chartered
a. Brandeis Film Collective is asking to be chartered.


