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Article I: Statement of Purpose
Section 1: Purpose and Mission
1.1 The Brandeis International Journal is an organization dedicated to facilitating the education 
and knowledge of international affairs and to providing a networking platform for future 
leaders and key players within the broad field of international affairs. The BIJ hopes to provoke 
thought, incite awareness and instill a greater global initiative within the Brandeis Community 
with the hope of inspiring future generations of undergraduates who will become leaders 
within the realm of international affairs.
1.2 The Brandeis International Journal shall always consist of a core publication-Brandeis 
International Journal
 

Article II: Membership
Section 1: Individual Membership
1.1 The BIJ is open to all individual members of the Brandeis Community from any different 
type of background and fully complies with all statues in Rights and Responsibilities. 
Membership is open to anyone who has a passion for international affairs.
1.2 All members who attend more than 3 meetings/events/programs are considered members 
of the BIJ
1.3 Members are considered active members only when they have made positive contributions 
to this organization.
Section 2: Group Membership
2.1 Given the broad scope of international affairs, the BIJ wishes to sponsor, accommodate and 
guide other international interest groups that share a passion about global affairs, e.g. Amnesty 
International (Brandeis), Brandeis International Relations Council(Model UN team), STAND, etc. 

Article III: Governance
Section 1: Board Structure
1.1 The Brandeis International Journal shall consist of the President, the Administrative Board 
(A-Board) and the Editorial Board (E-Board). The President is the overarching authority above 
both the A-Board and the E-Board, while the A-Board and E-board themselves are strictly 
separated in terms of their responsibilities, duties and operations. 
1.2 The President position is to be filled by one and only one experienced member of the BIJ at 
all times.
1.3 The A-board shall consist of the Secretary, the Treasurer, the Alumni and Institutional 
Relations Officer, the Chief P.R Officer and his/her team which may include the Photographer, 
the Event Coordinator and the Press Secretary, the Web Developer(s), the UDR Liaisons, the 
Senior BIJ Alumni Advisor, and the Senior Publication Advisor.
1.4 The E-board shall consist of one and only one Chief Editor, the North America Section 
Editor, the Europe Section Editor, the Middle East Section Editor, the Asia Pacific Section Editor, 
the South Asia Section Editor, the Latin America Section Editor, the Africa Section Editor, the 
Copy Editor, the Web Editors, and the Graphic Designer/Graphic Designing Team. The Chief 
Editor oversees the operations of the E-board and serves as the ultimate authority within the E-



board.
 
Section 2: Division of Responsibilities
2.1 Responsibilities of the President

i) To articulate and maintain the mission of the BIJ which includes but is not restricted 
to:

a) Proposing the addition or removal of a member given that there is a justifiable 
reason after general approval in voting (2/3 Majority). The president may also 
have the final say on whether a member is added or removed from the BIJ.
b) Serve as the ultimate authority on BIJ’s key decisions should the decision 
making process come to a gridlock

ii) To serve as the overarching authority who constantly maintains easy accessibility and 
diligent oversight over operations of both the A-Board and the E-Board.
iii) To design, refine and implement the long term strategy of the BIJ
iv) To serve as the official representative of the BIJ in official events
v) To Facilitate and run all elections.
vi) To redistribute the role of the individual BIJ members after obtaining individual 
consent and general approval in voting (2/3 majority).
 

2.2 Responsibilities of the Administrative Board (A-Board)
i) Responsibilities of the Treasurer

a) To assess before the start of each semester in conjunction with the President, 
the fiscal state of the BIJ and to develop a budget for the activities of the 
semester, including the release of the magazines.
b) To assist the individual members of the BIJ with financial solutions for the 
events and to ensure the completion of all BIJ financial transactions, including 
but not limited to the purchase of services and material. 
c) To have ultimate personal responsibilities over the BIJ accounts and keep 
record of all the expenditures/ revenues of the BIJ.
d) To serve as the BIJ's Financial Liaison with the Student Union when 
negotiating allocated budgets and to ensure that BIJ complies with all the rules 
and regulations of the Student Union regarding club finances and disclosure, as 
required by Union Constitution Article VII and Sections 8-12 among others.
e) To attend and prepare for all Student Union Finance Board Marathon, Appeals 
and other meetings if necessary.
f) To personally approve in conjunction with the President, all planned 
expenditures.

