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Syllabus+ Coding Conventions and Definitions 
Syllabus+ (S+) is the primary timetabling platform for Bath Spa University (BSU) and 

operates in conjunction with the Student Records System (SITS) in structuring the majority 

of standard and planned learning and teaching activity within the University.  

Data in S+ consists of modules, course pathways (programme routes) and student 

identification numbers and names. The modules mirror those available in MOD table in SITS 

and are coded identically. Course pathways mirror the route codes (ROU) in SITs and are 

used to determine the availability of  modules to specific course routes. 

In addition, S+ also contains information regarding the delivery of teaching and learning, 

listing the type of class and the numbers permitted for each element. Students are then 

allocated to available modules, including individual seminars, workshops and lectures based 

on student choice and / or module availability.  

 

Data Extracted for Comparative Analysis 

Firstly, a complete extract of all modules and courses currently listed on S+ was undertaken. 

This was exported into Excel and then joined with the relevant SITS tables via an Access 

ODBC link. In addition to the SITS Module (MOD) table, we also included Pathway (PWY) 

and Module Assessment (MAP) data as part of the export from SITS. Our aim was to check 

for any inconsistencies between the data held in the two systems, and to identify any errors, 

omissions or anomalies between SITS and S+.  

It should be noted that data relating to modules, assessments and scheduling of timetables 

were not included in our wider review of BSU Course coding conventions, notwithstanding 

the relationship between route (pathway) on SITS and S+.  

 

S+ Module Coding - Potential Issues Identified 

Due to the limitations of S+ and the make-up of its server elements, there are unavoidable 

shortcomings in how the system communicates with SITS, resulting in a potentially high risk 

of error. In addition, the following issues were identified for further investigation, both as best 

practice procedures and in reference to a wider course coding review.  

• There were a total of 13 modules in S+ that were not present in the SITS MOD table. 

Further, 129 modules are present in S+ that are listed as “not in use” on the SITS 

MOD table.  

• There are a significant number of modules present in SITS that do not exist in S+. 

The primary reason for this is that the responsibility for the timetabling and availability 

of these modules is devolved to the relevant school and is not centrally managed by 

Student Services. Modules taken by students within the School of Art and Design fall 

into this category. Courses delivering only compulsory modules are omitted from S+, 

such as BA Performing Arts (shortly to be re-named as BA Acting). Foundation 
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Degree provision, whether at Newton Park or where delivered by our franchise 

partners is also omitted. 

• Relevant to the issue surrounding the School of Art and Design concerns a lack of 

consistency in that some Arts based modules do appear in S+ as they are available 

to students studying BA Creative Arts.  

 

S+ Course Coding – Potential Issues Identified 

Though labelled as “programme of study”, course coding within S+ takes the route code 

from SITS, which identifies the subject(s) studied by the student. As part of the data extract, 

programme of study codes from S+ were linked to relevant route (ROU) codes in SITS. 

• 129 route fields in SITS do not currently exist within S+. The vast majority relate to 

postgraduate programmes such as PGCE, Taught Postgraduate and the 

Professional Masters Programme which are not required in S+ for timetabling 

purposes. Where this was not the case, the relevant amendments have been 

completed.  

• Similarly to module data, no route codes exist currently in S+ for undergraduate Art 

and Design courses. 

• No foundation Degree courses or modules exist in S+. All of these take compulsory 

modules and timetables are therefore not scheduled centrally.  

 

Summary of Findings 

It is clear that S+ does not mirror SITS across all module data and that a significant number 

of courses are absent. The initial rationale of inputting only the data needed for timetabled 

courses does need to be reviewed in relation to streamlining the transference of data 

between systems. As an institution, we also need to consider the opportunity for better 

reporting of activity, use of accommodation and allocation of staff that would result from 

including ALL deliverable provision on the S+ database, regardless of whether it is currently 

timetabled by Student Services.  

Presently XCRI-CAP does not include information at module level because these are not 

marketed as separate entities and so S+ and its relationship to SITS has not had a bearing 

on the generation of the feed. As the main driver for the feed, KIS data does include module 

information, but is limited to only some quantitative data about the most “popular” modules 

(see appendix 1 for full specification of module inclusion) rather than anything qualitative. 

However, using XCRI-CAP to verify that all programmes of study (ROU in SITS) are 

consistently applied in S+ would ensure better integrity of data but also allow for further 

systematic verification and transfer of key course information. 
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Appendix 1 

Extract from HESA website 

(http://www.hesa.ac.uk/component/option,com_studrec/task,show_file/Itemid,233/mnl,13061

/href,Calculations_methods.html/) detailing guidance on calculation of learning and teaching 

and assessment methods in formulating most popular credits to be included in Key 

Information Set 

Calculation of assessment methods and learning and teaching methods 
 

Version 1.0 Produced 2012-12-20 

Information about assessment methods and learning and teaching methods is presented by 
year/stage of the course, this will not necessarily relate to the academic level of the activity 
undertaken in the year as many flexible courses will allow students to undertake activity at 
different levels in different years. Data for up to seven years/stages for each course can be 
presented. For part-time courses the year/stage split should be determined with reference to 
the full time pattern thus, a degree offered part-time only would still typically have the same 
number of stages as the FT equivalent course. 