ii) Responsibilities of the Secretary
a) To record meeting minutes from all meetings held by the BIJ and redistribute 
them to all the members
b) To oversee all interior communications within the club
c) To secure meeting locations for all regular and emergency BIJ meetings, 
including registration for the club fairs



d) To serve as the point of reference for BIJ communications with outside 
individuals and groups
e) To draft and distribute separate work flow calendars for both the A-Board and 
E-Board according to plans submitted by the A-Board members and the E-Board 
before the start of each semester
f) To collect weekly news updates and weekly analysis from the Editorial Board 
and promptly distribute them to BIJ subscribers and the IGS Blog/BIJ Website 
respectively

iii) Responsibilities of the Alumni/Institutional Relations Officer
a) To design phase-by-phase strategies that aim to establish and improve BIJ’s 
cooperative relationships with alumni and other academic/corporate institutions 
b) To make a working agenda with detailed tasks and time frame before the start 
of each semester in order to facilitate the timely and orderly implementation of 
the strategies
c) To communicate frequently with the President, the A-Board, and the E-Board 
to maintain up-to-date and detailed knowledge of BIJ’s condition and future 
outlook 
d) To be the person responsible for the execution and oversight of all necessary 
tasks required for the successful realization of the Alumni/Institutional Relations 
strategies
e) To serve as the representative for BIJ in all meetings with alumni, institutions 
and other potential partners of BIJ
f) To organize BIJ cosponsored events 

iv) Responsibilities of the Chief Public Relations Officer
a) To act as the leader of the Public Relations team
b) To assume ultimate responsibility and maintain oversight over all the 
promotion and marketing that the BIJ undertakes
c) To promptly create, produce and distribute all promotional materials
d) To cover the responsibilities of other sub-positions of the Public Relations 
team should those positions become vacant

                v) Responsibilities of the Photographer
a) To capture high quality photos/videos  of BIJ by request of the Chief Public 
Relations Officer
b) To properly archive such pictures/videos for future usage

vi) Responsibilities of the Press Secretary
a) To constantly explore and facilitate positive on and off-campus media 
exposure for BIJ 

vii) Responsibilities of the Web Developer(s)
a) To build and maintain BIJ’s official website

viii) Responsibilities of the UDR Liason(s)
a) To be the contact in various academic departments 
b) To provide information to BIJ regarding related department events
c) To advertise BIJ within the department to class and event participants

ix) Responsibilities of the Senior Publication Advisor



a) To advise the BIJ on the publication process
x) Responsibilities of the Senior Alumni Advisor

a) To advise the BIJ on all matters, particularly on matters related to alumni 
relations

xi) Responsibilities of the Event Coordinator
a) To secure venues for BIJ’s major events 
b) To procure, and deliver all necessary items for the events, including and not 
limited to promotional material, instruments and refreshments
c) To assess and refine preparation procedures after the events 
 

 2.3 Responsibilities of the Editorial Board(E-Board)
i) Responsibilities of the Chief Editor:

a) To serve as the leader and ultimate authority in the Editorial Board who bears 
the responsibility of ensuring efficiency, order and quality in the publishing 
process.
b) To work with the Secretary on the E-Board calendar prior to the start of each 
semester
c) To enforce all editorial deadlines strictly according to the calendar
d) To oversee all the regional editors and provide necessary guidance
e) To assign cross-section reviewing duties and supervise the editing process
f) To supervise the Theme section selection process and designate a team of 
editors to work on the theme section
g) To actively communicate with the Copy Editor, Graphic Designing Team and 
the Treasurer on publication related issues
h) To provide the Copy Editor with all articles immediately after they are 
finalized and to provide  updates promptly 
i) To conduct interviews on applicants to the Editorial Board
j) To proofread the finished product of the magazine prior to its release.
 

ii) Responsibilities of the Copy Editor:
a) To compile revised articles in an organized and cohesive manner in such a way 
that is comprehensive for all stakeholders of the magazine, especially for the 
Graphic Designing team
b) To carefully inspect the all drafts of the BIJ and report all flaws/mistakes to 
the graphic designer and the chief editor for correction
c) To be the only contact between the Editorial Board and the Graphic Designing 
team
d) To actively and promptly communicate with the Chief Editor and the Graphic 
Designing team to ensure any publishing mistakes are promptly corrected
e) To serve as the official BIJ representative to coordinate with the publishing 
company in the publication process
f) To proofread the finished product of the magazine prior to its release

iii) Responsibilities of the Regional Editors



a) To collect and compile all relevant material for their selective articles strictly 
according to E-Board schedule
b) To proofread and submit their different articles to the chief editor by the 
deadline 
c) To carefully complete cross-section reviews based on assignment by the Chief 
Editor
d) To be the immediate person responsible for the quality of his/her section
e) To compile written report and assessment of his/her section after the end of a 
semester and send the report to the Chief Editor
f) To actively participate in the Theme Section selection process and to take up 
responsibilities in the composition of the Theme Section as designated by the 
Chief Editor

iv) Responsibilities of the Web Editors
a) To prepare, edit and update BIJ’s online publications including and not limited 
to columns, opinion pieces, online debates and wikipedia pages
b) To compose, compile, refine and update BIJ’s other academic resources such 
as reading lists, weekly news updates and weekly analysis pieces
 

Section 3: Common/Shared Responsibilities of all BIJ members
3.1 To hold office for the entire academic year following elections.
3.2 To adequately train the incoming officer of the position one is vacating through meeting 
with the incoming officer no less than once every other week.
3.3 To conduct oneself in an appropriate manner for the positive image of the BIJ 
3.4 To attend all general and board meetings beginning directly after being elected, including 
while being trained as an incoming officer.
3.5 To strictly only adhere to his/her own responsibilities and never take up responsibilities 
belonging to another member, unless directly ordered by the President in extremely urgent and 
serious conditions such as sickness. All board members are encouraged to take full credit of his/
her work.
3.6 Any officer in violation of a provision of this Constitution, once ratified, may be subject to 
removal from position by recommendation of the President and general consent(2/3 Majority 
Voting)
Section 4: Board Meetings
4.1 The BIJ A-Board and E-Board shall be compelled to meet no less than once per week when 
classes are in session unless the President or a majority of the respective board votes to cancel 
or reschedule.
4.2 Board meetings are open to all those who wish to attend. Meeting time and location shall 
be established prior to the start of the semester and shall be publicly posted.
 
Section 5
5.1 The Brandeis International Journal is accessible to all members of the Brandeis Community
5.2 The BIJ does not discriminate against members on the basis of sex, race, religion, sexual 
orientation, gender identity, class, age, nationality, or physical ability.
 



Section 6
6.1 The BIJ is to stand as a Chartered Club
6.2 The BIJ is to permanently seek growth and improvement

 
Section 7: Board Position Selection Process and Replacement in times of Emergency
7.1 Admission of New Recruits into Board Position in BIJ

i) People who express interest in joining the BIJ will submit their application and be 
interviewed by related board members. A report to the president is to be made after 
interview indicating whether this candidate is worthy.
ii) The President will announce the candidate and findings of the report to the board 
members in the immediate next board meeting after the interview.
iii) Board members will vote on this candidate, or candidates if multiple people express 
interest. Single candidate needs a ⅔ vote to get the position, while in the case of 
multiple qualifying candidates, simple majority vote is needed.
iv) Each standing board member who currently attends Brandeis University has one vote

7.2 Selection of the Chief Editor
i) In order to qualify for the Chief Editor position, the candidate has to serve as a 
regional editor in the E-board for at least two semesters 
ii) Prior to the second-to-last meeting at the end of each school year, interested 
candidates need to submit application for this position to the President, who will then 
announce the names of the candidates during the second-to-last meeting 
iii) All BIJ members are then given a week’s time and encouraged to raise concerns, 
share opinions, and ask questions about the past performance of the candidates to any 
single member of BIJ in order to make the most informed decision
iv) Voting/Election will take place during the last meeting of that school year, confirming 
the candidate with ⅔ majority, or electing the more favorable candidate with simple 
majority
v) Candidates are allowed and encouraged to make brief statements before the voting
vi) Each standing board member who currently attends Brandeis University has one vote

7.3 Election of the President
i) In order to qualify for the President position, the candidate has to serve in either A-
board or E-board for at least one year. And the candidate must have demonstrated his 
ability to finish his tasks in time and with quality during the school year.
ii) Prior to the second-to-last meeting at the end of each school year, interested 
candidates need to submit application for this position to the President, who will then 
announce the names of the candidates during the second-to-last meeting 
iii) All BIJ members are then given a week’s time and encouraged to raise concerns, 
share opinions, and ask questions about the past performance of the candidates to any 
single member of BIJ in order to make the most informed decision
iv) Voting/Election will take place during the last meeting of that school year, confirming 
the candidate with ⅔ majority, or electing the more favorable candidate with simple 
majority
v) Candidates are allowed and encouraged to make brief statements before the voting
vi) Each standing board member who currently goes to Brandeis has one vote



vii) Should no one express interest in taking the President’s position, the incumbent 
President is obliged to either continue to hold his office for another year, or appoint a 
board member based on his own discretion and that board member’s consent

 
7.4 In case of an emergency that prevents a board member(not the president) from fulfilling 
his/her duties within the BIJ, the President shall use his discretion to appoint another board 
member to serve as replacement until the emergency is resolved or new member recruited. 
7.5 If the President is temporarily prevented from fulfilling his/her duties within the BIJ by 
an emergency, he/she is obliged to inform the BIJ immediately and designate another board 
member to voluntarily serve as acting president until the emergency is resolved. 
7.6 The President is obliged to resign should the situation prevents him/her from serving for 
at least ⅔ the length of his term. A special election is to be held immediately to elect a new 
president from board members.
 
Section 8: Impeachment and Removal of the President 
8.1 The President may be impeached through formal complaints coming from at least half of 
the board members who specifically detail how the president is failing to articulate the goals of 
the BIJ and his/ her vision for the BIJ.
 
Section 9: Amendment to Constitution
9.1 Amendment to Constitution must only take place prior to the start of each academic year
9.2 Amendment to Constitution needs a ¾ majority from board members who currently attends 
Brandeis University