It is recognised that most undergraduate courses in the UK will contain an element of 
module choice for individual students and thus different students will experience a different 
mix of assessment methods and learning/teaching methods depending on their own 
individual choices. Nevertheless a single figure for each category is required on the KIS. 

The proportions in each of the assessment methods and learning and teaching methods 
should be calculated based on the module choices of students in the 2012/13 academic 
year. The number of students on the course taking each module should be determined and 
modules with the highest number of students registered selected until one FTE (120 credits) 
worth of modules have been selected. The proportions reported in each method category will 
then reflect the proportions in the combination of the selected modules.  

For example: 

Module Credit value 
Number of 

students 

Proportion in 

scheduled teaching 

and learning 

Proportion in 

independent 

study 

Placement 

Physics 1 30 100 60 40 0 

Maths 1 30 100 50 50 0 

Computing 1 20 100 30 70 0 

Computing 2 10 40 30 70 0 

Maths 2 30 30 40 60 0 

Physics 2 20 20 
Disregard - below 

FTE/credit threshold   

Project 10 10 
Disregard - below 

FTE/credit threshold   

1. Determine the modules that are available to a KISCourse. 
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2. Rank in order of number of students taking the module as part of the course in the 
relevant year. 

3. Determine the modules that contribute to 1 FTE/120 credits. 

4. Calculate an average value from these modules. 

For example, to calculate overall proportion in scheduled teaching and learning: 

Overall proportion in scheduled teaching and learning = (Sum of (Credit value of module * 
Proportion in scheduled teaching and learning of module)) / 120 

((30*60)+(30*50)+(20*30)+(10*30)+(30*40))/120 = 45 

In some cases varying credit values of modules will mean that the above ordering leads to 
more than 120 credits worth of modules being included, where this occurs the learning and 
teaching methods and assessment methods for the last module included should be scaled 
back so that the total is 120 credits. For example, if 90 credits are covered by modules that 
are 100% written exam and the next most popular module is worth 60 credits and is 100% 
coursework the stage would be 90/120=75% written exam and (60*0.5)/120=25% 
coursework.  

Where the process above leads to the inclusion of modules on which less than 10% of 
students are registered, institutions should make a reasonable judgement as to whether the 
selection of modules is representative. Equally, where the module selection is not 
representative, the institution should include an estimate of the typical pattern for students 
on the course. This situation might occur where, for example, students have a very large 
choice of modules most of which share a common study and assessment pattern, but where 
there are also a small number of modules with different patterns that individually are more 
popular than any of the more typical modules and so would be included in the calculation if 
the threshold did not exist, even though these do not represent a typical study and 
assessment pattern. This need to include estimates may also apply with a small core of 
modules of one pattern, and a larger number of modules with a different pattern as options, 
and including only modules above the 10% threshold would give a misleading picture for a 
course. Institutions should keep an audit trail of decisions made and methodology used.  

For new or substantially revised courses actual module choices will not be known. Where 
actual choices are not known institutions should give the expected percentage based on 
course planning and approval documents as well as patterns from similar courses.  

Where institutions have estimated the proportions either due to changes to the course or 
because proportions taking individual modules are very low this should be indicated in 
CourseStage.LTACT and CourseStage.ASSACT. 

Where time is not associated with credit, e.g. zero credit placement modules or seminars not 
linked to a module, then the hours associated should be added to the numerator and 
denominator of the calculation. For example, if a course has 300 hours of scheduled learning 
and teaching activities, associated with credit, and a further 50 hours not associated with 
credit then 28% (350/1250) would be scheduled learning and teaching activities. It is 
assumed that 1 credit equates to 10 hours of study, and hence 120 credits completed is 
1,200 hours .  
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Note that any 'office hours' where staff are available to students, but where this time is not 
individually scheduled, cannot be included in scheduled contact hours. 

If courses have more than 120 credits per year as standard, then use the normal number of 
credits for the year in calculating percentages. This will not be shown on the KIS, but should 
be included in institutional documentation linked to in KISCourse.LTURL. For example if 
medical students are expected to take 140 credits in the year, the calculations should be 
based on 140 rather than 120 credits. Institutions will want to make this clear on their own 
web-pages. 

International students should be included in the typical student calculations. 

Where institutions are producing KISTYPE 3 because they have multiple subject courses 
that fall below the threshold for numbers of entrants and no single subject course exists, the 
proportions in each of the learning and teaching methods and assessment methods should 
be based on the modules with the largest number of students registered that add up to up to 
half an FTE (60 credits). It is recognised that where the split between subjects on multiple 
subject courses is not even this may lead to more or fewer modules being included than 
would be the case if the precise subject splits were used. In the first instance only modules 
taken by students studying multiple subject courses should be used and only those modules 
whose JACS subject matches the subject of the KIS should be included. Where considering 
only students taking joint honours courses leads to unreliable splits between the assessment 
methods and learning and teaching methods then students studying the subject as a single 
honours should also be included. There is no fixed rule as to how many students will be 
needed to ensure that the calculations are representative as this will depend on the degree 
of variation in the assessment methods and learning and teaching methods. Again, it is 
recognised that this may mean a small number of compulsory or very common but atypical 
modules are not included. 

In general where the level of a KISTYPE 3 is first degree it should have 3 stages, where it is 
other undergraduate it should have 2. The KISTYPE 3 is not designed to give a detailed 
description of any programme, rather it is designed to give students a broad impression of 
what a multiple subject course in that subject might be like at each stage.  

 


